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OKANAGAN COLLEGE 

Okanagan College transforms lives and communities. 
That's what our mission statement says and so do our 
students, instructors, alumni and the industry 
professionals who rely on Okanagan College to 
produce highly skilled and job-ready graduates to 
answer the needs of our communities.  

With a rich history that dates back more than four 
decades, Okanagan College is British Columbia's 
second largest public post-secondary college east of 
the lower Mainland. Okanagan College offers 
students a variety of programs at four unique 
campuses in the interior of the province including: 
Penticton, Kelowna, Vernon and Salmon Arm.  

There are a number of reasons to choose Okanagan 
College. From the stunning locations of our campuses 
to the strong ties our college shares with industry -- to 
program development that meets the needs of a 
changing economy and personal interaction with 
professors -- Okanagan College works for students.  
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REGIONS 

The Okanagan College Region is defined as the area 
consisting of the following school districts: 

School District #19 Revelstoke 

School District #22 Vernon 

School District #23 Central Okanagan 

School District #53 Okanagan-Similkameen 

School District #58 Nicola Similkameen 

School District #67 Okanagan Skaha 

School District #83 North Okanagan-Shuswap 

Shuswap Revelstoke Region 

Salmon Arm Campus 

2552 10 Ave NE (Trans Canada Hwy) 
Salmon Arm, B.C.  V1E 2S4 
Tel: (250) 832-2126 
Toll free: 1-888-831-0341 

Revelstoke Continuing Education Centre 

Bag 4500 
1401 - 1st Street West 
Revelstoke, B.C.  V0E 2S0 
Tel: (250) 837-4325   

North Okanagan Region 

Kalamalka (Vernon) Campus 

7000 College Way 
Vernon, B.C.  V1B 2N5 
Tel: (250) 545-7291 
Toll free: 1-800-289-8993 

Central Okanagan Region 

Kelowna Campus 

1000 KLO Road 
Kelowna, B.C.  V1Y 4X8 
Tel: (250) 762-5445 
Toll free: 1-877-755-2266  

Penno Road Campus 

188 Penno Rd. 
Kelowna, B.C. 

South Okanagan Similkameen Region 

Penticton Campus 

583 Duncan Ave. West 
Penticton, B.C.  V2A 8E1 
Tel: (250) 492-4305 
Toll free: 1-866-510-8899 

Oliver Continuing Education Centre 

Box 1799 
9315-350 Avenue 
Oliver, B.C.  V0H IT0 
Tel: (250) 498-6264 

Summerland Continuing Education Centre 

Box 1224 
13211 Henry Avenue 
Summerland, B.C.  V0H 1Z0 
Tel: (250) 494-1300 
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IMPORTANT DATES 

Semester Schedules, Program Start 
and End Dates and Campus Closures 

The following schedules include start and end dates 
for all Okanagan College programs excluding trades 
programs. See the trades section of the Okanagan 
College website for trades schedules and information: 
www.okanagan.bc.ca/trades.   

2012-13 

Academic (includes Arts, Science, Business 
Administration, Engineering Technologies) 

2011-12 

Academic (includes Arts, Science, Business 
Administration, Engineering Technologies) 

Office Administration  

Adult Basic Education (Adult Upgrading)  

Vocational Health and Social Development  

English as a Second Language  

Adult Special Education 

Distance Education 

Summer Session 

You may also view the 2011-12 schedules and 
dates by visiting www.okanagan.bc.ca/dates. 

Application and Admissions Dates 

¶ Some programs have specific dates or 
deadlines by which applications must be 
received (Nursing, Dental and Business). 
You must submit your application by the date 
indicated to ensure that you are considered 
for the first round of admission offers. For 
applications received after that date, offers of 
admission will only be issued if space is 
available.  

¶ On the first business day in November each 
year Okanagan College begins accepting 
applications for academic programs (Arts, 

Science, Engineering Technologies, 
Computer Information Systems) for the 
following fall.  

¶ Many other programs also begin accepting 
applications on the first business day in 
November for all intakes throughout the 
subsequent 10 months (Entry-Level Trades 
Foundation programs, Health programs other 
than those listed above.)  

¶ You may apply online starting the first 
business day in November for Continuing 
Studies certificate programs. Continuing 
Studies will accept paper applications more 
than one year in advance of a program start 
date. Contact the Continuing Studies office 
directly.  

Most programs accept applications up to the program 

start. Some programs have multiple start dates 

throughout the year. 

 

All applicants are urged to apply as early as possible. 

 

Response Time 

Okanagan College will strive to respond to your 

application within ten (10) business days. However, 

during busy times of the year, please allow for up to 

twenty (20) business days for a response. 

 

Distance Education 

Distance Education courses begin in September, 

November, January, March and May. Distance 

Education students who plan to take courses by 

distance in subsequent semesters do not need to 

reapply for admission provided there is no break in 

study. 

Registration Dates 

WEB REGISTERED PROGRAMS: 

The following dates apply to all programs that offer 
web registration. Students are notified in their offer of 
admission of their ability to web register. 

Registration is available online, by appointment only - 
appointments will be sent to students electronically to 
their myOkanagan accounts. 

** Students are allowed to register in courses for any 
campus  
** Restrictions may apply for some programs   

Fall 2011: 

http://www.okanagan.bc.ca/trades
http://www.okanagan.bc.ca/Assets/Departments+(Administration)/Registrar$!27s+Office/Important+Date+Schedules/AS2012-13.pdf
http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Important+Date+Schedules/Academic+2011-12.pdf
http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Important+Date+Schedules/OADM+2011-12.pdf
http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Important+Date+Schedules/AACP+2011-12.pdf
http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Important+Date+Schedules/Health+2011-12.pdf
http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Important+Date+Schedules/2011-12+ESL+Schedule.pdf
http://www.okanagan.bc.ca/registrar/Important_Dates/2010_11_Important_Dates_-_Adult_Special_Education.html
http://www.okanagan.bc.ca/Assets/Departments+(Education)/Continuing+Education/Extension+Services/Forms/Important+Dates+11-12.pdf
http://www.okanagan.bc.ca/summer
http://www.okanagan.bc.ca/dates
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Monday, July 4 to September 16, 2011 

Winter 2011: 

Monday, July 4 to January 13, 2012 

Summer 2012: 

Continuing Students: February 6, 2012  
New Students: February 13, 2012 
Last day to Register for Summer Session I: TBA 
Last day to Register for Summer Session II: TBA 

DISTANCE EDUCATION: 

July 4, 2011 for September, November, January and 
March intakes 
Feb. 6, 2012 for Summer Continuing Students 
Feb. 13, 2012 for Summer New Students 

AACP REGISTRATION: 

Only Grade 11 and 12 courses are open for web 
registration, all other AACP courses require in-person 
registration. 

Fall 2011: 

AACP Kelowna Continuing: July 13 - Sept. 16, 2011  
AACP Kelowna New Students: July 18 - Sept. 16, 
2011  
AACP Penticton Continuing: July 4, 2011 **Note: 
FEES DUE Aug. 10, 2011 
AACP Penticton New Students: Aug. 15 - Friday, 
Sept. 16, 2011 
AACP Vernon and Salmon Arm New & 
Continuing: Aug. 22 - Sept. 16, 2011  

Winter 2011: 

AACP All Campuses Continuing: Nov. 30, 2011 - Jan. 
13, 2012 
AACP All Campuses New Students: Dec. 5, 2011 -
 Jan 13, 2012  
 
Summer 2012: 

AACP All Campuses Continuing: TBA 
AACP All Campuses New Students: TBA 

ENGLISH AS A SECOND LANGUAGE (ESL): 

See the International Date and Fee Schedule for more 
information. 

Fall 2011:  
 
New Students: Sept. 2 - Sept. 16, 2011 
Continuing Students: July 4 - Sept. 16, 2011   
 
Winter 2012: 
 
New & Continuing Students: Dec. 5 - Jan. 13, 2012 

Fee Payment Deadlines 

Fall 2011 (September): 4:00 p.m. September 1, 
2011  

Winter 2012 (January): 4:00 p.m. December 15, 
2011    

In general, full fees are due one week before classes 
begin.   

For programs with courses that start at the beginning 
of a semester, your account must be paid in full by the 
fee payment deadline above. If you add or change 
courses after the fee payment deadline resulting in 
additional charges to your account, you are required 
to pay all fees at the time of registration.  

For programs that do not start at the beginning of the 
fall or winter semester, fees are due no later than one 
week before classes begin.  

For trades and vocational programs that are 13 weeks 
or shorter in length, fees are due upon admission to 
the program.  

For distance education and Adult Basic Education 
(AACP) courses, fees are due at the time of 
registration.  
 
Please also see: www.okanagan.bc.ca/feepayment.  

http://www.okanagan.bc.ca/Assets/Departments+%28Education%29/International+Students/Documents/Cost+Date+Schedule+2011-12.pdf
http://www.okanagan.bc.ca/feepayment


Okanagan College Calendar 2011-12 
 

13 Current as of November 1, 2011 

 

ADMISSIONS 

Early application for all programs is strongly advised.  
 
Okanagan College may cease to accept applications 
for a given intake or program if the number of 
applications submitted greatly exceeds enrolment 
capacity. Notice of these program closures will be 
posted on the Okanagan College website. 

Okanagan College is a multi-campus institution, and 
many programs are offered at more than one campus. 
However, not all programs are offered at all 
campuses. 

How to Apply 

Use the online application form at 
www.okanagan.bc.ca/apply. If you are unable to 
submit an application online, Okanagan College will 
accept paper applications with the $30 non-refundable 
application fee. 

While online submission of your application greatly 
speeds the processing of the application, how you 
submit your application is not a factor in determining 
your admissibility. 

You may visit any of the campuses or regional centres 
of Okanagan College to submit your application. 
Assistance is available to help you use the online 
application process. You may apply to one or more 
programs in any given semester or program term. The 
application fee must be submitted with the first 
application. The fee is not required for the second 
application (within a twelve-month period). If you are 
admitted to more than one program, you will be 
required to accept only one offer of admission. 

When to Apply 

Please see Important Dates. 

Transcripts 

As an applicant, you must ensure that official sealed 
transcripts are submitted for all institutions attended 
other than Okanagan College. Transcripts must have 
been issued within the previous six months. Current 
and past Okanagan College students and Okanagan 
University College students are not required to submit 
Okanagan College or Okanagan University College 
transcripts. Domestic applicants submitting out-of-
province post-secondary transcripts will be required to 
submit a $30 transcript evaluation fee. International 

applicants submitting out-of-province post-secondary 
transcripts will be required to submit a $150 transcript 
evaluation fee. (This fee is in addition to the 
application fee.) 

Applicants 

Applicants must satisfy all general and program-
specific admission requirements. 

Regular Applicants: Regular applicants have 

secondary graduation (or equivalent) or are currently 
enrolled in Grade 12. 

Mature Applicants: Mature applicants are at least 19 

years of age and have been out of full-time secondary 
school for at least one year prior to commencement in 
their program. Grade 12 graduation is not required 
(unless specified), but the applicant must satisfy all 
general and program-specific admission 
requirements. 

Transfer Student: The applicant is currently 

attending or has most recently attended another 
accredited post-secondary institution in a transferable 
program. The applicant must satisfy all general and 
program-specific admission requirements. 

Unclassified Student: Courses completed as an 

Unclassified Student are not intended to lead to a 
particular degree or diploma. No transfer credit will be 
awarded by Okanagan College. Enrolment in courses 
is subject to availability of space, completion of 
prerequisites or faculty permission. Department 
permission is required for students enrolling in 
300/400 level courses. Admission to the College as 
an Unclassified Student does not guarantee 
admission to any subsequent program. 

Visiting Student: A Visiting Student at Okanagan 

College is a student who is currently undertaking a 
program of degree completion at another accredited 
post-secondary institution. No transfer credit will be 
awarded by Okanagan College. Students are 
admitted based on a Letter of Permission from the 
home institution and are permitted to register in 
specific Okanagan College courses as listed in the 
Letter of Permission. 

The Letter of Permission must state the session and 
year for which it is valid and is valid for one academic 
year only. If subsequent sessions are required, a new 
Letter of Permission must be submitted. Registration 
in courses is subject to availability of space, approval 
from the home institution, and proof of satisfying all 
course prerequisites. 

http://www.okanagan.bc.ca/apply
http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=ImportantDates
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General Admission Requirements - 
All Applicants 

Document Requirements 

Applicants are required to submit the following 
documents with their applications: 

Provincial Education Number (PEN): All applicants 
who are currently enrolled in or have completed 
Grade 12 in British Columbia or Yukon must submit 
their nine-digit provincial education number. 

Transcript: Official (i.e. sealed and unopened) 
transcripts must be submitted for all secondary and 
post-secondary schools. These transcripts must have 
been issued within the past six months. 

Applicants from outside Canada, or whose documents 
are not in English: see our International Student 
information. 

Transcripts and other documents submitted become 
the property of Okanagan College and will be returned 
to the student only upon written request. In this event, 
true copies of non-replaceable documents will be 
made by Okanagan College and the original 
documents returned. 

Sponsorship Letters: All students who are sponsored 
must submit a letter outlining what specifically is 
covered under the sponsorship and authorizing their 
sponsorship before registration.  

Citizenship and Immigration Requirements 

Applicants must satisfy one of the following citizenship 
or immigration requirements for admission: 

¶ be a citizen of Canada, or 

¶ hold status granted by Human Resource 
Development Canada as a permanent 
resident (landed immigrant), proof of which 
must be submitted, or 

¶ hold a valid study permit issued by a Canada 
Immigration Centre, proof of which must be 
submitted, or 

¶ hold a valid visitor's permit and intend to 
study in Canada for six months or less. 

Age Requirement 

Adult Academic and Career Preparation Programs 
(Adult Basic Education): Applicants must be at least 
19 years of age, or have been out of the public school 

system for at least 12 months and be at least 18 years 
of age, or have completed grade 12. 

Any applicant not meeting these requirements must 
be recommended for admission by a Secondary 
School Principal or Counsellor and be referred to the 
Adult Academic and Career Preparation Underage 
Committee of the campus which the applicant wishes 
to attend. The Committee will interview the applicant, 
who will be admitted only if approved by the 
Committee and space is available. 

Baccalaureate Degree, Associate Degree, Diploma 
programs and Health and Social Development 
Programs: Applicants must be 18 years of age or a 
British Columbia Secondary School graduate or 
equivalent. Some programs may set higher age 
requirements. 

Vocational and Trades: Applicants must be at least 16 

years of age. Some programs may set higher age 
requirements. Okanagan College reserves the right to 
determine whether an underage student will be 
permitted to enrol. 

English Requirements 

English is the language of instruction and 
communication at Okanagan College. All applicants, 
including Canadian citizens, whose native or primary 
language is other than English, must demonstrate a 
command of English sufficient to meet the demands 
of classroom instruction and written assignments. 

See individual program listings for specific English 
requirements. 

Academic Requirements 

See individual program listings for detailed 
requirements. 

All applicants must: 

¶ submit proof of having satisfied all admission 
requirements of the program to which 
admission is sought, or 

¶ submit proof of enrolment in a course or 
program of studies which, if successfully 
completed by June 30th, will satisfy all 
admission requirements for a program 
starting in September, or 

¶ for programs with a start date other than 
September, submit proof of enrolment in a 
course or program of studies which, if 
successfully completed by the date specified 

http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=DiplomaDegreeCertificatePrograms
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by the Admissions Office, will satisfy all 
admission requirements to the program. 

Entrance Testing 

Testing times and dates are available at the Learning 
Centre in Kelowna or Regional Campus counselling 
offices.  

Language Proficiency Index (LPI): Students may 

write the LPI to satisfy the English academic 
admission requirement for some Okanagan College 
programs. Please refer to the program listing for 
specific English requirements.  

Information on how to register to write the LPI, and 
dates and locations for the LPI sittings are available 
online. Results must be submitted no later than July 
31 for admission to programs starting in September.  

Applicants outside B.C. can call the LPI office at (604) 
822-4146 or visit their website.  

English testing for International Students: see 

Okanagan College International or see below.  

ABLE Math and English Diagnostic Test: 

Satisfactory standing in basic math and reading tests 
is required for entrance to all Entry Level Training 
(Trades) programs. Please see individual program 
listing.  

Adult Academic and Career Preparation Skills 
Assessment: Applicants wishing to enter some Adult 

Academic and Career Preparation (Adult Basic 
Education) courses may be required to complete a 
skills assessment test if they do not meet specific 
course prerequisites or to determine the level which 
would best suit their needs. Assessment dates and 
times are available at the Registrar's Office or campus 
offices. See Adult Academic and Career Preparation 
programs for more information.  

Mathematics Diagnostic Test: Any person 

requesting admission to the following programs (see 
chart below), must demonstrate proficiency in the 
indicated area of Mathematics. The indicated 
diagnostic test may be used to satisfy the math 
admission requirement.  

Program Specific Tests and Passing Scores: 

Advanced Culinary Arts Diploma  

Math Diagnostic Test  
16/25  
 
Associate of Science Degree  

Calculus Readiness Test 
16/25  
 
Bachelor of Business Administration  

Math Diagnostic Test  
20/25  
 
Bachelor of Computer Information Systems  

Math 11 Challenge Exam  
64%  
 
Business Administration Diploma  

Math Diagnostic Test  
16/25  
 
Civil Engineering Technology Diploma 

Math 11 Challenge Exam  
64%  
 
Commercial Aviation Diploma 

Math Diagnostic Test  
16/25  
 
Computer Information Systems Diploma  

Math 11 Challenge Exam  
64%  
 
Electronic Engineering Technology Diploma 

Math 11 Challenge Exam  
64%  
 
Mechanical Engineering Technology Diploma 

Math 12 Challenge Exam  
64%  
 
Network and Telecommunications Engineering 
Technology Diploma 

Math 11 Challenge Exam  
64%  
 
Practical Nursing Certificate  

Math Competency for Nursing  
60%  
 
Trades Technology Teacher Education Diploma 

Math 11 Challenge Exam 
64%  
 
Water Quality and Environmental Engineering 
Technology Diploma 

Math 11 Challenge Exam  
64%  

Applicants Whose First Language Is 
Not English 

Applicants to diploma, degree and certificate 
programs whose first language is not English must 
submit documentation of one of the following: 

http://www.lpitest.ca/
http://www.lpitest.ca/
http://www.okanagan.bc.ca/departments/International_Education
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¶ A TOEFL score of at least 550 (paper-
based), 213 (computer-based), or 79 
(Internet-based).  

¶ An overall band score of 6.5 on the 
academic version of IELTS.  

¶ A score exceeding level 6 on the Okanagan 
College English Language Assessment 
(OCELA).  

¶ A minimum grade of 70% in each of ESLE 
060, ESLW 061, and ESLR 062 for 
admission to a Bachelor of Business 
Administration degree, Business 
Administration diploma, Commercial Aviation 
diploma or Advanced Culinary Arts diploma.  

¶ A minimum grade of 60% in ESLE 060, 
ESLW 061 and ESLR 062 for admission to 
Arts, Science, Computer Information 
Systems and Engineering Technology 
programs.  

¶ A minimum grade of 70% in B.C. secondary 
school English 12 or its equivalent for 
Business or a minimum grade of 60% for 
Arts, Science, Engineering technology, and 
most diploma programs.  

¶ A transcript showing completion of an 
English literature or composition course at a 
recognized university or college in Canada 
with a minimum grade of 50%.  

¶ A minimum score of level 5 on the Language 
Proficiency Index test (available only in BC) 
for Business or level 4 for Arts, Science, 
technology and most diploma programs. 

Applicants who have successfully completed a 
diploma or degree from an accredited institution at 
which English is the language of instruction may 
submit their academic transcript for review by 
Okanagan College. Subject to verification, this 
diploma or degree may be used to meet the English 
requirement for admission to Okanagan College. 

In addition to English, all students must meet program 
specific prerequisites noted for each program. 

Admission Procedures 

Students continuing their studies from one semester 
to the next need not apply for readmission. Each 
semester students must, however, register and pay 
fees for the courses in which they wish to enrol. They 
may also have to pay a non-refundable tuition deposit. 

Students changing their program (e.g. from AACP to 
an Associate of Arts, or from ESL to Business) need 
to submit an a new Application for Admission along 
with a non-refundable tuition deposit.  

Returning students: Students returning to resume 

studies in a specific program after an absence of one 
or more semesters are required to submit an 
Application for Admission before the beginning of the 
semester in which they wish to enrol. Applicants are 
strongly advised to apply early. Applicants must 
satisfy all program requirements prior to admission. 

Aboriginal applicants: Canadian Aboriginal 

applicants are encouraged to declare that they are of 
Aboriginal ancestry within the meaning of the 
Constitution Act of 1982. This information will allow 
access to activities and services designated for 
Aboriginal students. Further information may be 
requested from: Student Services - Aboriginal 
Programs and Services or call (250) 762-5445. 

Offers of Admission 

Okanagan College will, for any given program, 
normally make several rounds of admission offers 
until the program has been filled. The offer of 
admission sent to an applicant by the Admissions 
Office will indicate a response deadline by which the 
applicant must notify Okanagan College of his or her 
decision to accept the offer of admission. Acceptance 
of an offer of admission must be accompanied by 
payment of a non-refundable admissions deposit. This 
payment will be fully applied toward payment of the 
student's assessed tuition fees.  

By accepting the offer of admission and paying the 
non-refundable deposit by the deadline, the applicant 
will be assured of a seat in the program, and will be 
block registered into the appropriate courses, or will 
be given a registration appointment to register in 
courses, depending on their program. This will ensure 
that the applicant is able to register in courses 
deemed core to the program.  

Applicants who decide to accept an offer of admission 
after the response date indicated in their offer of 
admission will be granted admission to the program 
subject to the availability of space in the program. 

Transfer Credit Requests 

Students who have attended other post-secondary 

institutions may request transfer credit once they have 

accepted their offer of admission.  Students must 

submit a Transfer Credit Request Form along with an 

official (signed and sealed) transcript issued within the 

past six months.  The evaluation fee for transcripts 

from post-secondary institutions outside of BC is as 

follows:  Domestic students:  $30   International 

students:  $150. 

http://www.okanagan.bc.ca/administration/students/aboriginal
http://www.okanagan.bc.ca/administration/students/aboriginal
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¶ Not all courses carry credit in all programs. 

¶ Transfer Credit may be re-assessed upon 
application to another program. 

¶ The minimum grade considered for transfer 
credit is 50%. 

¶ Courses to be considered must have been 
successfully completed at an accredited 
post-secondary institution. 

¶ Detailed course outlines may be requested. 

¶ Okanagan College reserves the right to deny 
transfer credit for courses completed 10 or 
more years before the date of application. 

¶ If you receive transfer credit for a course 
which duplicates current enrolment, it is your 
responsibility to withdraw from the course. 

¶ Transcript evaluation services prior to 
admission is currently not available. 

Advanced Placement 

Biology 

Minimum Grade Required: 4 

Transferability: Credit for BIOL 111 and BIOL 121 or 

BIOL 112 and BIOL 122 

 

Chemistry  

Minimum Grade Required: 4  

Transferability: Credit for CHEM 111 and CHEM 121 

or CHEM 112 and CHEM 122  

 

Computer Science AB 

Minimum Grade Required: 4  

Transferability: A prerequisite waiver of COSC 111 

and COSC 121 for entry into subsequent courses, 

provided applicants successfully complete a 

supervised laboratory assignment prepared by the 

Computer Science Department  

 

Microeconomics  

Minimum Grade Required: 4  

Transferability: Credit for ECON 115  

 

Macroeconomics  

Minimum Grade Required: 4  

Transferability: Credit for ECON 125  

 

English Language and Composition 

Minimum Grade Required: 4  

Transferability: Credit for ENGL 100  

 

English Literature and Composition  

Minimum Grade Required: 4  

Transferability: Credit for ENGL 151  

 

Environmental Science 

no credit 

 

French Language 

Minimum Grade Required: 4  

Transferability: Credit for FREN 112 and FREN 122  

 

History  

Minimum Grade Required: 4 on the AP European 

history course  

Transferability: Credit for HIST 116 and HIST 126  

Minimum Grade Required: 4 on the AP USA history 

course  

Transferability: Credit for HIST 211 and HIST 221  

 

Mathematics  

Minimum Grade Required: 4 in Calculus AB  

Transferability: Credit for MATH 112  

Minimum Grade Required: 4 in Calculus BC  

Transferability: Credit for MATH 112 and MATH 122  

 

Physics  

Minimum Grade Required: 4 in Physics B  

Transferability: Credit for PHYS 112 and PHYS 122  

Minimum Grade Required: 4 in Physics C  

Transferability: Credit for PHYS 111 and PHYS 121  

 

Psychology  

Minimum Grade Required: 4  

Transferability: Credit for PSYC 111 and PSYC 121  

International Baccalaureate 

Students planning to transfer to a university at a later 
date should also contact the university of their choice 
or contact Education Advising for more information. 

Biology  
Minimum Grade Required: 6  
Transferability: Credit for BIOL 111 and BIOL 121 or 

BIOL 112 and BIOL 122 
Minimum Grade Required: 5  
Transferability: A prerequisite waiver for BIOL 111 
and BIOL 121 or BIOL 112 and BIOL 122 for entry 

into second-year courses  
 
Chemistry  
Minimum Grade Required: 6  
Transferability: Credit for CHEM 111 and CHEM 121 
or CHEM 112 and CHEM 122  

 
Computer Science  
Minimum Grade Required: 5  
Transferability: A prerequisite waiver of COSC 111 
and COSC 121 for entry into subsequent courses, 
provided applicants successfully complete a 

mailto:educationadvising@okanagan.bc.ca
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supervised laboratory assignment prepared by the 
Computer Science Department  
 
English 
Minimum Grade Required: 5 in the higher-level IB 

English examination and an "A" in English 12  
Transferability: A prerequisite waiver for first year 
English for entry into second year  
 
History (Asia or European)  
Minimum Grade Required: 5  
Transferability: A prerequisite waiver of first-year 
courses for entry into applicable second year courses  
 
Mathematics  
Minimum Grade Required: 5  
Transferability: Credit for MATH 112 and/or MATH 

112 & MATH 122 depending on the examination 
taken  
 
Physics  

Minimum Grade Required: 6  
Transferability: Credit for PHYS 112 and PHYS 122  

Prior Learning Assessment 

Prior Learning Assessment (PLA) is assessment 
carried out by a qualified specialist to determine what 
has been learned through non-formal education, 
training, or experience. The purpose of the 
assessment is to determine what prior learning is 
worthy of credit in a course or program offered by the 
accrediting institution. 

PLA is available for some courses in the following 
areas: Administratve Assistant Certificate, Health 
Care Attendant, Culinary Arts, Business 
Administration, Continuing Studies, Computer 
Science, Mathematics and Statistics, Physics and 
Astronomy, and Early Childhood Education. 

Please contact the chair of the department to 
determine which courses are available for PLA. 

Students with PLA credit from Okanagan College who 
are planning to transfer to another institution, should 
confirm with the other institution the acceptance of the 
credit. 

PLA policy guidelines: 

¶ Learners may receive credit for 
demonstrated knowledge, skills and 
attributes that are verifiable, current, and 
consistent with programs and courses 
offered at Okanagan College. 

¶ PLA candidates must first be admitted to the 
program, faculty, or department to which 

they seek credit in accordance with 
Okanagan College policies and procedures. 
General Okanagan College admission 
requirements will be applied. 

¶ The appropriateness of PLA within individual 
departments shall be determined by the 
respective department. 

¶ The appropriate assessment techniques will 
be determined by the department. 

¶ Determination of acceptance of PLA credits 
from other institutions will be at the discretion 
of the department. 

¶ The assessment and assignment of PLA 
credit will be determined by a content 
specialist identified by the department. 

¶ The department will have the discretion to 
assign PLA credit with or without a grade. 
Assessment of a grade, where assigned, will 
be determined by the content specialist 
identified by the department. 

¶ PLA credits and/or grades, as determined 
and recommended by the content specialist, 
are subject to appeal by the student in 
accordance with Okanagan College policies 
and procedures. 

¶ Fees for PLA will be based on the services to 
be performed. 

¶ The maximum number of credits awarded 
through PLA will be 50% of the credits or 
work required for a given degree, associate 
degree, diploma or certificate. 

¶ Student transcripts shall identify credits 
granted through the process of PLA. 

Student fees for Prior Learning Assessment:  

Challenge Exam: 50% of the regular course fee 

Portfolio Assessment: 

¶ Without a workplace-based assessment: 
75% of the regular course fee 

¶ With a workplace-based assessment: 100% 
of the regular course fee 

Workplace-based Assessment: 100% of the regular 
course fee 

Note: Students will not be charged additional fees for 
prior learning assessment(s) if they are required to 
enrol and pay for a complete program and if they wish 
to use prior learning assessment for one or more 
courses/modules within the program. 

 

 



Okanagan College Calendar 2011-12 
 

19 Current as of November 1, 2011 

 

 
   
  
  



Okanagan College Calendar 2011-12 
 

20 Current as of November 1, 2011 

 

REGISTRATION 

¶ All students must apply for formal admission 
and receive an offer of admission before 
registration. 

¶ Okanagan College reserves the right to 
manage its individual course waitlists. 

¶ Students must be registered before attending 
classes. 

¶ Registration is not complete until tuition and 
associated fees are paid in full. 

¶ Students will be issued final grades only for 
those courses in which they are officially 
registered. 

Office of the Registrar 

www.okanagan.bc.ca/registrar  

The Office of the Registrar is responsible for student 
education records, admission and registration 
procedures for all students (excluding Continuing 
Studies), monitoring and enforcing academic policies, 
regulations and standards. 

All student records are processed and discharged 
through the Office of the Registrar including: 
applications for admission, registration for courses, 
tuition fees, course additions and withdrawals, grades, 
transcripts, transfer credit, articulation with other 
institutions, degrees, diplomas and certificates, 
change in name, and change in address or telephone 
number. 

Any questions on records, procedures or policies 
should be directed to the Office of the Registrar by 
calling (250) 762-5445, or by visiting your local 
Okanagan College regional campus.  

Registration Dates 2011/12 

Please see: www.okanagan.bc.ca/dates  

Registration Procedures 

Programs Offering Web Registration 

Business (except first year) programs, Grade 11 and 
12 AACP courses, Associate Degree programs and 
University Studies programs (Arts and Science 
diplomas), and some of the Technology programs. 

The student's offer of admission letter will specify if a 
student is eligible to web register. The web 
registration system is located at myokanagan.bc.ca. A 
student may see their registration appointment time in 
their myOkanagan account (Student tab > 
Registration > Registration Status).  

Programs Not Offering Web Registration 

Health and Social Development certificates and 
diplomas, Trades programs, all Office Administration 
programs, and some of the Technology programs. 

Find out more about registration in our Become a 
Student microsite. 

Students who have been granted admission must 
accept their offer online in their myOkanagan 
student account. To be assured of a reserved place 

in a program, students must pay the admission 
deposit. Payments can be made online through the 
student's myOkanagan account (or by mail or in 
person).  

Students who fail to pay their non-refundable deposit 
by the deadline stated in their offer of admission will 
have their names placed at the bottom of the program 
waitlist which will be used to fill the program in 
accordance with Okanagan College's Program 
Waitlist Policy. 

Once the deposit is received, the student will be 
registered automatically in the appropriate classes by 
the Office of the Registrar (block registration). 

Sponsored Students 

Sponsored students must provide a letter from the 
sponsor stating that Okanagan College may bill the 
sponsor. The letter should also detail what the 
sponsor will pay for including, if applicable, the non-
refundable tuition deposit, tuition fees, books, material 
fees or any other billing items. Information will not be 
released to sponsors without an information release 
form signed by the student. 

Okanagan College Employees 

Continuing (Regular) employees of Okanagan College 
wishing to register for one or more courses in 
academic, career and technology, developmental, 
vocational or continuing studies programs can request 
a tuition waiver for themselves subject to the 
prerequisites and admission policies specific to the 
program as well as the general policies of the College. 
Tuition and application fees will be waived provided 
the employee registers in a non-cost recovery course 
and submits a tuition waiver form with their 

http://www.okanagan.bc.ca/registrar
http://www.okanagan.bc.ca/dates
http://myokanagan.bc.ca/
http://www.okanagan.bc.ca/BecomeaStudent/HighSchool/How_to_Register.html
http://www.okanagan.bc.ca/BecomeaStudent/HighSchool/How_to_Register.html
http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=AdmissionPolicies
http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=AdmissionPolicies
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registration form. For a cost-recovery course 
registration, tuition and application fees will be waived 
provided the employee registration does not displace 
a fee-paying student, additional instruction costs are 
not incurred, and the registration and tuition waiver 
forms are received in the Registrar's Office no earlier 
than the last business day before the class starts. The 
Commercial Aviation program is not available for 
employee tuition waiver. 

Waiver of Prerequisite and 
Corequisite Courses 

Under special circumstances, course prerequisite or 
corequisite waivers may be granted by the 
appropriate department.  

If a student has satisfactorily completed the equivalent 
of a prerequisite or corequisite course at another 
institution, prerequisite or corequisite waivers may be 
granted by the department chairperson or designate. 

If a student demonstrates sufficient background or 
ability to ensure a reasonable probability of success in 
a course, prerequisite and corequisite waivers may be 
granted by the department chairperson or designate. 

In the event of a student having failed a course which 
serves as a prerequisite or has otherwise failed to 
achieve the minimum passing grade specific to a 
course which serves as a prerequisite, the waiver will 
be allowed only if approved in writing by the dean of 
the appropriate faculty. 

Course Waitlist Procedure 

Students are encouraged on a regular basis to login 
to myOkanagan and check the status of their 
waitlisted courses. 

Students who are waitlisted for a course will not be 
officially registered in the course until a seat is offered 
to them and the tuition is paid. 

Arts/Science students should only register and/or 
waitlist in a combined total of courses not exceeding 
18 credits. 

Waitlist dates will be set by the Registrar's Office and 
are part of the academic calendar.  

For the Fall 2011 semester, the following dates are 
tentative: 

1. Until September 2, 2011 students at the top 
of the waitlist will automatically be registered 
if a seat becomes available. 

2. Starting September 6, 2011 students may 
claim waitlist seats and self-register online 
through their myOkanagan account. If a seat 
is available, it will be indicated by "WH" in 
the student's myOkanagan account. 
Students offered waitlisted seats have 48 
hours to register. After 48 hours unclaimed 
seats will be offered to the next students on 
the waitlist. 

3. September 14, 2011 (noon): Deadline to 
notify Dean for waitlisted courses required 
for graduation. Waitlists are dissolved. 

4. September 14, 2011 at midnight (September 
15, 2011 at 8 a.m. for in-person registration) 
until September 16, 2011: students may 
register in person for the remaining available 
seats. 

Further information can be found in the Course 
Waitlist Policy section of the calendar. 

Okanagan College Transcripts 

Transcripts have to be ordered online through the 
student's myOkanagan account.  

Upon receipt of the student's online request, official 
transcripts are sent to employers, educational 
institutions, government ministries, other agencies or 
to the student. Transcripts will not be issued if a 
student has any outstanding fees or debt to 
Okanagan College.  

http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=AdmissionPolicies
http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=AdmissionPolicies
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FEES 

You may pay fees by credit card (VISA, MasterCard, 
American Express), electronic funds transfer (through 
online banking), Interac, cheque, money order, or 
cash. Make cheques and money orders payable to 
Okanagan College. Post-dated cheques will not be 
accepted. Cheques that are returned due to 

insufficient funds (NSF) will result in cancellation of 
enrolment and an NSF penalty being charged.  

Fees are generally due at least one week before 
classes begin. Students with financial difficulties 
should discuss their problem in advance with the 
Financial Aid and Awards Office, Student Services, 
Kelowna campus. Visit 
www.okanagan.bc.ca/feepayment for more 
information on fee deadlines and payment methods. 

Tuition Fees 2011-12 

Visit www.okanagan.bc.ca/tuition or theindividual 
program pages in the calendar to see approximate 
tuition fees and other costs associated with Okanagan 
College programs. 

Foundational Programs 

Adult Basic Education, Adult Special Education and 
English as a Second Language (Domestic): 

Tuition will be waived for all courses within this 
category. However, mandatory fees, other than 
tuition, will be applied to all students. 

Distance Education 

Regular tuition fees (based on the same per-billing 
credit fees as charged for on-campus delivery) plus 
course materials fee and distance delivery charges 
will apply. A non-refundable administration fee of $25 
is included in each course fee.  

International Students 

See International Student Fees. 

Senior Citizens (60 years of age or older) 

Degree, Diploma, Associate Degree, and Technology 
Programs: $79.59 per semester for any combination 
of credit or audit courses. 

Vocational and Trades Programs: $19.09 per month 
(with a $63.67 overall minimum) 

These fees will apply if space is available after the 
enrolment of regular, fee-paying students (see 
Important Dates). There will be no senior citizen 
reduction for any Continuing Studies, Distance 
Education, or cost-recovery programming, including 
any degree or diploma courses offered during 
summer session. 

Audit Fees 

$63.66 per billing credit. Audit fees do not apply to 
laboratory, studio, Continuing Education, Distance 
Education or cost-recovery courses. Students can 
only audit courses if there is sufficient space. Audit 
rates do not apply to international students. 

Refugee Status 

Applicants who have been granted refugee status by 
Citizenship and Immigration Canada, and who are 
authorized to study at Okanagan College by 
Citizenship and Immigration Canada, will be assessed 
tuition fees as domestic students. 

Other Fees 2011-12 

Application Fee (non-refundable) 

Domestic Applicants: $30 
International Applicants: $100 

Assessment Fee 

B.C. Applicants: Applicants requesting transfer credit 
for courses successfully completed at a recognized 
BC university or college will not be levied an 
assessment fee. 

Out-of-Province Applicants: An applicant requesting 
transfer credit for courses successfully completed at a 
recognized Canadian post-secondary institution 
outside British Columbia will be levied an assessment 
fee of $30. 

International Applicants: An international applicant 
requesting transfer credit for courses completed at a 
post-secondary institute outside of B.C. will be levied 
an assessment fee of $150. In the event that 
transcripts and other documents are not in English, 
the student will be responsible for submission of an 
official English translation of all required documents. 

Grade Appeal Fee 

http://www.okanagan.bc.ca/feepayment
http://www.okanagan.bc.ca/tuition
http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=InternationalStudentFees
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$30 per course grade appeal. The fee is returned if 
the appeal is successful. 

Transcript Fee 

$5 per transcript. 

Degree, Diploma, Certificate Replacement Fee 

$25 plus postage and $5 handling fee. 

Okanagan College Development Fee (OCDF) 

Degree, Diploma & Technology Programs: The 
assessed OCDF for a given degree, diploma and 
technology course will be $3.18 per billing credit 

Vocational Programs (Regular & Apprenticeship): The 
assessed OCDF for a given vocational program will 
be $2.12 per week or part thereof. 

Foundational Programs: $.42 per billing credit. 

Educational Technology Fee (ETF) 

Degree, Diploma & Technology Programs: The 
assessed ETF for a given degree, diploma and 
technology course will be $5.30 per billing credit. 

Vocational Programs (Regular & Apprenticeship): The 
assessed ETF for a vocational program will be $3.98 
per week or part thereof. 

Foundational Programs: $.85 per billing credit. 

Student Activity Fee 

Degree, Diploma, Career and Technology, and 
Vocational and Trades Programs: 5.2% of assessed 
tuition to a maximum of $33.96 per semester. 
Technology Programs will pay 5.2% of assessed 
tuition to a maximum of $33.96 per semester. Trades 
and Vocational will page $4.98/week ($33.96 for 
program less than 16 weeks; $67.92 for more or equal 
to 16 weeks.)   

Adult Academic and Career Preparation Education: 
$4.24 per course. 

Distance Education: no charge. 
 
Co-operative Education Programs 

Students will pay a $79.59 non-refundable application 
fee to register as a co-op student. A $265.30 work 

term fee is charged for each four-month work term. 
The co-op application fee shall not be deducted from 
the first work term fee.  

Student Association Fees - 
Mandatory Fee for all Students 

¶ Student association fees will be assessed as 
a percentage of tuition fees payable. 

¶ The fees are added to the student 
assessment at the time of registration, as 
with other students' association fees. 

¶ Students in vocational or trades programs 
must be enrolled in a program of at least 16 
weeks duration. 

Health and Dental 

You may opt out of the Extended Health and Dental 
plan if you already have coverage through another 
provider. Proof of such coverage must be provided to 
the student union or association before their deadline. 
Visit www.okanagan.bc.ca/forms for opt-out forms and 
more information. Opt-out forms need to be received 
by the deadline indicated in the information. 
Arrangements to waive the fees may only be made 
through the plan office.  

Health and Dental Plan fees may increase up to 3% 
per annum to cover premium and administrative cost 
adjustments. 

Kalamalka (Vernon) 

Please visit the Kal Campus Students' Association 
website at www.kcsa.bc.ca for information on Student 
Association Fees as well as the Extended Health and 
Dental plan and associated fees.  

Kelowna, Penticton, and Salmon Arm  

All Kelowna, Penticton and Salmon Arm students who 
are registered in a degree/diploma program and who 
are not part-time or co-op students will be 
automatically enrolled in the Okanagan College 
Students' Union (OCSU) Extended Health and Dental 
Plan. 

Full details of the plan, including payment deadlines, 
are available from the Student Extended Health and 
Dental Plan office in the OCSU office at the Kelowna 
campus (room H125 or call 250-862-5483.) You may 
also visit an OCSU office in Penticton or Salmon Arm, 
or visit the website at www.ocsu.ca. 

Refund of Student Association Fees 

http://www.okanagan.bc.ca/forms
http://www.kcsa.bc.ca/
http://www.ocsu.ca/
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Requests for a refund of student association fees 
must be made directly to the respective student 
association. 

The Student Associations shall refund to the student 
that portion of any paid membership fees in excess of 
a four-month assessment, provided an official 
withdrawal is submitted to the Registrar's Office or 
campus office during the first four months of the 
program. The student must submit a written request, 
enclosing proof of withdrawal. 

Requests for a refund of extended health and dental 
premiums must be made directly to the plan 
administrator at the Health and Dental Plan office. 
Students enrolled in degree and diploma courses will 
be eligible for a refund upon withdrawal of courses 
until the end of the second week of classes. 

Generic Fee Payment Schedule for 
Students 

Admission Deposit 

An admission deposit is required from any student 
who is: 

¶ attending Okanagan College for the first 
time, or 

¶ starting a new program of study, or 

¶ returning to resume studies in the same 
program after an absence of one or more 
semesters. 

If you have been offered admission, payment of the 
admission deposit will secure your seat in the 
program and allow registration. The amount of the 
admission deposit is as follows: 

Domestic Students 

(a) Practical Nursing, Bachelor of Science in Nursing, 
Aircraft Maintenance Engineer ('M' and 'S'): $500.00 

(b) Foundational Programs: No deposit required. 

Foundational programs include the following: AACP: 
Adult Academic and Career Preparation (Adult Basic 
Education), ESL: English as a Second Language, 
ASE: Adult Special Education 

(c) All other programs: $200.00 

International Students 

All programs: $500 

The admission deposit will be fully applied toward 
payment of the student's assessed tuition fees. 

The deposit is non-refundable except in the event of a 
student being unable to attend the program due to 
unforeseen circumstances beyond the student's 
control. The student will be required to submit 
confirmation of the circumstances to the Registrar. 

The deposit can be transferred to a subsequent intake 
of the same or a different program provided the intake 
date of the program to which the deposit is transferred 
falls within the same academic year. The deposit can 
only be transferred from one academic year to 
another in exceptional circumstances and on approval 
by the Registrar. The academic year for Okanagan 
College is defined to be from August 1 to July 31, 
inclusive. 

Payment of the deposit cannot be deferred. 
Sponsorship letters, including "Passport to 
Education", cannot be accepted in lieu of payment 
unless clearly stating that the non-refundable deposit 
will be paid by the sponsoring agency if the applicant 
subsequently chooses not to attend. 

Payment of the admission deposit not only secures an 
applicant a seat in a particular program but it also 
makes students granted admission to Business, 
Computer Information Systems, Arts, Science, 
Technology and Commercial Aviation programs 
eligible to register in individual courses required to 
complete the program. 

Students offered admission must pay the admissions 
deposit before the deadline specified in their offer of 
admission. If the deposit is not paid by the deadline, 
the seat in the program will be offered to the next 
applicant. Deposits received after the deadline will be 
accepted subject to space availability in the program. 

Payment of Balance of Fees 

Fees are generally due one week before classes 
begin. Please refer to 
www.okanagan.bc.ca/feepayment for full details on 
fee payment deadlines, deferrals, and payment 
methods. 

Financial Hold 

Okanagan College reserves the right to place a 
student on financial hold. When a student has been 
placed on financial hold, no subsequent registration 
activity will be allowed, no statement of grades or 
transcripts of academic record will be issued and the 

http://www.okanagan.bc.ca/feepayment
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student will not be allowed to graduate. The Financial 
Aid and Awards office and the library will be notified 
and use of the library may be restricted. The student 
will not be eligible to register in any future courses 
until the financial hold is removed. The financial hold 
will be removed when the outstanding balance, 
including all interest penalties, is paid in full. In 
respect of any other indebtedness to Okanagan 
College, subsequent registration may be denied until 
these accounts are fully paid. 

Tuition Credit and Refund Policy for 
Domestic Students 

Students must sign all forms. Refunds will not be 
issued for amounts less than $10. 

Credit or refunds are issued to the student regardless 
of the payee. The student may redirect the refund to a 
third-party in writing. 

Students are entitled to a full credit less the non-
refundable deposit, up to and including the last day of 
course registration. This credit will be applied to the 
following term. Students who are in their last term of 

study will receive a refund. Students who withdraw 
after the last day of course registration will receive no 
tuition credit or refund. 

Summer Session Courses: Tuition credits will only be 
processed for withdrawals before the session start 
date, unless there are unforeseen circumstances 
beyond the student's control. Okanagan College will 
retain the non-refundable registration deposit. 

Distance Education Courses: All Okanagan College 
tuition credit and refund policies apply including the 
non-refundable tuition deposit. Also, a non-refundable 
administration fee of $25.00 is included in each 
course fee. A refund on course materials will be given, 
contingent upon their return, in original condition, to 
Okanagan College on or before the date posted on 
the Distance Education important date schedule. 

Total Withdrawal: The amount of the refund will be the 
original tuition fees paid, less $200 and less any 
assessed penalties. The registration deposit is not 
refundable; if the student withdraws before the start of 
classes. A student who withdraws because of failure 
to receive or sustain a student loan or financial 
sponsorship, will be held liable for payment of the 
withheld amount. 

Refund of the deposit will be considered only in the 
event of the student having to withdraw due to 
unforeseen circumstances beyond the student's 
control. 

Tuition Credit and Refunds after Deadline Dates 

After the deadline, no tuition credit or refunds for any 
withdrawal or termination (including those due to lack 
of attendance and/or performance) will be granted 
except: 

¶ when a student totally withdraws or 
terminates his/her registration in a vocational 
program longer than 16 weeks and provided 
that the student's withdrawal or termination 
occurs within the first 16 weeks of the 
program. The student will receive a full 
refund of tuition fees for that portion of the 
program in excess of 16 months; or,  

¶ when the Registrar approves a total 
withdrawal arising from unforeseen 
circumstances beyond the control of the 
student. The student will be required to 
submit a completed Request for Withdrawal 
for Medical or Compassionate Reasons 
form). In such cases a tuition credit or refund 
will be granted on a pro rata basis. 

 

Tuition Credit and Refund Policy for 
International Students 

Students are entitled to a full credit less the non-
refundable deposit, up to and including the last day of 
course registration. This credit will be applied to the 
following term. Students who are in their last term of 
study will receive a refund. Students who withdraw 
after the last day of course registration will receive no 
tuition credit or refund. 

Summer Session Courses: Tuition credits will only be 
processed for withdrawals before the session start 
date, unless there are unforeseen circumstances 
beyond the student's control. Okanagan College will 
retain the non-refundable registration deposit. 

Distance Education Courses: All Okanagan College 
tuition credit and refund policies apply including the 
non-refundable tuition deposit. Also, a non-refundable 
administration fee of $25.00 is included in each 
course fee. A refund on course materials will be given, 
contingent upon their return, in original condition, to 
Okanagan College on or before the date posted on 
the Distance Education important date schedule. 

Total Withdrawal: The amount of the refund will be the 
original tuition fees paid, less $500 and less any 
assessed penalties. The registration deposit is not 
refundable; if the student withdraws before the start of 
classes.  
Refund of the deposit will be considered only in the 
event of the student having to withdraw due to 

http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Forms/Request+for+Withdrawal+due+to+Medical+or+Compassionate+Reasons.pdf
http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Forms/Request+for+Withdrawal+due+to+Medical+or+Compassionate+Reasons.pdf
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unforeseen circumstances beyond the student's 
control. 

Tuition Credit and Refunds after Deadline dates 

After the deadline, no tuition credit or refunds for any 
withdrawal or termination (including those due to lack 
of attendance and/or performance) will be granted 
except: 

¶ when a student totally withdraws or 
terminates his/her registration in a vocational 
program longer than 16 weeks and provided 
that the student's withdrawal or termination 
occurs within the first 16 weeks of the 
program. The student will receive a full 
refund of tuition fees for that portion of the 
program in excess of 16 weeks; or,  

¶ when the Registrar approves a total 
withdrawal arising from unforeseen 
circumstances beyond the control of the 
student. The student will be required to 
submit a completed Request for Withdrawal 
for Medical or Compassionate Reasons 
form. In such cases a tuition credit or refund 
will be granted on a pro rata basis. 

