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Exempt Position Appeal Form


EXEMPT POSITION APPEAL PROCESS

This process allows an Exempt Employee and Budget Manager to present new job content information to Human Resources and the Compensation Review Committee (CRC) which may result in an adjustment to the job evaluation review outcome.  
This form must be completed and submitted to Human Resources within ten (10) days of receipt of the review outcome to indicate your intention to appeal.  The following provides an overview of the process you will need to follow:
1. Complete this form - Exempt Position Appeal Form,

2. Giving full and sufficient particulars in support of your appeal below, and,

3. Obtaining the necessary approvals for your appeal from your Immediate Supervisor and Budget Manager.
	Exempt Position Title:


	Position Number:

	Department:


	Employee’s Name:

	Explanation of why the review appears to be inappropriate in respect to the job content information provided:



	SIGNATURES

	Incumbent









	Date







	Immediate Supervisor


	Date

	Budget Manager


	Date




	Exempt Compensation Review Committee Use Only:

	Current Category and Level

	Revised Category and Level

	Comments:


	SIGNATURES - Committee

	




	Date







	
	Date

	
	Date



	
	Date

	Date of Committee Review:



	For Human Resources Use Only:

	· Advise Budget Manager of appeal decision [telephone or e-mail]
	Date


	· Provide appeal decision in writing to Exempt Employee [Incumbent]
	Date
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