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Booking AV & Media Equipment using

Resource Scheduler - Recurring Bookings

Follow the same procedure for a basic booking, but

before you hit Submit, click More.

Select the Recurring Tab.

| Resource Scheduler - Reservation Details

[}Details ﬁRequeﬂ » Recurring

Select Daily, Weekly or Monthly and choose your ‘until’ date.
Note that the times and day of the week are carried over

from the Quick Reserve pop-up.

Now click Submit and look for the update information in the

top left corner.

ﬂ Recurring Update Comploted

[ Details
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Quick Reserve
Reservation Title:

IMichaeI Minions

Resource:

|08 DvDrvCR, Panasanic Tv ¥ |

Start Date: Start Time:

|35ep x| [gam =|foo =]
Encl Diate: Endl Time:

[35ep =] [10am =] |00 =]

Additional Information
Location

Subrmit i hore. .. |

‘Weekly, until [ZB72008 &

"RéEUrﬁng:
Every I1 Wizek(z)

- Sunday [ honday
r Tuesday v Wednesday

r Thursday - Friday

r Saturday

Michael Minions | 3 Sep 2003 9:00 AM - 3 Sep 2008 10:00 AM | Canada British Columbia

Recurring Every Weesk OnWednesday UntilWednesday, 17 September 2002
Location: Kefowna Al Drops; A1 Carts, 08 DIPIVIFCR, Papasonic T

Click the Home button to confirm that your booking appears under My Reservations.
The * icon signifies a recurring booking.

[* WMy Reservations

& Michael
Minions

3 Sep 2005 9:00 A - 10:00 A4

Kelowna A% Drops; &% Carts; 08 DVDMWCR,
Panazonic T4