Program Withdrawals Due to Unforeseen 
Circumstances  

International students, who withdraw from their 
programs due to unforeseen circumstances beyond 
their control, may request pro-rated rebates of tuition 
less any costs incurred by Okanagan College. A 
processing fee of $150.00 will be charged. Students 
must submit supporting documents satisfactory to the 
Registrar. Examples of unforeseen circumstances 
may include: 

¶ Denial of a study permit by immigration 
authorities  

¶ Sickness  

¶ Death or severe illness of an immediate 
family member  

¶ Or other circumstances deemed valid by the 
Registrar 

http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Forms/Request+for+Withdrawal+due+to+Medical+or+Compassionate+Reasons.pdf
http://www.okanagan.bc.ca/Assets/Departments+%28Administration%29/Registrar$%2127s+Office/Forms/Request+for+Withdrawal+due+to+Medical+or+Compassionate+Reasons.pdf
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CO-OPERATIVE 

EDUCATION 

The co-operative education option is offered in the 
following programs: 

¶ Bachelor of Business Administration   

¶ Bachelor of Computer Information Systems  

¶ Business Administration Diploma (all 
options)  

¶ Civil Engineering Technology  

¶ Computer Information Systems  

¶ Electronic Engineering Technology  

¶ Mechanical Engineering Technology  

¶ Network and Telecommunications 
Engineering Technology  

¶ Water Engineering Technology  

Co-operative education is a system which integrates 
classroom study with paid on-the-job work 
experience. Entry into the co-operative education 
mode is the student's choice and is subject to an 
academic requirement. Students enrolled in the co-
operative education option alternate periods of paid 
employment with college study. These periods are 
four months (one work term), eight months (two 
consecutive work terms) or twelve months (three 
consecutive work terms) in duration. 

For additional information on co-operative education 
work term eligibility criteria, contact the Co-operative 
Education and Student Employment Centre, Kelowna 
Campus at (250) 862-5412 or toll-free 1-877-873-
2452 or email coop@okanagan.bc.ca. 

Co-op programs are offered in accordance with 
the following criteria:  

¶ each work situation is developed and/or 
approved by Okanagan College as a suitable 
learning experience; 

¶ the student is engaged in productive work 
rather than merely observing; 

¶ the student receives remuneration for work 
performed; 

¶ the student's progress on the job is 
monitored by Okanagan College; 

¶ the student's performance on the job is 
monitored and evaluated by both the 
employer and Okanagan College; 

¶ the total co-operative work experience is 
normally 30 to 50% of the time spent in 
academic study. 

Co-operative education work term eligibility 
criteria:  

Students must meet the following criteria to participate 
in co-op work terms: 

¶ Complete and submit a Co-op Work Term 
Application Form to the Co-operative 
Education office. A $79.59 non-refundable 
fee must accompany the application. 

¶ Be registered in a full-time program. Program 
courses successfully completed prior to 
registration in the program, will be 
recognized as part of a full program and 
need not be repeated. 

¶ Successfully complete all required courses 
or receive equivalent transfer credit. 

¶ Attain a minimum grade average as 
established by Okanagan College as follows:  

o A minimum grade average of 65% 
in Business Administration Diploma 
or Degree, Computer Information 
Systems Diploma or Degree; 

o A minimum grade average of 60% 
in Civil Engineering Technology, 
Electronic Engineering Technology, 
Mechanical Engineering 
Technology, Network and 
Telecommunications Engineering 
Technology, Water 
EngineeringTechnology;  

Students may participate in work terms based on 
previous work term experience. 

Fees 2011-12: Students pay a co-operative education 
fee of $265.30 for each four-month work term. 

mailto:coop@okanagan.bc.ca
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INTERNATIONAL 

EDUCATION 

The International Education department at Okanagan 
College provides a wide variety of programs and 
services designed to promote an international 
perspective in the teaching, research, and service 
functions of Okanagan College. 

To promote a global perspective in Okanagan 
College's classrooms and a multicultural environment 
on Okanagan College's campuses, International 
Education recruits students from abroad, and helps 
them to adjust to life in Canada and to their studies at 
Okanagan College. 

International Education offers a variety of short-term 
opportunities for international groups who come to 
Okanagan College for custom-designed programs of 
study combined with cultural and recreational 
activities. 

International Education coordinates international 
activities for Canadian students who wish to engage 
in international learning opportunities as part of their 
college experience. Participation in international 
student exchanges, international internships, credit 
recognition for studies abroad, and international field 
schools are coordinated by International Education. 

To build on Okanagan College's international 
reputation and to create international learning and 
research opportunities for Okanagan College students 
and faculty, International Education establishes and 
maintains collaborative relationships with colleges and 
universities in a variety of countries. International 
Education collaborates with the Canadian 
International Development Agency (CIDA) on projects 
which increase the capacity, efficiency and 
effectiveness of partner colleges and universities in 
the developing world. International projects provide 
Okanagan College faculty and staff with opportunities 
to apply their expertise in developing countries and 
help to build Okanagan College's profile both in 
Canada and abroad. 

International Student 
Admission 

Who Can Apply? 

Applicants must be at least 18 years of age or turn 18 
during their first semester at Okanagan College or 

have completed the equivalent of British Columbia 
grade 12. 

Applicants who are 17 years of age may be admitted 
to the Spring and Summer sessions of the English for 
Academic Purposes program and to any of the 
Intensive English Communication program sessions. 

International students holding temporary Canadian 
resident status may study in Canada for up to six 
months. Those intending to study in Canada for more 
than six months must hold a valid study permit issued 
by Citizenship and Immigration Canada. For more 
information contact your nearest Canadian Visa Office 
or visit the Citizenship and Immigration Canada 
website. 

When to Apply 

Applications are accepted beginning on the first 
business day of November at 9:00 a.m. for entry into 
programs beginning the following September. 
Applicants are encouraged to apply as early as 
possible and before May 15 for the best selection of 
programs and courses.  March 15 is the deadline to 

apply to any limited entry programs including Early 
Childhood Education, Human Service Worker, 
Therapist Assistant, Human Kinetics and all of the 
Engineering Technology diplomas.  

For international applicants to the Associate of Arts 
degree, Associate of Science degree, Bachelor of 
Business Administration degree, Business 
Administration diploma, Computer Information 
Systems diploma, Bachelor of Computer Information 
Systems degree and all Arts and Science diplomas, 
the final deadline for applications is June 30. Official 
transcripts, proof of English proficiency, program 
admission requirements, payment of the admissions 
deposit and any other conditions noted in the 
admission letter must be satisfied by July 15 for the 
September semester.  

For students wishing to begin their studies in the 
January semester, the application deadline is October 
31. Official transcripts, proof of English proficiency, 
program admission requirements, payment of the 
admissions deposit and any other conditions noted in 
the admission letter must be satisfied before 
November 15 for the January semester.  

Effective 2012, for students wishing to begin their 
studies in the May/July summer sessions, the 
application deadline is February 28.  Official 
transcripts, proof of English proficiency, program 
admission requirements, payment of the admissions 
deposit and any other conditions noted in the 
admission letter must be satisfied by March 31 for the 
summer sessions.   

http://www.cic.gc.ca/english/study/index.asp
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Please note: failure to submit documentation by the 
deadline date will result in cancellation of your 
application.  

International students registered in Okanagan 
College©úÊs ESL summer program may apply to 
degree and diploma programs after July 15, by 
permission of the Registrar. 

 

How to Apply 

New and Continuing Students 

Students may apply online on the Okanagan College 
website or by downloading the international student 
application. Complete the application and fax to 250-
862-5470, email to inted@okanagan.bc.ca or mail to 
International Education, Okanagan College, 1000 
KLO Rd, Kelowna, B.C. V1Y 4X8, Canada. 

Returning Students Only 

Students returning to resume studies after an 
absence of one or more semesters (not including 
summer) must submit a new application for admission 
before the beginning of the semester in which they 
wish to enrol. 

Application Fee Payment 

A $100 (Canadian) non-refundable application fee 
is required with your application. 

Students are admitted to only one program and one 
intake. Students who wish to change their start date 
or program must submit a new application. 

Applicants to the English as a Second Language 
(ESL) program who plan to continue in degree or 
diploma programs must apply for admission to these 
programs separately. 

Students may pay by: 

¶ VISA or MasterCard 

¶ cheque or money order to Okanagan 
College, International Education, 1000 KLO 
Road, Kelowna, BC, Canada V1Y 4X8. 

¶ bank transfer - make arrangements with your 
bank to transfer funds directly to Okanagan 
College's bank account. Students are 
responsible for any associated costs 

        Okanagan College's bank is: 

        TD Canada Trust 
        1633 Ellis Street 
        Kelowna, BC, Canada V1Y 2A8 

        Transit #02770  
        Bank #0004  
        Acct 07891 5213102  
        Swift Code: TDOMCATTTOR 

English as a Second 
Language Programs 

These programs help students whose first language is 
not English. They provide the language skills for 
academic, vocational or personal needs. While the 
whole-language approach integrates listening, 
speaking, reading and writing, emphasis on a 
particular skill and actual content may vary according 
to the particular goals of the student. The 
following programs are offered. 

1. Part-Time English Language Development  
2. Intensive Language Development Program 

(English for Academic Purposes - Kelowna) 
3. Summer Language Programs (please 

contact International Education for 
information) 

4. Intensive English Communication Program 
(Vernon) 

Not all centres offer all ESL courses and courses may 
vary each semester. 

Part-Time English Language 

Development Program 

This program is not offered every year. 

DS 020 - 64 hours 

Directed Studies in ESL (Oliver, Penticton, Kelowna, 

Vernon, Salmon Arm and other centres according to 
demand) 

This course is not offered every year. Students will 
work with an instructor to set personal language-
learning goals. Study plans will be prepared and 
materials will be provided for students to achieve their 
objectives. Studies may emphasize work in any or all 
of the areas of listening, speaking, reading and 
writing. Goals and programs of study may focus on:  

http://www.okanagan.bc.ca/Assets/Departments+(Education)/International+Students/Documents/Application+Form+-+Inted.pdf
http://www.okanagan.bc.ca/Assets/Departments+(Education)/International+Students/Documents/Application+Form+-+Inted.pdf
mailto:inted@okanagan.bc.ca
mailto:inted@okanagan.bc.ca
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¶ general English for participation in the 
Canadian community; 

¶ English for employment and the workplace; 

¶ English for career development or 
advancement; 

¶ English language preparation for further 
training or education; 

¶ and other focuses that match the learner's 
goals and the program's resources. 

Prerequisite: Applicants studying in Canada under 

an international student visa are permitted to enrol in 
this program only if space permits. 

Starting Dates: monthly as space permits. 

Intensive Language 

Development Program (English 

for Academic Purposes - 

Kelowna) 

This program offers students interested in pursuing 
post-secondary studies in Canada an opportunity to 
develop their language skills. Students enrol in core 
courses in English Essentials, Reading, Writing as 
well as optional courses such as speaking, 
pronunciation and/or grammar skills depending on 
their goals and interests. 

Admission Requirements 

¶ All general age and study permit 
prerequisites apply - see Admissions and 
Important Information for International 
Applicants.  

¶ An assessment examination (OCELA) - see 
below for further information. Based on the 
results of this examination, applicants will be 
placed in the program level and courses 
which will best suit their needs.  

Students at the lower levels will study basic language 
skills. Upper-level students may be required to 
complete more advanced work such as preparing 
longer essays, reports and research papers, or 
engage in debates and make longer presentations. 

When to Apply 

Applications should be submitted as early as possible 

and no later than five weeks prior to the beginning of 

classes. The specific application and program 

schedule are indicated in the International Education 

Date Schedule. Courses are offered during the 

following periods:  

 

Winter Semester (January - April)  

Spring Session (May - June)  

Summer Session (July - August)  

Fall Semester (September - December) 

English Assessment 

New ESL students are assessed through the 

Okanagan College English Language Assessment 

(OCELA) to determine their placement in listening, 

speaking, reading, and writing. Students are not 

normally permitted to take the OCELA more than 

once during a twelve-month period. 

 

ESL students at Level 04 or higher are allowed to 

register in a limited number of Arts, Science, 

Business, Applied Science, or academic preparation 

courses if there is space available in the courses in 

which they wish to enrol. Students must meet 

individual course prerequisites and: 

¶ must register in the three (3) ESL core 
courses, including Reading, Writing, and 
English Essentials  

¶ demonstrate achievement of Level 4 
proficiency in Reading, Writing, and English 
Essentials through OCELA or  

¶ complete Level 3 in Reading, Writing, 
English Essentials in the Okanagan College 
ESL program. 

English 
placement 
level:  

Number of 
ESL courses 
students may 
take:  

Number of 
academic 
courses 
students may 
take:  

1. Beginner  3-4  0  
2. Upper 
Beginner  

3-4  0  

3. Intermediate  3-4  0  
4. Upper 
Intermediate  

3-4  1  

5. Advanced  3-5  1-2  
6. High 
Advanced  

3-5  1-3  

 

Notes:  

¶ Academic courses must be combined with 
ESL Reading, Writing, and English 
Essentials core courses.  

http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=Admissions
http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=ImportantInformationforInternationalApplicants
http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=ImportantInformationforInternationalApplicants
http://www.okanagan.bc.ca/Assets/Departments+(Education)/International+Students/Documents/Cost+Date+Schedule+2011-12.pdf
http://www.okanagan.bc.ca/Assets/Departments+(Education)/International+Students/Documents/Cost+Date+Schedule+2011-12.pdf
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¶ A minimum grade of 60% is required to 
progress to the next level.  

¶ A minimum grade of 60% in ESL Level 06 
English Essentials, Reading and Writing is 
required for admission to the Associate of 
Arts and Science degree (university transfer) 
programs. A minimum grade of 70% in each 
of these ESL Level 06 courses is required to 
enter the Business Administration diploma 
and degree programs.   

¶ Successful completion of ESL Level 6 
English Essentials, Reading and Writing with 
a minimum grade of 70% meets the English 
Language Admission requirement for the 
University of British Columbia Okanagan.  

¶ Students normally register in 15-20 hours of 
full-time ESL classes per week. 

Graduation Requirements 

Successful completion of the ESL Level 06 courses 
allows students to progress into full-time 
baccalaureate degree, associate degree, diploma or 
vocational programs at Okanagan College. 
Completion of ESL Level 06 does not guarantee 
admission into programs at Okanagan College.  

A minimum 60% grade must be attained to progress 
to the next level.  

A minimum grade of 60% in each of the ESL Level 6 
courses must be attained to progress to the (Arts and 
Science) university or diploma courses.  

A minimum grade of 70% in each of the ESL Level 6 
courses must be attained to enter into the Business 
Administration diploma or degree. 

International Student Tuition Fees 

ESL Courses: $1,100 per course (English Essentials 

Level 01-04 will be assessed as two courses) 

Program Outline 

ESL Level 01: 

     ESLE 010 - English Essentials - Level I 
     ESLR 012 - Introduction to Reading - Academic 
     ESLS 013 - Introduction to Conversation 
     ESLW 011 - Introduction to Writing 
ESL Level 02: 

     ESLE 020 - English Essentials - Level II 
     ESLR 022 - Reading Improvement 
     ESLS 023 - Conversational Improvement 
     ESLW 021 - Writing Improvement 
ESL Level 03: 

     ESLE 030 - English Essentials - Level III 
     ESLR 032 - Reading for Meaning 
     ESLS 033 - Non-Stop Speaking 
     ESLW 031 - Newspaper Network 
ESL Level 04: 

     ESLE 040 - English Essentials - Level IV 

     
ESLR 042 - Introduction to Reading for Academic 
Purposes 

     ESLS 043 - Speak Your Mind 
     ESLW 041 - Composition Concepts 
ESL Level 05: 

     ESLE 050 - English Essentials - Level V 
     ESLR 052 - Reading for Academic Purposes 
     ESLS 053 - Popular Culture 
     ESLW 051 - Writing for Academic Purposes 
ESL Level 06: 

     ESLE 060 - English Essentials - Level VI 

     
ESLR 062 - Advanced Reading Skills for Academic 
Purposes 

     
ESLW 061 - Advanced Writing Skills for Academic 
Purposes 

Additional Courses: 

     ESLP 025 - Pronunciation Improvement 
     ESLP 035 - Advanced Pronunciation 
     ESLG 036 - Introduction to English Grammar 
 

Intensive English 

Communication Program 

(Vernon) 
This program focuses on developing speaking, 

listening and pronounciation skills, and includes 

volunteer placements and field trips. Beginner, 

Intermediate and Advanced leveles are offered and 

students are given a placement test (OCELA) after 

arrival in Canada. Students may study for one or more 

months. Classes begin monthly. 

When to Apply 

Students should apply at least one month prior to the 

session start date.  

 

The application and program schedule are provided 

on the International Education website. 

International Student Tuition Fees 

$1,000 per module or $950 for three or more 

modules. 

http://www.okanagan.bc.ca/international


Okanagan College Calendar 2011-12 
 

32 Current as of November 1, 2011 

 

Diploma/Degree/Certifica
te Programs 

Okanagan College offers a wide variety of certificate, 

diploma and degree programs. Details of these can 

be found in the Okanagan College Calendar under 

Programs. 

Applicants whose first language is 
not English 

Applicants to diploma, degree and certificate 
programs whose first language is not English must 
submit documentation of one of the following: 

¶ A TOEFL score of at least 550 (paper-
based), 213 (computer-based), or 79 
(Internet-based).  

¶ An overall band score of 6.5 on the 
academic version of IELTS.  

¶ A score exceeding level 6 on the Okanagan 
College English Language Assessment 
(OCELA).  

¶ A minimum grade of 70% in each of ESLE 
060, ESLW 061, and ESLR 062 for 
admission to a Bachelor of Business 
Administration degree, Business 
Administration diploma, Commercial Aviation 
diploma or Advanced Culinary Arts diploma.  

¶ A minimum grade of 60% in ESLE 060, 
ESLW 061 and ESLR 062 for admission to 
Arts, Science, Computer Information 
Systems and Engineering Technology 
programs.  

¶ A minimum grade of 70% in B.C. secondary 
school English 12 or its equivalent for 
Business or a minimum grade of 60% for 
Arts, Science, Engineering technology, and 
most diploma programs.  

¶ A transcript showing completion of an 
English literature or composition course at a 
recognized university or college in Canada 
with a minimum grade of 50%.  

¶ A minimum score of level 5 on the Language 
Proficiency Index test (available only in BC) 
for Business or level 4 for Arts, Science, 
technology and most diploma programs. 

Applicants who have successfully completed a 
diploma or degree from an accredited institution at 
which English is the language of instruction may 
submit their academic transcript for review by 
Okanagan College. Subject to verification, this 
diploma or degree may be used to meet the English 
requirement for admission to Okanagan College. 

In addition to English, all students must meet program 
specific prerequisites noted for each program. 

Documentation of English language proficiency 
should be sent directly to International Education, 
Okanagan College. 

In addition to English, all students must meet program 
specific prerequisites noted for each program. 

Transcripts 

Applicants who are less than 19 years of age must 

submit official, sealed, secondary school transcripts 

clearly indicating that they have completed 

requirements for secondary school graduation. 

Transcripts must be submitted in English. Translated 

documents must be signed by a translation agency 

representative or school offical. 

 

Students who wish to receive Okanagan College 

credits for courses completed at other colleges or 

universities, must send offical, sealed transcripts and 

complete course outlines to International Education, 

Okanagan College. All documents must be translated 

into English and signed by a translation agency 

representative or school offical. Post-secondary 

transcripts will not be returned to the student. The 

evaluation fee for transcripts from post-secondary 

institutions outside of BC is $150 for Internation 

Students. See Transfer Credit Requests for more 

information. 

When to Apply 

Courses for degree and diploma programs begin on 
the first or second Wednesday in September. 
Applications are accepted on or after the first working 
day in November, for entry into a program starting the 
following September. For the best selection of 
programs and courses, applicants are encouraged 
to apply before May 15 for September admission. 

Applicants may apply between May 15 and June 30, 
but it is likely that all of the places reserved for 
International Students will be filled by May 15. 

Applicants are admitted in chronological order of 
receipt of their application. Admission requirements 
(official transcripts, proof of English proficiency and 
program prerequisites) must be satisfied by the 
deadlines indicated in the letter of admission (usually 
eight weeks following the submission of an 
application) for September admission. 

http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=Programs
http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=Admissions
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For program intakes other than September, applicants 
are advised to apply at least three months before the 
start date. 

Please also see International Student Admission or 
refer to the Okanagan College website or the 
Okanagan College International Education application 
package for further information. 

Important Information for 
International Applicants 

Study Permits 

If all documents are in order, Okanagan College will 

issue an admission letter that will allow the applicant 

to apply for a study permit through the nearest 

Canadian Embassy or Consulate. 

 

International students are advised to check with their 

neareast Canadian Embassy or Consulate to 

determine other document requirements and the 

length of time required to obtain a study permit. 

 

Programs less than six months duration do not require 

a study permit. It is advisable for students to obtain a 

study permit if they wish to study for more than one 

semester as it is not possible to obtain a study permit 

from within Canada. 

Medical Insurance 

Okanagan College administers a medical insurance 
plan that offers students comprehensive coverage at 
a reasonable rate ($1.75 CAD per day.) It is 
mandatory that International students register with this 
plan and Okanagan College automatically enrols them 
as part of the admissions process. After three months, 
students are eligible for the British Columbia Medical 
Plan at a rate of $61.00 per month. All rates are 
subject to change. 

Extended Health and Dental Plan 

International students registered in three or more 
courses in a degree, diploma or certificate program, or 
18 hours per week in a vocational program longer 
than 40 weeks, are automatically enrolled in the 
Okanagan College Student Union's Health and Dental 
Plan. Visit www.oscu.com (Kelowna, Salmon Arm, 
Penticton) or www.kcsa.bc.ca (Vernon) for more 
information. 

Accommodation 

Homestay: Okanagan College staff will find families 

in the community who can provide accommodation for 
students. The cost, including room and meals, is $750 
per month. 

Off-Campus: From September to April, nearby 

motels rent their units to students. Selection varies 
from bed-sitting rooms to small apartments, with rates 
ranging from $900 to $1,300 per month. A selection of 
apartment accommodation is also available in the 
community, but students must pursue this on their 
own. 

Dormitory: Dormitory accommodation with single, 

twin and pod rooms are available with costs between 
$1,900 and $2,400 per semester (16 weeks). 
Students must apply directly to the Student Residence 
office for dormitory accommodation. 

For more information check the website at 
www.okanagan.bc.ca/housing or contact: 

Student Housing, Okanagan College 
#100-860 KLO Road 
Kelowna, BC V1Y 9K9 
Telephone: (250) 862-5422 
Toll free: 1-800-608-3124 
Fax: (250) 862-5423 

International Student 
Fees 

Tuition Fees September 2011 

Okanagan College tuition fees are subject to change. 
Students should refer to the International Education 
website for the most current information. 

Intensive English Communication Program (Vernon 
Campus): $1,000 per module or $950 for three or 
more modules. 

Trades and Vocational courses: $350 per week. 

Engineering Technologies: Contact the International 
Education department 

Degree/Diploma courses: $1,100 per course 

ESL courses: $1,100 per course. (English Essentials 
1-4 will be counted as two courses) 

http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=InternationalStudentAdmission
http://okanagan.bc.ca/
http://www.okanagan.bc.ca/departments/International_Education
http://www.oscu.com/
http://www.kcsa.bc.ca/
http://www.okanagan.bc.ca/housing
http://www.okanagan.bc.ca/international
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International students are also required to pay student 
association fees, health and dental insurance, and 
activity fees. 

In addition to classroom studies, Okanagan College 
offers: 

¶ Recreational and cultural activities twice a 
month 

¶ An academic and language support centre to 
help with your learning needs. 

Tuition Fee Payment Deadlines  

All programs beginning in September require a $500 
non-refundable deposit to be paid due eight weeks 
from date of admission for new students. 

Full fees are normally due one week before classes 
begin. 

Please refer to the Fee Payment section on the 
Okanagan College website for fee payment deadlines 
and further information. 

Tuition Fee Refunds 

Please refer to the Tuition Credit and Refund Policy 
for International Students. 

http://www.okanagan.bc.ca/BecomeaStudent/Adult_Learner/Money_Matters/Fee_Payment.html
http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=Fees
http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=Fees
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PROGRAMS 

University Studies 

Okanagan College offers first- and second-year 
courses in Arts and Science. Most courses have 
transfer credit at universities in British Columbia and 
will transfer to other universities within Canada. 

With appropriate course selection, students may 
complete an Associate of Arts Degree, an Associate 
of Science Degree, Diplomas in General Studies, 
Criminal and Social Justice, Environmental Studies, 
Media and Cultural Studies, Writing and Publishing, 
Analytical Chemistry Technology, and Human 
Kinetics, and an Advanced Certificate in 
Communication. Students may also transfer to 
advanced study at another post-secondary institution. 

An associate degree consists of two years of 
undergraduate university-level study. Specific courses 
and credits are provincially-approved to qualify 
students for degree completion. This credential 
enables students to transfer into the third year of an 
undergraduate university degree. Block transfer is 
also available at many universities in B.C.. Please 
consult an Educational Advisor for more information. 

University Studies - Arts 

Arts - Meet the Faculty 
Department of Anthropology  

Department of Communications 

Department of Economics 

Department of English  

Department of Geography & Earth and Environmental 

Science   

Department of History 

Department of Modern Languages  

Department of Philosophy  

Department of Political Science 

Department of Psychology & Criminal and Social 

Justice  

Department Sociology & Women Studies 

 

You may also want to visit the individual departments' 

websites accessible through the Arts homepage: 

www.okanagan.bc.ca/arts. 

Associate of Arts Degree 

Admission Requirements 

Regular Applicants: A regular applicant will be a 

secondary graduate or a secondary school student, or 
its equivalent, who has or who will complete the 
requirements for senior secondary graduation, or its 
equivalent, not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants:  

¶ B.C. secondary graduation, or equivalent.  

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples or TPC 12 (Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English; or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable.  

Students with a passing grade of less than 60% in 
English 12, English 12 First Peoples or TPC 12 will be 
admissible to the first year of the Associate of Arts 
Degree, subject to the following conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Successful completion of the English 
entrance requirements within the first year of 
studies. This may be done in one of the 
following ways:  

o Successful completion of English 
12, English 12 First Peoples or TPC 
12 or an equivalent course with a 
minimum grade of 60%. This may 
be done concurrently through the 
College's Adult Basic Education 
Program or by completing an 
equivalent course through a 
distance education program.  

o Writing the LPI and obtaining a 
score of at least 24/40 (level 4).  

Mature Applicants: A mature applicant will be at 

least 19 years of age and will not have attended 
secondary school on a full-time basis for a minimum 
period of one year.  

Secondary graduation is waived for mature 
applicants. The English entrance requirements, as 

http://www.okanagan.bc.ca/departments/arts/anthropology/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/arts/communications/Faculty.html
http://www.okanagan.bc.ca/departments/arts/Economics/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/arts/english/Faculty.html
http://www.okanagan.bc.ca/departments/arts/geogees/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/arts/geogees/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/arts/history.html
http://www.okanagan.bc.ca/departments/arts/Modern_Languages/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/arts/Philosophy/Faculty.html
http://www.okanagan.bc.ca/departments/arts/Political_Science/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/arts/psychology-criminal-social-justice/MEET_THE_FACULTY.html
http://www.okanagan.bc.ca/departments/arts/psychology-criminal-social-justice/MEET_THE_FACULTY.html
http://www.okanagan.bc.ca/departments/arts/sociology-womens-studies/Meet_the_Faculty.html
http://www.okanagan.bc.ca/arts
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stated above, must be satisfied prior to admission. 
Admission may be granted on the condition that the 
entrance requirements will be completed prior to the 
commencement of classes for the semester to which 
admission is sought - either fall or winter.  

Transfer Students: Students who transfer to 

Okanagan College may be eligible for transfer credits 
towards an Okanagan College Associate of Arts 
degree, Associate of Science degree or a General 
Studies diploma for work successfully completed at 
another recognized institution.  

Requirements for the Associate of 
Arts Degree 

The Associate of Arts Degree is granted upon 
completion of 60 credits of prescribed study (below). 
Students with an Associate of Arts Degree if admitted 
to BC universities are guaranteed full transfer credit 
(60 credits) for the work done for their Associate 
Degree. 

In two B.C. universities (SFU and UNBC), students 
with an Associate of Arts Degree will be offered 
priority admission to the Faculty of Arts (subject to a 
minimum GPA determined by the university). Check 
the BC Council on Admissions and Transfers website 
for updated information on BC Associate degrees at 
http://www.bctransferguide.ca. 

Courses used to complete the Okanagan College 
Associate of Arts Degree must also have transfer 
credit to one other BC university (Simon Fraser 
University, University of British Columbia, University 
of Northern British Columbia, University of Victoria). 

No course may be used to meet more than one of the 
specific requirements. 

The Associate of Arts Degree is granted upon 
completion of the following course requirements with 
a minimum grade average of 60% for all courses 
counting towards the degree. 

Six (6) first-year English Literature credits from: 

     
ENGL 100, ENGL 150, ENGL 151, or ENGL 153 
(or ENGL 199*) 

* Students with credit for ENGL 100 may not take 
ENGL 199 for further credit. (Students planning to 
transfer to UBC Vancouver are advised to complete 
ENGL 199.) 
Nine (9) Science credits including three (3) credits of 
MATH, COSC or STAT and three (3) credits in a lab 
science course. Of the three (3) credits of lab science 
and for purposes of the Associate of Arts Degree, 
students select from the following: 
     ASTR 110, ASTR 111, ASTR 120, ASTR 121 

     
BIOL 111, BIOL 112, BIOL 114, BIOL 121, BIOL 
122, BIOL 124, BIOL 131, BIOL 133 

     CHEM 111, CHEM 112, CHEM 121, CHEM 122 
     EESC 111, EESC 121 
     GEOG 111, GEOG 121 

     
(Note: GEOG 127 and GEOG 117 do not provide 
lab science credit) 

     
MATH 111, MATH 112, MATH 116, MATH 122, 
MATH 142 

     
PHYS 111, PHYS 112, PHYS 121, PHYS 122, 
PHYS 150 

Thirty-six (36) credits in Arts including six (6) credits in 
the Social Sciences and six (6) credits in the 
Humanities. 
Humanities include English, Fine Arts (excluding FINA 
201 and 202), French, German, History, Japanese, 
Mandarin, Philosophy and Spanish. Social Sciences 
include Anthropology, Communications, Criminology, 
Economics, Political Science, Psychology, Sociology, 
Women's Studies, and Geography courses that are 
not lab science courses. 
Nine (9) credits in Arts, Science or other university-
transferable courses. 
Note: Of the thirty-six (36) credits in Arts required for 
the Associate of Arts Degree, eighteen (18) must be 
from 200-level courses and from two or more subject 
areas. 
 

Associate of Arts Degree: Discipline 
Emphasis 

In meeting the above requirements, the Associate of 
Arts Degree can be structured by students to reflect 
emphasis on a particular discipline from options 
outlined below. Students are advised to verify with the 
appropriate Department Chair that the specific course 
offerings will be offered within a two-year cycle if 
students intend to complete the Associate Degree in 
two years. 

The following emphases are available at Okanagan 
College. 

Communications Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate Arts Degree, students 
must complete specific Communications courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 
     CMNS 100 - Introduction to Communications 
     CMNS 110 - Introduction to Mass Communication 
And twelve (12) credits of 200-level Communications 
 

http://www.bctransferguide.ca/
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Crosscultural Studies Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Anthropology, 
Geography, English and Modern Language courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 
     ANTH 121 - Introduction to Cultural Anthropology 

     
ANTH 170 - Introduction to Linguistic 
Anthropology 

     ANTH 213 - Women in Cross-cultural Perspective 
     ANTH 270 - Phonology 
     GEOG 117 - Introduction to Human Geography I 
     GEOG 127 - Introduction to Human Geography II 

     
ENGL 222 - Studies in International Literature in 
English 

And six (6) credits of Modern Languages (French, 
German, Spanish or Japanese) 
 

Economics Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Economics courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
And twelve (12) credits of 100/200-level Economics 
 

English Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific English courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 
Six (6) second-year English credits in Contemporary 
Literature (any two of): 
     ENGL 203 - Studies in Composition 
     ENGL 210 - Women in Literature 
     ENGL 212 - Studies in Children's Literature 
     ENGL 213 - Studies in British Literature 
     ENGL 215 - Studies in Reading Film 

     
ENGL 222 - Studies in International Literature in 
English 

     ENGL 223 - Studies in Canadian Literature 
     ENGL 225 - Studies in Drama 
     ENGL 230 - Topics in Women's Literature 
     ENGL 231 - Studies in Popular Narrative 
     ENGL 233 - Studies in American Literature 

     
ENGL 236 - Studies in Indigenous Literature in 
Canada 

     ENGL 237 - Studies in Nature Writing 
Twelve (12) English credits in Creative Writing: 

     ENGL 116 - Introduction to Creative Writing I 
     and 
     ENGL 126 - Introduction to Creative Writing II 
     plus any two of: 

     
ENGL 216 - Intermediate Workshop in Creative 
Writing - Poetry 

     
ENGL 217 - Intermediate Workshop in Creative 
Writing - Fiction 

     
ENGL 218 - Intermediate Workshop in Creative 
Writing - Drama 

     
ENGL 219 - Intermediate Workshop in Creative 
Writing - Creative Non-Fiction 

     
ENGL 220 - Studies in the Theory and Practice of 
Creative Writing 

 

Environmental Studies Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Geography and Earth 
and Environmental Science courses and a breadth of 
200-level arts courses. Specifically, as part of the 
Associate of Arts Degree requirements, students must 
complete: 
Six (6) credits of introductory Physical Geography or 
Earth and Environmental Science (one of the 
following pairs): 

     
GEOG 111 - Introduction to Physical Geography: 
Climate & Vegetation 

     
GEOG 121 - Introduction to Physical Geography: 
Water & Landscapes 

or 
     EESC 111 - Earth and Environmental Science 
     EESC 121 - Natural History of the Earth 
Six (6) credits of introductory Human Geography (one 
of the following pairs): 

     
GEOG 128 - Human Geography: Space, Place 
and Community 

     
GEOG 129 - Human Geography: Resources, 
Development and Society 

or 
     GEOG 117 - Introduction to Human Geography I 
     GEOG 127 - Introduction to Human Geography II 
Twelve (12) credits of 200-level courses chosen from 
the following list:  
     ANTH 245 - Culture and the Environment 

     
ECON 271 - Environmental and Natural Resource 
Economics 

     
ENGL 232 - International Language in English 
Literature II 

     ENGL 237 - Studies in Nature Writing 
     INDG 202 - Okanagan Concepts and Frameworks 
     GEOG 205 - Geographical Hydrology 
     GEOG 210 - Introduction to Environmental Issues 

     
GEOG 217 - Regional Geography of British 
Columbia 

     GEOG 222 - Geomorphology 
     GEOG 224 - The Canadian Landscape 
     GEOG 250 - Introduction to Urban Geography 
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GEOG 272 - Introduction to Cartography, GIS and 
Remote Sensing 

     WMST 222 - Eco-Feminism 
 

History Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific History courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 

     
Eighteen (18) credits of History, including a 
minimum of six credits of 200-level History 

 

Modern Language Emphasis - French 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree with 
an emphasis in French, students must complete 
specific courses in French. Specifically, as part of the 
Associate of Arts Degree requirements, students must 
complete: 

     
ANTH 170 - Introduction to Linguistic 
Anthropology 

     FREN 112 - French Language and Literature I 
     FREN 122 - French Language and Literature II 

     
FREN 211 - Advanced French Language and 
Literature I 

     
FREN 221 - Advanced French Language and 
Literature II 

     
 

And six credits in French chosen from: 

     
FREN 210 - Introduction to French Literature I: 
Before 1800 

     FREN 215 - Second Year Oral French Practice I 

     
FREN 220 - Introduction to French Literature II: 
Since 1800 

     FREN 225 - Second-Year Oral French Practice II 
 

Modern Language Emphasis - 
German 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree with 
an emphasis in German, students must complete 
specific courses in German. Specifically, as part of the 
Associate of Arts Degree requirements, students must 
complete the following courses: 

     
ANTH 170 - Introduction to Linguistic 
Anthropology 

     GERM 111 - Introductory German I 
     GERM 121 - Introductory German II 
     GERM 201 - Oral Expression III 
     GERM 202 - Oral Expression IV 
     GERM 211 - Intermediate German I 

     GERM 221 - Intermediate German II 
 

Modern Language Emphasis - 
Spanish 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree with 
an emphasis in Spanish, students must complete 
specific courses in Spanish. Specifically, as part of the 
Associate of Arts Degree requirements, students must 
complete the following courses: 

     
ANTH 170 - Introduction to Linguistic 
Anthropology 

     SPAN 111 - Spanish I 
     SPAN 121 - Spanish II 
     SPAN 211 - Spanish III 
     SPAN 221 - Spanish IV 
     SPAN 231 - Conversation and Reading 
     SPAN 241 - Reading and Translation 
 

Philosophy Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Women's Studies 
courses. Specifically, as part of the Associate of Arts 
Degree requirements, students must complete: 
     Six (6) credits of Women's Studies, and 
     Twelve (12) credits of 200-level Women's Studies 
 

Women's Studies Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Philosophy courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 
     PHIL 111 - Introduction to Philosophy I 

     
PHIL 114 - Introduction to Logic and Critical 
Thinking I 

     PHIL 121 - Introduction to Philosophy II 

     
PHIL 124 - Introduction to Logic and Critical 
Thinking II 

And six (6) credits of 200-level Philosophy from: 
     PHIL 211 - Ethics 
     PHIL 222 - Knowledge and Reality 
     PHIL 240 - Social and Political Philosophy 
 

Philosophy, Politics and Economics 
(PPE) Emphasis 

As a means of satisfying all of the requirements 
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outlined above for an Associate of Arts Degree, 
students must complete specific Philosophy, Political 
Science and Economics courses. Specifically, as part 
of the Associate of Arts Degree requirements, 
students must complete: 
     Six (6) credits of 100/200-level Economics 
     Six (6) credits of 100/200-level Philosophy 
     Six (6) credits of 100/200-level Political Science 
 

Political Science Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Political Science 
courses. Specifically, as part of the Associate of Arts 
Degree requirements, students must complete: 
     POLI 101 - Introduction to Politics 
     POLI 111 - The Government of Canada 
And twelve (12) credits of Political Science at the 200-
level or higher 
 

Psychology Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Psychology courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 

     
PSYC 111 - Introduction to Psychology: Basic 
Processes 

     
PSYC 121 - Introduction to Psychology: Personal 
Functioning 

And twelve (12) credits of 200-level Psychology 
 

Sociology Emphasis 

As a means of satisfying all of the requirements 
outlined above for an Associate of Arts Degree, 
students must complete specific Sociology courses. 
Specifically, as part of the Associate of Arts Degree 
requirements, students must complete: 
     SOCI 111 - Introduction to Sociology I 
     SOCI 121 - Introduction to Sociology II 
And twelve (12) credits of 200-level Sociology 
 

Diploma in General Studies 

Admission Requirements 

Regular Applicants: A regular applicant will be a 

secondary graduate or a secondary school student, or 
its equivalent, who has or who will complete the 

requirements for senior secondary graduation, or its 
equivalent, not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants: 

¶ B.C. secondary school graduation, or 
equivalent. 

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples or TPC 12(Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English; or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable.  

Students with a passing grade of less than 60% in 
English 12, English 12 First Peoples or TPC 12 will be 
admissible to the first year of the Associate of Arts 
Degree, subject to the following conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Successful completion of the English 
entrance requirements within the first year of 
studies. This may be done in one of the 
following ways:  

o Successful completion of English 
12, English 12 First Peoples or TPC 
12 or an equivalent course with a 
minimum grade of 60%. This may 
be done concurrently through the 
College's Adult Basic Education 
Program or by completing an 
equivalent course through a 
distance education program.  

o Writing the LPI and obtaining a 
score of at least 24/40 (level 4).  

Mature Applicants: A mature applicant will be at 

least 19 years of age and will not have attended 
secondary school on a full-time basis for a minimum 
period of one year.  

Secondary graduation is waived for mature 
applicants. The English entrance requirements, as 
stated above, must be satisfied prior to admission. 
Admission may be granted on the condition that the 
entrance requirements will be completed prior to the 
commencement of classes for the semester to which 
admission is sought - either fall or winter.  

Transfer Students: Students who transfer to 

Okanagan College may be eligible for transfer credits 
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towards an Okanagan College Associate of Arts 
degree, Associate of Science degree or a General 
Studies diploma for work successfully completed at 
another recognized institution.  

Requirements for the Diploma in 
General Studies 

The Diploma in General Studies may be granted for 
the successful completion of 60 credits of Okanagan 
College courses including at least eighteen credits of 
200-level courses. Only thirty credits of courses can 
be from a single discipline. 

Diploma in Criminal and Social 

Justice 

The Criminal and Social Justice program, based at 
Okanagan College's Penticton campus, will provide 
students with an Arts-based criminal and social justice 
education. It is a two-year, four-semester program in 
which students will take a variety of criminal and 
social justice related courses in Sociology, 
Psychology, Political Science and Criminology, as 
well as elective Arts courses of personal interest. 
Some fields of inquiry may include indigenous studies, 
gender studies, race and ethnicity, globalization and 
poverty. 

Students will graduate from this two-year program 
with a Diploma in Criminal and Social Justice and 
transfer into degree opportunities at other institutions 
in British Columbia and elsewhere, or they can move 
directly into the workforce, as there is growing labour 
demand in the field of criminal and social justice. 

Students exit the program with a solid, practical 
understanding of criminal and social justice issues in 
Canada and the world, as well as the academic skills 
of analytical reasoning, critical thinking, 
communication, and information retrieval that will be 
applied to their future profession and academic 
pursuits. 

Admission Requirements 

Regular Applicants: A regular applicant will be a 

secondary graduate or a secondary school student, or 
its equivalent, who has or who will complete the 
requirements for senior secondary graduation, or its 
equivalent, not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants:  

¶ B.C. secondary school graduation, or 
equivalent.  

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples or TPC 12 (Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English; or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable.  

Students with a passing grade of less than 60% in 
English 12, English 12 First Peoples or TPC 12 will be 
admissible to the first year of the program, subject to 
the following conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Successful completion of the English 
entrance requirements within the first year of 
studies. This may be done in one of the 
following ways:  

o Successful completion of English 
12, English 12 First Peoples or TPC 
12 or an equivalent course with a 
minimum grade of 60%. This may 
be done concurrently through the 
College's Adult Basic Education 
Program or by completing an 
equivalent course through a 
distance education program.  

o Writing the LPI and obtaining a 
score of at least 24/40 (level 4).  

Mature Applicants: A mature applicant will be at 

least 19 years of age and will not have attended 
secondary school on a full-time basis for a minimum 
period of one year.  

Secondary graduation is waived for mature 
applicants. The English entrance requirements, as 
stated above, must be satisfied prior to admission. 
Admission may be granted on the condition that the 
entrance requirements will be completed prior to the 
commencement of classes for the semester to which 
admission is sought - either fall or winter.  

Graduation Requirements 

The Diploma in Criminal and Social Justice may be 
granted upon the successful completion of 60 credit 
hours of Okanagan College courses as outlined in the 
program outline below. 
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Program Outline 

Year One 

Semester I 

     
PSYC 111 - Introduction to Psychology: Basic 
Processes 

     SOCI 111 - Introduction to Sociology I 
     ENGL 100 - University Writing 
     CRIM 111 - Introduction to Criminology 
     POLI 101 - Introduction to Politics 
Semester II 

     
PSYC 121 - Introduction to Psychology: Personal 
Functioning 

     SOCI 121 - Introduction to Sociology II 

     
CRIM 121 - Introduction to the Criminal Justice 
System 

     WMST 100 - Introduction to Women's Studies 
     Arts Elective (3 credits)

*
 

Year Two 

Semester III 
     PSYC 250 - Interpersonal Relations 
     CRIM 235 - Canadian Law and Legal Institutions 

     
CRIM 240 - Applied Ethics for Criminal and Social 
Justice Professions 

     CRIM 260 - Social Science Research Methods 
     SOCI 270 - Deviance and Social Control 
Semester IV 
     SOCI 271 - Statistical Analysis in Sociology I 
     CRIM 210 - Law, Youth and Young Offenders 
     CRIM 230 - Criminal Law 

     
CRIM 203 - Psychological Perspectives on Crime 
and Deviance 

     Arts Elective (3 credits)
*
 

*
 Electives should include a 100-level Philosophy 
course 
 

Diploma in Environmental 

Studies 

The Diploma in Environmental Studies offers an 
interdisciplinary opportunity to understand the 
physical principles governing the environment and the 
social and cultural aspects that influence human 
behaviour towards the environment.  Students will 
gain a holistic knowledge of the environment through 
courses from the sciences, social sciences and 
humanities. The interdisciplinary model will equip 
students with the critical and analytical skills to think 
through the many complex factors that influence our 
understanding of the environment.  

The diploma has three options: interdisciplinary 
environmental arts, environmental management and 
environmental science. Courses have university 
transfer credit providing students with the option of 
further study in either environmental studies or other 
disciplines. Students can also move directly into the 

workplace for there is a growing demand for labour in 
the environmental sector.  

Prospective students should ensure that they have 
the prerequisites for the courses in the option that 
they wish to pursue. 

Admission Requirements 

Regular Applicants: A regular applicant will be a 

secondary graduate or a secondary school student, or 
its equivalent, who has or who will complete the 
requirements for senior secondary graduation, or its 
equivalent, not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants:  

¶ B.C. secondary graduation, or equivalent.  

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples or TPC 12 (Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English; or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable.  

Students with a passing grade of less than 60% in 
English 12, English 12 First Peoples or TPC 12 will be 
admissible to the first year of the Associate of Arts 
Degree, subject to the following conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Successful completion of the English 
entrance requirements within the first year of 
studies. This may be done in one of the 
following ways:  

o Successful completion of English 
12, English 12 First Peoples or TPC 
12 or an equivalent course with a 
minimum grade of 60%. This may 
be done concurrently through the 
College's Adult Basic Education 
Program or by completing an 
equivalent course through a 
distance education program.  

o Writing the LPI and obtaining a 
score of at least 24/40 (level 4).  

Mature Applicants: A mature applicant will be at 

least 19 years of age and will not have attended 
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secondary school on a full-time basis for a minimum 
period of one year.  

Secondary graduation is waived for mature 
applicants. The English entrance requirements, as 
stated above, must be satisfied prior to admission. 
Admission may be granted on the condition that the 
entrance requirements will be completed prior to the 
commencement of classes for the semester to which 
admission is sought - either fall or winter.  

Graduation Requirements 

The Diploma in Environmental Studies will be granted 
upon the successful completion of 60 prescribed 
credits, including at least eighteen (18) credits of 200-
level courses as outlined below.  

Program Outline 

Required Courses all options Year One  

     EESC 101 - Environmental Science 
     ENGL 100 - University Writing 
One of:  

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
One of:  
     EESC 111 - Earth and Environmental Science 

     
GEOG 111 - Introduction to Physical Geography: 
Climate & Vegetation 

     
GEOG 121 - Introduction to Physical Geography: 
Water & Landscapes 

Required Courses all options Year Two 

     
ENGL 235 - Professional Writing and 
Communications 

     
GEOG 272 - Introduction to Cartography, GIS and 
Remote Sensing 

And one of: 
     INDG 202 - Okanagan Concepts and Frameworks 
     INDG 204 - Indigenous Concepts and Frameworks 
 

Interdisciplinary Environmental Arts Option 
Required Courses:  
Year One  

     ABST 100 - Introduction to Aboriginal Studies 
     ANTH 121 - Introduction to Cultural Anthropology 

     
GEOG 128 - Human Geography: Space, Place and 
Community 

     
GEOG 129 - Human Geography: Resources, 
Development and Society 

     SOCI 111 - Introduction to Sociology I 
     SOCI 121 - Introduction to Sociology II 
Year Two 

     ANTH 245 - Culture and the Environment 
     ECON 271 - Environmental and Natural Resource 

Economics 
     PHIL 251 - Environmental Ethics 
     POLI 204 - Canadian Environmental Policy 
     WMST 222 - Eco-Feminism 
One of: 
     GEOG 270 - Geographic Data Analysis 
     SOCI 271 - Statistical Analysis in Sociology I 
Plus one of: 
     ANTH 260 - Ethnobotany: Plants and People 
     ENGL 237 - Studies in Nature Writing 
     GEOG 210 - Introduction to Environmental Issues 
     GEOG 250 - Introduction to Urban Geography 
     GEOG 298 - Directed Studies in Geography 
     POLI 219 - Canadian Public Administration 
     SOCI 217 - Consumer Society 
     SOCI 295 - Current Topics in Sociology 

     
EESC 205 - Geographical Hydrology (or GEOG 
205 - Geographical Hydrology) 

     
EESC 212 - Weather and Climate (or GEOG 212 - 
Weather and Climate)  

     
EESC 222 - Geomorphology (or GEOG 222 - 
Geomorphology) 

 

Environmental Management Option Required 
Courses:  
Year One  

     ABST 100 - Introduction to Aboriginal Studies 
     BUAD 123 - Management Principles 

     
GEOG 129 - Human Geography: Resources, 
Development and Society 

One of: 
     MATH 111 - Finite Mathematics 
     MATH 112 - Calculus I 
     STAT 121 - Elementary Statistics 
One of:  
     BIOL 111 - Biology for Science Majors I 
     BIOL 112 - Evolution and Ecology 
One of:  
     BIOL 121 - Biology for Science Majors II 
     BIOL 122 - Physiology of Multicellular Organisms 
Year Two 

     
ECON 271 - Environmental and Natural Resource 
Economics 

     
EESC 205 - Geographical Hydrology (or GEOG 
205 - Geographical Hydrology) 

     
EESC 213 - Introductory Forest Science and 
Management 

     GEOG 270 - Geographic Data Analysis 
     PHIL 251 - Environmental Ethics 
     POLI 204 - Canadian Environmental Policy 
Plus one of: 
     ANTH 245 - Culture and the Environment 
     ANTH 260 - Ethnobotany: Plants and People 
     BIOL 203 - Introduction to Ecology 
     BIOL 275 - Freshwater Plants and Animals 

     
EESC 212 - Weather and Climate (or GEOG 212 - 
Weather and Climate) 

     
EESC 222 - Geomorphology (or GEOG 222 - 
Geomorphology) 

     GEOG 210 - Introduction to Environmental Issues 
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GEOG 217 - Regional Geography of British 
Columbia 

     GEOG 224 - The Canadian Landscape 
     GEOG 250 - Introduction to Urban Geography 
     GEOG 298 - Directed Studies in Geography 
     POLI 219 - Canadian Public Administration 
 

Environmental Science Option Required Courses:  
Year One: 

     MATH 112 - Calculus I 
     BIOL 111 - Biology for Science Majors I 
     BIOL 121 - Biology for Science Majors II 
One of: 
     CHEM 111 - Principles of Chemistry I 
     CHEM 112 - Introductory Chemistry I 
One of: 
     CHEM 121 - Principles of Chemistry II 
     CHEM 122 - Introductory Chemistry II 
One of: 
     PHYS 111 - Calculus-Based Physics I 
     PHYS 112 - Introductory Physics I 
Year Two: 

     BIOL 203 - Introduction to Ecology 

     
EESC 222 - Geomorphology (or GEOG 222 - 
Geomorphology) 

One of: 
     GEOG 270 - Geographic Data Analysis 
     STAT 230 - Elementary Applied Statistics 
Three of: 

     
EESC 212 - Weather and Climate (or GEOG 212 - 
Weather and Climate) 

     
EESC 213 - Introductory Forest Science and 
Management 

     
EESC 205 - Geographical Hydrology (or GEOG 
205 - Geographical Hydrology) 

     BIOL 275 - Freshwater Plants and Animals 
     BIOL 279 - Limnological Methods 
     GEOG 298 - Directed Studies in Geography 
     CHEM 162 - Environmental Chemistry 
One of: 
     POLI 204 - Canadian Environmental Policy 
     PHIL 251 - Environmental Ethics 

     
ECON 271 - Environmental and Natural Resource 
Economics 

 

International Development 

Diploma 
The International Development Diploma is designed 

for students who are interested in working with 

organizations involved in development projects across 

the globe. The program provides students with an 

opportunity to engage with current global issues such 

as poverty; environmental degradation; racial and 

gender discrimination; corruption and lack of 

economic and financial transparency; and political 

deficiency. Upon successful completion of this 

program, students will acquire a multidisciplinary 

understanding of the current issues in international 

development and learn to apply appropriate 

techniques to analyze the issues and problems of 

development in the global context. 

