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Initial set-up

Formatting a word document for import
through respondus.

1. Select all, copy.

2. New blank document

3. Paste Special - unformatted text (this
defeats automatic numbering)

4. Delete all unnecessary text.

5. Save. Quit word.

Multiple Choice

1. Why is the sky blue?

a. they ran out of red

b. it looks nice with green

*c. it has something to do with refraction

True/False

1. The sky is blue.
*a. True
b. False

Short Answer

Type: S
1. What colour is the sky?
a. blue

Matching

Type: MT

1. Match the article of clothing with the body
part.

a. sleeve = arm

b. shoe = foot

c. hat = head

Multiple Response

Type: MR

1. Which of the following were written by lan
Fleming?

*a. Dr. No

*b. Chitty Chitty Bang Bang

c. Around the World in 80 Days

WebCT Server Settings

To automatically set the gerver information for wour ingtitution:

1. Open your browser, go to the WebCT "Login'' page where you type in your name
% pazsword, copy the "Address" of the page from the browser ta the box below.

[If you type them into & small grey popup window, leave the box blank. |

2. In your broweser go to the home page for any course, then copy the Address into
the box below

Cancel |
Delete |

3 Press Extract Server name, e.g. “'webctl.univ.edu

Extract »>» |

Iolc-new.okanagan.bc.ca

Login Part: |U Server Port |30

Secure Server? [ Yes HTTPS:// used on all pages

the login page. while course pages show “http:

Leave "Login Port” zet to 0 unless the server shows “hittpe:" For onlp

4. Enter a name to describe thiz WebCT server [e.g. "My WebCT Server')
Description IDE WwieblCT Server

5. User name |

™ Remember my User Mame and Password [save them on this computer) --
If this is a shared computer, ur-check this bos!

Pazsward I

Optional way to handle answers by putting

them at the end

Answers:
1. a
2.b
3.c

Processing a quiz through Respondus.

. Import Questions
. Select file type, browse
. create new document name
. Create question stem (question-)
. click preview - check for problems
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. Open Respondus (WebCT 4.x personality)

6a if you find problems, go back and edit the

word document then re-import

7. if no problems, click Finish. File is saved in

Respondus folder

Preview and Publish the quiz

1. Click the Preview tab - check for formatting

2. Click Publish to WebCT - run Wizard
3. Select WebCT course

4. Enter quiz name, click Next. Finish
5. Check quiz in WebCT.
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