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myCourses (Blackboard CE 8) at Okanagan College
- A Quick Guide for Students -

Logging in:
First log into MyOkanagan (top right on the OC home page at

http://okanagan.bc.ca)

About Okanagan College | Contact | MyOkanagan

[ [okanagan Coliege | | Search

| my

Secure Access Login
Username: Your s-digit 14
Password: B

Welcome to myOkanagan
Your single point of access for information, services and resources at Okanagan Callege.
e
w The Use of IT Resources Policy has been revised. Read it here.

4| What's Inside?

Having problems logging in? Click here. Home  Notices, Email and Calendar channels

Once you’re in myOkanagan click the
Blackboard/My Courses button near the top right.

My Courses

||| regions: Shuswap Revelstoke | North Okanagan | Central Okanagan | South Okanagan

Check your Browser:

Click Check Browser at the top

=] |
My Settings | Check Browser | Help | Log out

72 httpe /mycourses.okanagan be.ca/ *checkType=manualajava=t

Close this window

right. If you get an X instead of a
checkmark, there will be a link
that tells you how to correct that.

Browser Check Results

mandatory or recommended changes are indicated.
For more information, see the Browser Tune-up Page.

Browser Check

Cleaning up your Course List:
Click the pencil tool at the top

browser.

Blackboard Learning System - CE Enterprise License (Release CE 8.0.2) [18.0.2.42]

“This browser check will ensure your browser is configured so the complete
functionality of this application is available to you. For each area checked,

This browser is validated for use with the Learning System.
It appears that you are using Microsoft® Internet Explorer 7.0

=l0/x|

right of your course list. You can hide courses you don’t need
to see right now by
clicking Hide Link.

You can rearrange the
order in which the

Medieval Philosophy 1 - {Medieval Philosophy 1

6/1/08 - 5/31/09

Section Instructor: Mike Minions

courses appear by

selecting the course(s) with a checkmark, then clicking the
above/below arrow at the far left of the line where you want
to move your selection to.

Term

Term Start Date Term End Date Visibility

Medieval Philosophy 1 - (Med.. - - -
Medieval Philosophy 2 - (Med... (Hidden) - - .

experimental philosophy - ex... == = -

Click the myCourses at Okanagan College tab to get back to
your Course List.

_[ myCourses at Okanagan College "

My Grades

basalt basalt04
MNew grade for: punctuality
MNew grade for: Final

Other features on the home page::
Under My Grades at the left you

<

can go directly to your grades for

each course listed.
Under Campus Bookmarks at the

Campus Bookmarks
Okanagan College Home Page
myOkanagan

Blackboard Help

e

right there’s a link to Blackboard Help.
@ At the top right the envelope icon shows you
mail for all your courses. The calendar icon
shows you calendar entries for all your courses. Click on the
name of a course in the Course List to go into that course.

Course Navigation:

Courses can be set up in many different ways. The main
screen usually contains links to files, folders with more files,
and instances of course tools like discussions, web links, or
quizzes. At the left there’s a list of Course Tools which also

provides access to everything in the course. Not everything
makes it to the main screen. Sometimes you have to wade
through long lists in a particular course tool to find what you

want. -

© Course Tools

& Course Content

o Couees Ot
secuenceof actites
Studentromepages
Stdentoresentaton

i B

myCourses at Okanagan College

| Accessibility | Help | Log out

1 - (Medi i 1)

Your location: Home Page B

%:;»;a,,

Welcome to medieval philosophy

; ;

@) Assessments O
sequence of activities

Iﬂif-‘“

Quizes

Course Outline
3 versions of the course
outline in different file

Discussions Student Homepages
Create your own

medieval philosopher.
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sign up

B Assignments ©
I@ Calendar 1
© chat

% Discussions O
) Learring Modues |
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@ Media Library Student

| Rostar

9 search |
|ED Syllabus il
&) Web Links o

frantics speeding

mp3 audio file
Instructor: Moses Maimonides
mminions@okanagan.bc.ca
762-5445 ext. 4755

Essay

science or art
powerpoint file .pptx

[l who's online

My Grades

As you click through various files and folders Blackboard will
create a ‘breadcrumb’ trail of where you’ve been. This is
useful since you lost the ‘back’ button on your browser when
you logged in through myOkanagan.

If you get lost the Course Content
link with the house icon under
Course Tools will always take you
back to the course home page.
Do not be alarmed if each of your courses has a different set
of course tools. Each instructor can choose which tools to
include and where to put them.