 

The diploma has two options: 

I. International Development Governance. In this 

option, students will have a choice of further 

emphases in: 

     a. Women and Development; 

     b. Environment and Development; 

 

II. International Development Management, a joint 

Diploma Program between Arts and Business. 

 

All Arts courses in this Diploma program have 

university studies credits, providing students with the 

option of further study in either international 

development or other related disciplines. Business 

courses are transferred on a course-by-course basis.  

 

Students should refer to the most recent BC transfer 

guide at http://www.bctransferguide.ca/.  

Admission Requirements 

Regular Applicants: 

A regular applicant will have secondary school 
graduation (or equivalent) or will complete the 
requirements for senior secondary graduation (or its 
equivalent) not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants: 

¶ B.C. secondary graduation, or equivalent. 

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples, TPC 12 (Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English course; or a minimum 
score of 24/40 (level 4) on the LPI 
(Language Proficiency Index). Note: 
Communications 12 is not acceptable.  
Students with a passing grade of less than 
60% in English 12, English 12 First Peoples, 
TPC 12, or an equivalent Provincial level 
Adult Basic Education English course will be 
admissible to the first year of the Associate 
of Arts Degree, subject to the following 
conditions:   

1. Registration is restricted to courses 
for which the student satisfies the 

http://www.bctransferguide.ca/
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prerequisites. Registration in first-
year English courses is, therefore, 
prohibited. 

2. Successful completion of the 
English entrance requirements 
within the first year of studies. This 
may be done in one of the following 
ways:  

Á Successful completion of 
English 12, English 12 
First Peoples TPC 12 or 
an equivalent course with 
a minimum grade of 60%. 
This may be done 
concurrently through the 
College's Adult Basic 
Education Program or by 
completing an equivalent 
course through a distance 
education program.  

Á Writing the LPI and 
obtaining a score of at 
least 24/40 (level 4). 

Mature Applicants:  

A mature applicant will be at least 19 years of age and 
will not have attended secondary school on a full-time 
basis for a minimum period of one year. Secondary 
graduation is waived for mature applicants. The 
English entrance requirements, as stated above, must 
be satisfied prior to admission. Admission may be 
granted on the condition that the entrance 
requirements will be completed prior to the 
commencement of classes for the semester to which 
admission is sought - either fall or winter. 

Graduation Requirements 

Graduation of the International Development Diploma 

will require the completion of 60 prescribed 

compulsory and elective credits as outlined below. 

Program Outline 

I. Required Courses (all options) 

     BUAD 201 - Conflict Resolution and Negotiation 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     ECON 261 - Economics of Developing Countries 
     POLI 101 - Introduction to Politics 
     POLI 220 - The Politics of Human Rights 
     POLI 221 - Global Politics 
     POLI 222 - Global Political Economy 
II. International Development Governance Option 

All of the following: 
     ANTH 121 - Introduction to Cultural Anthropology 

     
HIST 115 - Contemporary World from 1900 to 
World War II 

     
HIST 125 - Contemporary World from World War II 
to the Present 

POLI and ECON Electives: 
One from the following: 
     ECON 210 - Women and the Economy 
     ECON 260 - Poverty and Inequality 

     
ECON 271 - Environmental and Natural Resource 
Economics 

Plus one of the following: 
     POLI 202 - Women and Politics (or WMST 202) 
     POLI 211 - Comparative Government 
     POLI 240 - Contemporary Political Ideologies 
English Electives: 
Two from the following: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
     ENGL 199 - Arts Studies in English 

     

** Students with credit for ENGL 100 may not take 
ENGL 199 for further credit. (Students planning to 
transfer to UBC Vancouver are advised to complete 
ENGL 199.) 

Arts Electives (unless students wish to gain an 
emphasis. See below of Arts electives for emphasis): 
Five from the following: 
     ANTH 180 - Communicating Across Cultures 

     
ANTH 213 - Women in Cross-cultural Perspective 
(or WMST 213) 

     ANTH 245 - Culture and the Environment 
     CMNS 100 - Introduction to Communications 
     CMNS 230 - Communication and Culture 

     
GEOG 129 - Human Geography: Resources, 
Development and Society 

     
ENGL 222 - Studies in International Literature in 
English 

     HIST 241 - Late Imperial China 

     
HIST 250 - Post-Independence Latin American 
History 

     HIST 251 - The Chinese Republics 
     PHIL 241 - Contemporary Moral Issues 
     PHIL 251 - Environmental Ethics 

     
PSYC 121 - Introduction to Psychology: Personal 
Functioning 

     SOCI 111 - Introduction to Sociology I 
     SOCI 121 - Introduction to Sociology II 
     SOCI 202 - Introduction to Social Problems 
     WMST 100 - Introduction to Women's Studies 
Emphasis in Women and Development 

Students must choose their Arts electives from the 
folowing courses to gain the emphasis in Women and 
Development: 
Five from the following: 
     ANTH 213 - Women in Cross-cultural Perspective 

     
ECON 210 - Women and the Economy (or WMST 
211) 

     POLI 202 - Women and Politics (or WMST 202) 
     WMST 100 - Introduction to Women's Studies 
     WMST 215 - Women and Popular Culture 
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     WMST 222 - Eco-Feminism 
Emphasis in Environment and Development 

Students must choose their Arts electives from the 
folowing courses to gain the emphasis in Environment 
and Development: 
Five from the following: 
     ANTH 245 - Culture and the Environment 
     ANTH 260 - Ethnobotany: Plants and People 

     
ECON 271 - Environmental and Natural Resource 
Economics 

     EESC 101 - Environmental Science 

     
GEOG 129 - Human Geography: Resources, 
Development and Society 

     PHIL 251 - Environmental Ethics 
III. International Development Management Option 

All of the following: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 269 - Human Resources Management 
POLI and ECON electives: 
One of the following: 
     ECON 205 - Managerial Economics 

     
ECON 210 - Women and the Economy (or WMST 
211) 

     ECON 260 - Poverty and Inequality 

     
ECON 271 - Environmental and Natural Resource 
Economics 

One of the following: 
     POLI 202 - Women and Politics (or WMST 202) 
     POLI 240 - Contemporary Political Ideologies 
     POLI 211 - Comparative Government 
     POLI 210 - Canada and the United States 
Communication or English electives: 
     CMNS 112 - Business Communication I 
     CMNS 122 - Business Communication II* 

     
* With permission of the the Business 
Administration department other CMNS or ENGL 
courses mayb be substituted. 

Or two of the following acceptable ENGL courses: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
     ENGL 199 - Arts Studies in English** 

     

** Students with credit for ENGL 100 may not take 
ENGL 199 for further credit. (Students planning to 
transfer to UBC Vancouver are advised to complete 
ENGL 199.) 

 

Diploma in Journalism Studies 

This two-year diploma introduces students to 
journalism and media criticism and to the 
contemporary social and cultural context within which 
journalists work. The program combines writing 
intensive courses in Communications and English 
with courses in Philosophy, Political Science, 
Economics, and Canadian History.  

While students may proceed directly to potential 
entry-level careers in journalism, especially in small 
markets and independent digital environments, 
completion of this program is intended primarily to 
provide students with the liberal arts education 
necessary to further study in journalism. 

Admission Requirements 

Regular Applicants: A regular applicant will be a 

secondary graduate or a secondary school student, or 
its equivalent, who has or who will complete the 
requirements for senior secondary graduation, or its 
equivalent, not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants:  

¶ B.C. secondary school graduation, or 
equivalent.  

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples or TPC 12 (Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English; or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable.  

Students with a passing grade of less than 60% in 
English 12, English 12 First Peoples or TPC 12 will be 
admissible to the first year of the Associate of Arts 
Degree, subject to the following conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Successful completion of the English 
entrance requirements within the first year of 
studies. This may be done in one of the 
following ways:  

o Successful completion of English 
12, English 12 First Peoples or TPC 
12 or an equivalent course with a 
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minimum grade of 60%. This may 
be done concurrently through the 
College's Adult Basic Education 
Program or by completing an 
equivalent course through a 
distance education program.  

o Writing the LPI and obtaining a 
score of at least 24/40 (level 4).  

Mature Applicants: A mature applicant will be at 

least 19 years of age and will not have attended 
secondary school on a full-time basis for a minimum 
period of one year.  

Secondary graduation is waived for mature 
applicants. The English entrance requirements, as 
stated above, must be satisfied prior to admission. 
Admission may be granted on the condition that the 
entrance requirements will be completed prior to the 
commencement of classes for the semester to which 
admission is sought - either fall or winter.  

Transfer Students: Students who transfer to 

Okanagan College may be eligible for transfer credits 
towards an Okanagan College Associate of Arts 
degree, Associate of Science degree or a General 
Studies diploma for work successfully completed at 
another recognized institution.  

Graduation Requirements 

The Diploma in Journalism Studies will be granted 
upon the successful completion of 60 prescribed 
credits, including 15-18 credits in Communications, 9-
12 credits of English, 3 credits of History, 6 credits of 
Political Science, 3 credits of Economics, 3 credits of 
Philosophy, 9 credits of Arts electives (6 of which 
must be at the second-year level), and 9 credits of 
Science (including a minimum of 3 credits of 
Mathematics, Computer Science, or Statistics and a 
minimum three credits of lab science.) 

Program Outline 

All of: 
     CMNS 100 - Introduction to Communications 
     CMNS 110 - Introduction to Mass Communication 
     CMNS 120 - Introduction to Journalism Studies 
     ECON 125 - Principles of Macroeconomics 

     
ENGL 219 - Intermediate Workshop in Creative 
Writing - Creative Non-Fiction 

     HIST 122 - Canada Since 1867 

     
PHIL 114 - Introduction to Logic and Critical 
Thinking I 

     POLI 101 - Introduction to Politics 
     POLI 111 - The Government of Canada 
One of: 
     CMNS 235 - Professional Writing and 

Communications 

     
ENGL 235 - Professional Writing and 
Communications 

Two of: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
     ENGL 199 - Arts Studies in English 
     But not including both ENGL 100 and ENGL 199 
Two of: 
     CMNS 200 - Communications in the Everyday 
     CMNS 240 - The Culture of Television 
     CMNS 250 - Cultural Industries in Canada 
     CMNS 260 - Topics in Communications 
     CMNS 270 - New Media 
     CMNS 280 - Applied Communication 
Plus: 

     
Nine Arts credits (six of which must be at the 
second-year level or higher) 

     

Nine Science credits (including a minimum three 
credits of MATH, COSC or STAT. STAT 121 is 
recommended. And a minimum three credits lab 
science)  

 

Example Course Sequence (Full-time 
Student) 

Year One: Fall Semester 

     CMNS 100 - Introduction to Communications 
     CMNS 120 - Introduction to Journalism Studies 
     ENGL 100 - University Writing 
     POLI 101 - Introduction to Politics 
     1st Year Arts elective 
Year One: Winter Semester 

     CMNS 110 - Introduction to Mass Communication 
     ENGL 153 - Critical Writing and Reading: Narrative 
     HIST 122 - Canada Since 1867 
     POLI 111 - The Government of Canada 
     3 credits Science 
Year Two: Fall Semester 

     CMNS 270 - New Media 

     
ENGL 235 - Professional Writing and 
Communications 

     
PHIL 114 - Introduction to Logic and Critical 
Thinking I 

     2nd Year Arts elective 
     3 credits Science 
Year Two: Winter Semester 

     CMNS 280 - Applied Communication 
     ECON 125 - Principles of Macroeconomics 

     
ENGL 219 - Intermediate Workshop in Creative 
Writing - Creative Non-Fiction 

     2nd Year Arts elective 
     3 credits Science 
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Diploma in Media and Cultural 

Studies 

This two-year interdisciplinary diploma program offers 
students a range of courses from a number of 
departments, including Anthropology, 
Communications, English, Geography, Sociology, and 
Women's Studies. Students will examine the rich 
interrelationship between media and culture in 
contemporary society and will explore how culture is 
produced, commodified, communicated, regulated, 
and consumed. 

Completion of this diploma can lead to advanced 
study in Arts, Communications, or Media at 
universities in BC or other provinces, or it can act as a 
foundation for the workplace and for potential careers 
in public relations, marketing, journalism, advertising, 
research, writing, publishing, consulting, or 
communications. 

Admission Requirements 

Regular Applicants: A regular applicant will be a 

secondary graduate or a secondary school student, or 
its equivalent, who has or who will complete the 
requirements for senior secondary graduation, or its 
equivalent, not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants:  

¶ B.C. secondary graduation, or equivalent.  

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples or TPC 12 (Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English; or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable.  

Students with a passing grade of less than 60% in 
English 12, English 12 First Peoples or TPC 12 will be 
admissible to the first year of the program, subject to 
the following conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Successful completion of the English 
entrance requirements within the first year of 
studies. This may be done in one of the 
following ways:  

o Successful completion of English 
12, English 12 First Peoples or TPC 
12 or an equivalent course with a 
minimum grade of 60%. This may 
be done concurrently through the 
College's Adult Basic Education 
Program or by completing an 
equivalent course through a 
distance education program.  

o Writing the LPI and obtaining a 
score of at least 24/40 (level 4).  

Mature Applicants: A mature applicant will be at 

least 19 years of age and will not have attended 
secondary school on a full-time basis for a minimum 
period of one year.  

Secondary graduation is waived for mature 
applicants. The English entrance requirements, as 
stated above, must be satisfied prior to admission. 
Admission may be granted on the condition that the 
entrance requirements will be completed prior to the 
commencement of classes for the semester to which 
admission is sought - either fall or winter.  

Graduation Requirements 

The Diploma in Media and Cultural Studies will be 
granted upon the successful completion of 60 
prescribed credits, including eighteen credits in 
Communications, twelve credits in English, twelve 
credits in Sociology, nine credits in Women's Studies, 
six credits in Geography, and three credits in 
Anthropology. 

Program Outline 

Year One 

     ANTH 121 - Introduction to Cultural Anthropology 
     CMNS 100 - Introduction to Communications 
     CMNS 110 - Introduction to Mass Communication 
     ENGL 153 - Critical Writing and Reading: Narrative 
     SOCI 111 - Introduction to Sociology I 
     SOCI 121 - Introduction to Sociology II 
     WMST 100 - Introduction to Women's Studies 
Plus one of: 
     ENGL 100 - University Writing 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 199 - Arts Studies in English 
Plus one of: 
     FILM 100 - Introduction to Film Studies 
     GEOG 117 - Introduction to Human Geography I 

     
GEOG 128 - Human Geography: Space, Place and 
Community 

Plus one of: 
     GEOG 127 - Introduction to Human Geography II 

     
GEOG 129 - Human Geography: Resources, 
Development and Society 
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Year Two 

     ENGL 215 - Studies in Reading Film 
     ENGL 231 - Studies in Popular Narrative 
     SOCI 216 - Media and Society 
     SOCI 217 - Consumer Society 
     WMST 215 - Women and Popular Culture 
     WMST 216 - Feminism and Film 
Plus four of: 
     CMNS 200 - Communications in the Everyday 
     CMNS 230 - Communication and Culture 
     CMNS 240 - The Culture of Television 
     CMNS 250 - Cultural Industries in Canada 
     CMNS 260 - Topics in Communications 
     CMNS 270 - New Media 
     CMNS 280 - Applied Communication 
     CMNS 290 - Introduction to Video Game Studies 
 

Diploma in Writing and 

Publishing (English) 

This two-year diploma is designed to provide students 
with a solid grounding in four areas: creative and 
literary writing, publishing, communications and 
business. Students will receive applied training in print 
and web-based publishing, accounting, marketing, 
and management, as well as creative, cultural and 
professional communications. In addition to 
theoretical and practical application of the skills 
learned, students will be subject to the high industry 
standards for initiation, research, fact-finding and 
cross-referencing, and completion of all course 
assignments within the diploma. 

The culture industry is a burgeoning one that requires 
qualified professionals with a broad skill set and proof 
of application of those skills. The portfolio system 
within this diploma addresses these needs for 
students entering the workforce at the program's 
completion. 

Graduates of publishing programs may pursue 
careers in book, magazine, newspaper or internet 
publishing. Depending on the program, they are 
usually familiar with the structure of the industry, 
principles of editing, and the technical aspects of 
traditional and computer-based publishing, and so are 
well-suited to step off in any of these directions. A few 
select institutions in Canada and North America offer 
graduate degrees in publishing; other graduates may 
choose further study (or work) in journalism, creative 
writing, business administration, marketing, media 
studies or graphic design, among other possibilities. 
http://www.canadian-
universities.net/Universities/Programs/Publishing-
Careers.html. 

Admission Requirements 

Regular Applicants: A regular applicant will be a 

secondary graduate or a secondary school student, or 
its equivalent, who has or who will complete the 
requirements for senior secondary graduation, or its 
equivalent, not less than one month prior to 
commencement of classes for the semester to which 
admission is sought - either fall or winter. The 
following minimum entrance requirements will apply to 
regular applicants:  

¶ B.C. secondary graduation, or equivalent.  

¶ English Entrance Requirement: Minimum 
grade of 60% in one of: English 12, English 
12 First Peoples or TPC 12 (Technical and 
Professional Communications), or an 
equivalent Provincial Level Adult Basic 
Education English; or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable.  

Students with a passing grade of less than 60% in 
English 12, English 12 First Peoples or TPC 12 will be 
admissible to the first year of the program, subject to 
the following conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Successful completion of the English 
entrance requirements within the first year of 
studies. This may be done in one of the 
following ways:  

o Successful completion of English 
12, English 12 First Peoples or TPC 
12 or an equivalent course with a 
minimum grade of 60%. This may 
be done concurrently through the 
College's Adult Basic Education 
Program or by completing an 
equivalent course through a 
distance education program.  

o Writing the LPI and obtaining a 
score of at least 24/40 (level 4).  

Mature Applicants: A mature applicant will be at 

least 19 years of age and will not have attended 
secondary school on a full-time basis for a minimum 
period of one year.  

Secondary graduation is waived for mature 
applicants. The English entrance requirements, as 
stated above, must be satisfied prior to admission. 
Admission may be granted on the condition that the 
entrance requirements will be completed prior to the 

http://www.canadian-universities.net/Universities/Programs/Publishing-Careers.html
http://www.canadian-universities.net/Universities/Programs/Publishing-Careers.html
http://www.canadian-universities.net/Universities/Programs/Publishing-Careers.html
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commencement of classes for the semester to which 
admission is sought - either fall or winter.  

Graduation Requirements 

The Diploma in Writing and Publishing may be 
granted for the successful completion of 60 credits of 
Okanagan College courses including at least 30 
credits of 200-level courses as outlined. Only 30 
credits of courses can be from a single discipline. 

Program Outline 

First Year (Required): 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 195 - Financial Management 
     CMNS 100 - Introduction to Communications 
     ENGL 116 - Introduction to Creative Writing I 
     ENGL 126 - Introduction to Creative Writing II 
Plus one of: 
     CMNS 110 - Introduction to Mass Communication 
     CMNS 120 - Introduction to Journalism Studies 
Plus two of: 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
Second Year (Required): 

     CMNS 200 - Communications in the Everyday 
     ENGL 204 - Applied English Studies I 
     ENGL 205 - Applied English Studies II 

     
ENGL 206 - Publishing: Best Practices and Copy 
Editing 

     FINA 201 - Introduction to Publication Design 
     FINA 202 - Advanced Publication Design 
Plus one of: 
     ENGL 207 - Web Development for Publishing 
     ENGL 208 - History of the Book 
Plus one of: 
     ENGL 209 - Studies in Professional Editing 

     
ENGL 235 - Professional Writing and 
Communications 

Plus one of: 

     
ENGL 216 - Intermediate Workshop in Creative 
Writing - Poetry 

     
ENGL 217 - Intermediate Workshop in Creative 
Writing - Fiction 

     
ENGL 218 - Intermediate Workshop in Creative 
Writing - Drama 

     
ENGL 219 - Intermediate Workshop in Creative 
Writing - Creative Non-Fiction 

     
ENGL 220 - Studies in the Theory and Practice of 
Creative Writing 

Plus one of: 
     CMNS 230 - Communication and Culture 
     CMNS 250 - Cultural Industries in Canada 

 

Advanced Certificate in 

Communication 

The Advanced Certificate in Communication provides 
students with skills in applied communications. 
Students develop competence in areas such as 
professional writing, public relations theory and 
practice, management communications, marketing 
writing, and visual communication. Completion of the 
program will provide students with a valuable skill-set, 
applicable to every potential career. The certificate will 
be of interest to students who are looking to 
complement their previous post-secondary experience 
by focusing on an applied, career-related field.  

The certificate features flexible completion of required 
courses, allowing students to complete the 
requirements as part-time and/or evening study. In 
addition, students can apply six credits of first-year 
Communications or English earned in previous post-
secondary study toward the Advanced Certificate in 
Communication.  

Admissions Requirements 

Successful completion of 60 credits of post-secondary 
study from Arts, Science, or Business or an 
Engineering Technology diploma. 

Graduation Requirements 

The Advanced Certificate in Communication will be 
granted upon the successful completion of 18 credits, 
including six credits of first-year CMNS or ENGL, and 
12 additional credits of CMNS, of which at least nine 
credits must come from courses numbered 300 or 
higher. Students may apply six credits of first-year 
CMNS or ENGL earned in previous post-secondary 
study toward the Advanced Certificate. 

Program Outline 

The program allows for flexible completion and for 
student choice. Students can choose to register in 
whichever of the available Communications and 
English course are most of interest to them and 
satisfy the graduation requirements. 
Currently available first-year Communications or 
English courses: 

     CMNS 100 - Introduction to Communications 
     CMNS 110 - Introduction to Mass Communication 
     CMNS 112 - Business Communication I 

     
CMNS 113 - Technical Communication for 
Information Technology 
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     CMNS 120 - Introduction to Journalism Studies 
     CMNS 122 - Business Communication II 

     
CMNS 123 - Analysis and Reporting for 
Information Technology 

     
CMNS 132 - Technical Communication I for 
Engineering Technology 

     
CMNS 133 - Technical Writing and 
Communications I 

     
CMNS 142 - Technical Communication II for 
Engineering Technology 

     
CMNS 143 - Technical Writing and 
Communications II 

     
CMNS 144 - Technical Writing and 
Communications for Mechanical Engineering 

     
CMNS 152 - Writing in Health and Human 
Services 

     ENGL 100 - University Writing 
     ENGL 116 - Introduction to Creative Writing I 
     ENGL 126 - Introduction to Creative Writing II 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
Currently available second-year Communications 
courses: 

     CMNS 200 - Communications in the Everyday 
     CMNS 230 - Communication and Culture 
     CMNS 240 - The Culture of Television 
     CMNS 250 - Cultural Industries in Canada 
     CMNS 260 - Topics in Communications 
     CMNS 270 - New Media 
     CMNS 280 - Applied Communication 
     CMNS 295 - Directed Studies in Communications 
Currently available third-year Communications 
courses: 

     CMNS 300 - Rhetoric and Persuasion 
     CMNS 310 - Contemporary Visual Culture 
     CMNS 320 - Creative Communication 
     CMNS 330 - Public Relations 
     CMNS 340 - Media in Action 
     CMNS 390 - Advanced Communication Issues 
Currently available fourth-year Communications 
courses: 

     CMNS 495 - Directed Studies in Communications 
 

Concentration in 

Communication 
The Concentration in Communication provides 

students with skills in applied communications. 

Students develop competence in areas such as 

professional writing, public relations theory and 

practice, management communications, marketing 

writing, and visual communication. Completion of the 

Concentration will provide students with a valuable 

skill-set, applicable to every potential career.  

 

The Concentration will be of interest to degree 

students who are looking to strengthen their principal 

credential. Students enrolled in a four-year degree 

program at Okanagan College (i.e. the Bachelor of 

Business Administration or Bachelor of Computer 

Information Systems) can apply credits earned in the 

completion of electives in these programs toward a 

transcript notation awarding them a Concentration in 

Communication. These students may also apply six 

credits of first-year Communications or English 

earned in the completion of their principal credential 

toward the Concentration notation. 

Program Outline 

The program allows for flexible completion and for 

student choice. Students can choose to register in 

whichever of the available Communications and 

English courses are of most interest to them. 

Completion Requirements 

1. The Concentration in Communication will be 
granted upon the successful completion of 
18 credits, including six credits of first-year 
Communications or English, and 12 
additional credits of Communications, of 
which at least nine credits must be from 
courses numbered 300 or higher. 

2. Students may apply six credits of first-year 
Communications or English earned in the 
completion of their principal credential 
toward the Concentration notation. 

University Studies - Science 

Science - Meet the Faculty 

Department of Biology  
Department of Chemistry   
Earth and Environmental Science 
Departments of Mathematics and Statistics  
Department of Physics & Astronomy 

You may also want to visit the individual departments' 
websites accessible through the Science homepage: 
www.okanagan.bc.ca/science.  

Associate of Science Degree 

The Associate of Science degree is a provincial 
credential offered by many institutions in the BC 
Transfer System. The associate degree provides an 

http://www.okanagan.bc.ca/departments/science/biology/Faculty.html
http://www.okanagan.bc.ca/departments/science/chemistry/Our_People.html
http://www.okanagan.bc.ca/departments/arts/geogees/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/science/mathematics-statistics/Math___Stat_Dept_Faculty.html
http://www.okanagan.bc.ca/departments/science/physics-astronomy/faculty.html
http://www.okanagan.bc.ca/science
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educational experience that prepares students for life 
as an educated person, and lays a solid foundation for 
further study. 

The associate degree curriculum consists of two 
years of university-level study in a variety of academic 
areas. Students are required to complete a broad 
range of course offerings balanced with in-depth study 
in specific disciplines. Since many students will 
continue their studies, the requirements are 
sufficiently flexible to enable students to complete the 
required prerequisites for upper-level course work in 
their intended major. Students will be exposed to a 
program of study that seeks to develop: 

¶ an interest in and curiosity about the world 
around them 

¶ an understanding of the global context in 
which they live and work 

¶ an appreciation of intellectual thought and 
human creativity 

¶ an openness to a variety of viewpoints 

¶ a capacity for and interest in self-directed 
life-long learning 

¶ an acceptance of the social responsibilities 
that come with the benefits of advanced 
learning. 

In addition, the program of study should develop and 
improve those skills essential for academic success at 
an advanced intellectual level. They include but are 
not limited to: 

¶ advanced reading comprehension 

¶ effective written and oral communications 

¶ mathematical and scientific reasoning 

¶ computer and technological literacy 

¶ research and evaluative skills 

¶ analysis, synthesis, and integration of 
knowledge 

¶ critical thinking and problem solving 

¶ application of theoretical understanding to 
practice 

¶ working collaboratively. 

Admission Requirements 

B.C. secondary school graduation or equivalent, or 19 
years of age and out of secondary school for one year 
as of the first day of classes.  

English Entrance Requirement:  

A minimum grade of 60% in English 12, English 12 
First Peoples or TPC 12 (Technical and Professional 
Communications) or an equivalent Provincial Level 

Adult Basic Education English course, or an 
equivalent course; or a minimum score of 24/40 (level 
4) on the LPI (Language Proficiency Index). Note: 
Communications 12 is not acceptable.  

Students who do not satisfy the English entrance 
requirement will be admissible to the first year of the 
Associate of Science program, subject to the following 
conditions:  

1. Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in first-year English courses is, 
therefore, prohibited.  

2. Students must successfully complete the 
English entrance requirement, as stated 
above, within their first year of studies.  

Math Entrance Requirement:  

Students graduating from secondary school in or prior 
to 2012: Principles of Mathematics 12, or an 

equivalent Provincial Level Adult Basic Education 
Mathematics course, or an equivalent course. 
Applications of Mathematics 12 is not acceptable. 

Students entering Grade 10 in or after 2010 and/or 
completing the new mathematics curriculum: A 
minimum of 50% in  Pre-calculus Grade 12, or the 
equivalent Provincial Level Adult Basic Education 
Mathematics course, or an equivalent course. 

Students who do not satisfy the Mathematics entrance 
requirement will be admissible to the first year of the 
Associate of Science program, subject to the following 
conditions:  

¶ Registration is restricted to courses for which 
the student satisfies the prerequisites. 
Registration in CHEM 111, COSC 111, 
MATH 112, and PHYS 111 is therefore, 
prohibited. 

¶ Students who do not satisfy the Mathematics 
entrance requirement are strongly advised to 
register in MATH 120 (Pre Calculus). 
Successful completion of this course will 
satisfy the Mathematics entrance 
requirement. 

¶ Students must successfully complete the 
Mathematics entrance requirement, as 
stated above, within their first year of studies.  

Secondary School Calculus: Students enrolling for 

the first time at Okanagan College who have 
completed or are registered in a secondary-school 
calculus course are eligible to write the UBC-SFU-
UVic-UNBC Calculus Examination. Students who 
pass this examination with a grade of 50% or better 
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will be given the option of receiving credit for MATH 
112 with a grade equal to the grade obtained on the 
examination or taking MATH 112 for credit. 

There is an $88 non-refundable fee for the Calculus 
Examination. It must be paid to the sponsoring 
institution. It is the responsibility of the student to 
contact the sponsoring institution regarding the dates 
and locations of the examination, since these will 
change depending on the sponsoring institution. It is 
also the responsibility of the student to obtain a letter 
from the sponsoring institution stating the grade 
achieved on the examination. This letter is the 
document that Okanagan College will use to 
administer the policy. 

This policy applies to students who are enrolling at 
Okanagan College for the first time. A student who 
opts to take MATH 112 for credit cannot, at a later 
date, request that their grade on the Calculus 
Examination be used in place of the grade they 
received in MATH 112, even if the student withdraws.  

Graduation Requirements 

The Associate of Science Degree is granted upon the 
successful completion of the following course 
requirements: 

¶ 6 credits (at least two courses) in first-year 
English which are transferable to UBC, SFU, 
UNBC or UVic as English credit. 

¶ 6 credits (at least two courses) in 
Mathematics which shall include MATH 112. 

¶ 36 credits (at least 12 courses) in Science, 
which shall include at least three credits (at 
least one course) in a laboratory science and 
a minimum of 18 credits (at least six 
courses) in Science at the second-year level 
taken in two or more subject areas. 

¶ 6 credits (at least two courses) in Arts other 
than English (excluding mathematics and 
laboratory-based science courses). 

¶ 6 credits (at least two courses) in Arts, 
Science, or other areas. 

A total of 60 credits (at least 20 courses) of first- and 
second-year courses with a minimum average of 
60% calculated from all courses counting towards the 
Associate of Science degree. 

 

Program Outline 

Students who plan on transferring to complete a BSc 
degree should ensure that they complete the following 

requirements: 
Six 100-Level English Credits 

Students should complete two of the following: 

     
ENGL 100, ENGL 150, ENGL 151, ENGL 153 or 
ENGL 154 

Recommended 100-Level Science credits 

     MATH 112 and MATH 122 (total of 6 credits) 

     
CHEM 111 and CHEM 121, or CHEM 112 and 
CHEM 122 (total of 6 credits) 

     
PHYS 111 and PHYS 121, or PHYS 112 and 
PHYS 122 (total of 6 credits) 

Six elective Arts or Science credits 

The following Science elective courses are 
recommended: 
     ASTR 110 and ASTR 120 
     ASTR 111 and ASTR 121 
     BIOL 111 and BIOL 121 
     COSC 111 and COSC 121 
     COSC 122 
     EESC 111 and EESC 121 
     GEOG 111 and GEOG 121 
Second-Year Requirements 

Specific second-year courses are required for some 
majors. Students planning to transfer after second 
year, should consult the calendar of the university 
they plan to transfer to for second-year course 
requirements. 
Courses with Laboratories 

In many science courses that include both a lecture 
component and a laboratory component, students are 
required to complete and pass each part 
independently in order to pass the course. Students 
should be aware of all the requirements that must be 
met to attain a passing grade in any course. 
 

Diploma in General Studies 

Admission Requirements 

Please see Associate of Science Degree. 

Graduation Requirements 

The Diploma in General Studies may be granted for 
the successful completion of 60 credits of Okanagan 
College courses including at least 18 credits of 200-
level courses. Only 30 credits of courses can be from 
a single discipline. 

Analytical Chemistry 

Technology Diploma 

This program is subject to government funding and 
will not be offered in 2010-11. The implementation 
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date will be announced. Please watch for further 
updates. 

The Diploma in Analytical Chemistry Technology 
(ACT) trains students as chemical technologists in 
industry-relevant and employment-ready instrumental 
analysis skills. The ACT program is a two-year, four-
semester program that requires the completion of 70 
credits of coursework. The program provides 
graduates with a solid understanding of the protocols 
common to analytical laboratories including sampling 
and sample preparation, quality assurance, quality 
control, quality assessment, instrumental analysis and 
calibration, data processing and interpretation, and 
reporting. In particular, this program involves thorough 
integration of statistical analysis and quality 
assurance / quality control (QA/QC) within its 
curriculum while stressing effective and relevant 
report writing and communication skills. Students will 
also receive extensive experience with a variety of the 
modern instruments they will encounter in future work 
environments, will be trained in safe and 
environmentally sound laboratory practices, will 
develop technical writing and public presentation 
skills, and will gain experience in the team-work 
approach to problem solving. Graduates of the ACT 
program will acquire instrumental analysis skills that 
will enable them to readily enter laboratories, 
becoming productive employees with a minimum of 
specific job orientation and training. 

Graduates can seek employment as trained chemical 
analysts in a wide variety of laboratories in industry, 
government, and institutions. These could include 
academic, environmental, chemical, mining and 
smelting, pulp and paper, petrochemical, food, 
beverage, brewer and vintner, and health laboratories. 
Graduates of the ACT program may have the option 
of pursuing Bachelor of Technology programs at other 
institutions in British Columbia and across Canada, or 
other Bachelor degrees that have completion of a two-
year diploma level program as the admission 
requirement. The College is currently seeking national 
accreditation for this program by the Canadian 
Technology Accreditation Board (CTAB) which would 
allow graduates to be eligible for professional 
registration as an Applied Science Technologist 
(A.Sc.T.) after two years of related work experience. 

Admission Requirements 

Grade 12 graduation or equivalent; and 

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12, an 
equivalent Provincial Level ABE English 
course; or a minimum score of 24/40 (level 
4) on the Language Proficiency Index. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 67% 
in Principles of Mathematics 11 or equivalent 
Advanced Level ABE Mathematics course or 
a minimum grade of 60% in Principles of 
Mathematics 12 or equivalent Provincial 
Level ABE Mathematics course or 
Applications of Mathematics 12; or a 
minimum grade of 60% in Okanagan 
College's MATH 120. Students without this 
requirement may write a Math 11 challenge 
exam administered by Okanagan College 
and must receive a minimum grade of 64%. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 67% in Pre-
calculus Grade 11 or the equivalent 
Advanced Level Adult Basic Education 
mathematics course, or a minimum of 60% in 
Pre-calculus Grade 12 or the equivalent 
Provincial Level Adult Basic Education 
mathematics course, or a minimum of 50% in 
Foundations of Mathematics Grade 12, or a 
minimum of 60% in Okanagan College 
MATH 120. Applicants who do not satisfy 
any of these requirements may write the 
Okanagan College 
Mathematics 11 Challenge Exam and must 
receive a minimum of 64%. 

¶ A minimum grade of 67% in Chemistry 11 or 
equivalent Advanced Level ABE Chemistry 
course; Chemistry 12 
or equivalent Provincial Level ABE 
Chemistry course is strongly recommended. 

¶ A valid Occupational First Aid Level 1 
Certificate obtained within 12 months of 
admission to the ACT program 
and a WHMIS certificate. 

The Analytical Chemistry Technology program 
stresses the use of computers in all courses. The 
successful completion 
of an introductory course in computers, keyboarding 
skills of 20 wpm, or computer experience is strongly 
recommended. 

Graduation Requirements 

Graduation from the Diploma in Analytical Chemistry 

Technology requires the completion of 70 required 

credits. 

Residency Requirements 

Completion of a minimum of 35 credits of study at 

Okanagan College. 
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Program Outline 

Semester I 

     CHEM 112 - Introductory Chemistry I 

     
CMNS 113 - Technical Communication for 
Information Technology 

     
COSC 171 - Computer Applications for Analytical 
Chemistry Technology 

     
MATH 136 - Mathematics for Analytical Chemistry 
Technology 

     
PHYS 117 - Physics for Analytical Chemistry 
Technology 

     STAT 121 - Elementary Statistics 
Semester II 

     CHEM 122 - Introductory Chemistry II 
     CHEM 226 - Introduction to Analytical Chemistry 

     
PHYS 227 - Instrumentation Physics for Analytical 
Chemistry Technology(ACT) 

     CHEM 161 - Industrial Chemical Processes I 
     CHEM 162 - Environmental Chemistry 

     
CHEM 163 - Analysis Quality Assurance and 
Quality Control 

Semester III 

     CHEM 251 - Industrial Chemical Process II 
     CHEM 252 - Chromatographic Analysis I 
     CHEM 253 - Physical Chemical Processes 
     CHEM 254 - Spectroscopic Analysis 
     CHEM 255 - Applied Organic Chemistry 

     
CMNS 143 - Technical Writing and 
Communications II 

Semester IV 

     CHEM 261 - Laboratory Instrumentation 
     CHEM 262 - Chromatographic Analysis II 
     CHEM 263 - Applied Biochemistry 
     CHEM 264 - Mineral Processing and Assaying 
     CHEM 265 - Petroleum Chemistry 
     CHEM 266 - Laboratory Management 
 

Human Kinetics Diploma 

The Human Kinetics program provides students with a 
two-year, four-semester program of study. The 
program is based on a core of university transfer 
courses that allow students the option of transferring 
into Bachelor degree programs in Physical Education, 
Kinesiology or Human Kinetics at other post-
secondary institutions in British Columbia and 
elsewhere. 

The program includes a solid foundation of 
introductory study in the art and science of human 
movement. Students will learn principles, theories and 
practices in the areas of health and wellness, sport 
sociology, sport psychology, motor learning, 
biomechanics, exercise physiology, motor 
development, and human anatomy and physiology. 
The curriculum will reflect a growing need in society 
for practitioners skilled at supporting healthy lifestyle 

choices and/or leading quality sport programs for 
children and youth. 

Integrated throughout the program, students will 
develop skills for general employability and academic 
success including information literacy, written and oral 
communication, numeracy and computer skills, critical 
and creative thinking, leadership and interpersonal 
skills, and professional skills. 

To complete the program in two years, students will 
enrol in fifteen (15) credits for each of four semesters. 
Students may also choose to pursue part-time studies 
and complete the program over a longer period of 
time. Students will plan course selections based on 
their area of interest and future goals and will register 
for courses individually. Three streams are outlined 
below: Health and Fitness; Health and Physical 
Education; and, Kinesiology and Health Science. 

At the completion of the program outlined for the 
Health and Fitness stream, students will be eligible to 
apply for industry credentials as a British Columbia 
Recreation and Parks Association (BCRPA) 
Registered Personal Trainer and/or a Canadian 
Society of Exercise Physiology (CSEP) Certified 
Personal Trainer. This will prepare students to lead 
fitness activities and provide fitness and lifestyle 
counselling services to apparently health individuals. 
Please note that students must apply to external 
agencies to obtain these industry credentials. External 
agencies may require students to complete additional 
written examinations and/or practical competency 
evaluations and pay additional fees. 

Admission Requirements 

Regular Applicants: Regular applicants have 
graduated from a secondary school or equivalent, or 
are currently enrolled in Grade 12. 

¶ B.C. secondary school graduation, or 
equivalent. 

¶ A minimum grade of 60 % in one of: English 
12, English 12 First Peoples or TPC 12 
(Technical & Professional Communications) 
or an equivalent Provincial Level Adult Basic 
Education English, or a minimum score of 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable. 

¶ Chemistry 11 or an equivalent Advanced 
Level ABE Chemistry. 

¶ One of Biology 11, Biology 12, BIOL 122 or 
BIOL 124 or equivalent (Biology 12 or BIOL 
122 is strongly recommended) or equivalent 
Advanced or Provincial Level ABE courses 
are acceptable. 
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¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11 or an equivalent Advanced Level Adult 
Basic Education Mathematics course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 50% in one of Pre-

calculus Grade 11, Foundations of 
Mathematics Grade 11, or the 
equivalent Advanced Level Adult Basic 
Education Mathematics course. 

Mature Applicants: Applicants who do not have 

secondary school graduation may apply as a mature 
student provided that they are at least 19 years of age 
and have not attended secondary school on a full-time 
basis for a minimum period of one year. Mature 
applicants will be subject to the same course entrance 
requirements that apply to regular applicants. The 
above courses may be taken through Okanagan 
College's Adult Basic Education program, the Ministry 
of Education Correspondence Branch, or a secondary 
school studies program. 

Additional Admission Requirements 

¶ All applicants must submit an Okanagan 
College Human Kinetics Verification of 
Experience Form documenting a minimum of 
one season of competitive sport participation 
or 50 hours of participation in regular 
physical activity, within the last 5 years. 

¶ All applicants must submit an Okanagan 
College Human Kinetics Medical Clearance 
Form, documenting medical clearance for 
participation in unrestricted physical activity 
or for participation in progressive physical 
activity with specific limitations or exclusions. 

Applicants are advised that students in this program 
engage in vigorous physical activity as part of their 
laboratory practice and applied methods courses. 
Students will act both as physical activity leaders and 
participants. Students are expected to develop and 
maintain a good level of physical fitness throughout 
the program. 

Students may be required to travel to off-campus 
fitness and recreation facilities in the local area, and 
will require appropriate transportation. 

Several computer-based assignments are included 
throughout the program. It is recommended that 
students have basic computer skills before entering 
the program. Students who do not have personal 
computers will have access to computers in the 
college computer laboratories and the library. 

Graduation Requirements 

The Human Kinetics Diploma is granted upon 
completion of sixty (60) credits of prescribed study 
with a minimum grade average of 60 percent for all 
courses counting towards the diploma. The diploma 
course requirements are outlined below: 
Three (3) 100-level English credits: 
     ENGL 100 - University Writing 
Twenty-four (24) Human Kinetics credits: 
     HKIN 103 - Active Health 
     HKIN 161 - Physical Activity in Canadian Society 
     HKIN 230 - Motor Learning and Control 
     HKIN 231 - Sport and Exercise Psychology 
     HKIN 275 - Exercise Physiology 
     HKIN 284 - Growth and Motor Development 
One of:  

     
HKIN 173 - Biodynamics of Strength and 
Conditioning 

or: 
     HKIN 121 - Biomechanics 
One of:  

     
HKIN 152 - Personal Wellness and Community 
Health 

or: 
     HKIN 261 - Health, Policy and Canadian Society 
Six (6) Biology credits: 
     BIOL 131 - Human Anatomy and Physiology I 
     BIOL 133 - Human Anatomy and Physiology II 
Twenty-seven (27) credits of Human Kinetics, 
Business Administration, Arts or Science electives. 
 

Program Outline 

As a means of satisfying all the prescribed graduation 
requirements for a Human Kinetics Diploma, students 
may choose course selections in one of the 3 streams 
outlined below. 

¶ The Health and Fitness Stream is designed 

for students who are interested in 
employment in the health and fitness 
industry. Students choosing this stream may 
become eligible to make application for 
industry credentials as a Personal Trainer 
with the British Columbia Recreation and 
Parks Association (BCRPA) and/or the 
Canadian Society for Exercise Physiology 
(CSEP). 

¶ The Health and Physical Education 
Stream is designed for students who are 

interested in university transfer to complete a 
degree with an emphasis in health and 
physical education, and, for those who are 
considering a career in an instructional 
setting for sport and physical activity, such 
as a school teacher. 
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¶ The Kinesiology and Health Science 
Stream is designed for students who are 

interested in university transfer to complete a 
degree with an emphasis in kinesiology and 
health science, and, for those who are 
interested in a career as a kinesiologist, 
physiotherapist, occupational therapist, 
physician or chiropractor. 

Students interested in university transfer may also 
choose to design their own program of study and 
select courses to meet their own needs. All students 
will register for courses individually and should 
consider consulting with an educational advisor or 
program faculty if they have any questions. Students 
will find that not all receiving institutions require the 
recommended courses as outlined below. Students 
designing their own program of study are advised that 
not all Human Kinetics courses will be offered in all 
semesters. 

Health and Fitness Stream 
Year One - Fall 

     ENGL 100 - University Writing 
     BIOL 131 - Human Anatomy and Physiology I 
     HKIN 103 - Active Health 
     HKIN 161 - Physical Activity in Canadian Society 
     3 credits of electives 
Year One - Winter 

     BIOL 133 - Human Anatomy and Physiology II 
     HKIN 230 - Motor Learning and Control 

     
HKIN 173 - Biodynamics of Strength and 
Conditioning 

     
HKIN 152 - Personal Wellness and Community 
Health 

     3 credits of electives 
Year Two - Fall 

     HKIN 231 - Sport and Exercise Psychology 
     HKIN 275 - Exercise Physiology 

     
HKIN 273 - Fitness Testing and Exercise 
Prescription 

     6 credits of electives 
Year Two - Winter 

     HKIN 284 - Growth and Motor Development 
     HKIN 241 - Introduction to Athletic Injuries 
     HKIN 111 - Health and Human Nutrition 
     6 credits of electives 
Health and Physical Education Stream 
Year One - Fall 

     ENGL 100 - University Writing 
     BIOL 131 - Human Anatomy and Physiology I 
     HKIN 103 - Active Health 
     HKIN 161 - Physical Activity in Canadian Society 
     3 credits of electives 
Year One - Winter 

     BIOL 133 - Human Anatomy and Physiology II 
     HKIN 230 - Motor Learning and Control 
One of: 
     HKIN 121 - Biomechanics 
or: 
     HKIN 261 - Health, Policy and Canadian Society 

Year Two - Fall 

     HKIN 231 - Sport and Exercise Psychology 
     HKIN 275 - Exercise Physiology 
     9 credits of electives 
Year Two - Winter 

     HKIN 284 - Growth and Motor Development 
One of: 
     HKIN 121 - Biomechanics 
or: 
     HKIN 261 - Health, Policy and Canadian Society 
     9 credits of electives 
Students must take at least six (6) credits of Human 
Kinetics applied methods courses from the following 
list:  

     
HKIN 291 - Applied Methods: Gymnastics and 
Dance 

     
HKIN 295 - Applied Methods: Basketball and 
Soccer 

Note: Applied methods courses may be offered in 
alternating years. Please see Classfinder for details of 
this year's course offerings. 
Kinesiology and Health Science Stream 
Year One - Fall 

     ENGL 100 - University Writing 
     BIOL 131 - Human Anatomy and Physiology I 
     HKIN 103 - Active Health 
     HKIN 161 - Physical Activity in Canadian Society 
     3 credits of electives 
Year One - Winter 

     BIOL 133 - Human Anatomy and Physiology II 
     HKIN 230 - Motor Learning and Control 
One of: 
     HKIN 121 - Biomechanics 
or: 
     HKIN 261 - Health, Policy and Canadian Society 
     6 credits of electives 
Year Two - Fall 

     HKIN 231 - Sport and Exercise Psychology 
     HKIN 275 - Exercise Physiology 
     9 credits of electives 
Year Two - Winter 

     HKIN 284 - Growth and Motor Development 
One of: 
     HKIN 121 - Biomechanics 
or: 
     HKIN 261 - Health, Policy and Canadian Society 
Students must take at least twelve (12) credits of 
transferable courses in at least two (2) of the following 
four (4) areas: 100-level Biology (not 131 or 133) 100-
level Chemistry, 100-level Physics, 100-level 
Mathematics or Statistics 
 

Applied Science (Engineering 

Program) 

Okanagan College offers one year of science course 
credit towards the completion of a degree in 
engineering (applied science) at three of the provincial 



Okanagan College Calendar 2011-12 
 

57 Current as of November 1, 2011 

 

universities: the University of British Columbia, the 
University of Victoria and Simon Fraser University. 

Students interested in completing an Engineering 
degree at these universities must apply for admission 
to the Associcate of Science degree program (see 
Associate of Science degree admission 
requirements.) For further details on engineering 
requirements, contact any of the Okanagan College 
Engineering Technology department offices or the 
respective university. 

