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Uploading files to your website using FileZilla.

FileZilla is an easy-to-use FTP client that helps you transfer files from your computer to your
website. It’s generally installed on all OC computers.

Preparation: Getting your own OC website.

Log into My Okanagan.
Click on the Employee tab.
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Click on Personal Webspace Account Request.
Fill in the form and submit it.

In a couple of days you’ll have a listing at http://www.people.okanagan.bc.ca/
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In the Address textbox enter: people.okanagan.bc.ca
In the User textbox enter your okanagan.bc.ca e-mail name.
In the Password textbox enter your okanagan.bc.ca e-mail password.

FZ Filezilla version 2.2.12c 10l =|

File Edit Transfer Wiew QueNe Server Help

|&-pQEBNE =R ?
JAddress. Iople.okanagan.bc.ca User: Imminions FPassword: [eesssss Port: I uuickggnnec[|vl

Local Site: | | Remate Site:| j
Ez F: | | Filename: | Filesize I Filetype | Date | Tirne:
{5) AdobestockPhotos =

{2 bocampus
-{5) chair_prez
{2 classroom AW
{2 download

{0) etprez

e expenseclaims LI
Filename  # | Filesize I Filetype | Lask Modified | ;I
. —
|1 AdobestackPhotos File Folder 16/01/2006 10:...
|[ibccampus File Folder 04/11§2005 12:,.,
|[ichair_prez File Folder 0970242006 11:...
|classroom AY File Folder 17/03/2006 9:5...
Iidownlaad File: Folder 04/11/2005 168, LI 4 | _’I
35 Folders and 45 files with 10626355 bytes.
Local Filename | Size | Direction | Remoate Filename | Host | Skatus |

Ready [ [ [ [ [Quene: 0bytes & @ 2



http://www.people.okanagan.bc.ca/

Click the Quickconnect button.

You will automatically be connected to your website. Any files already on your website will
appear in the Remote Site window. (the next time you connect, you don’t need to enter any
text, just pull down the triangle beside Quickconnect and your settings should be there).

To upload a file or folder, simply drag it from the Local site window at the left to the Remote
site window at the right.
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If you don’t want anybody to be able to see your directory, create a webpage called index.html
and put it at the top level of your site. This page would be a good place to put navigational
links to the items in your site. You can’t create a page within FileZilla - it’s only for uploading
files you’ve already created. ) -
To delete a file, right click on the file name and pull down to Delete. E Download
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To test your page, launch a web browser (like Internet Explorer) and
enter the address of your site. Qpen
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