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Making changes to a file in a Blackboard course.
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Log into your Blackboard course.
In the Build tab, under Designer Tools (bottom left) click on File
Manager.
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Immediately to the right of each file name is an icon called

ActionLinks.

Click on the ActionLink and a menu will pop-up which allows you to do
a couple of useful things. The first is Preview - which lets you see
what the file is. Further down the pop-up menu is Download - which
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lets you download the file to your computer. it = Tty
Yiew File HREF
Make any necessary changes to the document on your computer. Copy
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Once you made the changes, go back into the same place in your [4) Download
Blackboard course. (In the Build tab, under Designer Tools (bottom %! Delete
left) click on File Manager.)
Click the Get Files button at the top of the file list. £) File Manager [
| Create File || Get Files || Create Folder |
Get Files Click the My Computer icon to navigate your computer and locate the revised
Iy file.
My Files
= Click Open. You will probably get a window warning about a naming conflict.

system Files | Choose replace existing and click OK.

Class Files Resolve Naming Conflicts

Get Content operation could not be completed due to naming conflicts,

Resolve naming conflict for:
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 Salect another location:

chat j Create Folder

Options:

If you want download several files at once you can
put a checkmark beside them all, then click Zip at
the bottom of the file list to create a package to
transport them all at once.