Program Outline 

The following is a recommended program outline. 
Fall Semester 

     CHEM 111 - Principles of Chemistry I 
     COSC 111 - Computer Programming I 
     ENGL 100 - University Writing 
     MATH 112 - Calculus I 
     PHYS 111 - Calculus-Based Physics I 
Winter Semester 

     CHEM 121 - Principles of Chemistry II 
     COSC 121 - Computer Programming II 
     MATH 122 - Calculus II 
     MATH 221 - Introduction to Linear Algebra 
     PHYS 121 - Calculus-Based Physics II 
     PHYS 202 - Engineering Mechanics I 
 

Bachelor of Science in Wood 

Products Processing (UBC 

transfer program) 

Okanagan College offers a university transfer 
program enabling students to enter into year two of 
UBC's five-year BSc program in Wood Product 
Processing. This program has been modelled after 
similar programs which have been successful in 
Europe. It is designed to provide technically-capable 
graduates for entry-level positions in the management 
of wood products manufacturing companies. Wood, a 
renewable resource, is a critical component of 
Canada's economy. Graduates with a sound 
technological and management background are 
needed to guide this industry into the future. 

The UBC program has strong industry support in the 
form of scholarships and guaranteed employment. 
The co-operative education format of the program is 
recommended, as it includes five paid work terms in 
the industry and provides students with valuable 
experience. 

Program Outline 

Students in the Okanagan College transfer program 
must attain a minimum grade of 60% in all courses 
attempted. 
Wood Products Processing - Transfer program (if 
taken at Okanagan College) 

(a) 21 credits consisting of: 
     MATH 112 (UBC: MATH 100) 
     MATH 122 (UBC: MATH 101) 
     PHYS 111* (UBC: PHYS 101) 
     PHYS 121* (UBC: PHYS 102) 

     
CHEM 111/CHEM 121 or CHEM 112/CHEM 122 
(UBC: CHEM 121/123 or CHEM 111/113) 

     ENGL 100 (UBC: ENGL 112) 
(b) nine additional general elective credits which are 
transferable to UBC. Suitable general elective credits 
include (but are not limited to): 
     ECON 115 (UBC: ECON 101) 
     COSC 111 or COSC 122 (UBC: CPSC 1st year) 

     

Students wishing to select other general electives 
are advised to visit the online transfer guide at 
www.bctransferguide.ca to determine equivalent 
UBC credit. 

* The Okanagan College PHYS 112/122 stream is not 
sufficient to meet the physics requirement of the 
Wood Processing degree program. 
 

Honours Bachelor of Science - 

Oenology and Viticulture (Brock 

University transfer program) 

This university transfer program enables students to 
enter directly into year two or three of the Honours 
Bachelor of Science program in Oenology and 
Viticulture at Brock University in St. Catharines, 
Ontario. This undergraduate degree program in 
oenology and viticulture is the only one of its kind in 
Canada. The program provides students with a 
comprehensive scientific education and practical skills 
related to oenology and viticulture, as well as 
exposure to marketing and tourism. Graduates may 
choose to work in a vineyard or winery, pursue 
graduate studies, become researchers or owners and 
operators of a vineyard or winery.  

The Oenology and Viticulture program considers 
industry experience to be an essential part of the 
students' preparation. In order to gain that experience, 
all students must complete three co-op work terms. 
Each student is required to do one work-term.  

These work terms will be paid positions within the 
grape and wine industry. Most work terms are within 
Canada, however, suitable international work terms 
may be used to meet the program requirements. In 
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addition to the current fees for courses and materials, 
co-op students are assessed administration fees. For 
more information on co-op education programs at 
Brock, please contact Brock University Co-op 
Programs Office at: www.brocku.ca/co-op/prospective  

Students who have satisfactorily completed all or 
most of the courses listed below will be admitted 
directly to the Brock University Oenology and 
Viticulture BSc program. Students in the Okanagan 
College transfer program must attain a minimum 
grade of 70% in all courses to be transferred.  

Admission Requirements 

¶ Apply for admission to the Associate of 
Science Degree program.  

¶ Apply for admission to the Wine 21 and VIT 
22 courses through Continuing Studies at the 
Penticton campus.  

Program Outline 

Year One  

     
WINE 21 (1) (Brock: OEVI 1P20: Introduction to 
Wines) 

     
BIOL 111 and BIOL 121 (Brock: BIOL 1F90: 
Concepts in Biology) 

     
CHEM 111 and CHEM 121 (Brock: CHEM 1P92: 
Chemical Principles and Properties) 

     
MATH 112 (Brock: MATH 1P97: Differential & 
Integral Methods) 

     
PHYS 112 (Brock: PHYS 1P23: Fluid, Heat and 
Light) 

     
STAT 121 (Brock: MATH IP98: Basic Statistical 
Methods) 

     
Year 1 Humanities transferable for 1.0 University 
Credit (2) (Brock: Humanities Context 
Requirement) 

Year Two 

     

VIT 22 and VIT 23 (3) (Brock: Unspecified year-2 
science elective, may be used to satisfy "take one 
of" requirements in years 3 &4 or as an unspecified 
elective.) 

     
BIOL 251 (Brock: BIOL 2P94: Plant Biology: 
Growth and Development (used in year 3)) 

     
BIOL 228 (Brock: BIOL 2P98: Principles of 
Microbiology (used in year 3)) 

     CHEM 211 (Brock: unspecified elective) 

     
CHEM 212 (Brock University Course: CHEM 2P20: 
Organic Chemistry I) 

     
CHEM 222 (Brock: CHEM 2P21: Organic 
Chemistry II) 

     
CHEM 226 (Brock: CHEM 2P42: Analytical 
Chemistry) 

     
Year-1 Social science transferable for 1.0 
University credit (2) (Brock: Social Sciences 
Context Requirement) 

     Any course transferable for 0.5 University credit (2) 

(Brock: must be transferable to Brock University) 
     (1) No transfer credit if taken by distance education.  

     
(2) Consult with your program advisor and the 
Brock OEVI program advisor.  

     
(3) Both VIT 22 and VIT 23 must have been 
successfully completed or no transfer credit will be 
granted.  

Years Three and Four (at Brock University) 

 

Students who have completed the courses listed in 
years one and two apply directly to Brock University 
for admission as a transfer student. Contact Brock 
University for entrance requirements. Application to 
Okanagan College is not necessary.  

Courses to be completed at Okanagan College are 
listed above. Note that Wine 21 and VIT 22 are 
offered at the Penticton campus. First-year science 
courses are offered at Okanagan College campuses 
in Penticton, Kelowna, Vernon and Salmon Arm. 
Some second-year science courses are offered at the 
Kelowna campus and some may be offered at the 
Vernon campus. BIOL 241 and BIOL 311 are not 
offered at Okanagan College.  

The Cool Climate Oenology and Viticulture Institute at 
Brock University also offers a Certificate in Grape and 
Wine Technology. This certificate program is intended 
for those students with a science degree or 
appropriate grape and wine industry experience who 
want to improve their academic background in this 
field. Contact Brock University for more information.  

Brock University 
Cool Climate Oenology & Viticulture Institute 
St. Catharines, Ontario L2S 3A1 
Telephone: 905-688-5550, ext. 4652   
E-mail: CCOVI@brocku.ca   
Web: http://www.brocku.ca/ccovi  

Computer Science 

Computer Science - Meet the 
Faculty 

http://www.okanagan.bc.ca/departments/science/com

puter-science/Faculty_List_and_Links.html 

 

You may also want to visit the department's website: 

www.okanagan.bc.ca/cosc. 

http://www.brocku.ca/co-op/prospective
mailto:CCOVI@brocku.ca
http://www.brocku.ca/ccovi
http://www.okanagan.bc.ca/departments/science/computer-science/Faculty_List_and_Links.html
http://www.okanagan.bc.ca/departments/science/computer-science/Faculty_List_and_Links.html
http://www.okanagan.bc.ca/cosc
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Bachelor of Computer 

Information Systems Degree 

The Bachelor of Computer Information Systems 
degree is a four-year program which includes a broad 
selection of computing, mathematics, business, and 
communications courses so graduates can function 
successfully in a variety of roles in the Information 
Technology field upon graduation.  

The courses are grouped into required courses (which 
all students take), courses from one or more options 
(an option is a collection of courses dealing with a 
specific area of computing), and elective courses. 
This allows students to concentrate on areas of 
computing (Software Design and Development, 
Computer Systems, or Database Systems) which 
interest them, while ensuring all graduates have a 
broad knowledge of computing. With further 
independent study, graduates may earn industrial 
certification from companies such as Sun 
Microsystems, Oracle, IBM, Cisco or Microsoft. The 
program is available as a co-op program. Taking co-
op work terms may lengthen the program by one year 
or more.  

Students who have completed Okanagan College's 
Computer Information Systems diploma or the 
Network and Telecommunications Engineering 
Technology diploma, or a similar program of studies 
may enter at year three. Other students enter at year 
one.  

Admission Requirements 

Regular Applicants: A regular applicant will have 

B.C. senior secondary graduation or equivalent or will 
be currently completing Grade 12.  

English Requirements: A minimum grade of 60% in 

one of: English 12, English 12 First Peoples or TPC 
12 (Technical & Professional Communications 12) or 
an equivalent Provincial Level Adult Basic Education 
English course, or a minimum score of 24/40 (level 4) 
on the LPI (Language Proficiency Index ). Note: 
Communications 12 is not acceptable.  

Math Requirements: Students graduating from 
secondary school in or prior to 2012: A minimum of 
67% in Principles of Mathematics 11 or an equivalent 
Advanced Level Adult Basic Education mathematics 
course or a minimum of 60% in either Principles of 
Mathematics 12 or Applications of Math 12 or an 
equivalent Provincial Level Adult Basic Education 
mathematics course, or a minimum of 60% in 
Okanagan College's MATH 120, or a minimum of 

64% on the Mathematics 11 Challenge Exam 
administered by Okanagan College.  

Students entering Grade 10 in or after 2010 and/or 
completing the new mathematics curriculum: A 
minimum of 67% in Pre-calculus Grade 11 or the 
equivalent Advanced Level Adult Basic Education 
mathematics course, or a minimum of 60% in either 
Pre-calculus Grade 12 or Foundations of Mathematics 
Grade 12 or the equivalent Provincial Level Adult 
Basic Education mathematics course, or a minimum 
of 60% in Okanagan College MATH 120. Applicants 
who do not satisfy any of these requirements may 
write the Okanagan College Mathematics 11 
Challenge Exam and must receive a minimum of 
64%. 

Computer Studies Requirements: A minimum grade 

of 70% in ICTS 11 (Computer Information Systems) or 
ICTP 11 (Computer Programming), or a minimum 
grade of 60% in ICTS 12 (Computer Information 
Systems) or ICTP 12 (Computer Programming), or a 
minimum grade of 73% in Information Technology 12, 
or a minimum grade of 64% in Okanagan College's 
COSC 122, or a minimum grade of 79% in Computer 
Studies 11 or equivalent Advanced Level Adult Basic 
Education Computer Studies course, or a minimum 
grade of 72% in Computer Science 12 or equivalent 
level Provincial Level Adult Basic Education Computer 
Science or Provincial Level Adult Basic Education 
Computer Studies course, or a minimum grade of 
60% in a computer competency exam administered 
by the Computer Science Department of Okanagan 
College.  

Other Requirements: Attendance at a mandatory 

orientation. Applicants will be notified of dates. 

Mature Applicants: Applicants who do not have 

senior secondary graduation may apply as a mature 
student provided that they are at least 19 years of age 
and have not attended secondary school on a full-time 
basis for a minimum period of one year. Mature 
applicants will be subject to the same English, 
Mathematics, and Computer Studies requirements 
that apply to regular applicants.  

Applicants to third year: Students who have 

completed Okanagan College's Computer Information 
Systems diploma, Network and Telecommunications 
Engineering Technology diploma, or a similar program 
of studies from another institution may enter at year 
three.  

Keyboarding Skills: Keyboarding skills of at least 20 
wpm are strongly recommended.  

Access to a Personal Computer: Students entering 

this program are strongly advised to have access to a 
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personal computer at home with Internet access, both 
with adequate resources for this level of study. 
Students may consult the Computer Science 
Department for hardware and software 
recommendations.  

Personal Suitability: Prospective applicants should 

consider assessing their suitability for the program by 
researching Computer Information Systems. 

Graduation Requirements 

Students must complete a minimum of 120 credits of 
required and elective courses as listed with a 
minimum graduating average of 60%.  

Program Outline 

Courses required by all students - 78 credits 

     BUAD elective 

     

(Consider choosing from BUAD 111, 113, 116, 123, 
176, or 209. Other BUAD courses may be 
acceptable with the permission of the Computer 
Science department chair. BUAD 107 and 128 are 
not acceptable.)  

One of:  

     
COSC 109 - Technical Aspects of Operating 
Systems 

     COSC 110 - Introduction to UNIX 
     NTEN 219 - Linux Server Management 
One of:  
     COSC 118 - Networks and Telecommunications I 
     COSC 218 - Computer Networks 
     NTEN 117 - Networks and Telecommunications I 
One of:  
     COSC 111 - Computer Programming I 
     NTEN 112 - Computer Programming I 
     NTEN 124 - Desktop Applications Programming 
     NTEN 224 - Object-Oriented Programming 
Both: 
     COSC 121 - Computer Programming II 
     COSC 126 - Systems Analysis and Design 
One of:  
     COSC 131 - Visual Programming 
     NTEN 227 - Carrier Telecommunications 
One of:  

     
COSC 150 - Digital Logic and Microcomputer 
Hardware 

     PHYS 219 - Methods of Measurement I 

     
NTEN 126 - Basic Digital Circuits and 
Microprocessors 

     
ELEN 115 - Computer Components and 
Peripherals 

     COSC 124 - Digital Logic and Hardware 
One of:  
     COSC 224 - Projects in Computer Science 
     NTEN 299 - Network Project 
One of:  
     COSC 304 - Introduction to Database Management 

Systems 

     
NTEN 217 - Routing and Switching II - COSC 226 - 
Database Systems 

One of:  

     
COSC 315 - Introduction to Operating Systems - 
COSC 215 - Operating Systems 

     NTEN 225 - Internetwork Security I 
One of these combinations: 
     CMNS 112 - Business Communication I and 
     CMNS 122 - Business Communication II 
Or 

     
CMNS 113 - Technical Communication for 
Information Technology and 

     
CMNS 123 - Analysis and Reporting for Information 
Technology 

Or two of: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
     ENGL 199 - Arts Studies in English 
     But not both ENGL 100 and ENGL 199. 

     
Other courses may be acceptable; please contact 
the Computer Science department chair. CMNS 
courses are preferred. 

And one of these combinations: 
Combination 1: 

     
MATH 139 - Mathematics for Information 
Technology 

and one of: 
     COSC 221 - Introduction to Discrete Structures 
     MATH 251 - Introduction to Discrete Structures 
     MATH 231 - Introduction to Cryptography 
Combination 2: 
     MATH 112 - Calculus I 
and one of: 
     MATH 122 - Calculus II 
     MATH 221 - Introduction to Linear Algebra 
Combination 3: 
One of: 

     
MATH 147 - Mathematics for Electronic 
Engineering Technology II 

     
MATH 149 - Mathematics for Network and 
Telecommunications Technology 

and one of: 
     MATH 221 - Introduction to Linear Algebra 
     MATH 251 - Introduction to Discrete Structures 
Combination 4: 
Both: 
     MATH 111 - Finite Mathematics 
     STAT 121 - Elementary Statistics 
and one of: 
     COSC 221 - Introduction to Discrete Structures 
     MATH 251 - Introduction to Discrete Structures 

     
(See Computer Science department if you make 
this choice.) 

     
Other courses may be acceptable; please contact 
the Computer Science department chair. 

Both: 
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     COSC 211 - Machine Architecture 
     COSC 222 - Computer Data Structures 
One of:  

     
COSC 236 - Object-Oriented Systems Analysis and 
Design 

     NTEN 317 - Routing and Switching III 
One of:  
     COSC 305 - Project Management 

     
BUAD 231 - Project Management in an Information 
Technology Environment 

One of:  
     COSC 310 - Software Engineering 
     COSC 470 - Software Engineering 
     NTEN 357 - Advanced Telecommunications II 
One of: 
     COSC 318 - Network Programming 
     COSC 328 - Linux Networking 
One of:  
     COSC 319 -  
     COSC 471 - Software Engineering Project 
     NTEN 499 - Network - Telecomm Design Thesis 
One of:  
     COSC 416 - Topics in Database 
     COSC 417 - Topics in Computer Networks 
     COSC 419 - Topics in Computer Science 
     COSC 448 - Directed Studies in Computer Science 
And: 
     PHIL 331 - Ethics of Computer Usage 
Two other three-credit COSC or NTEN courses (One 
only if you chose Combination 4 above) 
 

Third- and Fourth-Year courses for the Software 
Design and Development Option 

Required Courses - 12 credits 
     COSC 331 - Middleware Development 
     COSC 341 - Human-Computer Interaction 
Two of: 
     COSC 404 - Database Systems II 
     COSC 416 - Topics in Database 
     COSC 434 - Database Administration 
Recommended courses - 6 credits 
     COSC 360 - Server-Side Web Systems 

     
Any other relevant upper-level COSC or NTEN 
course 

 

Third- and Fourth-Year courses for the Computer 
Systems Option 

Required courses - 12 credits from the following list: 
One of:  
     COSC 328 - Linux Networking (if not already taken) 
     NTEN 317 - Routing and Switching III 
And all of the following: 
     NTEN 327 - Local Area Network Management II 
     NTEN 218 - Client and Server Security 
     COSC 417 - Topics in Computer Networks 
Recommended courses - 6 credits 
     COSC 250 - Digital System Design 

     
COSC 350 - Microprocessor Programming and 
Control 

     
NTEN 317 - Routing and Switching III (if not 
already taken) 

     COSC 417 - Topics in Computer Networks 

     
Any other relevant upper-level COSC or NTEN 
course 

 

Third- and Fourth-Year courses for the Database 
Systems Option 

Required courses - 12 credits  
One of:  
     BUAD 335 - Electronic Commerce 
     COSC 331 - Middleware Development 
     COSC 360 - Server-Side Web Systems 
     COSC 341 - Human-Computer Interaction 
And all of the following: 
     COSC 404 - Database Systems II 
     COSC 416 - Topics in Database 
     COSC 434 - Database Administration 
Recommended courses - 6 credits 
One of (not chosen above):  
     BUAD 335 - Electronic Commerce 
     COSC 360 - Server-Side Web Systems 
     COSC 341 - Human-Computer Interaction 
One of:  
     COSC 328 - Linux Networking 
     COSC 417 - Topics in Computer Networks 
     NTEN 218 - Client and Server Security 
 

Electives for all students - 24 credits  

Electives must be chosen to ensure the following 

credit requirements are met. See group definitions 

below.  

 

Total credits: at least 120  

 

Group 1: at least 78 credits  

Group 2: at least 15 credits  

Group 3: at least 6 credits  

Upper-level (courses numbered 300 or higher): at 

least 42 credits  

Upper-level group 1: at least 36 credits  

Group 1: courses in Computer Science and other 

subjects which lead to an Associate of Science 

Degree, plus Network and Telecommunications 

Engineering Technology, and Electronic Engineering 

Technology.  

Group 2: refers to all courses in Communications and 

courses in other subjects which lead to an Associate 

of Arts Degree.  

Group 3: Business Administration courses.  
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Computer Information Systems 

Diploma 

The Computer Information Systems diploma is a two-
year program which includes a broad selection of 
computing, mathematics, business, and 
communications courses so graduates can function 
successfully in a variety of roles in a business 
organization, high-technology company, or 
government department. These roles include entry-
level positions as computer programmer, 
programmer/analyst, business systems 
designer/developer/analyst, web designer/developer, 
network administrator, and database 
architect/administrator. 

The courses in the diploma are grouped into required 
courses (which all students take), courses from one or 
more options (an option is a collection of courses 
dealing with a specific area of computing), and 
elective courses. This allows students to concentrate 
on areas of computing which interest them, while 
ensuring all graduates have a broad knowledge of 
computing. 

The program is available as a co-op program. The 
department recommends participating in co-op 
between the third and fourth academic semesters if 
possible. Taking co-op work terms will lengthen the 
program to approximately three years. 

Graduates of this program may proceed directly to the 
Bachelor of Computer Information Systems degree or, 
after completing some extra courses, to a Bachelor of 
Business Administration degree. 

Admission Requirements 

Regular Applicants 

A regular applicant will have BC senior secondary 
graduation or equivalent or will be currently 
completing Grade 12. 

English Requirements: A minimum grade of 60% in 

one of: English 12, English 12 First Peoples or TPC 
12 (Technical & Professional Communications 12) or 
an equivalent Provincial Level Adult Basic Education 
English, or a minimum score of 24/40 (level 4) on the 
LPI (Language Proficiency Index ). Note: 
Communications 12 is not acceptable. 

Computer Studies Requirements: A minimum grade 

of 70% in ICTS 11 (Computer Information Systems) or 
ICTP 11 (Computer Programming), or a minimum 
grade of 60% in ICTS 12 (Computer Information 

Systems) or ICTP 12 (Computer Programming), or a 
minimum grade of 73% in Information Technology 12, 
or a minimum grade of 64% in Okanagan College's 
COSC 122, or a minimum grade of 79% in Computer 
Studies 11, or a minimum grade of 72% in Computer 
Science 12, or a minimum grade of 60% in a 
computer competency exam administered by the 
Computer Science Department of Okanagan College. 
The computer studies requirement must be 
successfully completed no more than seven years 
prior to enrolment in the program. 

Math Requirements: Students graduating from 
secondary school in or prior to 2012: A minimum of 
67% in Principles of Mathematics 11 or an equivalent 
Advanced Level Adult Basic Education mathematics 
course or a minimum of 60% in either Principles of 
Mathematics 12 or Applications of Math 12 or an 
equivalent Provincial Level Adult Basic Education 
mathematics course, or a minimum of 60% in 
Okanagan College's MATH 120, or a minimum of 
64% on the Mathematics 11 Challenge Exam 
administered by Okanagan College.  
 
Students entering Grade 10 in or after 2010 and/or 
completing the new mathematics curriculum: A 
minimum of 67% in Pre-calculus Grade 11 or the 
equivalent Advanced Level Adult Basic Education 
mathematics course, or a minimum of 60% in either 
Pre-calculus Grade 12 or Foundations of Mathematics 
Grade 12 or the equivalent Provincial Level Adult 
Basic Education mathematics course, or a minimum 
of 60% in Okanagan College MATH 120. Applicants 
who do not satisfy any of these requirements may 
write the Okanagan College Mathematics 11 
Challenge Exam and must receive a minimum of 
64%. 

Other Requirements: Attendance at a mandatory 
orientation. Applicants will be notified of dates. 

Mature Applicants 

Applicants who do not have senior secondary 
graduation may apply as a mature student provided 
that they are at least 19 years of age and have not 
attended secondary school on a full-time basis for a 
minimum period of one year. Mature applicants will be 
subject to the same English, Mathematics, and 
Computer Studies requirements that apply to regular 
applicants. 

Keyboarding Skills: Keyboarding skills of at least 20 
wpm are strongly recommended.  

Access to a Personal Computer: Students entering 

this program are strongly advised to have access to a 
personal computer at home with Internet access, both 
with adequate resources for this level of study. 
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Students may consult the Computer Science 
Department for hardware and software 
recommendations. 

Personal Suitability: Prospective applicants should 

consider assessing their suitability for the program by 
researching Computer Information Systems. 

Graduation Requirements 

Students must complete 60 credits of required and 
elective courses as listed with a minimum graduating 
grade average of 60%. 

Program Outline 

First Year 
Semester I 

     
CMNS 113 - Technical Communication for 
Information Technology 

     
COSC 109 - Technical Aspects of Operating 
Systems 

     COSC 111 - Computer Programming I 

     
MATH 139 - Mathematics for Information 
Technology 

Plus one of:  
     COSC 118 - Networks and Telecommunications I 
     NTEN 117 - Networks and Telecommunications I 
Plus:  
     Co-op Education Employment Seminar 
Semester II  

     
CMNS 123 - Analysis and Reporting for Information 
Technology 

     COSC 121 - Computer Programming II 
     COSC 126 - Systems Analysis and Design 
Plus one of: 
     MATH 251 - Introduction to Discrete Structures 
     COSC 221 - Introduction to Discrete Structures 
Plus one of:  

     
COSC 150 - Digital Logic and Microcomputer 
Hardware 

     
NTEN 126 - Basic Digital Circuits and 
Microprocessors 

Plus:  
     Co-op Education Employment Seminar 
May to August  

     COSC 101 (Co-op Work Term I): 4 months  
 

Second Year: Software Development option 
Semester III  

     COSC 131 - Visual Programming 
     COSC 222 - Computer Data Structures 

     
COSC 236 - Object-Oriented Systems Analysis 
and Design 

     
COSC 304 - Introduction to Database 
Management Systems 

     Elective 
January to December 

     
COSC 102 (Co-op Work Term II): 4 months 
January - April 

     
COSC 103 (Co-op Work Term III): 4 months May - 
August 

     
COSC 104 (Co-op Work Term IV): 4 months 
September - December 

Semester IV 

     COSC 219 - Client-side Web Systems 
     COSC 224 - Projects in Computer Science 
     COSC 305 - Project Management 
     COSC 315 - Introduction to Operating Systems 
     Elective 
Students may choose electives from COSC or NTEN 
courses. Other electives may be available; contact the 
department chair. 
 

Second Year: Computer Systems option 
Semester III 

     COSC 209 - System and Software Tools 
     COSC 222 - Computer Data Structures 
     COSC 250 - Digital System Design 

     
COSC 304 - Introduction to Database 
Management Systems 

     Elective 
January to December 

     
COSC 102 (Co-op Work Term II): 4 months 
January - April 

     
COSC 103 (Co-op Work Term III): 4 months May 
- August 

     
COSC 104 (Co-op Work Term IV): 4 months 
September - December 

Semester IV 

     COSC 224 - Projects in Computer Science 
     COSC 232 - Information System Security 
     COSC 305 - Project Management 
     COSC 315 - Introduction to Operating Systems 
     Elective 
Students may choose electives from COSC or NTEN 
courses. Other electives may be available; contact the 
department chair. 
As several courses in the Computer Systems option 
are not offered every year (COSC 209, COSC 250 
and COSC 232), please contact the chair of the 
Computer Science department if you are considering 
the Computer Systems option (Email: 
computer.science.chair@okanagan.bc.ca) 
 

Engineering 
Technologies 

The College also offers a degree and diploma 
program in Computer Information Systems which is 
described in more detail in the Science section of this 
calendar. These programs are of an applied nature 
and are career-oriented, preparing students for direct 
entry into the workforce. Careers in engineering 
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technology are challenging and diverse, with many 
opportunities for employment throughout Canada. 

These two-year co-operative education programs 
are offered in Kelowna. Co-operative education 

integrates classroom study with paid on-the-job work 
experience, where students alternate periods of paid 
employment with academic study. 

Students and graduates are eligible for registration 
with the Applied Science Technologists and 
Technicians of British Columbia (ASTTBC). While 
attending Okanagan College, students may register 
with ASTTBC as Student Members. Graduates are 
eligible for registration as an Applied Science 
Technologist (AScT) after two years of related work 
experience. 

Water Engineering Technology students may also 
register with the British Columbia Certification Board 
where accreditation on graduation includes six 
months of work experience and opportunity to write 
the B.C. Certification Board's Level I examinations. 

All of these programs allow students to ladder into 
degree programs including Okanagan College's 
Business Administration degree. Graduates of Civil 
Engineering Technology, Electronic Engineering 
Technology and Mechanical Engineering Technology 
may apply to: 

¶ the Bridging program at Camosun College, 
which allows entry into the third year of the 
engineering degree programs at UVic or 
UBC; 

¶ Lakehead University Post-Diploma 
Engineering program leading to a Bachelor 
of Engineering degree. 

Graduates of the Network and Telecommunications 
Engineering Technology diploma program may 
continue their studies at Okanagan College by 
entering third year of the Computer Systems option in 
the Bachelor of Computer Information Systems 
degree. As well, several Canadian institutions offer 
graduates the opportunity to bridge into their degree 
programs. For more details, please contact the 
Network and Telecommunications Engineering 
Technology department. 

Water Engineering Technology graduates may apply 
to: 

¶ Royal Roads University's Bachelor of 
Environmental Science degree program 
(requires completion of one year to earn a 
degree); 

¶ Athabasca University Science degree 
program (45 transfer credits are awarded). 

Engineering Technologies - Meet 
the Faculty 

Civil Engineering Technology Department  

Electronic Engineering Technology Department 

Mechanical Engineering Technology Department  

Network and Telecommunications Engineering 

Technology Department  

Water Engineering Technology Department  

 

You may also visit the Engineering Technologies 

hompage: www.okanagan.bc.ca/technologies.  

Civil Engineering Technology 

Diploma 

The civil engineering technologist is involved in the 
design and construction of buildings, bridges, 
highways, streets, parks, subdivisions, dams, 
drainage and irrigation systems, water supply and 
sewer systems, and plants. Aspects of civil 
engineering and urbanization in Canada are studied 
throughout this program. A diverse and stimulating 
program, Civil Engineering Technology incorporates 
field trips to reinforce theoretical background, and to 
develop appropriate methods of approach and 
solution. Graduates will possess the following 
knowledge and skills:  

¶ a knowledge of mathematics, applied 
science, surveying principles, graphical 
language and oral and written 
communication techniques;  

¶ a grounding in applied civil engineering 
technology as related to highway surveying, 
road design and construction, municipal 
construction, bridge construction, municipal 
water and sewage works, irrigation and 
drainage, and heavy construction;  

¶ skills in drafting, detailing, computing, 
surveying, laboratory testing (soil mechanics, 
concrete and asphalt paving), construction 
inspection, writing technical reports and 
correspondence, preparation of 
specifications and costs, basic structural 
design in steel, reinforced concrete, design 
of water distribution and sewage collection 
systems, heating and air conditioning and 
other building services, and engineering law.  

Employment Opportunities  

http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/civil/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/elen/Faculty___Staff.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/mech/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/mech/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/mech/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/nten/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/nten/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/elen/Faculty___Staff.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/elen/Faculty___Staff.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/wqt/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/wqt/faculty.html
http://www.okanagan.bc.ca/departments/engineeringtechnologies/programs/wqt/faculty.html
http://www.okanagan.bc.ca/technologies
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Graduates of this program can seek employment in 
the following types of positions:  

¶ engineering assistants in highway 
construction, communications and power 
development projects; draftsperson; 
estimators, detailers and assistant designers;  

¶ technologists in concrete, asphalt and soil 
testing labs; construction inspectors in 
municipal water development and structural 
projects; technologists in hydrographic 
surveys, waste resources studies, irrigation 
and hydraulic laboratories; 

¶ town works superintendents and building 
inspectors; concrete plant supervisors; 
technical sales involving building and 
construction materials and equipment; and  

¶ project chiefs and instrument persons in field 
surveys related to pipelines, construction, 
mining drainage, irrigation, highways and 
roads, etc.  

National Accreditation: The Civil Engineering 

Technology program is nationally accredited by the 
Canadian Technology Accreditation Board (CTAB). 
While attending Okanagan College, students may 
register with the Applied Science Technologists and 
Technicians of British Columbia (ASTTBC). 
Graduates are eligible for registration as an applied 
science technologist after two years of related work 
experience.  

Admission Requirements 

¶ B.C. secondary school graduation (or 
equivalent).  

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12, an 
equivalent Adult Basic Education English 
course; or a score of 24/40 (level 4) or better 
on the LPI. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 67% in 
Principles of Mathematics 11, or a minimum 
of 60% in Principles of Mathematics 12 or 
Applications of Mathematics 12, or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course, or a 
minimum of 60% in Okanagan College's 
MATH 120. Principles of Mathematics 12 or 
Applications of Mathematics 12 are 
recommended. Students without this 
requirement may write a Math 11 challenge 
exam administered by Okanagan College 
and must receive 64% or better. The 
mathematics requirement must be 
successfully completed no more than seven 
years prior to enrolment in the program.  
Students entering Grade 10 in or after 2010 

and/or completing the new mathematics 
curriculum: A minimum of 67% in Pre-
calculus Grade 11, or a minimum of 60% in 
either Pre-calculus Grade 12 or Foundations 
of Mathematics Grade 12, or a minimum of 
60% in Okanagan College MATH 120. One 
of the Grade 12 mathematics courses is 
recommended. Applicants who do not satisfy 
any of these requirements may write the 
Okanagan College Mathematics 11 
Challenge Exam and must receive a 
minimum of 64%. The mathematics 
requirement must be satisfied no more than 
seven years prior to enrolment in the 
program. 

¶ The Civil Engineering Technology program 
stresses the use of computers in solving 
engineering problems. It is recommended 
that students entering the program have 
some familiarity with computers. Computer 
Science 11 or 12, an introductory course in 
computers, key boarding skills of 20 wpm, or 
computer experience is strongly 
recommended.  

¶ Physics 11 or 12 or Applied Physics 12 is 
recommended.  

Mature Students: Applicants who do not have 

secondary school graduation may apply as a mature 
student provided they are at least 19 years of age and 
have not attended secondary school on a full-time 
basis for a year or more. Mature students must 
complete specific entrance requirements that apply to 
regular applicants.  

The mathematics requirement will not be waived for 
mature students.  

Program Outline 

First Year  
Semester One  

     CIEN 131 - Drafting I 
     CIEN 132 - Construction Surveying I 
     CIEN 133 - Concrete Technology 
     CIEN 134 - Statics and Strength of Materials I 
     CIEN 136 - Applications for Engineering Principles 
     COSC 115 - Microcomputer Orientation 

     
CMNS 133 - Technical Writing and 
Communications I 

     
MATH 113 - Mathematics for Civil Engineering 
Technology I 

     Co-op Education/Employment Seminar 
Semester Two  

     CIEN 141 - Drafting II 
     CIEN 142 - Construction Surveying II 
     CIEN 143 - Highway Material Testing I 
     CIEN 144 - Statics and Strength of Materials II 
     CIEN 145 - Elementary Hydraulics 
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CIEN 147 - Software Applications for Engineering 
Technology 

     CIEN 148 - Structural Design 

     
MATH 123 - Mathematics for Civil Engineering 
Technology II 

     CIEN 152 - Construction Surveying III 

     
CIEN 101 Co-op Work Term I (May - August) 4 
months  

     
CIEN 102 Co-op Work Term II (September - 
December) 4 months  

Second Year  
Semester Three  

     CIEN 231 - Watershed Management 
     CIEN 232 - Construction Estimating 
     CIEN 233 - Engineering Soils 
     CIEN 234 - Structural Design in Wood (1) 
     CIEN 235 - Municipal Design (1) 
     CIEN 236 - Highway Materials Testing II (1) 
     CIEN 237 - Design of Urban Road Systems 

     
CMNS 143 - Technical Writing and 
Communications II 

     
CIEN 103 Co-op Work Term III (May - August) 4 
months  

Semester Four  

     CIEN 240 - Project 
     CIEN 241 - Project Management 
     CIEN 242 - Steel Detailing and Estimating 
     CIEN 244 - Structural Design in Concrete (1) 
     CIEN 245 - Municipal Engineering (1) 
     CIEN 246 - Pavements (1) 
     CIEN 248 - Construction Law 

     
CIEN 249 - Computer Applications for Civil 
Engineering 

(1) Students may replace, with approval from the Civil 
Engineering Technology department, two of the 
following CIEN courses with the Okanagan College 
courses listed below or equivalents of equal credit (six 
credits maximum). Students may replace one 
structural course (CIEN 234 or CIEN 244), and/or one 
materials course (CIEN 236 or CIEN 246) and/or one 
municipal course (CIEN 235 or CIEN 245).  
     Suggested Okanagan College Electives:  
     CHEM 111 - Principles of Chemistry I 
     CHEM 112 - Introductory Chemistry I 
     EESC 111 - Earth and Environmental Science 
     MATH 112 - Calculus I 
     PHYS 111 - Calculus-Based Physics I 
 

Electronic Engineering 

Technology Diploma 

This diploma program provides training in analog and 
digital electronic systems and equipment. Emphasis is 
placed on a thorough understanding of circuit and 
system concepts as well as proper techniques for 
measurement and calibration. 

Graduates find employment in the areas of 
communications, microcomputer applications and 
system control. Most jobs relate to the installation, 
operation, maintenance and sales of complex 
electrical and electronic equipment for government 
agencies, educational institutions and private 
companies. Some graduates may be employed as 
assistants to scientists and engineers on research 
and development projects. With the increasing use of 
automatic and computerized control in industry, there 
is a growing demand for technologists with a 
knowledge of both analog and digital techniques and 
computer systems. 

National Accreditation: The Electronic Engineering 

Technology program is nationally accredited by the 
Canadian Technology Accreditation Board (CTAB) 
with recognized program strengths in Computer 
Systems, Microcontrollers, Automated Control 
Systems, Communications Systems, Troubleshooting, 
and Technology Reports.  While attending Okanagan 
College, students may register with the Applied 
Science Technologists and Technicians of B.C. 
(ASTTBC). 

Admission Requirements 

Regular Students 

¶ B.C. secondary school graduation or 
equivalent. 

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12, an 
equivalent Provincial Level ABE English 
course; or a score of 24/40 (level 4) or better 
on the LPI. 

¶ A grade of 60% or better in Physics 11. 
Physics 12 or Applied Physics 12 is 
recommended. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 67% in 

Principles of Mathematics 11, or a minimum 
of 60% in either Principles of Mathematics 12 
or Applications of Mathematics 12, or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course, or a 
minimum 60% in Okanagan College's MATH 
120. Principles of Mathematics 12 or 
Applications of Mathematics 12 are 
recommended. Students without the 
mathematics requirement may write a 
Mathematics 11 Challenge Exam 
administered by Okanagan College and must 
receive 64% or better. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in Pre-
calculus Grade 12, or a minimum of 67% in 
Pre-calculus Grade 11, or a minimum of 60% 
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in Okanagan College MATH 120. Pre-
calculus 12 is recommended. Applicants who 
do not satisfy any of these requirements may 
write the Okanagan College Mathematics 11 
Challenge Exam and must receive a 
minimum of 64%.  

¶ The Electronic Engineering Technology 
program stresses the use of computers in 
solving engineering problems. It is 
recommended that students entering the 
program have some familiarity with 
computers. Computer Science 11 or 12, an 
introductory course in computers, key 
boarding skills of 20 wpm, or computer 
experience is strongly recommended. 

Mature Students 

Applicants who do not have secondary school 
graduation may apply as a mature student provided 
they are at least 19 years of age and have not 
attended secondary school on a full-time basis for a 
year or more. Mature students must complet specific 
entrance requirements that apply to regular 
applicants. 

Program Outline 

First Year 
Semester One (16 weeks) 

     
ELEN 115 - Computer Components and 
Peripherals 

     ELEN 116 - Programming and Interfacing 
     ELEN 130 - Electrical Circuits 
     ELEN 132 - Fabrication I 
     ELEN 136 - Introduction to Electronics 

     
MATH 137 - Mathematics for Electronic 
Engineering Technology I 

Semester Two (20 weeks) 

     ELEN 126 - Digital Techniques 
     ELEN 140 - Electrical Circuits II 
     ELEN 142 - Fabrication II 
     ELEN 145 - Communication I 
     ELEN 146 - Electronic Circuits 

     
MATH 147 - Mathematics for Electronic 
Engineering Technology II 

Second Year 
Semester Three (16 weeks) 

     ELEN 215 - Computer Systems II 
     ELEN 216 - Microcontroller Technology 
     ELEN 254 - Analog and Digital Systems I 
     ELEN 256 - Analog and Digital Signal Processing 

     
MATH 257 - Mathematics for Electronic 
Engineering Technology III 

     
CMNS 132 - Technical Communication I for 
Engineering Technology 

     Co-op Education Employment Seminar 
Semester Four (20 weeks) 

     
PHYS 125 - Physics for Electronic Engineering 
Technology 

     ELEN 226 - Embedded Systems 
     ELEN 227 - Project and Report 
     ELEN 263 - Control Systems 
     ELEN 264 - Analog and Digital Systems II 
     ELEN 265 - Communications II 
Co-op Group 

     
ELEN 101 Co-op Work Term I (January - April) 4 
months  

     
ELEN 102 Co-op Work Term II (May - August) 4 
months  

     
ELEN 103 Co-op Work Term III (September - 
December) 4 months  

 

Mechanical Engineering 

Technology Diploma 

The mechanical engineering technologist is involved 
in the design, manufacture, testing, installation, 
operation and maintenance of a wide variety of 
machines and mechanical equipment. Through the 
Mechanical Engineering Technology program at 
Okanagan College, students are trained in 
fundamental engineering principles and practice. 
Students will gain a working knowledge in the 
fundamentals of materials, structures, fluids, power, 
machine design, manufacturing, thermodynamics, 
HVAC, quality, and instrumentation and control. The 
use of current computer software is emphasized 
throughout the program.  

A diverse and stimulating program, Mechanical 
Engineering Technology incorporates labs and field 
trips to reinforce theoretical background, and to 
develop appropriate methods of approach and 
solution of engineering problems.  

Graduates may be employed by a very broad range of 
industrial organizations. Opportunities include product 
design, specification, installation and maintenance of 
equipment, cost estimating, technical sales, quality 
management, inspection, production planning, 
automation, CAD/CAM, robotics, and research and 
development. Mechanical engineering technologists 
are in demand due to the tremendous diversity of the 
discipline.  

National Accreditation: The Mechanical Engineering 

Technology program is nationally accredited by the 
Canadian Technology Accreditation Board (CTAB) 
with recognized major competency areas of 
Mechanical Machine Design, Tool and Fixture Design, 
Automation, Production Management, Quality 
Assurance, HVAC, and Applied Research. While 
attending college, students may register with 
ASTTBC. Graduates are eligible for registration as an 
Applied Science Technologist after two years of 
related work experience. 
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Admission Requirements 

Regular Students 

¶ B.C. secondary school graduation 
or equivalent  

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12, an 
equivalent Adult Basic Education Provincial 
Level English course; or a score of 24/40 
(level 4) or better on the LPI. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 60% in 
either Principles of Mathematics 12 or 
Applications of Mathematics 12, or an 
equivalent Provincial Level Adult Basic 
Education Mathematics course, or a 
minimum 60% in Okanagan College's MATH 
120. Students without this requirement may 
write a Math 12 Challenge Exam 
administered by Okanagan College and must 
receive 64% grade or better.  
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in Pre-
calculus Grade 12, or a minimum of 60% in 
Okanagan College MATH 120. Applicants 
who do not satisfy any of these requirements 
may write the Okanagan College 
Mathematics 12 Challenge Exam and must 
receive a minimum of 64%. 

¶ Physics 11 (Physics 12 is recommended) is 
required. Chemistry 11 or Chemistry 12 is 
strongly recommended.  

The Mechanical Engineering Technology program 
stresses the use of computers in solving engineering 
problems. It is recommended that students entering 
the program have some familiarity with computers. 
Computer Science 11 or 12, an introductory course in 
computers, key boarding skills of 20 wpm or computer 
experience is strongly recommended.  

Mature Students 

Applicants who do not have secondary school 
graduation may apply as a mature student provided 
they are at least 19 years of age and have not 
attended secondary school on a full-time basis for a 
year or more. Mature students must complet specific 
entrance requirements that apply to regular 
applicants.  

Mature students without the required 60% grade in 
Mathematics 12 will be permitted to write a 
Mathematics 12 challenge exam. Exemption from 
these admission requirements for mature students is 
based upon a department interview, work experience, 

educational background and the results of a 
Mathematics 12 challenge exam.  

Program Outline 

First Year  
Semester One  

     MECH 131 - Drafting I 
     MECH 133 - Materials Technology 
     MECH 134 - Statics 
     MECH 136 - Application of Engineering Principles 
     MECH 139 - Mechanical Fabrication 

     
CMNS 133 - Technical Writing and 
Communications I 

     
MATH 135 - Mathematics for Mechanical 
Engineering Technology I 

     Co-operative Education Employment Seminar 
Semester Two 

     MECH 142 - Drafting II 
     MECH 144 - Dynamics 
     MECH 146 - Fluid Mechanics 
     MECH 147 - Strength of Materials 
     MECH 148 - Manufacturing Processes 
     MECH 149 - Manufacturing Applications 

     
MATH 145 - Mathematics for Mechanical 
Engineering Technology II 

     MECH 152 - Welding* 

     
MECH 101 Co-op Work Term I (May - August) 4 
months  

     
MECH 102 Co-op Work Term II (September - 
December) 4 months  

     *offered over a one-week period  
Second Year  
Semester Three 

     MECH 232 - Machine Design 
     MECH 233 - Technology Management and Quality 
     MECH 234 - Thermodynamics 
     MECH 235 - Hydraulics and Pneumatics 
     MECH 237 - Computer Applications I 
     MECH 239 - Automation 
     ELEN 236 - Electronic Technology I 
     MECH 253 - Advanced Quality* 

     
MECH 103 Co-op Work Term III (May - August) 4 
months  

     *offered over a one-week period  
Semester Four  

     MECH 240 - Project 

     
CMNS 144 - Technical Writing and 
Communications for Mechanical Engineering 

     
MECH 243 - Production, Planning and Operations 
Management 

     MECH 244 - Applied Thermodynamics and HVAC 
     MECH 247 - Computer Applications II 
     MECH 249 - Robotics and CIM 
     ELEN 246 - Electronic Technology II 
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Network and 

Telecommunications 

Engineering Technology 

Diploma 

This diploma program produces graduates who 
possess the skill set, attitude and knowledge to 
establish careers as certified technologists in the 
fields of local-area and wide-area voice, video and 
integrated data communications. Coursework 
stresses messaging principles and provides insight 
into wired, wireless and fibre-optic signal propagation.  

The rapid development and enrichment of global 
communications has produced a worldwide reliance 
on IP networks and the convergence of data and 
telecommunications has stimulated the need for larger 
and more integrated network implementations. 
Network and Telecommunications engineering 
technologists are trained to design, configure and 
support this telecommunications infrastructure. They 
are employed as network support specialists, network 
operations and telecommunications analysts, 
communications integrators, network administrators 
and consultants.  

National Accreditation: The Network and 
Telecommunications Engineering Technology 
program is nationally accredited by the Canadian 
Technology Accreditation Board (CTAB) with 
recognized major competency areas of Data 
Communications Systems, Internet and Intranet 
Technologies, Computer Network Design and 
Configuration, Network Management and 
Administration, Telephony Systems and Applied 
Research. While attending Okanagan College, 
students may register with the Applied Science 
Technologists and Technicians of BC (ASTTBC). 
Graduates are eligible for registration as an applied 
science technologist after two years of related work 
experience.  

Graduates will possess the:  

¶ skill sets, attitude and knowledge to establish 
careers and work efficiently as certified 
technologists in the fields of network and 
telecommunications engineering; 

¶ understanding of how organizations function 
to provide effective integration of company 
operations and the networked corporate 
systems required today and in the future;  

¶ necessary communication skills and 
knowledge of business operations required 
by corporate managerial roles or start their 
own business as independent entrepreneurs;  

¶ knowledge and practical experience to 
confidently challenge exams that form part of 
current industry certifications; and  

¶ general theoretical skills required to pursue 
life-long learning and/or continue their 
education.  

Admission Requirements 

¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12, an 
equivalent Adult Basic Education Provincial 
Level English course; or a score of 24/40 
(level 4) or better on the LPI. 

¶ A minimum 73% grade in Information and 
Communications Technology II or a 67% 
grade in Information and Communications 
Technology 12 or equivalent experience.  

¶ Students graduating from secondary 
school in or prior to 2012: A minimum of 

67% in Principles of Mathematics 11, or a 
minimum of 60% in either Principles of 
Mathematics 12 or Applications of 
Mathematics 12, or an equivalent Advanced 
Level Adult Basic Education Mathematics 
course, or a minimum of 60% in Okanagan 
College's MATH 120. Applications of 
Mathematics 12 or Principles of Mathematics 
12 is recommended. Students without the 
mathematics requirement may write a 
Mathematics 11 Challenge Exam 
administered by Okanagan College and must 
receive a minimum 64%. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 67% in Pre-
calculus Grade 11, or the equivalent 
Advanced Level Adult Basic Education 
Mathematics course, or a minimum of 60% in 
either Pre-calculus Grade 12 or Foundations 
of Mathematics Grade 12 or the equivalent 
Provincial Level Adult Basic Education 
Mathematics course, or a minimum of 60% in 
Okanagan College's MATH 120. Applicants 
who do not satisfy any of these requirements 
may write the Okanagan College 
Mathematics 11 Challenge Exam and must 
receive a minimum of 64%. 

¶ Physics 11 or 12 is recommended.  

Mature Students: Applicants who do not have 

secondary school graduation may apply as a mature 
student provided they are at least 19 years of age and 
have not attended secondary school on a full-time 
basis for a year or more. Mature students must 
complete specific entrance requirements that apply to 
regular applicants. 
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Program Outline 

First Year  
Semester One  

     
NTEN 111 - Computer Components and 
Peripherals 

     
NTEN 113 - Voice and Data Communications 
Infrastructure 

     
CMNS 113 - Technical Communication for 
Information Technology 

     NTEN 117 - Networks and Telecommunications I 
     COSC 111 - Computer Programming I 

     
MATH 137 - Mathematics for Electronic 
Engineering Technology I 

Semester Two  

     
CMNS 123 - Analysis and Reporting for Information 
Technology 

     
NTEN 126 - Basic Digital Circuits and 
Microprocessors 

     NTEN 127 - Local Area Network Management 
     NTEN 137 - Routing and Switching I 

     
MATH 149 - Mathematics for Network and 
Telecommunications Technology 

     One elective (3 credits) 
Extended Semester (3 weeks)  

     NTEN 116 - Basic Electricity and Electronics 
     NTEN 199 - Topics in Internetworking 
Second Year  
Semester Three  

     NTEN 207 - Enterprise Telecommunications 
     NTEN 216 - Data Communications 
     NTEN 217 - Routing and Switching II 
     NTEN 219 - Linux Server Management 
     Two electives (6 credits) 
Semester Four  

     NTEN 225 - Internetwork Security I 
     NTEN 227 - Carrier Telecommunications 
     NTEN 299 - Network Project 

     
BUAD 231 - Project Management in an Information 
Technology Environment 

     Two electives (6 credits) 
Co-op Group  

     
NTEN 101 Co-op Work Term I (January - April) 4 
months  

     
NTEN 102 Co-op Work Term II (May - August) 4 
months  

     
NTEN 103 Co-op Work Term III (September - 
December) 4 months  

In NTEN classes, approximately one half of the time is 
devoted to hands-on laboratory work. Course work 
will include field trips to local industry.  
     