< Your location: Home Page » Discussions * Unit 1 - Issues in Medieval Philosophy

&) Course Tools
&= Course Content

€«

Viewing Content:

Course content and be made available in various file formats
including web pages (html), documents (pdf), MS Word (doc),
Powerpoint (ppt), audio (mp3), video (wmv) and many others.
Generally you just click on the link and the file will come up.
Depending on your web browser and settings, some file types
will appear within the browser while other will launch an

appropriate application on X
your computer to handle Do you want 10 open or save this fle?
that file type. You may also p;,‘_j Name: sdence_or_art.ppx

. Type: Microsoft Office PowerPoint Presentation, 1.58MB8
have the option of T e
downloading the file to = s | [ooe ]

your computer, then using

¥ Aiays ask before opening this type of fie

appropriate software to
openiit.

Printing from within Blackboard:

Since you lost your browser menu bar when you logged into
Blackboard through myOkanagan you can’t pull down File to
Print. You can, however, right click n the middle of the screen
and pull down to
Print Preview, then
choose ‘Only the

Blackboard Learming System

ﬁ‘wcourses uGeurins 2t Ghanacan Golless | ssazsblse | Sa.

selected frame’ and

Medieval Philosophy 1 - (Medieval Philosophy 1)

®
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print from there.




Table of Contents for
sequence of activities

Learning Module:

Some instructors put their
content into a Learning
Module to presentitina
more sequential manner.
Learning Modules use a
table of contents list

.1 Overview - essential issues in Medieval Philosophy

2 Medieval Philosophers
..3 Schools of Thought

4 Create vour own Philosopher
.5 Correspondence

6 Presentations

v—w
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rather than icons to show
the links to the files. There is also a navigation panel at the
top right of the screen.

Mail:

You can send mail to anyone in your course. Click the Mail
tool under Course Tools, create your message, select
recipients and send. If you want to forward your mail to an
outside address go back to the Course List page and click My
Settings at the top right. Under My Tool Options there’s a
section to forward your blackboard mail to the address as
listed in your My Profile tab. Note — you can’t reply from an
outside email account because it can’t log into Blackboard.

Discussions:

Create Message

Open a discussion topic

*Subject: I

and click Create Message. | "=
You might want to enable i
the HTML Creator to do

some fancy formatting. E

™ Use HTML | Insert equation:|New x| &

Attachments:
| [SevessDrait]

You can also attach a file.

Assessments:

Courses may contain quizzes, surveys or self-tests. Clicking
the Assessments link under Course Tools shows the first 10
items on the list of assessments. If there are more than 10,
look in the bottom right to navigate to the next 10. Some
course designers put links to particular assessments on the
home page. Depending on what the course designer chooses,
assessments can have time limits and date restrictions or be
available forever to be done an unlimited number of times.

Assignments:

Assignments contain instructions that usually ask you to
submit some kind of computer-based file by a certain date.
Sometimes they include a file for you to download.

To submit an assignment file:

Open the assignment and read the instructions. Click Add
Attachments then navigate to MyComputer to locate the file
you want to submit.

Submission:

Enabla HTML Creator

My project is attached. =

Get Files

i Upload Files from Your Computer
My Files

M use HTML
Select ZIP file The Java applet for selecting and uploading multiple files was
closed. To reopen the applet, click My Computer.
If you do not want to use the Java applet, you can individually
My Computer  sglact and upload files. Click here to select files individually.

]

At the bottom of the screen [submit | [cancel ||, [Save as praft |
click Submit. S

‘_? / Are you sure you want to submit this assignment?
Then confirm that you do e

want to submit.

Confirmation

Then click OK to actually
submit the assignment.

% Snowflake Obsidian:
You have submitted your assignment(Snowflake Obsidian).

Submitted Time: May 18, 2010 9:50 AM

You can review your
submitted assignments
by clicking on the
Submitted tab in the
Assignment Tool

Your location: Assignments
Assignments

Inbox | Submitted | Graded | Published

The Submitted tab contains your submissions

Group Work:

Instructors can create online student groups (or create a sign-
up sheet for you to select your own groups). You generally
get a private discussion topic that only members of your
group can see.

Troubleshooting:

If you’re having problems the first thing to do is to click the
Check Browser button on the Course List page to make sure
you’re using an approved browser, allowing pop-ups and
running the correct version of Java.

If your myOkanagan password is not working contact the IT
Services help desk at
http://www.okanagan.bc.ca/administration/itservices.html
For more detailed information on how to use the various
features check the Blackboard CE 8 tutorials at
http://www.okanagan.bc.ca/administration/itservices/edtech

/elearn.html




