FOAPAL  “Rules”

FOAPAL is the acronym for the accounting string used in Banner. 
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Required


Optional
Defaulted
· Fund code is 5 characters in length and represents the funding source.  For example, Operating, Research Grants, Capital, etc.

· Organization code is 6 characters in length and represents the department.  The last 2 digits are used to represent the campus/region.

· Account code is 4 characters in length and represents assets, liabilities, revenues, and expenses.

· Program code is 5 characters in length and identifies alternate reporting categories such as Instruction, Administration, Research, etc.  It allows users to view financial activity for a program regardless of region.

· Activity Code is 6 characters in length and provides additional detail to transactions.  It is essentially user defined based on needs.

· Location Code is 2 characters in length and is defaulted in by the fund or org code.  It DOES NOT need to be entered; the system will input it based on the fund or org code used.  It is used to identify the campus/region.

· Location codes will ALWAYS be the same as the last two digits in the org code.  You will never have to enter this as it defaults in from the fund or org code.
· Ex  locn for Finance is 91 as org is 753191
Example: Salmon Arm Faculty member salary (Biology)

12100-651112-6220-10501-12

Example: Travel expense for Penticton Facilities employee:

12100-756742-7405-50301-42
· In most instances, defaults have been set up.  Please do not override them.
If the default is different than the coding you receive, please stop and check against these rules or contact Joelle Ebner or Janet Garland in Financial Services to clarify.