 
Technical, Business, Administration and 
Communication Electives  

     15 credits of electives are included in the program  

     

12 of these credits must be approved Computer 
Systems and Applications courses, or Electronics 
courses, or Computer Science courses eligible for 
credit towards the Bachelor of Computer 
Information Systems (BCIS) program, or Math 
courses eligible for credit towards the BCIS 

program. COSC 115, 122 and 127 are not eligible 
for credit towards the NTEN diploma. 

     

3 of these credits must be either Business 
Administration (BUAD) courses eligible for credit 
towards the Bachelor of Business Administration 
(BBA) program or Communication (CMNS) 
courses. BUAD 128 is not eligible for credit towards 
the NTEN diploma. 

 

Sustainable Construction 

Management Technology 

Diploma 

This program is subject to funding. The 
implementation date will be announced. Please 
watch for further updates. 

The Sustainable Construction Management 

Technology program is a three-year diploma program, 

based at the Centre of Excellence at Okanagan 

College's Penticton campus. 

 

The goals of the program are to educate, train and 

equip students so they are able to play a leading role 

in the construction industry - both in Canada and 

Internationally - to deliver projects that achieve high 

sustainability performance. 

 

The program will provide students with the technical, 

business and interpersonal skills required to 

effectively manage construction projects of varying 

size and complexity, emphasizing sustainable design 

principles. Students will develop the technical 

knowledge and skills required to construct large 

infrastructure projects - from planning through to 

completion. Students will also learn to estimate 

material requirements and costs, schedule and 

manage construction projects, do field surveying for 

building layout and create structural designs of simple 

buildings. Students use computers for coursework, 

which will be available at the College, however, it may 

be advantageous for students to provide their own 

laptop computer, with Windows compatibility for use 

with specialist software. 

 

The program follows the Problem-Based Learning 

(PBL) approach to influence, shape and guide the 

emerging generation of construction professionals. 

The learning objectives of the program will follow a 

problem-based approach, so that students are 

empowered to learn how to influence the sustainable 

potential and performance of projects in the industry 
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in which many graduates will find themselves working. 

 

Students will have an opportunity to gain work 

experience by participating in paid co-op work with a 

construction-related company. Such experience 

increases students' employment opportunities and 

their value to their employers upon graduation.  

 

The format of the program follows five main themes 

that address the different aspects of sustainable 

construction management technology (SCMT). The 

five themes are as follows: 

1. Commercial Studies; 
2. Building Studies; 
3. Sustainability Studies; 
4. Core Studies; 
5. Projects. 

The content of these themes has been developed 

through consultation with industry-experienced 

people - both internal and external. 

 

The first two themes address the core study areas of 

construction management from commercial and 

building aspects. These include quantity surveying, 

estimating, procurement, planning, processes and 

construction. The sustainability theme educates 

potential construction managers and site 

superintendents about the ideals of sustainability and 

then, how to deliver sustainable developments 

practically. The core studies theme includes courses 

on business management, math, communications, 

law, engineering and human resources. The projects 

consist of practical laboratories that may take place in 

the college or elsewhere in the local community or 

further afield. 

 

On graduation, there will be a wide choice of career 

opportunities as a site superintendent, general 

contractor, subcontractor, material supplier, field 

coordinator, quantity surveyor, estimator, inspector, 

project manager, scheduler or contract manager. The 

business elements of the program may also offer 

opportunities to establish a new construction 

company - one which specializes in sustainable 

development and construction. 

 

The program intends to obtain certification with the 

Applied Science Technologist and Technicians of 

British Columbia (ASTTBC) and the Canadian 

Technology Accreditation Board (CTAB). 

Admission Requirements 

¶ BC secondary school graduation, or 19 years 
of age and out of secondary school for one 
year as of the first day of classes. 

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples, Technical and 
Professional Communications 12, or an 
equivalent Provincial Level Adult Basic 
Education English course. Applicants with a 
passing grade of less than 60% will be 
required to write the Language Proficiency 
Index test and obtain a minimum score of 
level 4. (Note: Communications 12 is not 
acceptable.) 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 67% in 
Principles of Mathematics 11, or a minimum 
of 60% in Principles of Mathematics 12 or 
Applications of Mathematics 12, or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course, or a 
minimum of 60% in Okanagan College's 
MATH 120. Principles of Mathematics 12 or 
Applications of Mathematics 12 are 
recommended. Students without this 
requirement may write a Math 11 challenge 
exam administered by Okanagan College 
and must receive 64% or better. The 
mathematics requirement must be 
successfully completed no more than seven 
years prior to enrolment in the program. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 67% in Pre-
calculus Grade 11, or a minimum of 60% in 
either Pre-calculus Grade 12 or Foundations 
of Mathematics Grade 12, or a minimum of 
60% in Okanagan College MATH 120. One 
of the Grade 12 mathematics courses is 
recommended. Applicants who do not satisfy 
any of these requirements may write the 
Okanagan College Mathematics 11 
Challenge Exam and must receive a 
minimum of 64%. 
The mathematics requirement must be 
satisfied no more than seven years prior to 
enrolment in the program. 

Graduation Requirements 

Students must complete the 95 credits of prescribed 

study with a minimum graduating grade average of 

60% for all courses counting towards the diploma. 

Program Outline 

Fall Year 1 
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     SCMT 111 -  
     SCMT 112 -  
     SCMT 121 -  
     SCMT 122 -  
     SCMT 131 -  
     MATH 134 -  
Winter Year 1 

     SCMT 113 -  
     SCMT 123 -  
     SCMT 124 -  
     SCMT 132 -  

     
CMNS 133 - Technical Writing and 
Communications I 

     SCMT 151 -  
Fall Year 2 

     SCMT 211 -  
     SCMT 221 -  
     SCMT 222 -  
     SCMT 231 -  
     CIEN 134 - Statics and Strength of Materials I 
     BUAD 128 - Computer Applications I 
Winter Year 2 

     SCMT 212 -  
     SCMT 223 -  
     SCMT 232 -  
     CIEN 248 - Construction Law 
     BUAD 123 - Management Principles 
Fall Year 3 

     SCMT 311 -  
     SCMT 321 -  
     SCMT 331 -  

     
CMNS 143 - Technical Writing and 
Communications II 

     SCMT 351 -  
Winter Year 3 

     SCMT 312 -  
     SCMT 322 -  
     SCMT 332 -  
     BUAD 269 - Human Resources Management 
     SCMT 352 -  
 

Water Engineering Technology 

Diploma 
This program is a 2.5 year engineering technology 

program which provides training in the environmental 

monitoring along with design, use and maintenance of 

water systems and wastewater and waste disposal 

facilities. The analysis, distribution and treatment of 

water and wastewater as required by municipalities, 

water-use industries and environmental monitoring 

agencies are an integral part of the program. Areas of 

study include hydrology, hydraulics, instrumentation 

and control, water and wastewater management, 

biology and chemistry as they relate to environmental 

monitoring, data collection and analysis, along with 

treatment and distribution of water and wastewater. 

 

Courses include surveying, computer science, 

mathematics, technical communication, physics and 

environmental law. Emphasis will be placed on 

practical experience in analytical techniques, 

equipment maintenance and trouble shooting, and 

data management. 

 

The program offers two semesters of common 

curriculum after which the students must specialize in 

either the Water and Wastewater Technology (WWT) 

option or the Environmental Monitoring (EM) option.  

 

The WWT option offers training in the areas of 

engineering technology, municipal sewage treatment, 

industrial wastewater treatment, domestic waterworks 

and irrigation systems. Topics include water plant 

design, water maintenance collection and distribution 

systems, and water analysis and treatment for human 

consumption and discharge to the environment.  

 

The EM option provides training for technologists 

responsible for monitoring and planning as it relates to 

water quality and quantity in domestic, industrial or 

natural settings, as public or private employees. 

Topics include an understanding of techniques to 

assess chemical, biological and physical aspects of 

water quality along with hydrological and climate data 

analysis, interpretation and reporting. Relevant 

regulatory water quality standards will also be 

explored.  

 

Upon completion of the program, graduates will 

receive a diploma in Water Engineering Technology in 

one of the options listed above. 

 

The program is nationally accredited by the Canadian 

Technology Accreditation Board (CTAB) and is thus 

recognized by both the Applied Science Technologists 

and Technicians of British Columbia and the College 

of Applied Biology of British Columbia. Graduates are 

eligible for registration as an Applied Science 

Technologist (AScT) and/or a Registered Biology 

Technologist (RBTech) after two years of related work 

experience. Graduates are also eligible to write 

certification exams administered by the Environmental 

Operators Certificate Program (EOCP) of BC. 

Graduates with eight months of work experience are 

eligible to write the EOCP Level 1 Examination. 

 

Water Engineering Technology graduates have a 

variety of options for continuing their education.  The 

following list summarizes the Universities and degree 

programs where Water Engineering Technology 
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graduates receive credit for two years of 

undergraduate training: 

¶ Royal Roads University; Bachelor of Science 
in either Environmental Science or 
Environmental Management;    

¶ BCIT, Bachelor of Technology in 
Environmental Engineering Technology; 

¶ Thompson Rivers University, Bachelor of 
Technology in Trades & Technology 
Leadership; and 

¶ Athabasca University, Bachelor of Science in 
a variety of disciplines. 

Admission Requirements 

¶ Grade 12 or equivalent. 

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12, an 
equivalent Adult Basic Education Provincial 
Level English course; or a score of 24/40 
(level 4) or better on the LPI. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 67% in 
Principles of Mathematics 11, or a minimum 
of 60% in Principles of Mathematics 12 or 
Applications of Mathematics 12, or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course, or a 
minimum 60% grade in Okanagan College's 
MATH 120. Students without this 
requirement may write a Mathematics 11 
Challenge Exam administered by Okanagan 
College and must receive a minimum 64%. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 67% in Pre-
calculus Grade 11, or a minimum of 60% in 
Pre-calculus Grade 12, or a minimum of 60% 
in Okanagan College MATH 120. Applicants 
who do not satisfy any of these requirements 
may write the Okanagan College 
Mathematics 11 Challenge Exam and must 
receive a minimum of 64%. 

¶ Chemistry 11 with a grade of 67% or better. 

Mature Students: Applicants who do not have 

secondary school graduation may apply as a mature 
student provided they are at least 19 years of age and 
have not attended secondary school on a full-time 
basis for a year or more. Mature students must 
complet specific entrance requirements that apply to 
regular applicants. 

Program Outline 

First Year - All Options 

Semester One 

     
CHEM 118 - Introductory Chemistry for Water 
Engineering Technology 

     COSC 115 - Microcomputer Orientation 

     
CMNS 133 - Technical Writing and 
Communications I 

     
MATH 128 - Mathematics for Water Engineering 
Technology 

     WET 111 - Hydrology 
     WET 113 - Basic Electricity 
     WET 115 - Basic Instrumentation 
Semester Two 

     BIOL 175 - Environmental Biology 
     CHEM 128 - Water Chemistry 

     
WET 121 - Introductory Water and Wastewater 
Management 

     WET 122 - Hydraulics 
     WET 123 - Instrumentation 

     
WET 124 - Maintenance I (Power Supplies, Drives 
and Lubricants) 

     WET 100 - Surverying 
     WET 120 - Chlorination 

     
WET 101 Co-op Work Term I (May - August) 4 
months  

     
WET 102 Co-op Work Term II (September - 
December) 4 months  

 

Second Year - Water and Wastewater Technology 
Option 
Semester Three 

     BIOL 278 - Microbiology of Water and Wastewater 
     One of CHEM 214 or CHEM 218: 

     
CHEM 214 - Quantitative Chemical Analysis I 
(students entering Semester Three in 2012 will take 
CHEM 214), or 

     
CHEM 218 - Applications of Environmental 
Chemistry (students entering Semester Three in 
2013 will take CHEM 218) 

     
COSC 127 - Computer Applications for Water 
Engineering Technology (WET) 

     WET 210 - Maintenance II 

     
CMNS 143 - Technical Writing and 
Communications II (students starting the WET 
program in Fall 2011 will not take this course) 

     WET 211 - Wastewater Treatment 
     WET 213 - Process Control Theory 

     
WET 103 Co-op Work Term III (May - August) 4 
months  

Semester Four 

     
CHEM 224 - Quantitative Chemical Analysis II 
(students entering Semester Four in 2011 and 2012 
will take CHEM 224), or 

     
CHEM 226 - Introduction to Analytical Chemistry 
(students entering Semester Four in 2013 will take 
CHEM 226) 

     WET 216 - Geographic Information Systems 

     
WET 202 - Wet Capstone Project (only students 
starting the WET program in Fall 2011 or after will 
take WET 202) 

     WET 221 - Environmental Law (students starting 
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the WET program in Fall 2011 will take this course 
in Semester Three) 

     
WET 222 - Water Distribution and Wastewater 
Collection 

     WET 223 - Computer Control Applications 

     
WET 224 - Advanced Water Treatment and 
Distribution 

     
WET 226 - Advanced Wastewater and Solid Waste 
Technology 

 

Second Year - Environmental Monitoring Option 
Semester Three 

     BIOL 278 - Microbiology of Water and Wastewater 
     One of CHEM 214 or CHEM 218: 

     
CHEM 214 - Quantitative Chemical Analysis I 
(students entering Semester Three in 2012 will take 
CHEM 214), or 

     
CHEM 218 - Applications of Environmental 
Chemistry (students entering Semester Three in 
2013 will take CHEM 218) 

     STAT 121 - Elementary Statistics 

     
COSC 127 - Computer Applications for Water 
Engineering Technology (WET) 

     
CMNS 143 - Technical Writing and 
Communications II (students starting the WET 
program in Fall 2011 will not take this course) 

     WET 201 - Applied Environmental Hydrogeology 
     GEOG 205 - Geographical Hydrology 

     
WET 103 Co-op Work Term III (May - August) 4 
months  

Semester Four 

     BIOL 275 - Freshwater Plants and Animals 
     BIOL 279 - Limnological Methods 

     
CHEM 224 - Quantitative Chemical Analysis II 
(students entering Semester Four in 2011 and 2012 
will take CHEM 224), or 

     
CHEM 226 - Introduction to Analytical Chemistry 
(students entering Semester Four in 2013 will take 
CHEM 226) 

     WET 216 - Geographic Information Systems 

     
WET 202 - Wet Capstone Project (only students 
starting the WET program in Fall 2011 or after will 
take WET 202) 

     
WET 221 - Environmental Law (students starting 
the WET program in Fall 2011 will take this course 
in Semester Three)  

Plus one elective from the following list of courses: 
     MATH 112 - Calculus I 
     GEOG 212 - Weather and Climate 
     WET 240 - Directed Studies in WET 
 

Okanagan College Electronic 

Engineering Technology Bridge 

to UBC Okanagan Electrical 

Engineering 
Upon completion of this program, graduates of 

Okanagan College©úÊs Electronic Engineering 

Technology program will be able to bridge into second 

year, second semester of Electrical Engineering at 

UBC Okanagan. 

 

The program consists of courses intended to broaden 

and deepen the student©úÊs knowledge to allow 

them to succeed in the Electrical Engineering degree 

program at UBC-O. It has been developed in 

cooperation with UBC-O. The program uses existing 

courses offered by Okanagan College and can be 

taken part-time. Some courses may be taken through 

Distance Education (ENGL 100, some 

Arts/Humanities). The program will take one semester 

full-time, or longer if taken part-time. 

Admission Requirements 

Completion of Okanagan College©úÊs Electronic 

Engineering Technology diploma program with a 

minimum graduating grade average of 80%. 

Note 

Students must achieve a minimum of 60% in each 

bridge course and achieve a combined grade average 

of a minimum of 70% in CHEM 111, MECH 134, 

MATH 212, and PHYS 215 to be eligible for 

admissions to the UBCO Electrical Engineering 

program. 

Program Outline 

     ENGL 100 - University Writing 
     CHEM 111 - Principles of Chemistry I 
     MECH 134 - Statics 
     MECH 133 - Materials Technology 
     MATH 212 - Calculus III 
     PHYS 215 - Thermodynamics 
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Business 

Business Administration 

The Okanagan School of Business offers students 
practical and applied business education to prepare 
them for employment in the workplace. The School 
has three departments: Business Administration, 
Office Administration and Commercial Aviation. 

The Business Administration department offers a four-
year Bachelor of Business Administration (BBA) 
degree focused on business in the Canadian and 
international context; a two-year Diploma in Business 
Administration with options in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management, 
Marketing, and General Studies; and various 
certificate programs to serve the needs of part-time 
students who wish to obtain training and certification 
in specific areas of business. 

Business Administration diploma and degree 
programs have a co-operative education component, 
which provides students with the opportunity for work-
related experiences to enhance their education. The 
co-op work terms also ensure that the programs 
continue to meet workplace requirements. 

The Okanagan School of Business believes in life-
long learning and strives for laddering opportunities 
for all learners. Course offerings are available to full-
time and part-time students on campus or by distance 
delivery. Prior learning assessment (PLA) is available 
for those with previous education, training or work 
experience. Bridging opportunities exist for students 
from Office Administration and other departments to 
move into the Business Administration program. 
Graduates of the Business Administration program 
benefit from extensive transferability to various 
professional associations. 

All professors and instructors in the faculty are 
dedicated to student success and ensuring that the 
program meets the needs of students and employers. 
Faculty members set a high standard on expected 
performance - both for their students and for 
themselves. They remain current in their field through 
professional development activities and various 
research activities. All faculty members have work 
experience that qualifies them to be the experts in the 
field in which they are teaching. 

Office Administration Program: Graduates of Office 

Administration programs have excellent 
communication skills, are proficient in a variety of 
software programs and possess a good knowledge of 

the business environment. Office Administration 
graduates are key members of business 
organizations, have up-to-date skills, are able to solve 
problems and exercise good judgement. Students can 
choose from entry-level programs to specialty 
programs. This program ladders from one certificate 
to another as well as to other programs within 
Okanagan College and other institutions. 

Commercial Aviation Program: Okanagan College 

offers a Commercial Aviation diploma with Southern 
Interior Flight Centre - Kelowna. This program is 
designed for men and women who are interested in 
pursuing a career in aviation. The program provides 
students with academic experience in conjunction with 
the aviation training required by Transport Canada. In 
addition to receiving aviation experience, graduates 
are prepared to enter into the field of commercial 
aviation. Careers include piloting for charter 
companies, regional carriers and private corporations, 
and may lead to job opportunities with major airline 
companies. 

Business - Meet the Faculty 
Department of Business Administration 

 

You may also visit the department's website: 

www.okanagan.bc.ca/business.   

Bachelor of Business 

Administration 

This unique four-year degree program focuses on 
business in the Canadian and international context. 
Year one of the program provides a solid foundation 
in general business. In subsequent years, 
specializations are available in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management, and 
Marketing. A General Studies specialization is also 
available to those who want to take elective courses 
from a variety of specialities. Business and non-
business electives are also part of the program. 

Admission Requirements 

Entry into the first year of the degree program: 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum of 70% in one of English 12, 
English 12 First Peoples or TPC 12 
(Technical and Professional 

http://www.okanagan.bc.ca/departments/business2/Faculty___Staff/Business_Administration.html
http://www.okanagan.bc.ca/business
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Communications), or an equivalent 
Provincial Level ABE English course. 
Applicants with a passing grade of less than 
70% will be required to write the LPI 
(Language Proficiency Index) test and obtain 
a minimum score of level 5. Note 
Communications 12 is not acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 85% in 
Applications of Mathematics 12 or a 
minimum of 60% in either Principles of 
Mathematics 12 or an equivalent Provincial 
Level Adult Basic Education mathematics 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. 

Secondary students who enter the Business 
Administration degree or diploma program with a 
minimum grade of 73% in Accounting 12 may request 
credit for BUAD 111 (Financial Accounting I). 

Selective Admission Process: Applicants will be 

granted admission based on their grade average for 
English, Mathematics and two other academic 
courses chosen to the advantage of the applicant. 

Mature Applicants  

Mature applicants are at least 19 years of age and 
have been out of full-time secondary study for at least 
one year. Secondary graduation will be waived for 
mature applicants. Mature applicants without English 
12 can write the LPI and must receive a minimum 
score of level 5. Mature applicants without 
Mathematics 12 can take the Mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 20/25 is required. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 

entrance requirements have been successfully 
completed. 

Entry into the third year of the degree program: 

¶ Successful completion of a recognized 
Business Administration diploma program or 
equivalent with a minimum grade average of 
67%; or completion of 60 university-level 
credits (with a minimum of 24 credits at the 
200-level or higher) with a minimum grade 
average of 67%; or completion of an 
Associate Degree in Arts or Science with a 
minimum grade average of 67%. 

¶ Applicants must submit a statement (500 
words maximum) outlining their personal 
objectives and career goals. 

¶ Applicants must submit a statement (500 
word maximum) outlining their work 
experience and community involvement. 

Selective Admission Process: Applicants will be 

ranked and admitted according to the grade average 
of their respective diploma, associate degree or 60 
credits of university courses, as stated above. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must complete 120 credits and obtain a 

minimum graduating grade average of 60% to be 

eligible for a Bachelor of Business Administration 

degree. 

Program Outline 

Students must complete a minimum of 120 credit 
hours as prescribed below: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
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     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     CMNS 112 - Business Communication I** 
     CMNS 122 - Business Communication II** 
     MATH 114 - Business Mathematics* 
     STAT 124 - Business Statistics* 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     PHIL 350 - Business Ethics 

     
21 credits of Business electives at the 300 level or 
higher 

     
15 credits of Business electives at the 100 level or 
higher 

     
12 credits of Business or non-business electives 
at the 300 level or higher 

     
3 credits of Business or non-business electives at 
the 100 level or higher 

     
9 credits of non-business electives at the 100 
level or higher 

Note 

*With permission of the department other MATH or 
STAT courses may be substituted. STAT 121 is an 
approved substitute for STAT 124.  
**With permission of the department other CMNS or 
ENGL courses may be substituted. Six credits of 
CMNS or ENGL are required for graduation, but nine 
credits are strongly recommended. 
Non-business electives must be part of a diploma or 
degree program. COSC 122, MATH 111, MATH 120 
and MATH 160 cannot be used as non-business 
electives in the BBA program. 
Students who entered a business program prior to 
2003 should check the Okanagan College School of 
Business website at 
http://www.okanagan.bc.ca/business. 
 

Bachelor of Business 

Administration - Accounting 

Specialty 

Admission Requirements 

Entry into the first year of the degree program: 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum of 70% in one of English 12, 
English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course. 
Applicants with a passing grade of less than 
70% will be required to write the LPI 
(Language Proficiency Index) test and obtain 
a minimum score of level 5. Note 
Communications 12 is not acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 85% in 
Applications of Mathematics 12 or a 
minimum of 60% in either Principles of 
Mathematics 12 or an equivalent Provincial 
Level Adult Basic Education mathematics 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. 

Secondary students who enter the Business 
Administration degree or diploma program with a 
minimum grade of 73% in Accounting 12 may request 
credit for BUAD 111 (Financial Accounting I). 

Selective Admission Process: Applicants will be 

granted admission based on their grade average for 
English, Mathematics and two other academic 
courses chosen to the advantage of the applicant. 

Mature Applicants  

Mature applicants are at least 19 years of age and 
have been out of full-time secondary study for at least 
one year. Secondary graduation will be waived for 
mature applicants. Mature applicants without English 
12 can write the LPI and must receive a minimum 
score of level 5. Mature applicants without 
Mathematics 12 can take the Mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 20/25 is required. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
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will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Entry into the third year of the degree program: 

¶ Successful completion of a recognized 
Business Administration diploma program or 
equivalent with a minimum grade average of 
67%; or completion of 60 university-level 
credits (with a minimum of 24 credits at the 
200-level or higher) with a minimum grade 
average of 67%; or completion of an 
Associate Degree in Arts or Science with a 
minimum grade average of 67%.  

¶ Applicants must submit a statement (500 
words maximum) outlining their personal 
objectives and career goals.  

¶ Applicants must submit a statement (500 
word maximum) outlining their work 
experience and community involvement. 

Selective Admission Process: Applicants will be 

ranked and admitted according to the grade average 
of their respective diploma, associate degree or 60 
credits of university courses, as stated above. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must complete 120 credits and obtain a 

minimum graduating grade average of 60% to be 

eligible for a Bachelor of Business Administration 

degree. 

Students who wish to specialize in Accounting must 
meet the specialty requirements listed below under 
Accounting Specialty. Students who only meet the 
basic requirements will continue to earn a general 
studies BBA. 

Program Outline 

Students must complete a minimum of 120 credit 

hours as prescribed below: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     CMNS 112 - Business Communication I** 
     CMNS 122 - Business Communication II** 
     MATH 114 - Business Mathematics* 
     STAT 124 - Business Statistics* 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     PHIL 350 - Business Ethics 

     
21 credits of Business electives at the 300 level or 
higher 

     
15 credits of Business electives at the 100 level or 
higher 

     
12 credits of Business or non-business electives 
at the 300 level or higher 

     
3 credits of Business or non-business electives at 
the 100 level or higher 

     
9 credits of non-business electives at the 100 level 
or higher 

Note 

*With permission of the department other MATH or 
STAT courses may be substituted. STAT 121 is an 
approved substitute for STAT 124.  
**With permission of the department other CMNS or 
ENGL courses may be substituted. Six credits of 
CMNS or ENGL are required for graduation, but nine 
credits are strongly recommended. 
Non-business electives must be part of a diploma or 
degree program. COSC 122, MATH 111, MATH 120 
and MATH 160 cannot be used as non-business 
electives in the BBA program. 
Students who entered a business program prior to 
2003 should check the Okanagan College School of 
Business website at www.okanagan.bc.ca/business. 
 

Accounting Specialty 

While satisfying all the requirements outlined above 
for the Bachelor of Business Administration degree, 
students must include the following courses in their 
Business elective choices to specialize in Accounting. 
Required courses: 

     BUAD 121 - Financial Accounting II 
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     BUAD 208 - Canadian Income Tax I 
     BUAD 263 - Intermediate Accounting I 
     BUAD 273 - Intermediate Accounting II 
Plus four of: 

     BUAD 359 - Accounting Theory 
     BUAD 362 - Advanced Financial Accounting 
     BUAD 364 - Internal Control and Audit 
     BUAD 365 - Cost Accounting 
     BUAD 366 - Advanced Managerial Accounting 
     BUAD 367 - Fraud Examination 

     
BUAD 368 - Selected Topics: Advanced 
Accounting 

     BUAD 369 - Canadian Income Tax II 
     BUAD 420 - Audit Practice Set 
 

Bachelor of Business 

Administration - Finance 

Specialty 

Admission Requirements 

Entry into first year of the degree program: 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum of 70% in one of English 12, 
English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course. 
Applicants with a passing grade of less than 
70% will be required to write the LPI 
(Language Proficiency Index) test and obtain 
a minimum score of level 5. Note 
Communications 12 is not acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 85% in 
Applications of Mathematics 12 or a 
minimum of 60% in either Principles of 
Mathematics 12 or an equivalent Provincial 
Level Adult Basic Education mathematics 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. 

Secondary students who enter the Business 
Administration degree or diploma program with a 

minimum grade of 73% in Accounting 12 may request 
credit for BUAD 111 (Financial Accounting I). 

Selective Admission Process: Applicants will be 

granted admission based on their grade average for 
English, Mathematics and two other academic 
courses chosen to the advantage of the applicant. 

Mature applicants are at least 19 years of age and 

have been out of full-time secondary study for at least 
one year. Secondary graduation will be waived for 
mature applicants. Mature applicants without English 
12 can write the LPI and must receive a minimum 
score of level 5. Mature applicants without 
Mathematics 12 can take the Mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 20/25 is required. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Entry into the third year of the degree program: 

¶ Successful completion of a recognized 
Business Administration diploma program or 
equivalent with a minimum grade average of 
67%; or completion of 60 university-level 
credits (with a minimum of 24 credits at the 
200-level or higher) with a minimum grade 
average of 67%; or completion of an 
Associate Degree in Arts or Science with a 
minimum grade average of 67%. 

¶ Applicants must submit a statement (500 
words maximum) outlining their personal 
objectives and career goals. 

¶ Applicants must submit a statement (500 
word maximum) outlining their work 
experience and community involvement. 

Selective Admission Process: Applicants will be 

ranked and admitted according to the grade average 
of their respective diploma, associate degree or 60 
credits of university courses, as stated above. 
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Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must complete 120 credits and obtain a 
minimum graduating grade average of 60% to be 
eligible for a Bachelor of Business Administration 
degree. 

Students who wish to specialize in Financial Services 
must meet the specialty requirements listed below 
under Finance Specialty. Students who only meet the 
basic requirements will continue to earn a general 
studies BBA. 

Program Outline 

Students must complete a minimum of 120 credit 
hours as prescribed below: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     CMNS 112 - Business Communication I** 
     CMNS 122 - Business Communication II** 
     MATH 114 - Business Mathematics* 
     STAT 124 - Business Statistics* 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     PHIL 350 - Business Ethics 

     
21 credits of Business electives at the 300 level or 
higher 

     
15 credits of Business electives at the 100 level or 
higher 

     
12 credits of Business or non-business electives 
at the 300 level or higher 

     
3 credits of Business or non-business electives at 
the 100 level or higher 

     
9 credits of non-business electives at the 100 level 
or higher 

Note 

*With permission of the department other MATH or 
STAT courses may be substituted. STAT 121 is an 
approved substitute for STAT 124.  
**With permission of the department other CMNS or 
ENGL courses may be substituted. Six credits of 
CMNS or ENGL are required for graduation, but nine 
credits are strongly recommended. 
Non-business electives must be part of a diploma or 
degree program. COSC 122, MATH 111, MATH 120 
and MATH 160 cannot be used as non-business 
electives in the BBA program. 
Students who entered a business program prior to 
2003 should check the Okanagan College School of 
Business website at www.okanagan.bc.ca/business. 
 

Finance Specialty 

While satisfying all the requirements outlined above 
for the Bachelor of Business Administration degree, 
students must include the following courses in their 
Business elective choices to specialize in Finance. 
Eight courses from the following: 

     BUAD 208 - Canadian Income Tax I 

     
BUAD 234 - Risk and Retirement Planning: 
Comprehensive Practices 

     
BUAD 235 - Wealth Management and Estate 
Planning 

     BUAD 250 - Canadian Securities 
     BUAD 251 - Personal Financial Planning 
     BUAD 296 - Long-term Capital Management 
     BUAD 350 - Capital Markets 
     BUAD 353 - Derivative Securities 

     
BUAD 356 - Contemporary Practices in Financial 
Planning 

     BUAD 360 - Canadian Financial Institutions 
     BUAD 361 - Selected Topics: Financial Services 
     BUAD 369 - Canadian Income Tax II 
     BUAD 450 - Investment Management 
 

Bachelor of Business 

Administration - Hospitality and 

Tourism Management Specialty 

Admission Requirements 

Entry into the first year of the degree program: 

Regular Applicants 
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¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum of 70% in one of English 12, 
English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course. 
Applicants with a passing grade of less than 
70% will be required to write the LPI 
(Language Proficiency Index) test and obtain 
a minimum score of level 5. Note 
Communications 12 is not acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 85% in 
Applications of Mathematics 12 or a 
minimum of 60% in either Principles of 
Mathematics 12 or an equivalent Provincial 
Level Adult Basic Education mathematics 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. 

Secondary students who enter the Business 
Administration degree or diploma program with a 
minimum grade of 73% in Accounting 12 may request 
credit for BUAD 111 (Financial Accounting I). 

Selective Admission Process: Applicants will be 

granted admission based on their grade average for 
English, Mathematics and two other academic 
courses chosen to the advantage of the applicant. 

Mature Applicants  

Mature applicants are at least 19 years of age and 
have been out of full-time secondary study for at least 
one year. Secondary graduation will be waived for 
mature applicants. Mature applicants without English 
12 can write the LPI and must receive a minimum 
score of level 5. Mature applicants without 
Mathematics 12 can take the Mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 20/25 is required. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 

prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Entry into the third year of the degree program: 

¶ Successful completion of a recognized 
Business Administration diploma program or 
equivalent with a minimum grade average of 
67%; or completion of 60 university-level 
credits (with a minimum of 24 credits at the 
200-level or higher) with a minimum grade 
average of 67%; or completion of an 
Associate Degree in Arts or Science with a 
minimum grade average of 67%.  

¶ Applicants must submit a statement (500 
words maximum) outlining their personal 
objectives and career goals.  

¶ Applicants must submit a statement (500 
word maximum) outlining their work 
experience and community involvement. 

Selective Admission Process: Applicants will be 

ranked and admitted according to the grade average 
of their respective diploma, associate degree or 60 
credits of university courses, as stated above. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must complete 120 credits and obtain a 
minimum graduating grade average of 60% to be 
eligible for a Bachelor of Business Administration 
degree. 

Students who wish to specialize in Hospitality and 
Tourism Management must meet the specialty 
requirements listed below under Hospitality and 
Tourism Management Specialty. Students who only 
meet the basic requirements will continue to earn a 
general studies BBA. 
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Program Outline 

Students must complete a minimum of 120 credit 
hours as prescribed below: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     CMNS 112 - Business Communication I** 
     CMNS 122 - Business Communication II** 
     MATH 114 - Business Mathematics* 
     STAT 124 - Business Statistics* 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     PHIL 350 - Business Ethics 

     
21 credits of Business electives at the 300 level or 
higher 

     
15 credits of Business electives at the 100 level or 
higher 

     
12 credits of Business or non-business electives 
at the 300 level or higher 

     
3 credits of Business or non-business electives at 
the 100 level or higher 

     
9 credits of non-business electives at the 100 level 
or higher 

Note 

*With permission of the department other MATH or 
STAT courses may be substituted. STAT 121 is an 
approved substitute for STAT 124.  
**With permission of the department other CMNS or 
ENGL courses may be substituted. Six credits of 
CMNS or ENGL are required for graduation, but nine 
credits are strongly recommended. 
Non-business electives must be part of a diploma or 
degree program. COSC 122, MATH 111, MATH 120 
and MATH 160 cannot be used as non-business 
electives in the BBA program. 
Students who entered a business program prior to 
2003 should check the Okanagan College School of 
Business website at www.okanagan.bc.ca/business. 
 

Hospitality and Tourism Management 
Specialty 

While satisfying all the requirements outlined above 

for the Bachelor of Business Administration degree, 
students must include the following courses in their 
Business elective choices to specialize in Hospitality 
and Tourism Management. 
Required courses: 

     BUAD 206 - The Business of Tourism 
     BUAD 207 - Restaurant Cost Controls 
     BUAD 218 - Restaurant Operations Management 
     BUAD 220 - Hotel Management 
Plus four of: 

     BUAD 308 - Multicultural Management 

     
BUAD 332 - Selected Topics: Hospitality and 
Tourism Management 

     BUAD 334 - Sports and Events Marketing 
     BUAD 390 - Properties Management 
     BUAD 392 - Adventure & Eco Tourism 
 

Bachelor of Business 

Administration - Human 

Resources Management 

Specialty 

Admission Requirements 

Entry into the first year of the degree program: 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum of 70% in one of English 12, 
English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course. 
Applicants with a passing grade of less than 
70% will be required to write the LPI 
(Language Proficiency Index) test and obtain 
a minimum score of level 5. Note 
Communications 12 is not acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 85% in 
Applications of Mathematics 12 or a 
minimum of 60% in either Principles of 
Mathematics 12 or an equivalent Provincial 
Level Adult Basic Education mathematics 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. 
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Secondary students who enter the Business 
Administration degree or diploma program with a 
minimum grade of 73% in Accounting 12 may request 
credit for BUAD 111 (Financial Accounting I). 

Selective Admission Process: Applicants will be 

granted admission based on their grade average for 
English, Mathematics and two other academic 
courses chosen to the advantage of the applicant. 

Mature Applicants  

Mature applicants are at least 19 years of age and 
have been out of full-time secondary study for at least 
one year. Secondary graduation will be waived for 
mature applicants. Mature applicants without English 
12 can write the LPI and must receive a minimum 
score of level 5. Mature applicants without 
Mathematics 12 can take the Mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 20/25 is required. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Entry into the third year of the degree program: 

¶ Successful completion of a recognized 
Business Administration diploma program or 
equivalent with a minimum grade average of 
67%; or completion of 60 university-level 
credits (with a minimum of 24 credits at the 
200-level or higher) with a minimum grade 
average of 67%; or completion of an 
Associate Degree in Arts or Science with a 
minimum grade average of 67%.  

¶ Applicants must submit a statement (500 
words maximum) outlining their personal 
objectives and career goals.  

¶ Applicants must submit a statement (500 
word maximum) outlining their work 
experience and community involvement. 

Selective Admission Process: Applicants will be 

ranked and admitted according to the grade average 

of their respective diploma, associate degree or 60 
credits of university courses, as stated above. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must complete 120 credits and obtain a 
minimum graduating grade average of 60% to be 
eligible for a Bachelor of Business Administration 
degree. 

Students who wish to specialize in Human Resources 
Management must meet the specialty requirements 
listed Human Resources Management Specialty. 
Students who only meet the basic requirements will 
continue to earn a general studies BBA. 

Program Outline 

Students must complete a minimum of 120 credit 
hours as prescribed below: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     CMNS 112 - Business Communication I** 
     CMNS 122 - Business Communication II** 
     MATH 114 - Business Mathematics* 
     STAT 124 - Business Statistics* 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     PHIL 350 - Business Ethics 

     
21 credits of Business electives at the 300 level or 
higher 
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15 credits of Business electives at the 100 level or 
higher 

     
12 credits of Business or non-business electives 
at the 300 level or higher 

     
3 credits of Business or non-business electives at 
the 100 level or higher 

     
9 credits of non-business electives at the 100 level 
or higher 

Note 

*With permission of the department other MATH or 
STAT courses may be substituted. STAT 121 is an 
approved substitute for STAT 124.  
**With permission of the department other CMNS or 
ENGL courses may be substituted. Six credits of 
CMNS or ENGL are required for graduation, but nine 
credits are strongly recommended. 
Non-business electives must be part of a diploma or 
degree program. COSC 122, MATH 111, MATH 120 
and MATH 160 cannot be used as non-business 
electives in the BBA program. 
Students who entered a business program prior to 
2003 should check the Okanagan College School of 
Business website at www.okanagan.bc.ca/business. 
 

Human Resources Management 
Specialty 

While satisfying all the requirements outlined above 
for the Bachelor of Business Administration degree, 
students must include the following courses in their 
Business elective choices to specialize in Human 
Resource Management. 
Required courses: 

     BUAD 279 - Industrial Relations 
Plus five courses from the following list, of which 
at least three courses must be 300-level or higher: 

     BUAD 245 - Compensation and Benefits 
     BUAD 246 - Recruitment and Selection 
     BUAD 247 - Training and Development 
     BUAD 248 - Occupational Health and Safety 
     BUAD 370 - Leadership 
     BUAD 375 - Strategic Human Resource Planning 
     BUAD 379 - Selected Topics: Human Resources 

     
BUAD 410 - Organization Change and 
Development 

     BUAD 412 - Strategic Performance Management 
 

Bachelor of Business 

Administration - Management 

Specialty 

Admission Requirements 

Entry into first year of the degree program: 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum of 70% in one of English 12, 
English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course. 
Applicants with a passing grade of less than 
70% will be required to write the LPI 
(Language Proficiency Index) test and obtain 
a minimum score of level 5. Note 
Communications 12 is not acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 85% in 
Applications of Mathematics 12 or a 
minimum of 60% in either Principles of 
Mathematics 12 or an equivalent Provincial 
Level Adult Basic Education mathematics 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. 

Secondary students who enter the Business 
Administration degree or diploma program with a 
minimum grade of 73% in Accounting 12 may request 
credit for BUAD 111 (Financial Accounting I). 

Selective Admission Process: Applicants will be 

granted admission based on their grade average for 
English, Mathematics and two other academic 
courses chosen to the advantage of the applicant. 

Mature Applicants  

Mature applicants are at least 19 years of age and 
have been out of full-time secondary study for at least 
one year. Secondary graduation will be waived for 
mature applicants. Mature applicants without English 
12 can write the LPI and must receive a minimum 
score of level 5. Mature applicants without 
Mathematics 12 can take the Mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 20/25 is required. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
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register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Entry into the third year of the degree program: 

¶ Successful completion of a recognized 
Business Administration diploma program or 
equivalent with a minimum grade average of 
67%; or completion of 60 university-level 
credits (with a minimum of 24 credits at the 
200-level or higher) with a minimum grade 
average of 67%; or completion of an 
Associate Degree in Arts or Science with a 
minimum grade average of 67%. 

¶ Applicants must submit a statement (500 
words maximum) outlining their personal 
objectives and career goals. 

¶ Applicants must submit a statement (500 
word maximum) outlining their work 
experience and community involvement. 

Selective Admission Process: Applicants will be 

ranked and admitted according to the grade average 
of their respective diploma, associate degree or 60 
credits of university courses, as stated above. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must complete 120 credits and obtain a 
minimum graduating grade average of 60% to be 
eligible for a Bachelor of Business Administration 
degree. 

Students who wish to specialize in Management must 
meet the requirements listed below 
under Management Specialty. Students who only 
meet the basic requirements will continue to earn a 
general studies BBA. 

Program Outline 

Students must complete a minimum of 120 credit 
hours as prescribed below: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     CMNS 112 - Business Communication I 
     ** 
     CMNS 122 - Business Communication II** 
     MATH 114 - Business Mathematics* 
     STAT 124 - Business Statistics* 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     PHIL 350 - Business Ethics 

     
21 credits of Business electives at the 300 level or 
higher 

     
15 credits of Business electives at the 100 level or 
higher 

     
12 credits of Business or non-business electives 
at the 300 level or higher 

     
3 credits of Business or non-business electives at 
the 100 level or higher 

     
9 credits of non-business electives at the 100 level 
or higher 

Note 

*With permission of the department other MATH or 
STAT courses may be substituted. STAT 121 is an 
approved substitute for STAT 124.  
**With permission of the department other CMNS or 
ENGL courses may be substituted. Six credits of 
CMNS or ENGL are required for graduation, but nine 
credits are strongly recommended. 
Non-business electives must be part of a diploma or 
degree program. COSC 122, MATH 111, MATH 120 
and MATH 160 cannot be used as non-business 
electives in the BBA program. 
Students who entered a business program prior to 
2003 should check the Okanagan College School of 
Business website at www.okanagan.bc.ca/business. 
 

Management Specialty 

While satisfying all the requirements outlined above 
for the Bachelor of Business Administration degree, 
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students must include the following courses in their 
Business elective choices to specialize in 
Management. 
Required courses: 

     BUAD 176 - Professional Selling 
     BUAD 283 - Management Information Systems 
     BUAD 298 - Small Business Management 
and one of: 
     BUAD 282 - Operations Management, or 
     BUAD 382 - Operations Management* 
Plus three of: 

     
BUAD 289 - Purchasing and Materials 
Management 

     
BUAD 305 - Logistics and Supply Chain 
Management 

     BUAD 306 - Managing Professional Service Firms 
     BUAD 307 - Managing for Innovation 
     BUAD 308 - Multicultural Management 
     BUAD 309 - Social Entrepreneurship 
     BUAD 339 - Selected Topics: Management 

     
BUAD 346 - Environmentally Sustainable 
Enterprise 

     BUAD 370 - Leadership 
     BUAD 380 - Strategic Management II 

     
BUAD 410 - Organization Change and 
Development 

     BUAD 415 - New Product Development 
     BUAD 440 - Advanced Business Strategy 
* BUAD 382 replaces BUAD 282 as of September 
2010 
 

Bachelor of Business 

Administration - Marketing 

Specialty 

Admission Requirements 

Entry into the first year of the degree program: 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ A minimum of 70% in one of English 12, 
English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course. 
Applicants with a passing grade of less than 
70% will be required to write the LPI 
(Language Proficiency Index) test and obtain 
a minimum score of level 5. Note 
Communications 12 is not acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 85% in 
Applications of Mathematics 12 or a 

minimum of 60% in either Principles of 
Mathematics 12 or an equivalent Provincial 
Level Adult Basic Education mathematics 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. 

Secondary students who enter the Business 
Administration degree or diploma program with a 
minimum grade of 73% in Accounting 12 may request 
credit for BUAD 111 (Financial Accounting I). 

Selective Admission Process: Applicants will be 

granted admission based on their grade average for 
English, Mathematics and two other academic 
courses chosen to the advantage of the applicant. 

Mature Applicants  

Mature applicants are at least 19 years of age and 
have been out of full-time secondary study for at least 
one year. Secondary graduation will be waived for 
mature applicants. Mature applicants without English 
12 can write the LPI and must receive a minimum 
score of level 5. Mature applicants without 
Mathematics 12 can take the Mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 20/25 is required. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Entry into the third year of the degree program: 

¶ Successful completion of a recognized 
Business Administration diploma program or 
equivalent with a minimum grade average of 
67%; or completion of 60 university-level 
credits (with a minimum of 24 credits at the 
200-level or higher) with a minimum grade 
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average of 67%; or completion of an 
Associate Degree in Arts or Science with a 
minimum grade average of 67%.  

¶ Applicants must submit a statement (500 
words maximum) outlining their personal 
objectives and career goals.  

¶ Applicants must submit a statement (500 
word maximum) outlining their work 
experience and community involvement. 

Selective Admission Process: Applicants will be 

ranked and admitted according to the grade average 
of their respective diploma, associate degree or 60 
credits of university courses, as stated above. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must complete 120 credits and obtain a 
minimum graduating grade average of 60% to be 
eligible for a Bachelor of Business Administration 
degree. 

Students who wish to specialize in Marketing must 
meet the requirements listed below under Marketing 
Specialty. Students who only meet the basic 

requirements will continue to earn a general studies 
BBA. 

Program Outline 

Students must complete a minimum of 120 credit 
hours as prescribed below: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 

     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     CMNS 112 - Business Communication I** 
     CMNS 122 - Business Communication II** 
     MATH 114 - Business Mathematics* 
     STAT 124 - Business Statistics* 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     PHIL 350 - Business Ethics 

     
21 credits of Business electives at the 300 level or 
higher 

     
15 credits of Business electives at the 100 level or 
higher 

     
12 credits of Business or non-business electives 
at the 300 level or higher 

     
3 credits of Business or non-business electives at 
the 100 level or higher 

     
9 credits of non-business electives at the 100 level 
or higher 

Note 

*With permission of the department other MATH or 
STAT courses may be substituted. STAT 121 is an 
approved substitute for STAT 124.  
**With permission of the department other CMNS or 
ENGL courses may be substituted. Six credits of 
CMNS or ENGL are required for graduation, but nine 
credits are strongly recommended. 
Non-business electives must be part of a diploma or 
degree program. COSC 122, MATH 111, MATH 120 
and MATH 160 cannot be used as non-business 
electives in the BBA program. 
Students who entered a business program prior to 
2003 should check the Okanagan College School of 
Business website at www.okanagan.bc.ca/business. 
 

Marketing Specialty 

While satisfying all the requirements outlined above 
for the Bachelor of Business Administration degree, 
students must include the following courses in their 
Business elective choices to specialize in Marketing. 
Required courses: 

     BUAD 176 - Professional Selling 
     BUAD 210 - Introduction to Marketing Research* 
     BUAD 266 - Advertising and Sales Promotion* 
     BUAD 344 - Applied Marketing Research 
Plus four of: 

     BUAD 278 - Marketing Management 
     BUAD 297 - Retailing 
     BUAD 333 - Internet Marketing 
     BUAD 334 - Sports and Events Marketing 
     BUAD 335 - Electronic Commerce 
     BUAD 336 - Services Marketing 
     BUAD 338 - Selected Topics: Marketing 
     BUAD 345 - Consumer Behaviour 
     BUAD 415 - New Product Development 
     BUAD 470 - Customer Relationship Management 
Note: *Students with credit for BUAD 268: Marketing 
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Research are not required to take BUAD 210 or 344 
and must complete five marketing electives instead of 
four. Students with credit for BUAD 268 must 
complete five marketing electives, one of which may 
be BUAD 344. 
 

Bachelor of Business 

Administration Honours 

Program 

The Bachelor of Business Administration with 
Honours is designed to provide students with the 
opportunity to undertake applied business research. 
Students who complete this program will learn to work 
independently with a high standard of competency in 
the business environment. The Honours program 
requires the student to acquire sophisticated 
analytical and communication skills. 

Program Outline 

To qualify for the honours degree students must 
complete BUAD 492 with a minimum grade of 76% 
and graduate from the BBA program with a minimum 
graduating grade average of 76%. 

Bridging Programs & Pathways 

into the BBA 

The Business Administration department offers 
various pathways into the BBA degree program:  

1. the Technology and CIS Bridge for 
graduates of Civil Engineering Technology, 
Water Quality and Environmental 
Engineering Technology, Electronic 
Engineering Technology, Mechanical 
Engineering Technology, and Computer 
Information Systems,  

2. the Associate of Arts Bridge for students who 
have completed a B.C. Associate of Arts 
Degree, and  

3. the Human Kinetics Diploma Pathway for 
students who have completed the 
requirements for a Human Kinetics Diploma. 

Bridging Program into the BBA - 

Technology and CIS Bridge 

Admission Requirements 

A minimum graduating grade average of 67% in one 
of the following programs: Civil Engineering 
Technology, Water Quality and Environmental 
Engineering Technology, Electronic Engineering 
Technology, Mechanical Engineering Technology, or 
Computer Information Systems or equivalent. 

Program Outline 

Exceptions from the department: Eight courses 
towards the BBA for the previously completed diploma 
in the programs listed above, consisting of five 
business electives, one business or non-business 
elective, two business or non-business electives at 
the 300 or 400 level. 
Required Courses 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Plus: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     MATH 114 - Business Mathematics 
     STAT 124 - Business Statistics 
     CMNS 112 - Business Communication I 
     CMNS 122 - Business Communication II* 
     PHIL 350 - Business Ethics 
Elective Courses 

Nine credits of non-business electives with English or 
Communications recommended for three credits. 
Technology courses will not count as credit toward 
this requirement. 
Six credits of non-business or business electives at 
300 or 400 level. 
Twenty-one credits of business electives at 300 or 
400 level. 
* With permission of the department, students may 
substitute another English or Communications course 
for CMNS 122; CMNS 122 is strongly recommended. 
Total: 96 credits 
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Bridging Program into the BBA - 

Associate of Arts Bridge 

Admission Requirements 

A minimum graduating grade average of 67% in the 
Associate of Arts degree. 

Graduation Requirements 

Graduation from the Bachelor of Business 
Administration Degree program requires successful 
completion of the courses in the Associate of Arts 
Degree Bridge program outline with a minimum 
graduating grade average of 60%. Successful 
completion of a course requires a minimum grade of 
50%. Some courses may require a higher minimum 
grade to be acceptable as prerequisites for 
subsequent courses. 

Program Outline 

Exceptions from the department: Eight courses 
towards the BBA for the previously completed diploma 
in the programs listed above, consisting of five 
business electives, one business or non-business 
elective, two business or non-business elective at the 
300- or 400-level. 
Required Courses 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
     PHIL 350 - Business Ethics 
and one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Elective Courses 

Three credits of business electives numbered 100 or 
higher. 
Eighteen credits of business electives numbered 300 
or higher. 
Total: 60 credits 
Students who have taken any of the above courses as 
part of their Associate Degree of Arts must substitute 
Business electives numbered 300 or higher to reach a 
total of 60 credits completed in this bridging program. 

Students are expected to have taken the following 
courses as part of their Associate Degree of Arts: 
Microeconomics, Macroeconomics, six credits of 
Communications or English, and three credits each of 
Statistics, Computer Science and Mathematics. 
Students who need to complete one or more of the 
above seven courses will not be required to complete 
the three credits of business electives numbered 100 
or higher. 
If students have not successfully completed 
Microeconomics they must successfully complete 
ECON 115. 
If students have not successfully completed 
Macroeconomics they must successfully complete 
ECON 125. 
If students have only three credits of Communications 
or English they must take an additional three credits 
of Communications or English courses. 
If students have not taken six credits of 
Communications or English they must complete 
CMNS 112 and CMNS 122. 
If students have not taken three credits of Statistics 
they must complete STAT 124 or STAT 121. 
If students have not taken three credits of Computer 
Science they must complete BUAD 128. 
If students have not taken three credits of 
Mathematics they must complete MATH 114. 
 

Human Kinetics Diploma 

Pathway to the BBA 

Admission Requirements 

A minimum graduating grade average of 67% in the 

Human Kinetics Diploma program or equivalent. 

Graduation Requirements 

Graduation from the Bachelor of Business 
Administration Diploma program requires successful 
completion of the courses in the Human Kinetics 
Diploma Pathway Program with a minimum 
graduating grade average of 60%. Successful 
completion of a course requires a minimum grade of 
50%. Some courses may require a higher minimum 
grade to be acceptable as a prerequisite for 
subsequent courses. 

Program Outline 

Required Courses (19 courses, 57 credits) 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
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     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 315 - Management Science 

     
BUAD 325 - Business and Canadian Government 
Policy 

     BUAD 340 - Strategic Management I 
     CMNS 112 - Business Communication I 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 
     MATH 114 - Business Mathematics 
     PHIL 350 - Business Ethics 
And one of: 
     STAT 121 - Elementary Statistics 
     STAT 124 - Business Statistics 
And one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
Elective Courses (7 courses, 21 credits) 

21 credits of Business electives numbered 300 or 
higher. 
Recommended: 
     BUAD 308 - Multicultural Management 
     BUAD 334 - Sports and Events Marketing 
     BUAD 341 - Introduction to Non-Profit Management 
     BUAD 370 - Leadership 
     BUAD 392 - Adventure & Eco Tourism 
Total Courses: 26 courses, 78 credits 

 

Notes: 

1. Students may apply up to 18 credits from the 
list of required courses towards elective 
requirements for the Human Kinetics 
Diploma. Students who have taken more 
than 18 credits from the list of required 
courses must substitute BUAD electives 
numbered 300 or higher to reach a total of 
120 credits completed for the BBA degree. 

2. Students who have completed six credits 
ENGL as part of their Human Kinetics 
Diploma may apply for the CMNS 112 
requirement to be waived. 

3. Students who have completed three credits 
of MATH (excluding MATH 111, MATH 120 
and MATH 160), as part of their Human 
Kinetics diploma may apply for the MATH 
114 requirement to be waived. 

4. Students who have completed three credits 
COSC (excluding COSC 122) as part of their 
Human Kinetics diploma may apply for the 
BUAD 128 requirement to be waived. 

Business Administration 

Diploma - Accounting Option 

The diploma program provides students with a broad 
understanding of business practices. With the 
experience and skills learned in the classroom, 
students will be able to progress to more responsible 
roles in accounting, marketing, operations, personnel 
or general administration. Year one of the program 
provides a solid foundation in general business. 
Options are available in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent. 

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course. 

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 



Okanagan College Calendar 2011-12 
 

91 Current as of November 1, 2011 

 

waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must obtain a minimum cumulative average 
grade of 60% to be eligible for a Diploma in Business 
Administration. 

Program Outline 

The Diploma in Business Administration consists of 
60 credits. All students take 27 credits in core 
business foundation courses plus first-year courses in 
English, Mathematics and Economics (or BUAD 113). 
Students then select at least 12 credits out of 24 
credits in electives from a specialty option of study. 
Options are available in Accounting, Financial 
Services, Hospitality Tourism Management, Human 
Resources Management, Management and 

Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Students who enrolled in the Business Administration 
program before September 2003 will require 72 
credits to graduate. 

First Year 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     CMNS 112 - Business Communication I 
     MATH 114 - Business Mathematics 
And either: 
     BUAD 113 - Canadian Business(1) 
or both: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 

     
Six (6) credits of Electives (non-business or 
business) 

Second Year 

     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
Plus one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
     12 credits of specific option electives (see below) 

     
Six (6) credits of open electives (non-business or 
business) 

Note: (1) ECON 115 and ECON 125 may be 

substituted for BUAD 113 with three credits counting 
as required credits and three credits counting as 
elective credits. 
 

Accounting Option 

Offered at all campuses 
     BUAD 121 - Financial Accounting II 
     BUAD 263 - Intermediate Accounting I 
Plus two of:  
     BUAD 208 - Canadian Income Tax I 
     BUAD 236 - Accounting Computer Applications 
     BUAD 273 - Intermediate Accounting II 
     BUAD 283 - Management Information Systems 
     BUAD 296 - Long-term Capital Management 
     BUAD 365 - Cost Accounting 
     BUAD 369 - Canadian Income Tax II 
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Business Administration 

Diploma - Financial Services 

Option 

The diploma program provides students with a broad 
understanding of business practices. With the 
experience and skills learned in the classroom, 
students will be able to progress to more responsible 
roles in accounting, marketing, operations, personnel 
or general administration. Year one of the program 
provides a solid foundation in general business. 
Options are available in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 

at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must obtain a minimum cumulative average 
grade of 60% to be eligible for a Diploma in Business 
Administration. 

Program Outline 

The Diploma in Business Administration consists of 
60 credits. All students take 27 credits in core 
business foundation courses plus first-year courses in 
English, Mathematics and Economics (or BUAD 113). 
Students then select at least 12 credits out of 24 
credits in electives from a specialty option of study. 
Options are available in Accounting, Financial 
Services, Hospitality Tourism Management, Human 
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Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Students who enrolled in the Business Administration 
program before September 2003 will require 72 
credits to graduate. 

First Year 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     CMNS 112 - Business Communication I 
     MATH 114 - Business Mathematics 
And either: 
     BUAD 113 - Canadian Business(1) 
or both: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 

     
Six (6) credits of Electives (non-business or 
business) 

Second Year 

     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
Plus one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
     12 credits of specific option electives (see below) 

     
Six (6) credits of open electives (non-business or 
business) 

Note: (1) ECON 115 and ECON 125 may be 

substituted for BUAD 113 with three credits counting 
as required credits and three credits counting as 
elective credits. 
 

Financial Services Option 

Offered in Kelowna 

     
BUAD 235 - Wealth Management and Estate 
Planning 

     BUAD 251 - Personal Financial Planning 
Plus Two of: 
     BUAD 176 - Professional Selling 
     BUAD 208 - Canadian Income Tax I 
     BUAD 233 - Financial Planning Fundamentals 

     
BUAD 234 - Risk and Retirement Planning: 
Comprehensive Practices 

     BUAD 250 - Canadian Securities 
     BUAD 296 - Long-term Capital Management 

     
BUAD 356 - Contemporary Practices in Financial 
Planning 

     BUAD 369 - Canadian Income Tax II 
 

Business Administration 

Diploma - General Studies 

Option 

The diploma program provides students with a broad 
understanding of business practices. With the 
experience and skills learned in the classroom, 
students will be able to progress to more responsible 
roles in accounting, marketing, operations, personnel 
or general administration. Year one of the program 
provides a solid foundation in general business. 
Options are available in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
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at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must obtain a minimum cumulative average 
grade of 60% to be eligible for a Diploma in Business 
Administration. 

Program Outline 

The Diploma in Business Administration consists of 
60 credits. All students take 27 credits in core 
business foundation courses plus first-year courses in 
English, Mathematics and Economics (or BUAD 113). 
Students then select at least 12 credits out of 24 
credits in electives from a specialty option of study. 
Options are available in Accounting, Financial 
Services, Hospitality Tourism Management, Human 

Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Students who enrolled in the Business Administration 
program before September 2003 will require 72 
credits to graduate. 

First Year 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     CMNS 112 - Business Communication I 
     MATH 114 - Business Mathematics 
And either: 
     BUAD 113 - Canadian Business(1) 
or both: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 

     
Six (6) credits of Electives (non-business or 
business) 

Second Year 

     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
Plus one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
     12 credits of specific option electives (see below) 

     
Six (6) credits of open electives (non-business or 
business) 

Note: (1) ECON 115 and ECON 125 may be 

substituted for BUAD 113 with three credits counting 
as required credits and three credits counting as 
elective credits. 
 

General Studies Option 

Offered at all campuses 

     
12 credits of BUAD and HOSP courses with at least 
nine credits at the 200 level or higher. 

 

Business Administration 

Diploma - Hospitality and 

Tourism Management Option 

The diploma program provides students with a broad 
understanding of business practices. With the 
experience and skills learned in the classroom, 
students will be able to progress to more responsible 
roles in accounting, marketing, operations, personnel 
or general administration. Year one of the program 
provides a solid foundation in general business. 
Options are available in Accounting, Financial 
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Services, Hospitality and Tourism Management, 
Human Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 

11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-

calculus Grade 111, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must obtain a minimum cumulative average 
grade of 60% to be eligible for a Diploma in Business 
Administration. 

Program Outline 

The Diploma in Business Administration consists of 
60 credits. All students take 27 credits in core 
business foundation courses plus first-year courses in 
English, Mathematics and Economics (or BUAD 113). 
Students then select at least 12 credits out of 24 
credits in electives from a specialty option of study. 
Options are available in Accounting, Financial 
Services, Hospitality Tourism Management, Human 
Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Students who enrolled in the Business Administration 
program before September 2003 will require 72 
credits to graduate. 

First Year 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
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     CMNS 112 - Business Communication I 
     MATH 114 - Business Mathematics 
And either: 
     BUAD 113 - Canadian Business(1) 
or both: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 

     
Six (6) credits of Electives (non-business or 
business) 

Second Year 

     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
Plus one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
     12 credits of specific option electives (see below) 

     
Six (6) credits of open electives (non-business or 
business) 

Note: (1) ECON 115 and ECON 125 may be 

substituted for BUAD 113 with three credits counting 
as required credits and three credits counting as 
elective credits. 
 

Hospitality and Tourism Management Option 

Offered in Kelowna 

     
BUAD 206 - The Business of Tourism (formerly 
HOSP 210) 

     
BUAD 207 - Restaurant Cost Controls (formerly 
HOSP 238) 

     
BUAD 218 - Restaurant Operations Management 
(formerly HOSP 236) 

     
BUAD 220 - Hotel Management (formerly HOSP 
220) 

Recommended Electives: 
     BUAD 176 - Professional Selling 
     BUAD 266 - Advertising and Sales Promotion 
     BUAD 269 - Human Resources Management 
     BUAD 293 - Entrepreneurship 

     
BUAD 299 - Conventions Management (formerly 
HOSP 299) 

     
BUAD 332 - Selected Topics: Hospitality and 
Tourism Management 

     
BUAD 336 - Services Marketing (formerly BUAD 
294) 

 

Business Administration 

Diploma - Human Resources 

Management Option 

The diploma program provides students with a broad 
understanding of business practices. With the 
experience and skills learned in the classroom, 
students will be able to progress to more responsible 
roles in accounting, marketing, operations, personnel 
or general administration. Year one of the program 

provides a solid foundation in general business. 
Options are available in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 



Okanagan College Calendar 2011-12 
 

97 Current as of November 1, 2011 

 

Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must obtain a minimum cumulative average 
grade of 60% to be eligible for a Diploma in Business 
Administration. 

Program Outline 

The Diploma in Business Administration consists of 
60 credits. All students take 27 credits in core 
business foundation courses plus first-year courses in 
English, Mathematics and Economics (or BUAD 113). 
Students then select at least 12 credits out of 24 
credits in electives from a specialty option of study. 
Options are available in Accounting, Financial 
Services, Hospitality Tourism Management, Human 
Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Students who enrolled in the Business Administration 
program before September 2003 will require 72 
credits to graduate. 

First Year 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 

     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     CMNS 112 - Business Communication I 
     MATH 114 - Business Mathematics 
And either: 
     BUAD 113 - Canadian Business(1) 
or both: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 

     
Six (6) credits of Electives (non-business or 
business) 

Second Year 

     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
Plus one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
     12 credits of specific option electives (see below) 

     
Six (6) credits of open electives (non-business or 
business) 

Note: (1) ECON 115 and ECON 125 may be 

substituted for BUAD 113 with three credits counting 
as required credits and three credits counting as 
elective credits. 
 

Human Resources Management Option 

Offered in Kelowna 
     BUAD 269 - Human Resources Management 
     BUAD 279 - Industrial Relations 
Plus two of: 
     BUAD 245 - Compensation and Benefits 
     BUAD 246 - Recruitment and Selection 
     BUAD 247 - Training and Development 
     BUAD 248 - Occupational Health and Safety 
 

Business Administration 

Diploma - Management Option 

The diploma program provides students with a broad 
understanding of business practices. With the 
experience and skills learned in the classroom, 
students will be able to progress to more responsible 
roles in accounting, marketing, operations, personnel 
or general administration. Year one of the program 
provides a solid foundation in general business. 
Options are available in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 
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Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 111, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must obtain a minimum cumulative average 
grade of 60% to be eligible for a Diploma in Business 
Administration. 

Program Outline 

The Diploma in Business Administration consists of 
60 credits. All students take 27 credits in core 
business foundation courses plus first-year courses in 
English, Mathematics and Economics (or BUAD 113). 
Students then select at least 12 credits out of 24 
credits in electives from a specialty option of study. 
Options are available in Accounting, Financial 
Services, Hospitality Tourism Management, Human 
Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Students who enrolled in the Business Administration 
program before September 2003 will require 72 
credits to graduate. 

First Year 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     CMNS 112 - Business Communication I 
     MATH 114 - Business Mathematics 
And either: 
     BUAD 113 - Canadian Business(1) 
or both: 
     ECON 115 - Principles of Microeconomics 
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     ECON 125 - Principles of Macroeconomics 

     
Six (6) credits of Electives (non-business or 
business) 

Second Year 

     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
Plus one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
     12 credits of specific option electives (see below) 

     
Six (6) credits of open electives (non-business or 
business) 

Note: (1) ECON 115 and ECON 125 may be 

substituted for BUAD 113 with three credits counting 
as required credits and three credits counting as 
elective credits. 
 

Management Option 

Offered in Kelowna and Vernon 
     BUAD 176 - Professional Selling 
     BUAD 269 - Human Resources Management 
Plus two of:  

     
BUAD 207 - Restaurant Cost Controls (or HOSP 
220 - Hotel Management) 

     
BUAD 220 - Hotel Management (or HOSP 238 - 
Restaurant Cost Controls) 

     BUAD 279 - Industrial Relations 
     BUAD 283 - Management Information Systems 

     
BUAD 289 - Purchasing and Materials 
Management 

     BUAD 293 - Entrepreneurship 
     BUAD 298 - Small Business Management 

     
BUAD 382 - Operations Management (or BUAD 
282 - Operations Management) 

 

Business Administration 

Diploma - Marketing Option 

The diploma program provides students with a broad 
understanding of business practices. With the 
experience and skills learned in the classroom, 
students will be able to progress to more responsible 
roles in accounting, marketing, operations, personnel 
or general administration. Year one of the program 
provides a solid foundation in general business. 
Options are available in Accounting, Financial 
Services, Hospitality and Tourism Management, 
Human Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
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qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Students must obtain a minimum cumulative average 
grade of 60% to be eligible for a Diploma in Business 
Administration. 

Program Outline 

The Diploma in Business Administration consists of 
60 credits. All students take 27 credits in core 
business foundation courses plus first-year courses in 
English, Mathematics and Economics (or BUAD 113). 
Students then select at least 12 credits out of 24 
credits in electives from a specialty option of study. 
Options are available in Accounting, Financial 
Services, Hospitality Tourism Management, Human 
Resources Management, Management and 
Marketing. A General Studies option is also available 
to those who want to take elective courses from a 
variety of options. 

Students who enrolled in the Business Administration 
program before September 2003 will require 72 
credits to graduate. 

First Year 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     CMNS 112 - Business Communication I 
     MATH 114 - Business Mathematics 
And either: 
     BUAD 113 - Canadian Business(1) 
or both: 
     ECON 115 - Principles of Microeconomics 
     ECON 125 - Principles of Macroeconomics 

     
Six (6) credits of Electives (non-business or 
business) 

Second Year 

     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
Plus one of: 
     BUAD 272 - Business Simulation 
     BUAD 293 - Entrepreneurship 
     12 credits of specific option electives (see below) 

     
Six (6) credits of open electives (non-business or 
business) 

Note: (1) ECON 115 and ECON 125 may be 

substituted for BUAD 113 with three credits counting 
as required credits and three credits counting as 
elective credits. 
 

Marketing Option 

Offered at all campuses 
     BUAD 176 - Professional Selling 
     BUAD 210 - Introduction to Marketing Research 
Plus two of:  
     BUAD 266 - Advertising and Sales Promotion 
     BUAD 278 - Marketing Management 
     BUAD 290 - Introduction to Merchandising 
     BUAD 291 - Designing the Retail Environment 
     BUAD 292 - Merchandise Display Strategy 
     BUAD 293 - Entrepreneurship 
     BUAD 297 - Retailing 
     BUAD 298 - Small Business Management 
     BUAD 336 - Services Marketing 
 

Business Administration 

Certificate 

The Business Administration Certificate program 
provides students with the opportunity to study areas 
of business such as Accounting, Financial Services, 
Human Resources Management, Hospitality and 
Tourism Management, Management and Marketing. 
Students completing the Business Administration 
Certificate are able to apply their completed course 
work towards the Business Administration Diploma 
and/or the Bachelor of Business Administration 
Degree. Some courses are available by distance 
education. 

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
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Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-

calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 

will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Graduation from the Business Administration 
Certificate program requires successful completion of 
the courses in the program outline with a minimum 
graduating grade average of 60%. Successful 
completion of a course requires a minimum grade of 
50%. Some courses may require a higher minimum 
grade to be acceptable as prerequisites for 
subsequent courses. 

Program Outline 

     12 credits of Business courses at any level 

     
12 credits of Business courses numbered 200 or 
higher 

     
Six (6) credits of Business or non-Business 
courses numbered 100 or higher 

     
Business courses include all BUAD courses except 
BUAD 100 and BUAD 107 which cannot be used 
for credit in this program. 

     

Non-Business courses must be from a diploma or 
degree program. COSC 122, MATH 111, MATH 
120 and MATH 160 cannot be used in this 
program. 

Note: Students admitted to other Business 
Administration programs who decide to meet the 
requirements for the Business Administration 
Certificate instead, must request a program change 
before completing 18 credits. 
 

Business Studies Certificate - 

Accounting 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  
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Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or an 
equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

     BUAD 111 - Financial Accounting I 
     BUAD 121 - Financial Accounting II 
Plus 4 of: 
     BUAD 195 - Financial Management 
     BUAD 208 - Canadian Income Tax I 
     BUAD 236 - Accounting Computer Applications 
     BUAD 263 - Intermediate Accounting I 
     BUAD 264 - Management Accounting 
     BUAD 273 - Intermediate Accounting II 
     BUAD 283 - Management Information Systems 
     BUAD 296 - Long-term Capital Management 
     BUAD 365 - Cost Accounting 
     BUAD 369 - Canadian Income Tax II 
     MATH 114 - Business Mathematics 
 

Business Studies Certificate - 

Business Computer 

Applications  

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
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Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 

11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-

calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

     BUAD 128 - Computer Applications I 

     
BUAD 231 - Project Management in an Information 
Technology Environment 

     BUAD 283 - Management Information Systems 
     BUAD 335 - Electronic Commerce 
Plus 2 electives  
 

Business Studies Certificate - 

Financial Services 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
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course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 

grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

Six courses selected from:  
     BUAD 208 - Canadian Income Tax I 
     BUAD 233 - Financial Planning Fundamentals 

     
BUAD 234 - Risk and Retirement Planning: 
Comprehensive Practices 

     
BUAD 235 - Wealth Management and Estate 
Planning 

     BUAD 236 - Accounting Computer Applications 
     BUAD 250 - Canadian Securities 
     BUAD 251 - Personal Financial Planning 
 

Business Studies Certificate - 

Hospitality and Tourism 

Management 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
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Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 

11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-

calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

     BUAD 111 - Financial Accounting I 

     
BUAD 206 - The Business of Tourism (formerly 
HOSP 210) 

     
BUAD 207 - Restaurant Cost Controls (formerly 
HOSP 238) 

     
BUAD 218 - Restaurant Operations Management 
(formerly HOSP 236) 

     
BUAD 220 - Hotel Management (formerly HOSP 
220) 

and one of:  
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 209 - Business Law 
     BUAD 269 - Human Resources Management 

     
BUAD 299 - Conventions Management (formerly 
HOSP 250) 
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Business Studies Certificate - 

Human Resources Management 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 

11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-

calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 

without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

     BUAD 269 - Human Resources Management 
Plus five of: 
     BUAD 245 - Compensation and Benefits 
     BUAD 246 - Recruitment and Selection 
     BUAD 247 - Training and Development 
     BUAD 248 - Occupational Health and Safety 
     BUAD 262 - Organizational Behaviour 
     BUAD 279 - Industrial Relations 
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Business Studies Certificate - 

Marketing 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 

11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-

calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 

without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

     BUAD 116 - Marketing 
     BUAD 176 - Professional Selling 
Plus 4 of: 
     BUAD 210 - Introduction to Marketing Research 
     BUAD 266 - Advertising and Sales Promotion 
     BUAD 278 - Marketing Management 

     
BUAD 289 - Purchasing and Materials 
Management 

     BUAD 290 - Introduction to Merchandising 
     BUAD 291 - Designing the Retail Environment 
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     BUAD 292 - Merchandise Display Strategy 
     BUAD 297 - Retailing 
     BUAD 336 - Services Marketing 
 

Business Studies Certificate - 

Operations Management 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 111, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 282 - Operations Management, or 
     BUAD 382 - Operations Management 
     BUAD 289 - Purchasing and Materials 

http://www.okanagan.bc.ca/calendar/programs/extension-services/distance-education.html
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Management 
     STAT 124 - Business Statistics 
 

Business Studies Certificate - 

Entrepreneurship and Small 

Business Management 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 
at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 195 - Financial Management 
     BUAD 293 - Entrepreneurship 
     BUAD 298 - Small Business Management 

http://www.okanagan.bc.ca/calendar/programs/extension-services/distance-education.html
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Business Studies Certificate for 

Healthcare Professionals 

The Business Studies Certificate allows students to 
focus on specific disciplines. These programs will be 
of interest to mature students who are already 
employed. The series will be available in the evening 
on a two- or three-year rotation depending on the 
discipline. Some courses are also available by 
distance education. All programs in the Business 
Studies Certificate require the use of computers. It is 
recommended that students without computer 
experience complete a beginners level computer 
course before beginning their program or at the 
beginning of their program.  

Admission Requirements 

Regular Applicants 

¶ B.C. secondary school graduation or 
equivalent.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Senior secondary students who enter the Business 
Administration diploma program with a minimum 
grade of 73% in Accounting 12 may receive credit for 
BUAD 111. 

Mature Applicants 

Mature applicants are at least 19 years of age and 
have been out of full-time senior secondary study for 

at least one year. Senior secondary graduation will be 
waived for mature applicants. Mature applicants 
without English 12 can write the LPI and must receive 
a minimum score of level 4. Mature applicants without 
Mathematics 11 can take the mathematics diagnostic 
test, administered by Okanagan College. A minimum 
score of 16/25 is required. 

Prior Learning Assessment: Where a student has 

prior learning in the following courses BUAD 111, 116, 
121, 123, 128, 176 and 293, credit may be awarded if 
the student successfully passes a challenge exam. 
Contact the Business Administration department for 
more information. 

Selective Admission Process: Admission of regular 

senior secondary applicants will be based on the 
grade average (GA) on English 12, Mathematics 11 
and two other of the student's highest provincially 
recognized Grade 12 courses. 

Qualifying status: Applicants who ultimately fail to 

satisfy the specific English and/or math entrance 
requirements may be granted admission to and be 
allowed to remain enrolled in the business program as 
qualifying students subject to the availability of space 
after the admission and registration of qualified 
applicants. Qualifying students may concurrently 
register in a maximum of three first-year business 
courses, any three for which they satisfy the 
prerequisites. Qualifying first-year business students 
will not be considered to be continuing students and 
will, therefore, be allowed to continue in the program 
after the qualifying year only if all outstanding course 
entrance requirements have been successfully 
completed. 

Co-operative Education: Entry into the co-operative 

education option is a student's choice, and subject to 
completion of all first-year courses and an overall 
grade average of 65%. 

Graduation Requirements 

Certificates will be awarded upon formal entry into the 
program and completion of 18 credit hours as outlined 
below. 

Program Outline 

The Business Studies Certificate for Healthcare 
Professionals consists of six courses in Business 
Administration for graduates of Health and Social 
Development certificate and/or diploma programs. It is 
designed to provide basic business administration 
skills to supplement qualifications to Certified Dental 
Assisting, Early Childhood Education, Home 
Support/Resident Care Attendant, Human Service 

http://www.okanagan.bc.ca/calendar/programs/extension-services/distance-education.html
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Work; Practical Nursing or Therapist Assistant, or 
equivalent, for application in the various health and 
social development fields.  

     BUAD 111 - Financial Accounting I 
     BUAD 195 - Financial Management 
     BUAD 123 - Management Principles 
     BUAD 269 - Human Resources Management 
Plus two of: 
     CMNS 112 - Business Communication I 
     BUAD 116 - Marketing 
     BUAD 262 - Organizational Behaviour 
     BUAD 272 - Business Simulation 
     BUAD 336 - Services Marketing 
 

Post-Diploma Certificate in 

Business Administration 

Graduates with a diploma or degree in Business 
Administration may receive a post-diploma certificate 
in Business Administration by completing an 
additional 18 credits, of which at least 15 credits must 
be at the second-year-level or higher. This certificate 
will be of interest to students who have completed one 
option and now wish to broaden their studies in a 
second option. Certificates are available in 
Accounting, Financial Services, Hospitality and 
Tourism Management, Human Resource 
Management, Marketing, Management, and General 
Studies. Please contact the department chair for 
details. 

Office Management Certificate 

The Office Management certificate provides 
graduates of applied business technology and 
administrative assistant programs with a broad 
business base that emphasizes managerial aspects of 
secretarial work. Students will be prepared to write the 
proficiency exams leading to the Certified 
Professional Secretary designation. Courses leading 
to this credential will be offered during the day and 
evening. Some courses are available by distance 
education. 

Admission Requirements 

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 
11, or an equivalent Advanced Level Adult 
Basic Education mathematics course; or a 
minimum grade of 70% in Introductory 
Mathematics 11; or a minimum grade of 60% 
in Applications of Mathematics 11. 
Students entering Grade 10 in or after 2010 

and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course.  

¶ Successful completion of a ten-month 
Administrative Assistant program or its 
equivalent, or permission of the department. 

Program Outline 

     BUAD 113 - Canadian Business 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 264 - Management Accounting 
     BUAD 269 - Human Resources Management 
     BUAD 279 - Industrial Relations 
     BUAD 283 - Management Information Systems 
 

Pathway to Professional 

Accounting 

This program is designed for students planning to 
pursue a professional accounting designation 
(Chartered Accountant (CA), Certified General 
Accountant (CGA) or Certified Management 
Accountant (CMA)). It will enable students with any 
undergraduate degree to take the courses required to 
enter the professional accounting program of their 
choice at an advanced level. The Pathway to 
Professional Accounting Certificate consists of 45 
credits (15 courses) and can be completed by taking 
courses in class and by distance delivery, either part-
time or full-time. 

Admission Requirements 

¶ Completion of any undergraduate degree, 
and 

¶ BUAD 111 Financial Accounting I and BUAD 
121 Financial Accounting II (or their 
equivalent) 

Graduation Requirements 

Graduation from the Pathway to Professional 
Accounting Certificate program requires successful 
completion of the courses in the program outline with 
a minimum graduating grade average of 65%. 
Successful completion of a course requires a 
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minimum grade of 50%. Some courses may require a 
higher minimum grade to be acceptable as 
prerequisites for subsequent courses. Higher course 
grades may be required by the professional 
accounting associations for transfer credits to be 
granted. 

Program Outline 

     BUAD 195 - Financial Management 
     BUAD 208 - Canadian Income Tax I 
     BUAD 263 - Intermediate Accounting I 
     BUAD 264 - Management Accounting 
     BUAD 273 - Intermediate Accounting II 
     BUAD 283 - Management Information Systems 
     BUAD 296 - Long-term Capital Management 
     BUAD 364 - Internal Control and Audit 
     BUAD 365 - Cost Accounting 
     BUAD 369 - Canadian Income Tax II 
 

Electives: 

Fifteen credits of Business or non-Business courses 
numbered 100 or higher* 

¶ Business courses include all BUAD courses 
except BUAD 100, BUAD 107, BUAD 111 
and BUAD 121 which are not acceptable for 
credit in this program 

¶ Non-Business courses must be from a 
diploma or degree program. COSC 122, 
MATH 111, MATH 120 and MATH 160 are 
not acceptable for credit in this program 

The 15 credits of electives can be used to meet the 
prerequisite requirement to courses in this program or 
to fulfil further requirements for the selected 
professional accounting program. Students are 
strongly advised to meet with a Business Education 
Advisor as individual course sequence and selection 
of electives will vary depending on the courses taken 
as part of each student's undergraduate degree and 
the professional accounting designation chosen as a 
career goal. 

*The five elective courses (15 credits) will be 
individually selected taking into consideration the 
courses completed as part of the undergraduate 
degree and the personal career goal of the individual 
students. Students may also require more than 45 
credits (15 courses) to attain the highest level of 
exemptions possible with the CA, CGA and CMA 
professional accounting bodies. 

Elite Program 

Okanagan College has been approved to offer the 
business education requirements for the ELITE 
program sponsored by the Canadian Professional 
Golfers' Association. Students must complete 90 
credits from the business program to qualify. The 
Business department recommends that students 
complete the Management diploma and the Marketing 
post-diploma certificate. 

Transferability of Business 

Administration Courses 

Okanagan College business courses are transferable 
to a number of professional designations and 
institutes. These articulations are constantly revised 
and updated. Students should confirm all course 
transferability with the institute or professional 
association in which they intend to apply for course 
credit: 

¶ Canadian Institute of Bookkeeping 

¶ Certified General Accountants (CGA) 

¶ Certified Management Accountants (CMA) 

¶ Credit Union Institute of Canada (CUIC) 

¶ Chartered Accountants (CA) 

¶ Institute of Canadian Bankers (ICB) 

¶ Purchasing Management Association of 
Canada (PMAC) 

¶ Canadian Securities Institute 

¶ Payroll Management Certificate Program 
(PMPC) 

¶ Canadian Institute of Financial Planners 
(CFP) 

Canadian Institute of Bookkeeping 

     
CIB 111 Computer Applications I: BUAD 107 or 
OADM 101 

     CIB 112 Bookkeeping I: BUAD 111 
     CIB 113 Bookkeeping II: BUAD 121 

     
CIB 221 Computer Applications II: BUAD 128 or 
OADM 169 

     
CIB 222 Computerized Bookkeeping I: OADM 152 
or BUAD 236 or BACC 241 

     CIB 223 Computerized Bookkeeping II: BACC 242 
     CIB 331 Cost Management: BUAD 264 
     CIB 332 Income Tax: BUAD 208 

     
CIB 333 Payroll Administration: OADM 142 or 
BACC 243 
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Certified General Accountants (CGA) 

     
CGA FA1 Accounting Fundamentals: BUAD 
111/BUAD 121 

     
CGA EM1 Micro & Macro Economics: ECON 
115/ECON 125 or BUAD 113 

     CGA LW1 Business Law: BUAD 209 
     CGA FA2 Financial Accounting: Assets: BUAD 263 

     
CGA QUI Business Quantitative Analysis: BUAD 
315 and one of STAT 121, STAT 124 

     
CGA MA1 Management Accounting Fundamentals: 
BUAD 264/BUAD 365 

     
CGA CM1 Business Communications: CMNS 
112/CMNS 122 or BBA Degree 

     
CGA FA3 Financial Accounting: Liabilities & 
Equities: BUAD 273 

     
CGA FN1 Corporate Finance Fundamentals: MATH 
114 and BUAD 195/BUAD 296 

     
CGA MS1 Management Information Systems I: 
BUAD 283 

     
CGA MA2 Advanced Management Accounting: 
BUAD 365/BUAD 366 

     
CGA TXI Personal & Corporate Taxation: BUAD 
208/BUAD 369 

     CGA AU1 External Auditing: BUAD 364 

     
CGA FA4 Financial Accounting: Consolidations & 
Advanced Issues: BUAD 362 

     
CGA ATI Accounting Theory & Contemporary 
Issues: BUAD 359 

 

Certified Management Accountants 
(CMA) 

     
CMA Introductory Financial Accounting: BUAD 
111/BUAD 121 

     
CMA Intermediate Financial Accounting: BUAD 
263/BUAD 273 

     CMA Advanced Financial Accounting; BUAD 362 

     
CMA Introductory Management Accounting BUAD 
264 

     
CMA Intermediate Management Accounting: BUAD 
365/BUAD 296 orBUAD 274/BUAD 296 

     
CMA Advanced Management Accounting: BUAD 
366 

     
CMA Corporate Finance: BUAD 195/BUAD 
273/BUAD 296 

     CMA Operations Management: BUAD 282 
     CMA Information Technology: BUAD 283 
     CMA Strategic Management: BUAD 123/BUAD 340 
     CMA International Business: BUAD 330 

     
CMA Organizational Behaviour (Human 
Resources): BUAD 162 or BUAD 262 

     CMA Marketing: BUAD 116 

     
CMA Course Taxation: BUAD 208/BUAD 369 or 
BUAD 280/BUAD 281 

     CMA Internal Control and Audit: BUAD 364 

     
CMA Economics: ECON 115/ECON 125 or BUAD 
113 

     
CMA Quantitative Methods: STAT 121 or STAT 
124 

 

Credit Union Institute of Canada 
(CUIC) 

     CUIC 110 Accounting: BUAD 111/BUAD 121 
     CUIC 120 Communications: CMNS 112/CMNS 122 

     
CUIC 130 Management/ Business Administration: 
BUAD 123 

     CUIC 140 Marketing: BUAD 116 
     CUIC 150 Finance: BUAD 195/BUAD 296 
     CUIC 160 Organizational Behaviour: BUAD 262 

     
CUIC 170 Economics: ECON 115/ECON 225 or 
BUAD 113 

     CUIC 180 Elective: BUAD 209 and BUAD 279 

     
CUIC 320 Human Resources Management: BUAD 
269 

     
CUIC 330 Information Systems Management: 
BUAD 283 

     CUIC 350 Marketing Management: BUAD 278 
 

Chartered Accountants (CA) 

GENERAL BUSINESS CASB Prerequisites: 
     Communications CMNS 112/CMNS 122 
     Economics ECON 115/ECON 125 or BUAD 113 
     Ethics PHIL 350 
     Marketing BUAD 116 
     Business Law BUAD 209 
     Human Resource Management BUAD 269 
     Strategic Planning/Policy BUAD 340 
     StatisticsSTAT 121/STAT 124 
ASSURANCE CASB Prerequisites: 
     Introductory BUAD 364 
FINANCE CASB Prerequisites: 
     Introductory Finance BUAD 195/BUAD 296 
     Intermediate Finance BUAD 350 
INFORMATION SYSTEMS CASB Prerequisites: 
     Introductory BUAD 283 
     Intermediate BUAD 335 
PERFORMANCE MEASUREMENT CASB 
Prerequisites: 

     
Intermediate Assets and Equities BUAD 263/BUAD 
273 

     Intermediate Mgrl/Cost Accounting BUAD 365 
     Advanced Financial Accounting BUAD 362 
     Advanced Managerial/Cost Accounting BUAD 366 
     Accounting Theory BUAD 359 
TAXATION CASB Prerequisites: 
     Introductory Tax BUAD 208/BUAD 369 
 

Institute of Canadian Bankers (ICB) 

     ICB Marketing: BUAD 116 



Okanagan College Calendar 2011-12 
 

114 Current as of November 1, 2011 

 

     ICB Human Resource Management: BUAD 269 
     ICB Strategic Planning: BUAD 340 
     ICB Business Administration: BUAD 113/BUAD 123 

     
ICB Fundamentals of Accounting: BUAD 
111/BUAD 121 

     ICB Economics: ECON 115/ECON 125 

     
ICB Management Sciences: BUAD 128 and one of 
STAT 121, STAT 124 

 

Purchasing Management Association 
of Canada (PMAC) 

     PMAC M01 Marketing: BUAD 116 
     PMAC M02 Organizational Behaviour: BUAD 262 
     PMAC M03 Management Accounting: BUAD 264 

     
PMAC M04 Financial Management: BUAD 
195/BUAD 296 

     PMAC M05 Operations Management: BUAD 282 
     PMAC M06 Business Policy: BUAD 272 

     
PMAC M08 Introduction to Management: BUAD 
123 

     
PMAC M09 Financial Accounting: BUAD 
111/BUAD 121 

     PMAC M10 Macroeconomics: BUAD 125 
     PMAC M11 Law: BUAD 209 
     PMAC B12 Computer Science: BUAD 128 
     PMAC M13 Microeconomics: ECON 115 
 

Canadian Securities Institute 

     Canadian Securities Course: BUAD 250 
 

Payroll Management Certificate 
Program (PMPC) 

     PMPC A1 Accounting l: BUAD 111 
     PMPC A1 Accounting l: BUAD 128 
     PMPC B1 Business Writing: CMNS 112 
     PMPC B2 Interpersonal Skills: BUAD 262 
     PMPC B3 Accounting ll: BUAD 121 
     PMPC B3 Supervisory Skills: BUAD 370 
     PMPC B3 Taxation: BUAD 369 

     
PMPC C1 Managerial Accounting: BUAD 
195/BUAD 264 

     PMPC C2 Management Skills: BUAD 123 
     PMPC C3 Compensation and Benefits: BUAD 245 

     
PMPC C3 Human Resources Management: BUAD 
269/BUAD 375 

     PMPC C3 Labour Relations: BUAD 279 

     
Note: The above program is being phased out by 
the Canadian Payroll Association. See 
www.payroll.ca for details. 

 

Canadian Institute of Financial 
Planners (CFP) 

     
CFP Personal Financial Planning: BUAD 195, 
MATH 114, BUAD 251, BUAD 209 

     
CFP Personal Financial Planning: BUAD 208, 
BUAD 356 

     
CFP Comprehensive Practices in Risk and 
Retirement Planning: BUAD 234 

     
CFP Wealth Management and Estate Planning: 
BUAD 235 

 

Commercial Aviation 

Commercial Aviation - Meet the 

Faculty 
Commercial Aviation Department 

 

You may also visit the department's website: 

http://www.okanagan.bc.ca/departments/business2/B

usiness_Programs/Commercial_Aviation_Diploma.ht

ml.  

Commercial Aviation Diploma 

The Commercial Aviation diploma program is for men 
and women who are interested in pursuing a career in 
aviation. The program provides students with 
academic experience with the aviation training 
required by Transport Canada. In addition to receiving 
aviation experience, graduates are prepared to enter 
into the field of commercial aviation. 

The Commercial Aviation diploma program consists of 
two distinct and separate areas of study - flight 
training and business studies. The business portion is 
completed at Okanagan College and normally 
consists of three business courses per semester for a 
total of 12 courses over a two-year duration. 

Notwithstanding general policies of Okanagan 
College, the business and elective courses must be 
completed while concurrently enrolled in the Flight 
Portion of the Commercial Aviation program. Students 
must have approval from the Dean for any program 
modifications. 

The flight training portion taken with Southern Interior 
Flight Centre (1993) Ltd. consists of Transport 
Canada-prescribed flight training, theory and exams. 

The Commercial Aviation program is made available 
through a co-operative relationship between 

http://www.okanagan.bc.ca/departments/business2/Faculty___Staff/Commercial_Aviation.html
http://www.okanagan.bc.ca/departments/business2/Business_Programs/Commercial_Aviation_Diploma.html
http://www.okanagan.bc.ca/departments/business2/Business_Programs/Commercial_Aviation_Diploma.html
http://www.okanagan.bc.ca/departments/business2/Business_Programs/Commercial_Aviation_Diploma.html
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Okanagan College and Southern Interior Flight 
Centre. The academic portion is offered by Okanagan 
College and is subject to the normal Okanagan 
College regulations and tuition fees. The flight training 
(i.e. aviation courses) is offered by Southern Interior 
Flight Centre and is not subject to Okanagan College 
control and regulations although all tuition fees for 
both academic courses and flight training are paid to 
Okanagan College. Okanagan College will record a 
student's performance in the flight training portion of 
the program, as provided by Southern Interior Flight 
Centre, on the official Okanagan College transcript. 

Commercial Aviation Fees: Approximate: subject to 
change. 

Students can expect to pay approximately $27,300 
(first year) and approximately $24,400 (second year) 
for tuition and flight training fees. Tuition fees for the 
flying portion are dependent upon the number of 
hours required to complete the flying and training 
requirements. These hours will vary according to the 
skill level of individual students. Please note that 
students who book an aircraft, simulator or instructor 
are responsible for related charges and cancellation 
penalties will apply. Fuel costs will be reimbursed to 
students at the Kelowna fuel rate set by Southern 
Interior Flight Centre. Costs above this rate are the 
student's responsibility. 

Student Dress and Survival Equipment: Students will 
be required to wear the prescribed clothing for 
commercial pilots and should anticipate the costs of 
purchasing and maintaining their own appropriate 
dress (white "pilot" shirt, black pants, socks and dress 
shoes, and a black tie). Students should anticipate 
preparing and maintaining their own personal survival 
pack to be carried on cross-country flights. 

Career Opportunities: include pilots with charter 
companies, regional carriers and private corporations 
as well as additional job opportunities with major 
airline companies. 

Graduation: A diploma in Commercial Aviation is 
awarded to students who successfully complete the 
36 credits of business and elective courses as listed 
in the program outline and present a letter from 
Southern Interior Flight Centre indicating satisfactory 
completion of aviation theory courses, Transport 
Canada Commercial Pilot License, a Multi-Engine 
Instrument rating, and the IATRA written exam. 

Admission Requirements 

¶ B.C. secondary school graduation (or its 
equivalent). 

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 

11 or an equivalent Advanced Level Adult 
Basic Education mathematics course, or a 
minimum of 70% in Introductory Mathematics 
11, or a minimum of 60% in Applications of 
Mathematics 11. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11. 

¶ Private Pilot License. 

¶ Category 1 Aviation Medical. 

¶ Letter of recommendation from the Southern 
Interior Flight Centre indicating successful 
completion of a personal interview, aptitude 
test, and proof of financial ability. 

Physics 12 or Applied Physics 12, Information 
Technology 11 or 12, and Keyboarding 11 (20 wpm) 
are strongly recommended. 

Private pilot training requires two months of full-time 
attendance and up to six months of part-time 
attendance. Contact the flying school for details. 

Program Outline 

Students in the program are scheduled to take the 
BUAD courses in combined sections of first- and 
second-year students. 
Year I 
Fall Semester 

     AVIA 112 - Navigation and Air Regulations I 
     AVIA 113 - Meteorology I 
     AVIA 114 - Flight and Aircraft Systems I 
     AVIA 115 - Flight Lab I 
     BUAD 123 - Management Principles 
     MATH 114 - Business Mathematics 
Plus: 
     one three-credit baccalaureate elective course 
Winter Semester 

     AVIA 122 - Navigation and Air Regulations II 
     AVIA 123 - Meteorology II 
     AVIA 124 - Flight and Aircraft Systems II 
     AVIA 125 - Flight Lab II 
     BUAD 128 - Computer Applications I 
     BUAD 262 - Organizational Behaviour 
Plus: 
     one three-credit baccalaureate elective course 
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Year II 
Fall Semester 

     AVIA 212 - Advanced Flight Operations I 
     AVIA 213 - Instrument Procedures 
     AVIA 214 - Advanced Avionics 
     AVIA 215 - Flight Lab III 
     BUAD 116 - Marketing 
     STAT 124 - Business Statistics 
Plus: 
     one three-credit baccalaureate elective course 
Winter Semester 

     AVIA 222 - Advanced Flight Operations II 
     AVIA 226 - Human Factors 
     AVIA 227 - Aviation Skills 
     AVIA 225 - Flight Lab IV 
     BUAD 111 - Financial Accounting I 
     BUAD 251 - Personal Financial Planning 
Plus: 
     one three-credit baccalaureate elective course 
The business and elective courses must be 
completed while concurrently enrolled in the Flight 
Portion of the Commercial Aviation program. 
The aviation courses listed above are provided and 
administered by Southern Interior Flight Centre. 
Authority for the instruction, standards and grades for 
aviation courses rests with Southern Interior Flight 
Centre. 
 

Office Administration 

Office Administration - Meet the 

Faculty 
Department of Office Admininistration 

 

You may also visit the department's website: 

www.okanagan.bc.ca/oadm.    

Administrative Assistant 

Certificate 

The Administrative Assistant Program is a 38-week 
program designed for students who have no prior 
business education or experience. Students in this 
program will learn business communication, 
administrative office procedures, business math, 
accounting, including payroll and computerized 
accounting, word processing, spreadsheet, database, 
and presentation software, webpage maintenance 
and effective job search techniques. Graduates will be 
employed in private, corporate and government 
offices as administrative assistants, general clerks, 
accounting clerks, payroll assistants, and other similar 
careers. The Administrative Assistant program may 
also be completed online.  

The program is suitable for a wide range of students 
including recent senior secondary graduates, career 
changers, as well as mature students wishing to 
upgrade their business technology skills.  

Students are normally enrolled in this program on a 
full-time basis. However, a student may register for 
any course at the time it is being offered if the 
prerequisites are met and there is space. A student 
who successfully completed all courses will receive an 
Administrative Assistant certificate.  

Graduates may continue their education as the OADM 
courses are recognized by other programs such as 
Legal Administrative Assistant, Okanagan College 
Business Administration, Canadian Institute of 
Bookkeepers (CIB) and the Canadian Payroll 
Association (CPA).  

Admission Requirements 

¶ Graduation from Grade 12 (or equivalent); or 
mature student status (age 19 and out of full-
time secondary school for at least one year 
prior to commencement of the program). 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 67% 
in Applications of Mathematics 11 or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course; or a 
minimum score of 70% on a basic business 
mathematics assessment. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course or a minimum 
score of 70% on a basic business 
mathematics assessment. 

¶ A minimum grade of 67% in English 11 or an 
equivalent Advanced Level Adult Basic 
Education course; or a minimum score of at 
least 70% on a basic English comprehension 
assessment.  

Keyboarding speed (20 net wpm) is desirable.  

Mature students are encouraged to contact the 
department for a review of prior learning. 

Applicants who have successfully completed 
Accounting 11 and 12 with a minimum grade of 70% 
can receive credit for OADM 140.  

http://www.okanagan.bc.ca/departments/business2/Faculty___Staff/Office_Administration.html
http://www.okanagan.bc.ca/oadm
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Challenge tests are available for OADM 100, 110, 
120, 130, 140, 167, 168, and 169. 

Graduation Requirements 

Minimum passing grade per course is 70%. 

Program Outline 

     OADM 100 - Word Processing I 
     OADM 110 - Communications I 
     OADM 111 - Letter Writing 

     
OADM 120 - Office Procedures and Records 
Management 

     OADM 121 - Administrative Office Procedures 
     OADM 126 - Transcription 
     OADM 127 - Simulation 
     OADM 130 - Business Math and Calculators 
     OADM 140 - Accounting 
     OADM 142 - Payroll Accounting 
     OADM 152 - Simply Accounting 
     OADM 165 - Presentation Graphics 
     OADM 167 - Computer Essentials and the Internet 
     OADM 168 - Database 
     OADM 169 - Spreadsheets 
     OADM 170 - Managing a Website for Business 
     OADM 171 - Desktop Publishing 
     OADM 180 - Self-Management Skills 
     OADM 181 - Job Search Techniques 
     OADM 182 - Office Practicum 
 

Prior Learning Assessment 

Prior Learning Assessment (PLA) allows adults with 
considerable life and work experience to verify that 
they possess the skills and/or knowledge required in 
some university/college level courses and receive 
credit for those courses. PLA is available in the 
following courses:  
     OADM 100 - Word Processing I 
     OADM 110 - Communications I 

     
OADM 120 - Office Procedures and Records 
Management 

     OADM 130 - Business Math and Calculators 
     OADM 140 - Accounting 

     
OADM 167 - Computer Essentials and the 
Internet 

     OADM 168 - Database 
     OADM 169 - Spreadsheets 
     OADM 181 - Job Search Techniques 
For an application, fee schedule or more information 
about Prior Learning Assessment, contact the Office 
Administration department at (250) 862-5610 or email 
oadm@okanagan.bc.ca. Arrangements can be made 
to write the exams in Vernon, Salmon Arm, Penticton 
and Kelowna.  
Transferability of OC's OADM courses: Students who 

pass OADM 100, 165, 167, and 169 will be granted 
credit for BUAD 128 Computer Applications I.  
Students who pass OADM 140 and 142 may apply for 
transfer credit for BUAD 111 Financial Accounting I.  
Students who pass OADM 110, 111 and 181 will be 
granted credit for CMNS 112 Business 
Communication I.  
 

Transfers with the Canadian Institute 
of Bookkeeping:  

Okanagan College 

Course 

Canadian Institute of 

Bookkeeping 

OADM 100 Word 

Processing I 

CIB 111 Computer 

Applications I 

OADM 140 Accounting CIB 112 Bookkeeping 

OADM 142 Payroll 

Accounting 
CIB 333 Payroll Accounting 

OADM 152 Simply 

Accounting 

CIB 222 Computerized 

Bookkeeping II 

OADM 169 

Spreadsheets 

CIB 221 Computer 

Applications II 

Other Program Information 

Locations:  

Kelowna  
Vernon  
Salmon Arm  
Penticton  

Length: 38 weeks (ten months)  

Textbooks: $900 approximately  

Program Schedule: September to June  

Graduates of the Administrative Assistant program 
may apply for certified administrative professional 
rating from the International Association of 
Administrative Professionals after four years of 
employment in the field.  

http://www.okanagan.bc.ca/calendar/course-descriptions/business/office_administration.html#OADM100
http://www.okanagan.bc.ca/calendar/course-descriptions/business/office_administration.html#OADM140
http://www.okanagan.bc.ca/calendar/course-descriptions/business/office_administration.html#OADM142
http://www.okanagan.bc.ca/calendar/course-descriptions/business/office_administration.html#OADM152
http://www.okanagan.bc.ca/calendar/course-descriptions/business/office_administration.html#OADM169
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Office Assistant Certificate 

This 22-week program is designed to be an 
introduction to Office Administration. Students in this 
program learn essential business skills such as 
business English, business correspondence, 
computer essentials, Internet, office procedures, word 
processing, transcription, website maintenance, 
business math, and spreadsheets. Graduates will be 
employed as receptionists and office assistants in 
private and public offices. Graduates of this program 
may also choose to continue their education by 
enrolling in a second Office Administration certificate 
such as Accounting Assistant, Legal Administrative 
Assistant or Administrative Assistant certificate 
programs.  

Admission Requirements 

¶ Graduation from Grade 12 (or equivalent); or 
mature student status (age 19 and out of full-
time secondary for at least one year prior to 
commencement of the program); 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 67% 
in Applications of Mathematics 11 or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course; or a 
minimum score of 70% on a basic business 
mathematics assessment. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course or a minimum 
score of 70% on a basic business 
mathematics assessment. 

¶ A minimum grade of 67% in English 11 or an 
equivalent Advanced Level Adult Basic 
Education course; or a minimum score of at 
least 70% on a basic English comprehension 
assessment 

Keyboarding speed (20 wpm) is desirable. Mature 
students are encouraged to contact the department 
for a review of prior learning. 

Program Outline 

     OADM 100 - Word Processing I 
     OADM 110 - Communications I 

     
OADM 120 - Office Procedures and Records 
Management 

     OADM 126 - Transcription 

     OADM 130 - Business Math and Calculators 
     OADM 165 - Presentation Graphics 
     OADM 167 - Computer Essentials and the Internet 
     OADM 168 - Database 
     OADM 169 - Spreadsheets 
     OADM 170 - Managing a Website for Business 
     OADM 180 - Self-Management Skills 
     OADM 181 - Job Search Techniques 
 

Administrative Assistant 

Fundamentals Certificate 

Administrative Assistant Fundamentals is a nine-
course, 515-hour, 17-week, preparatory program for 
students who wish to enrol in higher-level Office 
Administration specialty programs such as Legal 
Administrative Assistant, Accounting Assistant, and 
Medical Administrative Assistant programs. In the 
Administrative Assistant Fundamentals program, 
students will learn essential business skills such as 
English, business correspondence, computer 
essentials, Internet, office procedures, word 
processing, transcription, website maintenance, and 
business math. Graduates of the Administrative 
Assistant Fundamentals program will be ready to 
enter the Litigation Legal Administrative Assistant, 
Corporate/Conveyancing Legal Administrative 
Assistant, Accounting Assistant or Medical 
Administrative Assistant programs, or may choose to 
continue with the Administrative Assistant Certificate 
program, if their typing speed meets the admission 
requirements. This program is offered both onsite and 
online. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary for at least one year as of the first 
day of classes. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 67% 
in Applications of Mathematics 11 or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course; or a 
minimum score of 70% on a basic business 
mathematics assessment. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course or a minimum 
score of 70% on a basic business 
mathematics assessment. 
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¶ A minimum grade of 67% in English 11 or an 
equivalent Advanced Level Adult Basic 
Education English course; or a minimum 
score of at least 70% on a basic English 
comprehension assessment.  

Keyboarding speed (20 wpm) is desirable. Mature 
students are encouraged to contact the department 
for a review of prior learning. 

Graduation Requirements: 

A certificate in "Administrative Assistant 

Fundamentals" is awarded to students who: 

¶ successfully complete all courses in this 
program with a grade of 70% or higher in 
each 

¶ are able to key 40 net words per minute 

Program Outline 

     OADM 100 - Word Processing I 
     OADM 110 - Communications I 

     
OADM 120 - Office Procedures and Records 
Management 

     OADM 126 - Transcription 
     OADM 130 - Business Math and Calculators 
     OADM 165 - Presentation Graphics 
     OADM 167 - Computer Essentials and the Internet 
     OADM 170 - Managing a Website for Business 
     OADM 180 - Self-Management Skills 
 

Legal Administrative Assistant 

Certificate 

There are two Legal Administrative Assistant 
Certificate programs. Both programs prepare students 
who have good office skills for employment as legal 
administrative assistants in legal offices. Appropriate 
work habits, attitude and the skills necessary to work 
as legal administrative assistants are developed. 
Students may specialize in the areas of litigation 
and/or corporate/conveyancing. Students are 
encouraged to complete both Legal Administrative 
Assistant Certificates to maximize employment and 
career advancement opportunities. Both Legal 
Administrative Assistant Certificate programs may be 
completed online. Students are normally enrolled in 
these programs on a full-time basis. However, a 
student may register for any module at the time it is 
being offered if the prerequisites are met and there is 
space. 

Graduates of the program will be employed as 
conveyancing and litigation assistants in law, 
government, real estate or corporate offices. 

Admission Requirements 

¶ Grade 12 or equivalent (ABE Provincial 
Level) 

¶ a minimum keyboarding speed of 50 net 
wpm 

¶ one full year of secretarial experience within 
the past three years, or successful 
completion (within the past two years) of the 
post-secondary level equivalent to Okanagan 
College's Administrative Assistant 
Fundamentals Certificate program with a 
70% average; or a score of at least 70% on 
an English, mathematics and computer 
challenge examination. 

Graduation Requirements 

Students must pass the practicum and obtain a 
minimum grade of 70% in each of the remaining 
courses in the program to graduate. 

Program Outline 

Legal Administrative Assistant - Litigation 

This 540-hour program consists of six courses 
including legal office procedures, introductory and 
advanced litigation, family law, and personal injury 
law. It also includes a two-week practicum in a law 
office. Graduates of this program will receive the 
Legal Administrative Assistant - Litigation Certificate. 
     LSEC 101 - Advanced Litigation 
     LSEC 112 - Family Law 
     LSEC 116 - Litigation Legal Office Procedures 
     LSEC 117 - Introduction to Litigation 
     LSEC 120 - Personal Injury 
     LSEC 130 - Litigation Law Office Practicum 
 

Legal Administrative Assistant - 
Corporate/Conveyancing  

This 20-week program consists of six courses 
including introductory and advanced conveyancing, 
corporate law, wills and estates and managing a 
website for a law office. It also includes a two-week 
practicum in a law office. Graduates of this program 
will receive the Legal Administrative Assistant - 
Corporate/Conveyancing Certificate. 
     LSEC 140 - Introduction to Conveyancing 
     LSEC 141 - Advanced Conveyancing 
     LSEC 152 - Corporate Law 
     LSEC 160 - Wills and Estates 
     LSEC 145 - Solicitor Legal Office Procedures 
     LSEC 131 - Law Office Practicum 



Okanagan College Calendar 2011-12 
 

120 Current as of November 1, 2011 

 

 

Other Program Information 

Location: Kelowna 

Length: 

¶ Legal Administrative Assistant - Litigation 
certificate - 18 weeks  

¶ Legal Administrative Assistant - 
Corporate/Conveyancing certificate - 20 
weeks  

Textbooks: $550 approximately for each certificate 
program 

Program Schedule: September to June 

Accounting Assistant Certificate 

This 19-week program is for students who have some 
prior business education or experience, and who wish 
to specialize as accounting assistants. During the 
program, students will learn business math and 
calculators, spreadsheets, databases, manual 
accounting, and payroll, as well as two different 
accounting software programs. Graduates of the 
program may begin immediate employment as 
accounting assistants in small, medium and large 
businesses performing accounts payable, accounts 
receivable, payroll and general bookkeeping duties. 
Some graduates of this program may use their 
accounting skills to establish home-based 
bookkeeping businesses. The Accounting Assistant 
program may also be completed online so students in 
outlying college regions can begin and end a 
certificate program in their own community. 

Admission Requirements 

¶ Graduation from Grade 12 (or equivalent); or 
mature student status (age 19 and out of full-
time secondary for at least one year prior to 
commencement of the program); 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 67% 
in Applications of Mathematics 11 or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course; or a 
minimum score of 70% on a basic business 
mathematics assessment. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 

Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11, or 
the equivalent Advanced Level Adult Basic 
Education mathematics course or a minimum 
score of 70% on a basic business 
mathematics assessment. 

¶ A minimum grade of 67% in English 11 or an 
equivalent Advanced Level Adult Basic 
Education course; or a minimum score of at 
least 70% on a basic English comprehension 
assessment 

Proof of completion of a computer fundamentals 
course such as OADM 167 and a word processing 
course such as OADM 100 or 
equivalent. Keyboarding speed (20 wpm) is desirable. 
Mature students are encouraged to contact the 
department for a review of prior learning. 

Program Outline 

     OADM 130 - Business Math and Calculators 
     OADM 140 - Accounting 
     OADM 142 - Payroll Accounting 
     OADM 152 - Simply Accounting 
     OADM 168 - Database 
     OADM 169 - Spreadsheets 
     OADM 181 - Job Search Techniques 
     BACC 242 - ACCPAC Accounting 
     OADM 182 - Office Practicum 
 

Medical Administrative 

Assistant Certificate 

Medical Administrative Assistant (MAA) is a 480-
hour online specialty certificate program designed for 
students with prior office administration experience or 
training who wish to attain the skills required to work 
in a medical or allied health office as a medical 
administrative assistant. Graduates of the Medical 
Administrative Assistant Certificate program may work 
as assistants in hospital departments including 
admitting, diagnostic imaging and outpatient clinics or 
in medical general practitioner and specialist offices 
and in medical clinics. Graduates work for allied 
health professionals in facilities such as physiotherapy 
offices and clinics, chiropractic offices and clinics and 
massage therapy and naturopathy offices and clinics. 
Graduates may also be employed by long-term care 
facilities and insurance companies.  

Applicants who do not meet the entrance 
requirements for the MAA certificate program may 
take the Office Assistant Certificate or a similar 
program to obtain the requirements for entry into the 
MAA Certificate. See the Office Administration 
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website at www.okanagan.bc.ca/oadm for further 
details on other Office Administration programs.  

Applicants with prior experience and training but no 
official transcript may meet the MAA Certificate 
entrance requirements by completing challenge 
exams in English, math, keyboarding, computer and 
word processing to prove competence in these areas.  
  

Admission Requirements 

¶ B.C. secondary school graduation or an 
equivalent or 19 years of age and out of 
secondary school for one year as of the first 
day of classes.  

¶ A minimum keyboarding speed of 50 net 
wpm.  

¶ One full year of administrative experience 
within the past three years, or successful 
completion (within the past two years) of an 
office administration program at the 
postsecondary level, equivalent to Okanagan 
College's Administrative Assistant 
Fundamentals (formerly Legal Access), 
Office Assistant or Administrative Assistant 
certificate programs or a score of at least 
70% on the department's challenge exams in 
English, mathematics, keyboarding, 
computer and word processing. 

Graduation Requirements 

Students will be awarded a Medical Administrative 
Assistant certificate upon successful completion of all 
courses in this program. Students must pass the 
practicum and attain a minimum grade of 70% or 
better in each course to successfully complete the 
program.  

Program Outline 

     MAA 110 - Medical Terminology I 

     
MAA 111 - Medical Terminology II - Anatomy and 
Physiology 

     
MAA 112 - Medical Terminology III - Pharmacology 
and Specialties 

     MAA 120 - Medical Administrative Procedures 
     MAA 126 - Medical Transcription 
     MAA 130 - Medical Billing - Manual 
     MAA 131 - Medical Billing - Computerized 
     MAA 140 - Clinical Procedures and Practice 
     OADM 182 - Office Practicum 
*Practicum - 6 hours per day for 15 days.  
 

Health & Social 
Development 

The Health and Social Development programs include 
Certified Dental Assistant, Early Childhood Education, 
Home Support/Resident Care Attendant, Human 
Service Work, Practical Nursing and Therapist 
Assistant. These programs are dedicated to preparing 
students for successful practice in health and social 
service disciplines.  

These educational programs are delivered in close 
partnership with professional communities and 
employers of graduates. An important component of 
each program is the knowledge and experience 
gained through student placements in professional 
practice sites. Most programs involve both faculty-
supervised clinical rotations and practicum 
placements.  

The size of the health and social services sector and 
the close working relationship with professionals in 
practice ensure an excellent employment rate for 
graduates from the Health and Social Development 
programs. The high standards of the health and social 
development programs offered by Okanagan College 
are evidenced by accreditation of the Certified Dental 
Assistant program and the Practical Nursing program 
by the College of LPNs of B.C., and the province-wide 
reputation for innovation in all programs of study 
offered by Okanagan College.  

Applicants must have a genuine interest in people and 
strong oral and written communication skills. They 
must be flexible, adaptable and able to work well with 
others in interdisciplinary teams. Applicants must 
undergo a medical examination and a criminal record 
check.  

Bachelor of Science in Nursing 

Okanagan College (OC), in partnership with the 
University of British Columbia, Okanagan (UBCO) 
offers Years 1 and 2 of the four-year Bachelor of 
Science in Nursing (BSN) program offered at UBCO. 
The curriculum for this four-year degree program is 
based on the Collaboration for Academic Education in 
Nursing (CAEN) curriculum. 

OC students who successfully complete all courses in 
Years 1 and 2, according to the specified 
requirements listed below, will be granted admission 
to the BSN program at UBCO and guaranteed course 
transfer credits and admission to complete the final 
two years of the program.  

http://www.okanagan.bc.ca/oadm
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Specific requirements for transfer to UBCO are: 

¶ A minimum grade of 60 in each nursing 
course; 

¶ A minimum of grade 60 in each non-nursing 
course taken as part of the BSN program; 
and, 

¶ An overall (cumulative) grade average of 65 
or greater. 

It is important for students to note that the curriculum 
of the Nursing program at OC and UBCO is different 
than the curriculum of the nursing program at UBC 
Vancouver.  The partnership between OC and UBCO 
does not provide for direct transfer to UBC 
Vancouver.  

Following successful completion of the four-year BSN 

program, graduates are eligible to write the Canadian 

Registered Nurse Examination and to apply for 

registration as a Registered Nurse with the College of 

Registered Nurses of British Columbia (CRNBC).   

The four-year degree program at UBCO and the first 
two years of this program at OC are recognized by the 
CRNBC.   

Upon graduation and application to be a registered 
nurse, graduates are required to meet the 
Competencies in the Context of Entry-Level 
Registered Nurse Practice in British Columbia and the 
Standards of Practice for Registered Nurses in British 
Columbia.  For the student to obtain the 
Competencies for Entry Level Registered Nursing 
Practice certain basic skills and abilities are required 
and it is important that students are aware of these 
prior to applying for admission to the nursing 
program.  The requirements are called the Requisite 
Skills and Abilities and can be viewed at 
https://www.crnbc.ca/downloads/464.pdf  

Program Goals 

The curriculum ends-in-view are achieved by the 
interaction among students, clients, faculty, and 
practice partners in a process of lifelong learning.  At 
completion of the curriculum, graduates will: 

1. Practice nursing within a framework of 
promoting health and healing through the 
integration of the art and science of nursing 
within a variety of contexts and with diverse 
client populations. 

2. Be accountable practitioners providing care 
and making decisions based on relationships 
with others, nursing knowledge, and different 
ways of knowing. 

3. Influence the current reality and future of 
nursing practice and health care at the 
economic, political, social, environmental 
and professional levels by anticipating and 
responding to the changing needs of society. 

4. Be critically reflective, independent and 
motivated practitioners with an inquiry 
approach to lifelong learning. 

Overview of the Program 

The UBCO and CAEN Bachelor of Science in Nursing 

degree is a four-year program, the first two years of 

which will be offered at Okanagan College. Each year 

has two terms, during which the student takes 

classroom and practice courses, followed by a 

summer term in both years in which students 

complete a consolidated practice course. The 

classroom courses include courses in nursing, 

physical and social sciences, and English. Practice 

experiences are an integral part of the Nursing 

program and may be offered at various sites (e.g. 

hospitals, extended care facilities, community 

agencies, and private homes) throughout (and 

possibly beyond) the Okanagan Valley. 

 

The overview of the first two years of the program will 

be outlined below shortly. For a more detailed 

information and outline of Year 3 and 4 of the 

program, please see the UBCO Calendar. 

http://www.calendar.ubc.ca/okanagan/index.cfm?tree

=18,288,848,0 

 

Also see UBCO School of Nursing BSN Student 

Guide.http://web.ubc.ca/okanagan/nursing/programs/

guidelines.html 

Admission Requirements 

Once the general admission requirements are met, 

regular applicants and transfer applicants are ranked 

in separate categories according to grade average in 

the required courses. Seats are offered to applicants 

in rank order beginning with those that have the 

highest average from each category. The class will 

have the same proportion of regular and transfer 

students as the applicant pool.  

 

Because of enrolment limitations, not every qualified 

applicant will be admitted.  

 

All courses used to achieve admission must be 

completed within seven years before entering the 

https://www.crnbc.ca/downloads/464.pdf
http://www.calendar.ubc.ca/okanagan/index.cfm?tree=18,288,848,0
http://www.calendar.ubc.ca/okanagan/index.cfm?tree=18,288,848,0
http://web.ubc.ca/okanagan/nursing/programs/guidelines.html
http://web.ubc.ca/okanagan/nursing/programs/guidelines.html
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program. 

 

Regular Applicants 

¶ B.C. senior secondary graduation or 
equivalent as of the first day of classes. 

¶ A minimum grade of 70 in one of English 12, 
English 12 First Peoples, or an equivalent 
Provincial Level Adult Basic Education 
English course. Students who have passed 
English 12, English 12 First Peoples, or an 
equivalent Provincial Level Adult Basic 
Education English course with a grade of 
less than 70 will be required to write the 
Language Proficiency Index (LPI) test and 
obtain a minimum score of Level 5. 

¶ A minimum grade of 67 in either Biology 12 
or an equivalent Provincial Level Adult Basic 
Education Biology course. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 67 in 

Principles of Mathematics 11, or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course. Students 
entering Grade 10 in or after 2010 and/or 
completing the new mathematics curriculum: 
A minimum grade of 67 in Pre-calculus 11 or 
Foundations of Mathematics 12. 

¶ A minimum grade of 67 in either Chemistry 
11 or an equivalent Advanced Level Adult 
Basic Education Chemistry course. 

¶ A minimum grade of 67 is required in two 
other provincially-examinable subjects. 

¶ Chemistry 12 is recommended. 

Note: Grade 11 courses will not be used in the 
admission average but are required for admission. 
Because of enrolment limitations, the academic 
standing required for admission is higher than the 
published minimum and not every qualified applicant 
will be offered admission. 

Transfer Applicants 

 

Students who have completed university-transferable 

course work at Okanagan College or another 

accredited post-secondary institution will be 

considered for admission. The minimum academic 

standing to qualify for admission to the program is 

successful completion of 24 university-transferable 

credits. A minimum grade average of 65 is required to 

be considered for admission. Academic standing is 

based on the average on all college or university 

courses attempted, including failures and repeated 

courses. In the case of applicants with more than 30 

credits of prior study, the admission average is 

calculated on the basis of the most-recently 

completed 30 credits. 

Applicants should present transfer credit in Biology, 

Chemistry, English, and Mathematics. If an applicant 

is not able to fulfill these requirements at the post-

secondary level, they must be fulfilled at the 

secondary school level. Students with unsatisfactory 

standing or who have been required to withdraw from 

another post-secondary institution will not be 

considered for admission. 

 

Recommended courses at Okanagan College are: 

¶ BIOL 121/122, BIOL 131/133, BIOL 231/235 

¶ six credits of ENGL 100, 150, 151, 153 

¶ CHEM 112 

¶ MATH 120  

Additional Requirements - All Applicants 

 

Prior to the first day of classes, all admitted students 

must present: 

¶ Current certification in Occupational First Aid 
Level I or Standard First Aid. 

¶ Current certification in CPR Level C. This 
must be maintained throughout the program. 

¶ Signed copy of CRNBC Requisite Skills and 
Abilities form (the form will be available 
shortley) indicating the student is aware of 
and understands the fundamental 
requirements of the CRNBC requisite skills 
and abilities of nursing and believes they 
have the ability to meet the requirements. 
The full text of the CRNBC Requisite Skills 
and Abilities document can be found at the 
following link: 
www.crnbc.ca/downloads/464.pdf 

¶ Criminal record check done no more than 
three months prior to the date of admission. 
Applicants who have a criminal record may 
be denied admission. Applicants who have a 
criminal record and are seeking a pardon are 
advised that this can be a lengthy process 
and they should initiate the pardon 
procedure six months before the date of 
admission. Failure to submit all required 
documentation by a specified deadline may 
result in denial of admission. 

¶ Results of tuberculin testing done no more 
than six months before the date of 
application, with evidence of appropriate 
follow up if the test was positive. 

¶ Up-to-date Immunization Record based on 
vaccinations listed below. Please provide a 
photocopy of your completed immunization 
record; this record will be kept in your 
student file. Applicants are advised that, if 

http://www.crnbc.ca/downloads/464.pdf
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they choose not to complete this 
recommended immunization schedule, any 
outbreak of an infectious disease can have 
serious implications for their practice 
experience because of a requirement by the 
Health Authority that all those not immunized 
remain outside of the practice area. 

1. Tetanus and Diphtheria Toxoid (Td) - 

Booster doses of Td are recommended 
every 10 years, or as a minimum at least 
once during adult life. 

2. Measles Vaccine - If born between 1957 

and 1970, you should have proof of two live 
measles vaccinations, documentation of 
physician-diagnosed measles or laboratory 
evidence of immunity. If you already received 
one dose of measles vaccine, a second dose 
of vaccine is recommended and is given as 
Measles Mumps (MMR) vaccine. 

3. Polio Vaccine - Primary immunization with 

inactivated poliomyelitis vaccine (IPV) is 
indicated for all who have not had a primary 
course of poliovirus vaccine (OPV or IPV). If 
you have not been given a full primary 
course, you should have the series 
completed with IPV regardless of the interval 
since the last dose. Booster doses of IPV are 
not required in Canada.  

4. Rubella Vaccine - If you do not have 

documented immunity as described above 
under Measles, you should be vaccinated 
with MMR, unless there are 
contraindications. 

5. Hepatitis B Vaccine - Recommended 

because of potential exposure to blood or 
body fluids, as well as increased risk of 
penetrating injuries. 

6. Varicella Vaccine - Indicated for those who 

do not have either reliable history of disease 
or serologic evidence of immunity. 

7. Flu Immunization - Annual Flu 
immunization is recommended. 

¶ Applicants are strongly advised to have at 
least a beginner©úÊs level of competency 
with computers and word processing before 
entering the Nursing program. 

Nursing Policies 

Membership in the College of Registered Nurses 

 

All students in the BSN program are required to 

maintain a student membership in the College of 

Registered Nurses of British Columbia (CRNBC). 

First-year students are required to enrol as student 

members in CRNBC by February of their first year. 

 

Practice Placement 

 

All travel and living expenses associated with the 

required practice are the sole responsibility of the 

student. While the Department of Nursing makes 

efforts to accommodate student placement requests, 

the Department reserves the right to determine the 

practice placement and the right to change a 

student©úÊs placement. The student has the right to 

be informed, in writing, of the reasons for the change. 

The Department of Nursing must approve all agencies 

and institutions serving as practice sites. 

 

Attendance 

 

Attendance in practice is required. Whenever students 

will be late or absent, they are expected to notify their 

instructor and the clinical/practice site before the time 

they are expected to begin practice. 

 

Academic Achievement 

 

In Nursing courses in which percentage grades are 

reported to the Registrar, students must achieve a 

minimum grade of 60 to pass the course. Students 

must maintain a cumulative grade average for all 

required courses of 65, and may be required to 

withdraw from the program if their cumulative grade 

average falls below 65. 

 

Progress 

Students must also achieve a minimum grade of 60 in 
English to transfer to UBCO.  Refer to Years 1 and 2 
BSN Student Guide for more detailed policies related 
to student progression in Nursing practice courses.  

Although satisfactory academic performance is a 
prerequisite to advancement, it is not the sole criterion 
in considering the suitability of a student for promotion 
or graduation. The Department of Nursing reserves 
the right to require a student to withdraw from the 
program if he or she is considered to be unsuited to 
proceed with the study or practice of nursing. 

In order to transfer to UBCO to complete Years 3 and 
4 of the BSN, students must complete required 
courses in Years 1 and 2 with the following specific 
requirements: 

¶ A Pass in each nursing practice course 
(NSGU 114, 124, 130, 214, 224, 230);  

¶ A minimum of grade 60 in each other nursing 
course;  
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¶ A minimum of grade 60 in each non-nursing 
course taken as part of the BSN program; 
and  

¶ An overall (cumulative) grade average of 65 
or greater. 

Further requirements for residency and graduation are 
found in the UBCO Calendar - Nursing. 
http://www.calendar.ubc.ca/okanagan/index.cfm?tree
=18,288,848,0 

Normally, students are required to complete the entire 
BSN program within seven years of initial entry. 

Readmission 

Students must apply for readmission. Okanagan 
College reserves the right to readmit students and to 
stipulate conditions attached to readmission. 
Applications for readmission will be reviewed on an 
individual basis by the Department of Nursing. 
Applicants seeking readmission need to be aware that 
there are limited seats available. 
 
Re-Entry Following Withdrawal 

A student who withdraws and intends to apply for re-
entry into Years 1 and 2 of the BSN program must 
normally return no later than one year after the time of 
leaving the program, and must apply for re-entry. 
Concurrent registration requirements will determine 
the courses in which the student must enrol. 
 
Re-Entry Following Failure 

 
A student who fails and intends to apply for re-entry 
into Years 1 and 2 of the BSN program must normally 
return no later than one year after the time of leaving 
the program, must apply for re-entry and must make 
arrangements with the Department Chair of Nursing. 
Concurrent registration requirements influence the 
decision about which courses must be repeated upon 
re-entry. A student who re-enters following failure in a 
practice course may be required to repeat and pass a 
lower-level Nursing practice course and satisfy 
concurrent registration requirements for that course. If 
a student subsequently fails any Nursing course, he 
or she will be required to withdraw from the program 
for a minimum of two calendar years. If a student 
returns after the two-year waiting period, he or she will 
be required to enter the first semester of the program 
and successfully repeat all Nursing courses, including 
courses in which advance standing was previously 
granted. 
 
Performance 

 
Students must at all times adhere to the Code of 
Ethics of the Canadian Nurses Association and act in 

conformity with the CRNBC Professional Standards 
for Registered Nurses and practice standards. Each 
student is expected to recognize his or her own 
limitations, act responsibly at all times, and take 
responsibility for ensuring continued competency and 
learning. A student may be required to withdraw from 
a practice placement if the above expectations are not 
met, or when medical and/or other problems interfere 
with satisfactory performance. 
 
Students will be denied their practice experience if the 
preparatory work is deemed unsatisfactory, or of the 
Dean of Science, Technology and Health determines 
that their participation in practice puts the receiving 
agency or its clients at unreasonable risk. 

Program Outline 

Semester One 

     NSGU 111 - Health and Healting I: Living Health 

     
NSGU 112 - Professional Practice I: Intro to the 
Professions of Nursing 

     NSGU 113 - Relational Practice I: Self and Others 

     
NSGU 114 - Nursing Practice I: Introduction to 
Nursing Practice 

     BIOL 131 - Human Anatomy and Physiology I 
     One of: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
Semester Two 

     
NSGU 121 - Health and Healing II: Health 
Indicators 

     
NSGU 122 - Professional Practice II: Introduction to 
the Discipline of Nursing 

     
NSGU 124 - Nursing Practice II: Coming to Know 
the Client 

     BIOL 133 - Human Anatomy and Physiology II 
     One of: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
Consolidated Practice Experience 

     NSGU 130 - Consolidated Practice Experience I 
Semester Three 

     
NSGU 211 - Health and Healing III: Health 
Challenges/Healing Initiatives 

     
NSGU 213 - Relational Practice II: Creating Health-
Promoting Relationships 

     
NSGU 214 - Nursing Practice III: Promoting Health 
and Healing 

     BIOL 231 - Health Science I 
Semester Four 

     NSGU 221 - Health and Healing IV: Health 

http://www.calendar.ubc.ca/okanagan/index.cfm?tree=18,288,848,0
http://www.calendar.ubc.ca/okanagan/index.cfm?tree=18,288,848,0
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Challenges/Healing Initiatives 

     
NSGU 224 - Nursing Practice IV: Promoting Health 
and Healing 

     BIOL 235 - Health Science II 
Consolidated Practice Experience 

     NSGU 230 - Consolidated Practice Experience II 
 

Certified Dental Assistant 

Certificate 

The Certified Dental Assistant program at Okanagan 
College provides the education, training and 
experience required by the College of Dental 
Surgeons of B.C. for registration and licensure as a 
Certified Dental Assistant. 

Graduates work primarily in dental offices under the 
personal supervision of a dentist. Duties vary and may 
include: 

¶ assisting a dentist at chairside with a variety 
of dental procedures such as fillings, 
crown and bridge as well as surgery, 
including extractions; 

¶ preparing materials for use by the dentist; 

¶ cleaning and sterilizing dental instruments; 

¶ providing education to patients about good 
dental health; and 

¶ performing preventive procedures such as 
polishing teeth, applying fluoride and 
sealants. 

Certified Dental Assistants work as team members 
and require excellent communication skills, 
commitment to dental health, and must be kind, 
honest, reliable, positive, conscientious, and 
respectful of human diversities. 

This program is accredited by the Commission on 
Dental Accreditation of Canada and approved by the 
College of Dental Surgeons of British Columbia. To be 
registered as a Certified Dental Assistant (Dental 
Auxiliary - Level II), a student must provide the 
College of Dental Surgeons with the following: 

¶ confirmation of grade 12 completion or 
equivalent; 

¶ confirmation of successful completion of a 
dental assisting program; and 

¶ confirmation of completion of a B.L.S. 
certificate, Level C which is recognized by 
the Canadian Heart and Stroke Foundation, 
and must be current at time of graduation. 

¶ confirmation of successful completion of the 
National Dental Assisting Examining Board 
Exam 

Admission Requirements 

¶ B.C secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for one year as of the first 
day of classes 

¶ A minimum grade of 60% in one of English 
12, Technical and Professional 
Communications (TPC) 12, or an equivalent 
Provincial Level ABE English course or a 
minimum score of 24/40 (Level 4) on the LPI 
(Language Proficiency Index Test). Note: 
Communications 12 is not acceptable. 

¶ A minimum grade of 60% in Biology 12 or an 
equivalent Provincial Level ABE Biology 
course 

¶ A minimum grade of 60% in one of 
Chemistry 11, Chemistry 12, Physics 11, 
Physics 12, an equivalent Provincial or 
Advanced Level ABE Chemistry or Physics 
course, Applications of Physics 11, or 
Applications of Physics 12. 

¶ A medical examination confirming good co-
ordination, manual dexterity and fine motor 
skills, the ability to work in a small confined 
spaces, having the stamina and endurance 
to maintain an active schedule, good vision, 
and a healthy back. 

¶ A dental examination confirming healthy 
teeth and oral tissues. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 



Okanagan College Calendar 2011-12 
 

127 Current as of November 1, 2011 

 

pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

¶ Evidence of a negative tuberculin test, within 
six months of the first day of classes or 
adequate follow-up in the case of a positive 
test. 

¶ Evidence of successful completion of a Red 
Cross Standard First Aid or St. John 
Ambulance Standard First Aid and a Basic 
Life Support, Level C course no more than 
12 months before the first day of classes. 

Applicants are strongly advised to ensure their 
immunization status is current. Vaccination for 
hepatitis B is strongly recommended. 

Applicants are advised to attend the annual Certified 
Dental Assistant Program's orientation session and 
will be notified of the date. (It is usually held in the 
spring.) Please note that this program is popular and 
early application is strongly recommended. 

Okanagan College reserves the right to deny 
admission to any applicant when, in the opinion of 
OC, there is significant and substantial evidence, 
medical or otherwise, to conclude that by granting 
admission, OC would jeopardize the safety of patients 
under student care or would otherwise be negligent in 
providing for the safety and well-being of patients, 
dental office staff or other students. Applicants are 
advised that students in this program are expected to 
engage actively in laboratory practice, acting both as 
patient/client and as caregiver in simulated situations. 

Selection Criteria 

As this program generally receives a large number of 
applications, the following criteria will be used to 
select the class. By submitting the selection criteria 
form(s) a student may be offered a seat in the class 
prior to another applicant with no points, as applicants 
with the most points get priority. 

¶ Relevant experience such as 'chairside' 
dental assisting experience in British 
Columbia or equivalent, validated by 
submission of the required reference form* 
by the actual employer. 

Point Value: 2 

¶ Relevant experience as a dental receptionist 
or dental laboratory technician/assistant 

validated by submission of the required 
reference form* by the actual employer. 

Point Value: 4 (maximum 2 points per position) 

¶ Completion of Okanagan College's DENT 
001 (Introduction to Dental Assisting) or an 
equivalent course, a Dental Reception 
program, or full or partial completion of 
another Dental Assisting program, validated 
by submission of official transcripts. 

Point Value: 2 (maximum 1 point per certificate or 
DENT 001) 

¶ Demonstration of prior interest in the 
program, validated by completing the 
application process the year immediately 
preceding the current one at OC. 

Point Value: 1 

Maximum points students can be awarded is 9. 

* Required selection criteria forms are available from 
the Admissions Office. 

Program Outline 

The program consists of three levels. Each level must 
be successfully completed before students can begin 
the next level. These levels consist of both theory and 
clinical classes. To graduate from the program, all 
levels must be successfully completed. 

Level I 

     
CDA 100 - Anatomy, Histology, Embryology & 
Pathology 

     CDA 101 - Infection Prevention and Control 
     CDA 102 - Preparation for Clinical Practice 

     
CDA 103 - Pharmacology, Emergencies and Pain 
Control 

     CDA 104 - Restorative Fundamentals 
Level II 
     CDA 200 - Dental Radiography 
     CDA 201 - Dental Specialties 
     CDA 202 - Preventive Dental Procedures 
     CDA 203 - Dental Office Practicum 
Level III 
     CDA 300 - Dental Office and Employment Skills 
     CDA 301 - Fixed and Removable Prosthodontics 
     CDA 302 - Direct Patient Care 
     CDA 303 - Dental Office Practicum 
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Other Program Information 

Program Length: 

September to June (one intake, 10 months, no spring 
or reading break) 

Hours: 

Classes and clinical hours range between 7:30 am 
and 9:00 pm, Monday to Thursday and some Friday 
shifts are required. 

Location: 

Kelowna Campus 

Textbooks and Supplies: 

Students should budget approximately $1,550 for 
books and supplies such as uniforms, duty shoes, 
name tag, safety glasses, non-latex treatment gloves, 
face masks and oral health kit. 

Other Expenses: 

Registration, the College of Dental Surgeons of B.C. 
license fees, and a National Dental Assisting 
Examining Board (NDAEB) examination fee will be in 
addition to the expenses noted, and graduation gown 
rental, approximately $850. 

Practicum and Clinical Experiences: 

Practicum and clinical experiences are an integral part 
of health and social services programs. Locations are 
throughout, and sometimes outside of, the Okanagan 
Valley. Students must arrange for their own 
transportation to and from practicum and clinical sites. 
In most cases, that means a driver's license and 
access to a reliable vehicle. Travel expenses are the 
student's responsibility. 

Early Childhood Education 

Early Childhood Education 

Diploma 

The Early Childhood Education program prepares 
students to work with young children in a variety of 
inclusive early childhood environments. Students will 
acquire the knowledge, skills and attitudes necessary 
to work with children, families and the community in 
planning enriched programs in daycares, preschools, 

out-of-school care contexts and other early childhood 
initiatives that focus upon healthy early development. 

Successful completion of the four-semester Diploma 
in Early Childhood Education satisfies the 
requirements of the Early Childhood Registrar, 
Ministry of Children and Families (MCF) and the 
Ministry of Health, Community Care Facilities 
Licensing Branch (CCFB) for a License to Practice as 
both an Early Childhood Educator and a Special 
Needs Educator. 

Graduates of a Diploma in Early Childhood Education 
may also receive block transfer credit for continuation 
of their studies toward a degree. For further 
infromation on post-diploma opportunities, please 
contact the Department of Early Childhood Education. 

Students who successfully complete only the first 
three semesters of the Diploma in Early Childhood 
Education may be eligible to be granted a Certificate 
in Early Childhood Education. Completion of the 
three-semester Certificate in Early Childhood 
Education satisfies the training requirements for a 
License to Practice as an Early Childhood Educator. 

For further information about mandated training 
requirements in the Province of B.C., please note the 
following website: 
www.mcf.gov.bc.ca/childcare/ece/index.htm 

Although the program is credit-based, tuition is 
calculated on hours per course basis, and will 
therefore vary from course to course. 

Admission Requirements 

Academic Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for one year as of the first 
day of classes. 

¶ A minimum grade of 67% in English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level ABE English 
course, a minimum score of 26/40 on the 
LPI, or a minimum 50% grade in an English 
university studies course at the 100-level or 
higher. 

General Requirements 

¶ A medical examination confirming good 
health is required. 

http://www.mcf.gov.bc.ca/childcare/ece/index.htm
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¶ Applicants must provide evidence of 
successful completion of a first aid course on 
the list accepted by the Early Childhood 
Educator Registry no more than twelve 
months prior to admission. See "The Early 
Childhood Educator in BC" at 
www.mcf.gov.bc.ca/childcare/pdfs/ece_regist
ry_booklet_12_05.pdf . It is recommended 
that students complete a Childsafe course 
before admission. (Note: certification must 
be maintained throughout the program. 
Current certification in a first aid course 
approved by the registry is required for 
licensure.) 

¶ Students will be required to complete a half-
day observation in a licensed early childhood 
setting and complete an observation form 
provided by the department. 

¶ A scheduled mandatory meeting with Early 
Childhood Education staff (normally 
conducted in March), to provide an 
opportunity for the applicant to discuss their 
experience in the field, to clarify information 
submitted by the applicant and to provide 
counselling on entry into the program. 
Applicants are requested to attend an 
orientation session during the year before 
their scheduled meeting. This orientation 
session will provide information and answer 
any questions students may have about the 
Early Childhood program. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

All applicants are strongly advised to ensure their 
immunization status is current. Vaccination for 
hepatitis B is recommended. 

It is recommended that students complete the 
following senior secondary courses before entering 
the program: Human Service 11 and 12, and Family 
Management 11 and 12. 

Students in this program engage actively in laboratory 
practice, acting both as patient/client and as caregiver 
in simulated situations. Notwithstanding all specific 
program prerequisites, Okanagan College reserves 
the right to deny admission to any applicant when, in 
the opinion of Okanagan College, there is sufficient 
and substantiated evidence, medical or otherwise, to 
conclude that by granting admission Okanagan 
College would jeopardize the safety of clients under 
student care or would otherwise be negligent in 
providing for the safety and well-being of clients, 
agency staff or other students. 

Students entering into the Early Childhood Education 
program should review Okanagan College policy 
information on clinical, practicum and external 
placements. 

Failure to submit all required documentation by a 
specified deadline may result in denial of 
admission. 

Graduation Requirements 

Graduation from the Early Childhood Education 
diploma program requires successful completion of 
the courses in the program outline. 

Minimum passing grade in all components is 70%. 

Program Outline 

Semester I (September - December) 

     
ECED 101 - Interpersonal and Personal 
Communication Skills 

     ECED 112 - Introduction to the Child 

     
ECED 113 - Planning for Early Childhood 
Education 

     ECED 117 - The Early Childhood Profession 
     ECED 118 - Practicum I 
Semester II (January - April) 

     ECED 131 - Health, Safety and Nutrition 
     ECED 125 - Practicum II 
     ECED 126 - Group Process 
     ECED 128 - Principles of Diversity 
     ECED 129 - Guiding and Caring 
Semester III (September - December) 

     ECED 123 - Families 
     ECED 212 - Program Planning 
     ECED 213 - Reflective Practice 
     ECED 215 - Practicum III 
     ECED 218 - Professionalism 
Semester IV (January - April) 

     ECED 223 - Administration 
     ECED 224 - Inclusive Practice Theories 
     ECED 225 - Inclusive Practice Strategies 

     
ECED 226 - Working with Families and 
Community 

http://www.mcf.gov.bc.ca/childcare/pdfs/ece_registry_booklet_12_05.pdf
http://www.mcf.gov.bc.ca/childcare/pdfs/ece_registry_booklet_12_05.pdf
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     ECED 228 - Practicum IV 
Periodically, the department may offer a Supported 
Child Care Certificate to graduates from other 
recognized Early Childhood Education programs. For 
more information contact the department at 250-762-
5445. 
 

Other Program Information 

Program Length: 16 months, certificate exit 12 

months 

Location: Kelowna  

Other Expenses: $1100 approximately for textbooks. 

An annual fee of $20 will be required to cover CCFB 
authorized, childcare centre based criminal record 
checks. Students are responsible for their own 
transportation to and from practicum centres. 

Practicum Experiences: Practicum experiences are 

an integral part of health and social services 
programs. Locations are throughout, and sometimes 
outside of, the Okanagan Valley. Students must 
arrange for their own transportation to and from 
practicum sites. In most cases, that means a driving 
license and access to a reliable vehicle. Travel 
expenses are the student's responsibility. 

Early Childhood Education - 

Infant Toddler Certificate 

The Early Childhood Education program provides 
advanced training in ECE competencies in Infant and 
Toddler Care. This program is for persons who have 
completed a basic (Level 1) ECE program, or who are 
registered with the Child Care Facilities Branch as 
Early Childhood Educators. This program meets the 
CCFB educational requirements for Under Three 
Educators. 

Admission Requirements 

¶ Satisfactory completion of the ECE Basic 
program or a current Early Childhood 
Education License to Practice. Applicants 
without either prerequisite may be admitted 
to components of the certificate program with 
written recommendation by the ECE 
department chair, if space permits. 

¶ Applicants must provide evidence of 
certification (current up to and including 
specialty program completion) in a Red 

Cross Standard or St. John Ambulance First 
Aid course or, if the applicant has a current 
License to Practice, current certification in a 
first aid course approved by CCFB for 
licensure. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

¶ Applicants are advised that students in this 
program engage actively in laboratory 
practice, acting both as patient/client and as 
caregiver in simulated situations. 
Notwithstanding all specific program 
prerequisites, Okanagan College reserves 
the right to deny admission to any applicant 
when, in the opinion of Okanagan College, 
there is sufficient and substantiated 
evidence, medical or otherwise, to conclude 
that by granting admission Okanagan 
College would jeopardize the safety of clients 
under student care or would otherwise be 
negligent in providing for the safety and well-
being of clients, agency staff or other 
students. 

Graduation Requirements 

Graduation requires successful completion of the 
courses in the program outline below. 

Minimum passing grade per component is 70%. 

Program Outline 

Infant and Toddler Speciality 

     ECED 223 - Administration 

     
ECE 231 - Developmentally-Responsive 
Environments for Under Threes 

     ECE 232 - Practices in Infant Toddler Care 
     ECE 233 - Practicum for Infant Toddler Specialty 
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Other Program Information 

Location: Courses will be offered at the Kelowna 

campus. Placement for practicum may be located 
outside the Okanagan Valley, but within the province 
of B.C. 

Dates: January - June (part-time evening study only) 

Other Expenses: In addition to tuition fees, students 

are responsible for their own transportation to and 
from practicum centres. A fee of $20 will be required 
to cover a CCFB authorized, childcare-centre-based, 
criminal record check. 

Practicum Experiences: Practicum experiences are 

an integral part of health and social services 
programs. Locations are throughout, and sometimes 
outside of, the Okanagan Valley. Students must 
arrange for their own transportation to and from 
practicum sites. In most cases, that means a driving 
license and access to a reliable vehicle. Travel 
expenses are the student's responsibility. 

Early Childhood Education - 

School-Age Care Certificate 

This program is currently under review and not being 
offered. 

The 150-hour School-Age Care certificate program is 
designed for those who currently work or wish to with 
with five- to twelve-year-old children, their families and 
the community in planning enriched programs in 
school-age child care, recreation and community 
centres, leadership and service organizations and/or 
youth and church groups. 

Students who successfully complete this program will 
receive a certificate in School-Age Care. Students 
who successfully complete this certificate program 
and apply to the Early Childhood Education program 
will be granted transfer credit for ECED 217 (School-
Age Care). 

Location: Kelowna campus 

Admission Requirements 

¶ 19 years of age or older upon completion of 
the program. 

¶ Hold a valid First Aid or CPR certificate, 
provided on completion of a course that 

meets the Ministry of Children and Families 
Child Care Licensing Regulation Schedule C. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

Graduation Requirements 

Graduation requires successful completion of the 
courses in the program outline below. 

Minimum passing grade per component is 70%. 

Program Outline 

     SACC 101 - Introduction to School-Age Care 
     SACC 102 - Working with Five-Year Olds 
     SACC 103 - Working with Six- to Nine-Year Olds 

     
SACC 104 - Working with Nine- to Twelve-Year 
Olds 

     
SACC 105 - Working with Children Who Need 
Extra Support 

     
SACC 106 - Leadership and Organizational Skills 
for School-Age Care 

 

Health Care Assistant 

Certificate 

The HCA program is a six-month program designed to 
provide students with opportunities to develop the 
knowledge, skills and attitudes necessary to function 
effectively as front-line care-givers and respected 
members of the health-care team, in community and 
facility settings. Under the direction and supervision of 
a health professional, graduates provide person-
centered care aimed at promoting and maintaining the 
physical, emotional, cognitive, and social well-being of 
clients/residents. Upon successful completion of the 
program, graduates are prepared to work in any level 
of continuing 
care, including: home support, adult day care, 
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assisted living, and complex care (including dementia 
care units). 

Admission Requirements 

¶ B.C. secondary school graduation or 
equivalent, or 19 years of age and out of 
secondary 
school for one year as of the first day of 
classes. 

¶ A minimum grade of 60% in either English 12 
or Technical and Professional 
Communications 
12; or a Language Proficiency Index (LPI) 
score of at least four. It is recommended that 
students also complete a Grade 11 Science 
or ABE Science at the 70 and 80 level. 

¶ Applicants must provide evidence of 
successful completion of a Red Cross 
Standard First Aid or St. John Ambulance 
Standard First Aid that includes Basic Life 
Support, Level C course no more than 12 
months before admission. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

¶ A medical examination confirming good 
health is required. Applicants must provide 
evidence of a negative tuberculin test, taken 
no more than six months before the date of 
application (or evidence of appropriate 
follow-up if the test was positive). 

¶ Applicants must have successfully 
completed the provincially-approved 
FOODSAFE training program. 

All applicants are strongly advised to ensure their 
immunization status is current. Vaccination for 
hepatitis B is strongly recommended. Most agencies 
which employ home support attendants require that 
their employees be bondable. 

Attendance at a program orientation day is strongly 
recommended. Applicants will be notified of the exact 
date. 

Applicants are advised that students in this program 
engage actively in laboratory practice, acting both as 
patient/client and as caregiver in simulated situations. 
Notwithstanding all specific program prerequisites, 
Okanagan College reserves the right to deny 
admission to any applicant when, in the opinion of 
OC, there is sufficient and substantiated evidence, 
medical or otherwise, to conclude that by granting 
admission OC would jeopardize the safety of clients 
under student care or would otherwise be negligent in 
providing for the safety and well-being of clients, 
agency staff or other students. 

Graduation Requirements 

A minimum passing grade (P) for HCA 103 and HCA 
107; and a minimum grade of 70% in all other courses 
in the program outline. 

Program Outline 

     HCA 101 - Interpersonal Communications 
     HCA 102 - Health: Concepts for Practice 
     HCA 103 - Personal Care and Assistance 
     HCA 104 - Healing: Common Health Challenges 
     HCA 105 - Home Support/Assisted Living 
     HCA 106 - Cognitive/Mental Health Care 
     HCA 107 - Clinical Practice 
 

Other Program Information 

Location and Dates: 

Kelowna Campus - September to February, January 
to June and May to October 

Vernon - November to April 

Penticton - November to April 

Salmon Arm - May to October 

Program Length: 23 weeks 

Program Fees: 

Tuition - Students may enrol in a part-time program if 
space is available after all full-time students are 
enrolled. Fees are assessed by component. Full-time 
student fees are based on vocational rates. 
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Textbooks - $350 approximately 

Uniforms - $250 approximately 

Other Expenses - Students must provide a suitable 
uniform, transfer belt, duty shoes, name tags and OC 
badge. Students are responsible for their own 
transportation. 

Practicum, Extern and Clinical Experiences 

Practicum, extern and clinical experiences are an 
integral part of health and social services programs. 
Locations are throughout the Okanagan Valley. 
Students must arrange for their own transportation to 
and from practicum, extern and clinical sites. In most 
cases, that means a driving license and access to a 
reliable vehicle is required. Travel expenses are the 
student's responsibility. 

Hours vary from six to nine hours per day during the 
practicum for a total of 30 hours per week. 

Prior Learning Assessment 

The Home Support/Resident Care Attendant 
department offers Prior Learning Assessment for HSS 
103. Development of Prior Learning Assessment for 
other HS/RCA courses is in progress. To be eligible 
for Prior Learning Assessment, applicants must be 
registered in the Home Support / Resident Care 
Attendant program. They must have the equivalent 
work experience of a minimum of six months (full-time 
employment) as an attendant in an extended care 
facility or a minimum of one year (full-time 
employment) in an intermediate care facility / home 
support agency or mental health group home. 
Applicants who have completed formal education and 
clinical practice in a similar profession such as nursing 
may also be eligible. Applicants should contact the 
Home Support/Resident Care Attendant department 
for more information. 

Home Support/Resident Care 

Attendant Access to Practical 

Nursing 

This program is currently not being offered, contact 
the Chair for more information. 

This program is a condensed, eight-month Practical 
Nursing program for individuals with Home 
Support/Resident Care Attendant certificates and 
relevant work experience. 

The program prepares graduates to provide nursing 
care to individuals in the community, residential care, 
and acute care settings in collaboration with other 
health care professionals. 

It consists of two semesters followed by a final 
preceptorship. Upon completion of this program, 
graduates are eligible to write the Canadian Practical 
Nursing Registration exam. Successful completion of 
the exam is required for licensure in B.C. 

Components: 

This bridging program consists of two semesters 
followed by a final preceptorship. To progress through 
the program, all the courses in each semester must 
be passed before advancing to the next level. The 
minimum passing grade is 70% in each course. Each 
practicum, and the final preceptorship are graded as a 
pass or fail, and must also be successfully completed 
in sequence for a student to graduate. 

Admission Requirements 

Academic Requirements 

Grade 12 graduation or equivalent, including the 
following: 

¶ A minimum grade of 70% in either English 
12, English 12 First Peoples or TPC 12 (or 
equivalent), or equivalent Provincial Level 
Adult Basic Education English course, or a 
minimum score of level 5 on the Language 
Proficiency Index (LPI) test. 

¶ A minimum of 67% in a grade 12 biology 
course which includes human anatomy and 
physiology or equivalent Provincial Level 
Adult Basic Education Bioligy course. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum of 60% 
in Principles of Mathematics 11 or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course, or a 
minimum of 60% on the Okanagan College 
Mathematics Competency Test for Nursing. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 67% in Pre-

calculus Grade 11 or a minimum of 70% on 
the Okanagan College Mathematics 
Competency Test for Nursing. 

General Requirements 
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¶ Applicants must provide evidence of 
successful completion of a Red Cross 
Standard First Aid or St. John Ambulance 
Standard First Aid and a Basic Life Support, 
level C course no more than 12 months 
before admission. The CPR level C 
certificate must be valid for the duration of 
the program. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

¶ Applicants must provide evidence of a 
negative tuberculin test, taken no more than 
six months before the date of application (or 
evidence of appropriate follow-up if the test 
was positive). 

¶ A medical examination confirming good 
health is required. 

¶ Applicants must have an HS/RCA certificate 
from a program utilizing the provincially 
approved curriculum. 

¶ Applicants must also have 800 hours of 
relevant work experience within the past five 
years (substantiated by an employer 
reference). 

All applicants are strongly advised to ensure their 
immunization status is current. Vaccination of 
hepatitis B is strongly recommended. Applicants are 
advised that students in this program engage actively 
in laboratory practice, acting both as patient/client and 
as caregiver in simulated situations. 

Notwithstanding all specific program prerequisites, 
OC reserves the right to deny admission to any 
applicant when, in the opinion of OC, there is 
sufficient and substantiated evidence, medical or 
otherwise, to conclude that by granting admission OC 
would jeopardize the safety of clients under student 
care or would otherwise be negligent in providing for 

the safety and well-being of clients, agency staff or 
other students. 

Graduation Requirements 

The minimum passing grade is 70% in each course. 
Each practicum and final preceptorship are graded as 
a pass or fail, and must also be successfully 
completed in sequence for a student to graduate. 

Program Outline 

This bridging program consists of two semesters 
followed by a final preceptorship. To progress through 
the program, all the courses in each semester must 
be passed before advancing to the next level. 

Semester I (15 weeks) 

     PNAC 101 - Professional Growth 
     PNAC 102 - Health 
     PNAC 103 - Healing 
     PNAC 104 - Anatomy & Physiology 
     PNAC 105 - Human Relationships 
     PNAC 106 - Nursing Arts 
     PNAC 107 - Practicum 
Semester II (15 weeks) 

     PNUR 311 - Health III 
     PNUR 312 - Healing III 
     PNUR 313 - Professional Issues 
     PNUR 314 - Nursing Arts/Clinical 
     PNUR 315 - Practicum III 
Preceptorship (5 weeks) 

     PNUR 411 - Preceptorship/Leadership Role 
 

Human Service Work Diploma 

The curriculum for the Diploma in Human Service 
Work reflects the expanding responsibilities and 
evolving practice standards for graduates from non-
degree social service programs. It has been 
developed with extensive community consultation and 
learning objectives are guided by provincially 
identified practice competencies.  

The Human Service Work Diploma is a full-time and 
demanding endeavour. Students are in class 
approximately 18 hours/week and are expected to 
read and complete assignments outside of class on a 
daily basis. Students take responsibility for their own 
learning as well as being active participants in the 
classroom. Students graduating from this program will 
be working with people who are vulnerable and 
disadvantaged in some way. This generally requires 
graduates from this program to be client-centered, 
able to explore and challenge themselves (thoughts, 
feelings, behaviours) and to be open to change. 
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Students entering into this program must be 
emotionally, physically, cognitively, and 
psychologically healthy.  

As students progress through the Human Service 
Work program, they will develop the knowledge, skills 
and attitudes to be able to:  

Relationships  

¶ Develop respectful, positive and ultimately 
helpful relationships with others. Encourage 
and assist others to expand their network of 
supportive relationships. 

Communication  

¶ Communicate effectively, both verbally and 
in writing with individuals and groups. 
Interact successfully and strategically by 
applying communication skills best suited to 
specific contexts. 

Professionalism  

¶ Conduct oneself in a reliable, ethical and 
professional manner by acknowledging 
personal limitations, fulfilling role 
responsibilities and embracing professional 
values. 

Community  

¶ Increase inclusion and acceptance of all 
people in their community while embracing a 
commitment to principles of social justice. 
Support access and development of 
appropriate resources and social support 
networks.  

Advocacy  

¶ Effectively advocate in a collaborative, 
empowering way while demonstrating 
knowledge of relevant systemic contexts. 
Empower others by promoting self advocacy 
and the acquisition of self advocacy skills.  

Team Work  

¶ Contribute to positive team development and 
functioning by using knowledge of group 
process and engaging in self assessment, 
collaborative decision making, problem 
solving, and conflict resolution.  

Problem Solving/Critical Thinking  

¶ Use critical thinking skills in relevant 
situations.  

Self-Awareness  

¶ Self-reflect and solicit feedback to increase 
awareness of the impact that one's attitude, 
beliefs, and behaviour have on self and 
others. 

Skillful Practice  

¶ Promote client's quality of life, health and 
well-being through the application of such 
skills as assessment, planning, teaching, 
facilitating, providing emotional support, and 
action planning.  

Life Long Learning  

¶ Continually strive to develop personally and 
professionally through a variety of learning 
experiences.  

As students develop the above program outcomes, it 
is expected that they will demonstrate the following in 
the classroom:  

¶ Professional behaviour  

¶ Ability to engage in self-reflection  

¶ Ability to work as a member of a team  

¶ Ability to accept and integrate feedback as 
they evolve into a HSW professional  

¶ Ability to embrace change  

¶ Tolerance for diversity  

The Diploma program is connected to a number of 
universities and university colleges throughout B.C. 
Details about transfer credit are available upon 
request.  

Past graduates of the Human Service Worker 
Certificate program and graduates with certificates 
from other colleges will have opportunity to upgrade to 
a diploma credential. Seats will be awarded based on 
time and date of application. A limited number of 
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seats will be available for students who wish to enrol 
on a part-time basis.  

Admission Requirements 

Academic Admission Requirements  

Regular Applicants 

A regular applicant will have B.C. senior secondary 
graduation, or equivalent (Adult Graduation Diploma) 
or will currently be completing Grade 12.  

English Requirement:  

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12 
(Technical & Professional Communications) 
or Provincial Level ABE English. Note: 
Communications 12 is not acceptable.  

¶ Applicants with a passing grade of less than 
60% will be required to write the LPI 
(Language Proficiency Index) and obtain a 
score of at least 24/40 (level 4).  

Mature Applicants 

¶ Applicants who do not have senior 
secondary graduation may apply for 
admission as a mature student provided that 
they are at least 19 years of age and have 
not attended secondary school on a full-time 
basis for a minimum period of one year.  

¶ English 12, English 12 First Peoples or TPC 
12 (Technical & Professional 
Communications), or Provincial Level ABE 
English or equivalent is required, with a 
minimum grade of 60%. Communications 12 
is not acceptable. Mature applicants who do 
not meet the grade 12 English requirement 
must write the LPI (Language Proficiency 
Index) test and obtain a score of 24/40 (level 
4).  

Applicants with an OUC Human Service Worker 
Certificate 

¶ Graduates of the ten-month HSW (Human 
Service Worker ) certificate program offered 
by Okanagan University College may apply 
for advanced standing in the two-year 
diploma program. Graduates from similar 
certificate programs offered by other post-
secondary institutions may also apply for 

advanced standing. Course equivalence will 
be determined on an individual basis in 
consultation with the Department Chair. 
Graduates of HSW certificate programs may 
be admissible to the second year of the 
diploma program.  

Applicants granted advanced standing will be subject 
to Okanagan College's policy on residence 
requirements which requires that at least one-half of 
the course requirements be completed at Okanagan 
College.  

General Admission Requirements 

In addition to the minimum academic entrance 
requirements, the following will also apply to all 
applicants; regular, mature and graduates of a 
certificate program:  

1. Medical Examination - Applicants are 

required to submit a physician's report 
confirming good health. The medical exam 
must be undertaken not more than 12 
months prior to enrolment in the program. 
Applicants must be capable of engaging in 
physical activities; including but not restricted 
to lifting , responding to emergency 
situations or administering emergency 
restraints.  

2. Tuberculin Test  - Applicants must submit 

evidence of a negative tuberculin test taken 
no more than 12 months prior to the start 
date of the program or evidence of an 
appropriate follow-up in the event of a 
positive test result.  

3. Successful Completion of a First Aid 
Certificate - All applicants are required to 

submit proof of having successfully 
completed a first aid certificate, either Red 
Cross Standard or St. John Ambulance, no 
more than 12 months prior to admission.  

4. Criminal Record Check  - Applicants must 

complete, no more than three months before 
their date of admission, a criminal record 
check. Students should only initiate their 
criminal record check when instructed by the 
Admissions office. Prospective students who 
have been convicted of a criminal offense 
may be denied admission. Please Note: 
applicants who have a criminal record and 
are seeking a pardon are advised that this 
can be a lengthy process and they should 
initiate the pardon procedure six months 
prior to date of admission. Failure to submit 
all required documentation by the specified 
deadline may result in denial of admission. 

All applicants are strongly encouraged to obtain their 
Class 4 (restricted version) driver's license as many 
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employers request this level for practicum and 
employment.  

Okanagan College reserves the right to deny 
admission to any applicant when, in the opinion of 
Okanagan College, there is sufficient and 
substantiated evidence, medical or otherwise, to 
conclude that by granting admission Okanagan 
College would jeopardize the safety of clients under 
student care or would otherwise be negligent in 
providing for the safety and well-being of clients, 
agency staff or other students.  

Order of Admission  

Applicants who satisfy the entrance requirements will 
be granted admission in chronological order, based 
on the date of application. Regular and mature 
applicants will be granted admission in proportion to 
the number of regular and mature students in the 
application pool. 

Graduation Requirements 

Students must obtain a minimum graduating grade 
average of 60% in academic courses. Minimum 
passing grade for all HSW courses is 70%. The 
practicum is graded as either a pass or fail. 

Program Outline 

Year One 
Semester I 

     
PSYC 111 - Introduction to Psychology: Basic 
Processes* 

     HSW 107 - Introduction to Mental Health 
     HSW 111 - Interpersonal Relationships 
     HSW 114 - Families 
Plus one of: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     ENGL 153 - Critical Writing and Reading: Narrative 
Plus one of: 

     
HSW 123 - Foundations of Human Service Work 
Practice 

     
SOCW 200A - An Introduction to Social Work 
Practice 

Semester II 

     
PSYC 121 - Introduction to Psychology: Personal 
Functioning* 

     HSW 102 - Augmentative Communication 
     HSW 106 - Practicum Preparation I 
     HSW 108 - Health Care Skills 
     HSW 122 - Emotional Support 
     HSW 124 - Supporting Positive Change 

Intersession 

     HSW 130 - Practicum I 
Year Two 
Semester III 

     HSW 205 - Groups 
     HSW 211 - Politics and Perspectives on Disability 
One of: 
     PSYC 220 - Lifespan Development* 
     SOCW 355 - Human Development 
Plus six (6) credits of Arts or Science electives or a 
combination of the two.** 
Semester IV 

     
SOCW 200B - An Introduction to Social Welfare in 
Canada 

     HSW 206 - Practicum Preparation II 

     
HSW 210 - Introduction to Child and Youth Mental 
Health 

     HSW 220 - Principles of HSW Practice 
Plus three (3) credits of Arts electives** 
Intersession 

     HSW 230 - Practicum II 
* PSYC 111 and PSYC 121 are prerequisites for 
PSYC 220 
** Students must ensure that their electives are 
university-transferable 
 

Program Length 

Two years: four academic semesters and two eight 
week full-time block practica (each May/June)  

Location  

Kelowna, Vernon and Salmon Arm. This program is 
offered on a rotating basis in Vernon (2011) and 
Salmon Arm (2012).  

Expenses  

Approximately $1,700 for textbooks and supplies. 
Students are responsible for their own transportation 
to field placements within the Okanagan region. 

Employment Opportunities/Practicum 
Sites 

Graduates of the two-year Human Service Work 
Diploma are prepared for employment in the social 
service, mental health and developmental disabilities 
fields. Students develop a theoretical knowledge 
base, a foundation of professional ethics and values, 
critical thinking ability, essential support skills, and a 
process for integrating all of their learning into a 
functional practice framework. Students apply this 
practice framework to develop empowering, 
purposeful relationships that promote increased levels 
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of health and well-being in individuals, families and 
groups.  

Employment opportunities include, but are not 
limited to: 

¶ support workers in child and youth care 
services  

¶ community-based support services to people 
with mental health challenges, brain injuries 
or developmental disabilities  

¶ support workers in group homes for children, 
youth, or adults with developmental 
disabilities, brain injury, behaviour or mental 
health challenges  

¶ vocational services (sheltered employment, 
day programming or supported employment) 
to people with mental health challenges, 
brain injuries or developmental disabilities  

¶ support workers in residential treatment 
centers for adults with addictions  

¶ community social service agencies  

¶ support workers in women's emergency 
shelters  

¶ diversion programs and halfway houses for 
adults paroled to the community  

¶ leisure and recreational services to children, 
youth and adults  

Practicum Sites  

Practicum sites include but are not limited to: 

        - residential and community-based services for 
children and youth; 
        - residential centres for adults with addictions;  
        - social and recreational programs for children, 
youth and adults;  
        - community based and residential programs for 
persons with a mental illness or a developmental 
disability;  
        - community social service agencies;  
        - elementary, secondary and post-secondary 
schools;  
        - independent and shared living homes;  
        - and supported employment programs.  

Students must complete an eight-week practicum in 
each year of the diploma program. These practica 
occur from mid-April to mid-June, and require 
students to attend their placements for approximately 
30 hours per week.  

Students often wonder where they can take their 
practicum. Please know that: 

        - If a student is enrolled in the program in 
Kelowna, the practicum sites occur in communities 

from Lake Country to Osoyoos. 
        - If a student is enrolled in the program in 
Vernon, the practicum sites occur in communities 

from Lake Country to Enderby. 
        - If a student is enrolled in the program in 
Salmon Arm, the practicum sites occur in 
communities from Enderby to Revelstoke. 

Practical Nursing Certificate 

Applications for admission to the January 2012 
intake of the Practical Nursing program at the 
Kelowna and Penticton campus will be accepted 
commencing at 9 AM on April 1, 2011. All 
applicants are advised that the program length, 
tuition, and the scheduled starting dates are 
currently under review, and subject to change. 
Details of these changes will be posted on this 
web page once they are known. Successful 
applicants will be advised of these changes in 
writing by the Admissions Office. 

The Practical Nursing program prepares graduates to 
provide care, in partnership with other health 
professionals, to selected clients in a variety of 
settings. These include the community, home care, 
residential care and acute care. This is a 
collaborative, values-based program which focuses 
on partnerships between teacher, student and client. 
Graduates of the program may obtain employment in 
the community, continuing care, residential care or 
acute care settings. 

Admission Requirements - Regular 
Applicants 

Regular applicants have B.C. senior secondary 
graduation or equivalent (ABE Provincial level), or are 
currently enrolled in Grade 12. 

Academic Requirements - B.C. senior secondary 
graduation, including the following: 

¶ A minimum grade of 70% in either English 
12, English 12 First Peoples or TPC 12 (or 
equivalent) or an equivalent Provincial Level 
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Adult Basic Education English course. 
Students who have passed English 12, 
English 12 First Peoples or TPC 12 with a 
grade of less than 70% will be required to 
write the Language Proficiency Index (LPI) 
test and obtain a minimum score of Level 5.  

¶ A minimum grade of 67% in a Grade 12 
Biology course which includes human 
anatomy and physiology or an equivalent 
Provincial Level Adult Basic Education 
Biology course. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 60% 
in one of: Principles of Mathematics 11, 
Applications of Mathematics 12, or an 
equivalent Advanced Level Adult Basic 
Education Mathematics course, or the 
Okanagan College Mathematics 
Competency Test for Nursing. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 67% in Pre-
calculus Grade 11 or a minimum of 70% on 
the Okanagan College Mathematics 
Competency Test for Nursing. 

Admission Requirements - Mature 
Applicants 

Mature applicants are applicants who do not have 
B.C. senior secondary graduation, or equivalent (ABE 
Provincial level). These applicants may apply for 
admission as a mature student provided that they are 
at least 19 years of age and have been out of the 
secondary school for at least one year. 

Academic Requirements  

¶ Minimum grade of 70% in either English 12, 
English 12 First Peoples or TPC 12, or a 
minimum score of Level five on the 
Language Proficiency Index (LPI) test. 

¶ A minimum grade of 67% in a Grade 12 
biology course which includes human 
anatomy and physiology or an equivalent 
Provincial Level Adult Basic Education 
Biology course. 

¶ Principles of Mathematics 11 with a minimum 
grade of 60%, or equivalent Provincial Level 
Adult Basic Education Mathematics course 
or a minimum score of 60% on the OC 
Mathematics Competency Test for Nursing. 

Please be advised that this program is fast-paced and 
it is beneficial to consider undergoing assessment by 
the AACP (Adult Academic and Career Preparation) 
department for the courses required for admission. 
Depending on the assessment, upgrading English, 
math and biology skills would help students increase 
their success rate in this program. 

Selection Process - All Applicants 

Fall Intakes 

Applications for Fall intakes will be accepted between 
the first business day in November and the last 
business day in February.  Applicants will be ranked 
based on the grade average of the courses required 
to fulfill the minimum academic requirements for 
admission to the program.  

Applicants enrolled in Grade 12 or Grade 12 
upgrading are required to submit final or interim 
grades by 4:30 pm on the last business day in 
February. 

The ranking of applications will take place in March 
and successful applicants will be notified by early 
April.   Once the ranking has been completed, the 
limited number of seats in the program will be filled by 
offers of admission and all others will be put on a wait-
list in order of their ranking. Students offered 
admission will be given a deadline to accept the offer 
by payment of the Admissions deposit.  Those who do 
not accept their offer by the deadline specified will be 
cancelled and the seat offered to the next ranked 
person on the list. 

Winter Intakes 

Applications for Winter intakes will be accepted 
between the first business day in April and the last 
business day in July.  Applicants will be ranked based 
on the grade average of the courses required to fulfill 
the minimum academic requirements for admission to 
the program.    
  
Applicants enrolled in Grade 12 or Grade 12 
upgrading are required to submit final or interim 
grades by 4:30 pm on the last business day in July. 

The ranking of applications will take place in August 
and successful applicants will be notified by early 
September.   Once the ranking has been completed, 
the limited number of seats in the program will be 
filled by offers of admission and all others will be put 
on a wait-list in order of their ranking. Students offered 
admission will be given a deadline to accept the offer 
by payment of the Admissions deposit.  Those who do 
not accept their offer by the deadline specified will be 
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cancelled and the seat offered to the next ranked 
person on the list. 

 

Additional Admission Requirements - 
All Applicants 

¶ Applicants must provide evidence of 
successful completion of a Red Cross 
Standard First Aid or St. John Ambulance 
Standard First Aid and a Basic Life Support, 
Level C course no more than twelve months 
before admission. The CPR Level C 
certificate must be valid for the duration of 
the program. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

¶ Applicants must provide evidence of a 
negative tuberculin test, taken no more than 
six months before the date of application (or 
evidence of an appropriate follow-up if the 
test was positive.) 

¶ A medical examination confirming good 
health is required. 

All applicants are strongly advised to ensure their 
immunization status is current. Vaccination for 
hepatitis B is strongly recommended. 

Applicants are advised that students in this program 
engage actively in laboratory practice, acting both as 
patient/client and as caregiver in simulated situations. 

Notwithstanding all specific program prerequisites, 
Okanagan College reserves the right to deny 
admission to any applicant when, in the opinion of 
Okanagan College, there is sufficient and 
substantiated evidence, medical or otherwise, to 
conclude that by granting admission Okanagan 
College would jeopardize the safety of clients under 

student care or would other wise be negligent in 
providing for the safety and well-being of clients, 
agency staff or other students. Students entering into 
Practical Nursing program should review OC policy 
information on clinical, practicum and extern 
placements. 

Graduation Requirements 

The minimum passing grade per component is 70%. 
The practica are graded as either a pass or fail. 

Program Outline 

     PNUR 111 - Health I 
     PNUR 112 - Professional Growth I 
     PNUR 113 - Human Anatomy and Physiology 
     PNUR 114 - Healing I and Basic Pharmacology 
     PNUR 115 - Human Relationships I 
     PNUR 116 - Nursing Arts Clinical 
     PNUR 117 - Practicum I 
     PNUR 211 - Health II and Geropharmacology 
     PNUR 212 - Healing II 
     PNUR 213 - Human Relationships II 

     
PNUR 214 - Nursing Arts/Clinical and Medication 
Administration 

     PNUR 215 - Practicum II 
     PNUR 311 - Health III 
     PNUR 312 - Healing III 
     PNUR 313 - Professional Issues 
     PNUR 314 - Nursing Arts/Clinical 
     PNUR 315 - Practicum III 
     PNUR 411 - Preceptorship/Leadership Role 
 

Other Program Information 

The program is currently undergoing review and 
several changes may occur for students taking 
the program after September 2011. 

Program Length 

September to August, or January to December (12 
months). Clinical placement may include day and 
evening hours and/or a variety of shift lengths. On 
occasion weekend work may be involved. 

Program Location 

This program is offered in Kelowna with two start 
dates per year (September and January); in 
alternating years in Vernon (September) and Salmon 
Arm Arm (September); and Penticton (January). 
Please confirm with each campus or check Important 
Dates. Clinical experience will involve travel to 
practicum sites (see below). 

http://www.okanagan.bc.ca/Page19486.aspx
http://www.okanagan.bc.ca/Page19486.aspx
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Program Fees 

Textbooks and Supplies 
$2,000, includes uniforms 

Other Expenses 

 
ASI National examination fee: $440 (includes interm 
license) 

Practicum, Extern and Clinical Experiences 

Practicum, extern and clinical experiences are an 
integral part of health and social services programs. 
Locations are throughout, and sometimes outside of, 
the Okanagan Valley. Students must arrange for their 
own transportation to and from practicum, extern and 
clinical sites. In most cases, that means a driving 
license and access to a reliable vehicle. Travel 
expenses are the student's responsibility. 

Therapist Assistant Diploma 

The Therapist Assistant Diploma will prepare the 
graduate to work as an Assistant to Occupational 
Therapists, Physiotherapists and Recreational 
Therapists. It is a two-year diploma of full-time study 
including four semesters of coursework plus 16 weeks 
of practical experience in clinical settings. 

Principles, theory and practice will be taught at the 
Assistant level in the disciplines of Occupational 
Therapy, Physiotherapy and Recreation Therapy. 
Students will obtain an academic and practical 
foundation in the areas of health and rehabilitation 
science, and will take introductory-level university 
courses in English, Biology and Psychology. The 
Therapist Assistant Diploma curriculum is reflective of 
the growing and evolving scope of practice for 
Therapist Assistants. It has been developed in 
consultation with therapists, therapist assistants, and 
employers province-wide and is informed by national 
trends and practices. 

Past graduates with a Rehabilitation Assistant 
certificate may take Therapist Assistant Diploma 
courses to upgrade to the diploma level. 

Admission Requirements 

The following apply to all applicants of the 
Therapist Assistant Diploma: 

¶ Current certification in Red Cross Standard 
First Aid or St. John Ambulance First Aid. 

¶ Current certification in Basic Life Support, 
Level C. 

¶ Medical examination and health report. 

¶ Results of tuberculin testing done no more 
than six months before the date of 
application with evidence of appropriate 
follow up if the test was positive. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission.  

Applicants are strongly advised to ensure that their 
immunizations are current and to be immunized for 
Hepatitis B.  Failure to submit all required 
documentation by a specified deadline may result in 
denial of admission. Applicants are strongly advised 
to have at least a beginner's level of competency with 
computers and word processing before entering the 
Therapist Assistant Diploma. 

Academic Admission Requirements 

Applicants may meet the academic admission 
requirements for the Therapist Assistant Diploma by 
completing either Option One or Option Two listed 
below: 

Option One 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60% in one of English 
12, Technical and Professional 
Communications (TPC) 12, or an equivalent 
Provincial Level ABE English course. A 
student without the minimum grade in any of 
those three courses may meet this 
requirement by attaining a minimum score of 
24/40 (Level 4) on the LPI (Language 
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Proficiency Index Test). Note: 
Communications 12 is not acceptable. 

¶ Chemistry 11 or an equivalent Advanced 
Level ABE Chemistry course 

¶ At least one of the following: Biology 12 or 
BIOL 122 or BIOL 124 or an equivalent 
Provincial Level ABE Biology course. 
(Biology 12 or BIOL 122 is strongly 
recommended.) 

Option Two 

¶ One of ENGL 100, 150, 151, or 153 or 
equivalent 

¶ BIOL 131 and 133 or equivalent. 

¶ PSYC 111 and 121 or equivalent. 

Note To All Applicants: The Therapist Assistant 

diploma has a demanding course load. Applicants are 
advised to consider taking one or more of the 
following courses before beginning the program: BIOL 
131 and 133 (strongly recommended), PSYC 111 and 
121, one of ENGL 100, 150, 151, or 153 

Applicants with a Rehabilitation Assistant 
Certificate* 

¶ Applicants who have an OUC Rehabilitation 
Assistant Certificate will be granted 
admission with advanced standing. 

Academic Admission Requirements for 
Applicants with a Rehabilitation/Therapist 
Assistant Certificate** 

¶ A Rehabilitation Assistant Certificate from 
Okanagan University College* or 
equivalent** 

¶ One of ENGL 100, 150, 151, or 153 

¶ BIOL 131 and 133 

¶ PSYC 111 and 121 

¶ Applicants must also meet General 
Admission requirements 

Applicants with a Rehabilitation/Therapist Assistant 
certificate from an educational program other than 

Okanagan University College will be considered on an 
individual basis by the department Chair in 
consultation with the department and the Dean. Due 
to variation in curricula of Rehabilitation/Therapist 
Assistant programs across Canada, applicants from 
programs other than the Okanagan University College 
Rehabilitation Assistant program may be required to 
complete additional courses and practica based upon 
identified gaps in the applicant's educational 
transcripts. 

Graduation Requirements 

Students must obtain a minimum grade of 50 in 

English, Biology and Psychology, a pass in Therapist 

practica and preceptorships, and a minimum grade of 

70 in each other THER course.  

Program Outline 

Year I 
Semester I 

     BIOL 131 - Human Anatomy and Physiology I 

     
PSYC 111 - Introduction to Psychology: Basic 
Processes 

     THER 102 - Communication and Group Process 
     THER 103 - Disease and Disability 

     
THER 140 - Recreation Therapy Assistant: 
Principles & Practice I 

Plus one of: 
     ENGL 100 - University Writing 

     
ENGL 150 - Critical Writing and Reading: Poetry 
and Drama 

     
ENGL 151 - Critical Writing and Reading: Short 
Fiction and the Novel 

     
ENGL 153 - Critical Writing and Reading: 
Narrative 

Semester II 

     BIOL 133 - Human Anatomy and Physiology II 

     
PSYC 121 - Introduction to Psychology: Personal 
Functioning 

     
THER 104 - Client Care Principles & Practice: 
Introductory 

     
THER 120 - Occupational Therapist Assistant: 
Principles & Practice I 

     THER 125 - Practicum Preparation 

     
THER 130 - Physical Therapist Assistant: 
Principles & Practice I 

     
THER 141 - Recreation Therapy Assistant: 
Principles & Practice II 

Summer Session - May/June 

     
THER 150 - Practicum I: Combined or Recreation 
Therapist Assistant Placement 

     
THER 151 - Practicum II: Combined or Recreation 
Therapist Assistant Placement 

Year II 
Semester III 

     THER 201 - Gross Anatomy & Kinesiology 
     THER 203 - Psychiatry & Mental Health 



Okanagan College Calendar 2011-12 
 

143 Current as of November 1, 2011 

 

     
THER 204 - Client Care Principles & Practice: 
Advanced 

     
THER 220 - Occupational Therapist Assistant: 
Principles & Practice II 

     
THER 230 - Physical Therapist Assistant: 
Principles & Practice II 

Semester IV 

     THER 205 - Therapeutic Modalities 
     THER 215 - Professional Practice 

     
THER 221 - Occupational Therapist Assistant: 
Principles & Practice III 

     
THER 231 - Physical Therapist Assistant: 
Principles & Practice III 

     THER 260 - Capstone Project 
Summer Session - May/June 

     
THER 250 - Preceptorship I: Occupational or 
Physical Therapist Assistant 

     
THER 251 - Preceptorship II: Occupational or 
Physical Therapist Assistant 

Course exemptions for students admitted with an 
OUC Rehabilitation Assistant certificate: * 

     THER 102 - Communication and Group Process 
     THER 103 - Disease and Disability 

     
THER 104 - Client Care Principles & Practice: 
Introductory 

     
THER 120 - Occupational Therapist Assistant: 
Principles & Practice I 

     
THER 130 - Physical Therapist Assistant: 
Principles & Practice I 

     
THER 140 - Recreation Therapy Assistant: 
Principles & Practice I 

     
THER 141 - Recreation Therapy Assistant: 
Principles & Practice II 

     
THER 150 - Practicum I: Combined or Recreation 
Therapist Assistant Placement 

     
THER 151 - Practicum II: Combined or Recreation 
Therapist Assistant Placement 

     
THER 250 - Preceptorship I: Occupational or 
Physical Therapist Assistant 

* Students admitted with an Okanagan University 
College Rehabilitation Assistant Certificate will be 
required to complete one four-week preceptorship 
only. The discipline/area of practice of the 
preceptorship will be determined by the practicum 
coordinator according to the learning needs of the 
student based on past work experience, previous 
practica, and competency needs of the student. 
**Students admitted with a Rehabilitation/Therapist 
Assistant certificate from programs other than OUC 
may be required to take additional courses and 
practica based on identified gaps in education and 
previous work and practicum experience. 
 

Practicum, Extern and Clinical 
Experiences 

Practical experiences are an integral part of the 
Therapist Assistant program. Practicum sites may be 
in hospitals, multi-level care facilities, community or 

private agencies and government institutions. 
Locations are throughout, and often outside, the 
Okanagan Valley. Students should be prepared to 
leave the Okanagan Valley for practica. While every 
effort will be made to accommodate student's 
preferences for locations of clinical experiences, 
Okanagan College reserves the right to determine the 
appropriateness of any placement. All agencies and 
institutions serving as practicum sites must be 
approved by Okanagan College. Okanagan College 
reserves the right to change a student's practicum 
placement. The student has the right to be informed, 
in writing, of reasons for doing so. 

Student Transportation and Accommodation: 

Students must arrange their own transportation to and 
from practicum sites. In most cases, a drivers license 
and access to a reliable vehicle is required. Travel 
and accommodation expenses are the student's 
responsibility. 

Other Program Information 

After Graduation 

Graduates will be prepared to work at as entry-level 
Assistants in the three disciplines of Occupational 
Therapy, Physiotherapy and Recreation Therapy in a 
wide variety of healthcare settings throughout B.C. 
and Canada. There are job opportunities in a wide 
variety of health care settings including hospitals, 
rehabilitation centres, multi-level care facilities, 
community care, community mental health, child 
development centres, and private practice. 

The role of the Therapist Assistant includes the 
implementation of rehabilitation programs, under the 
supervision of a therapist, to maintain and enhance 
functional abilities, independence and quality of life. 

When working with clients some examples of duties 
include: 

¶ Physiotherapist Assistants: joint range of 
motion, muscle stretching and strengthening, 
balance and mobility training, and application 
of thermal modalities such as heat and ice. 

¶ Occupational Therapist Assistant: the use of 
activities and treatment techniques to 
develop motor, sensory, cognitive, 
perceptual and psychosocial skills needed to 
function as independently as possible. 

¶ Recreational Therapist Assistant: planning 
and implementation of leisure activity 
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programs to promote physical, social, mental 
and spiritual well-being. 

Assistants are expected to perform support-related 
duties such as equipment cleaning and maintenance, 
inventory management, and clerical duties. 

Therapist Assistants are expected to demonstrate: 

¶ Effective oral and written communication 
skills 

¶ Professional behaviours and attitudes 
reflecting knowledge of the scope of practice 
and responsibilities 

¶ The ability to listen, comprehend and act, 
and to show good clinical judgement 

¶ The capacity to critically evaluate one's own 
skills and abilities, and identify learning 
needs 

¶ An ability to work with people affected by 
disability, injury, illness or the affects of 
aging. 

Therapist Assistant students graduate with a broad 
clinical experience and are flexible members of the 
interdisciplinary health care team. 

Location 

Kelowna 

Program Length  

Four semesters, plus 16 weeks fieldwork; two-year 
diploma 

Textbooks and Supplies  

In addition to tuition fees, expect to spend 
approximately $2,000 for textbooks, a transfer belt, 
supplies for some assignments, a supportive pair of 
shoes and two Therapist Assistant golf-shirts 
(information on purchasing these items will be 
provided by instructors during the first week of 
classes). Students are responsible for their own 
transportation to visit practice settings and for travel to 
practica and preceptorships. 

Trades & Apprenticeship 

Trades & Apprenticeship - Meet 
the Instructors 

Aircraft Maintenance Department  

Collision Department  

Construction Trades Department 

Culinary Arts Department 

Electrical and Mechanical Building Trades 
Departments  

Motor Vehicle Trades Department: 

¶ Auto Service Technician  

¶ Heavy Duty/Commercial Transport Mechanic  

¶ Recreation Vehicle Service Technician  

Welding Department 

Trades Foundation Programs 

Okanagan College offers the following trades 
programs: Aircraft Maintenance Engineer, Automotive 
Collision Repair, Automotive Collision Repair/Painting 
and Refinishing, Automotive Refinishing, Automotive 
Service Technician, Carpentry/Joinery, Culinary Arts 
(certificate and diploma), Heavy Duty and Commercial 
Transport Mechanic, Recreation Vehicle Service 
Technician, Residential Construction, Electrical, 
Plumbing, Sheet Metal, and Welding. All programs 
are of an applied nature and prepare students for 
employment. See the Okanagan College website for 
more information. 

Programs are offered at centres throughout the 
College region beginning at various times throughout 
the year. Please see specific programs for more 
information. 

Pre-employment entry-level training programs provide 
students with the knowledge and skills required for 
employment in a specific trade. Training courses vary 
in length according to the demands of the occupation, 
but are designed to provide new-entry workers with 
adequate standards of basic skills together with a 
sound basis of fundamental and related theory. 
Training programs familiarize students with special 
occupational requirements in the areas of attitude, 
safety, work habits, personal and departmental 

http://www.okanagan.bc.ca/departments/trades/programs/aircraft_maintenance/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/trades/programs/collision_repair/Meet_the_Staff.html
http://www.okanagan.bc.ca/departments/trades/programs/construction/faculty.html
http://www.okanagan.bc.ca/departments/trades/programs/culinaryarts/Meet_the_Staff.html
http://www.okanagan.bc.ca/departments/trades/programs/Electro_Mechanical_Building_Trades/Meet_the_Staff.html
http://www.okanagan.bc.ca/departments/trades/programs/Electro_Mechanical_Building_Trades/Meet_the_Staff.html
http://www.okanagan.bc.ca/departments/trades/programs/mvt/Automotive_Mechanic/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/trades/programs/mvt/Heavy_Duty_Commercial_Transport/Meet_the_Faculty.html
http://www.okanagan.bc.ca/departments/trades/programs/mvt/rvtech/Meet_the_RV_Faculty.html
http://www.okanagan.bc.ca/departments/trades/programs/welding/Meet_the_Faculty.html
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responsibilities. These programs lead to potential 
apprenticeships. 

Students are frequently recruited by business and 
industry. The instructional staff at Okanagan College 
together with Human Resources Development 
Canada (HRDC) assist in suitable student placement 
(however, the ultimate responsibility for locating 
employment rests with the student). 

Regional Program Offerings: Various trades 

programs are offered in response to local needs 
during the year at locations throughout the Okanagan 
College region. These program offerings are 
advertised in local newspapers. For more information, 
see telephone numbers and addresses of Okanagan 
College centres. 

Risks: There are inherent risks associated with these 

programs and the potential for personal injury that 
may result from the use of tools and equipment, 
working in shops, compounds, work sites and 
participating in work terms and field trips. 

Safety Regulations Policy: Students are expected to 

conform to the safety regulations of the Workers' 
Compensation Board (this includes the consumption 
of alcohol and drugs). Failure to observe Workers' 
Compensation Board safety regulations may result in 
suspension from the training program. Students in 
shop courses and other hazardous training areas 
must purchase boots or shoes with steel toes. Other 
students should wear shoes with non-skid soles. 
Students are required to adhere to department 
policies on the wearing of safety glasses or goggles. 

Passing Standards: To conform to the regulations 

and standards set by outside agencies and licensing 
boards, some trades programs have specific passing 
standards which may differ from Okanagan College's 
standardized grading system. These passing 
standards or minimum passing grades are clearly 
stated in each program description. 

Entry-Level Training Programs: These programs 

provide students with basic theoretical and practical 
knowledge in the various trades listed below and for 
entry into apprenticeship training. Emphasis is placed 
on good work habits and safe working practices. 

Admission Requirements - Foundation (Pre-
Apprenticeship) Training Programs (unless 
otherwise indicated) 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for one year as of the first 
day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Location: Programs are offered at centres throughout 
the college region. 

Supplies: Students must provide their own steel-toed 
safety boots, coveralls and/or uniform. 

For further information on Foundation (Pre-
Apprenticeship) programs, please contact the Dean's 

Office at (250) 862-5457 or 1-877-755-2266 ext 5457 
or trades@okanagan.bc.ca. 

Apprenticeship Programs 

B.C.'s apprenticeship system is recognized worldwide 
for its curriculum and graduates. Okanagan College 
provides high-quality instruction. Instructors are 
experts in their trade and continue to follow the 
provincial curriculum and the National Occupational 
Analysis for each trade. They combine traditional 
classroom instruction with practical hands-on 
experience in well-equipped shops and labs. 

Apprenticeship combines paid on-the-job training, 
work experience and post-secondary classroom 
instruction. The majority of an apprentice's time (80 
percent) is spent learning skills and gaining 
experience on the job (under the direction of a highly 
skilled journeyperson.) Approximately 20 percent is 
spent learning in a classroom setting. 

The average apprenticeship program takes four years 
to complete, but depending on the trade, can range 
from one to five years in length. Upon completion, an 
apprentice is required to write an exam in order to 
receive his/her Journeyperson designation. 

All of the apprenticeship programs taught at 
Okanagan College lead to Interprovincial (Red Seal) 
endorsement. This endorsement provides an 
apprentice with national recognition as a 
journeyperson in his/her respective trade. For more 
information on this program visit www.red-seal.ca. 

Okanagan College offers apprenticeship training 
programs in: Automotive Painter, Automotive 
Refinishing Prep Technician, Automotive Service 
Technician, Cabinet Maker/Joiner, Carpenter, 
Commercial Transport Vehicle Mechanic, 
Domestic/Residential Certified Geothermal 
Technician, Domestic/Residential Certified Heating 
Technician, Electrician, Heavy Duty Equipment 
Technician, Metal Fabricator, Motor Vehicle Body 
Repairer, Plumber, Professional Cook, Recreational 
Vehicle Service Technician, Refrigeration and Air 
Conditioning Mechanic and Sheet Metal Worker. 

mailto:trades@okanagan.bc.ca
http://www.red-seal.ca/
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To see program start dates, view the Apprenticeship 
website: www.okanagan.bc.ca/apprenticeship. 

How to Apply 

To become an apprentice, students must secure 
employment with an employer and register with the 
Industry Training Authority (ITA) at 1-866-660-6011 or 
download an application form from www.itabc.ca. 
Once registered, apprentices will receive a 
registration number from ITA. The apprentice can 
reserve a seat for technical or apprenticeship training 
at Okanagan College by contacting the 
Apprenticeship Office. The apprenticeship training 
programs are offered to registered apprentices as part 
of the provincial training requirement, which is 
developed in cooperation with the Ministry of 
Advanced Education and Labour Market Development 
and the Industry Training Authority. Inquiries on 
indentured apprenticeship and programs should be 
forwarded to the: 

Apprenticeship Department: B120E, KLO Campus  
Telephone: (250) 762-5445 ext. 4347, 4687 and 4880 
Toll-free: 1-800-621-3038 
Fax: (250) 862-5469 

www.okanagan.bc.ca/apprenticeship 

Pat Dandeneau: Manager, Apprenticeship Programs 

Tracy Harrison: Assistant to the Manager 

Aircraft Maintenance Engineering 
Department 

Aircraft Maintenance Engineer 

(AME) M-License 
This 62-week (approximately 15 months) program is 

offered in partnership with Northern Lights College 

(NLC) in Dawson Creek, B.C. The first 48 weeks of 

training take place at Okanagan College Aerospace 

Campus in Vernon BC. The final 14 weeks of training 

take place at Northern Lights College in Dawson 

Creek. The diploma is conferred by Northern Lights 

College. All curriculum and entrance requirements at 

Okanagan College align with the AME program at 

Northern Lights College. 

 

The program is designed to take a student with little or 

no previous experience in the aircraft maintenance 

trade and supply him/her with the necessary skills to 

seek employment in that industry as an apprentice 

Aircraft Maintenance Engineer. The curriculum follows 

Transport Canada's guidelines and upon successful 

completion of the program, Transport Canada will 

grant graduates 18 months of experience credits 

toward the 48-month experience requirement for an 

Aircraft Maintenance Engineer license. Graduates 

also receive a diploma in Aircraft Maintenance 

Engineering from Northern Lights College.  

 

Apprenticeship technical training credit for Levels One 

through Four will be granted upon successful 

completion of this program. Apprenticeship practical 

training credit may also be granted by the employer 

as a result of prior practical experience.  

 

Training provided is applicable to both rotary wing 

aircraft (helicopters) and fixed wing aircraft, covering a 

wide range of subjects with emphasis on practical 

training. Some of the major subjects taught include 

aviation law, theory of flight, powerplants (turbine and 

piston), airframe structures and systems, hydraulics, 

electrical and avionics systems. 

Admission Requirements 

The following admission requirements align with the 

AME admission requirements established by Northern 

Lights College. 

1. Provide British Columbia secondary school 
transcripts or equivalent with 67 per cent or 
higher in the following subjects.  

o Grade 11 English or equivalent; 
o Grade 11 Math (Applications or 

Principles), or equivalent; and  
o Grade 11 Science (Physics), or 

equivalent.  

 

2. An applicant who does not have the above 
academic background is required to write an 
assessment in Reading Comprehension and 
Number Operations. A minimum grade of 
77% is required for Reading Comprehension; 
63% is required for Number Operations. 

3. Applicants may also use resumes or 
supporting documentation of other courses 
completed, or may be required to participate 
in an assessment interview to determine 
admissibility. Work experience and 
transcripts of grades from subjects other 
than those listed above will also be 
considered for admission support.  

http://www.okanagan.bc.ca/apprenticeship
http://www.itabc.ca/
http://www.okanagan.bc.ca/apprenticeship
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Applicants are advised of the following physical 
components of the training and should discuss any 
matters of concern during application:  

¶ apply good study habits due to the 45 per 
cent theory aspect of the training;  

¶ possess the ability to manipulate small 
mechanical parts;  

¶ have good vision (colour blindness is not a 
concern);  

¶ have no serious allergies to petroleum 
products;  

¶ maintain balance while climbing tall ladders 
and work stands; and  

¶ be capable of standing on a concrete floor 
for long periods of time 

Program Partnership 

For  more information on the NLC portion of this 

partnership program visit Northern Lights College. 

Components 

Term I: Okanagan College Aerospace campus 
session, Vernon, B.C.: 48 weeks 
Term II: Northern Lights College, Dawson Creek, 
B.C.: 14 weeks  

 

Aircraft Maintenance Engineer 

Category 'S' (Structures)  
The program consists of 37 weeks (1110 hours) of 

full-time studies. Approximately 50 percent of the day 

is spent on theory discussions in a classroom setting, 

followed by hands-on practical training in the shops 

located in OC©úÊs Aerospace Campus at Kelowna 

International Airport. The program follows a 

national/international set of standards and is approved 

by Transport Canada and the Canadian Council for 

Aviation and Aerospace.  Upon successful 

completion, the graduate will receive an Okanagan 

College certificate. Transport Canada also grants 

graduates of this program ten months experience 

credit towards the 36 month experience 

requirement.  Upon completion of the required total 

work experience and successful completion of a 

regulatory exam you will qualify for a Transport 

Canada AME "S" Licence. 

Admission Requirements 

¶ B.C secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for one year as of the first 
day of classes.   

¶ A passing grade in the ABLE assessment in 
Reading Comprehension and Number 
Operations. A minimum grade of 77% is 
required for Reading Comprehension; 63% is 
required for Number Operations. 

Good colour vision and an interest in mechanics are 
recommended. 

Graduation Requirements 

A minimum grade of 70% is required in every course 

to complete the program. 

 

Attendance: 

The attendance policy for the Aircraft Maintenance 

Engineer Category 'S' (Structures) program differs 

from other OC programs and is regulated by 

Transport Canada and/or the Canadian Council for 

Aviation and Aerospace. 

Canadian Aviation Regulation 566 states: 

(A) students having missed more than 5 percent of 

the course through absences, shall not qualify for 

experience credit from a basic training course;  

(C) a student may make up the lost time which is in 

excess of 5 percent through documented 

supplementary studies, equivalent to that missed from 

the original program to qualify for experience credit. 

Program Outline 

Term 1 (16 weeks) 

     AMES 100 
     AMES 101 
     AMES 102 
Term 2 (16 weeks) 

     AMES 200 
     AMES 201 
     AMES 202 
Term 3 (5 weeks) 

     AMES 300 
 

http://www.nlc.bc.ca/public.program.php?ProgramActiveList=programdetails&ProgramID=7
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Automotive Collision Repair 
Department 

Automotive Collision 

Repair/Painting and Refinishing 

This 36-week program takes students with little or no 
previous experience in the automotive collision trade 
and supplies them with the necessary skills to seek 
employment in this industry. Instruction in subject 
matters includes: Automotive Collision Repair, 
Automotive Refinishing Prep Technician and 
Automotive Refinishing and Painting Technician, 
allowing students the opportunity to enter one of three 
different apprenticeships. The main focus of the 
program is the development of practical skills. 
Graduates of this program will receive Industry 
Training Authority (ITA) credit for Level 1 
Apprenticeship technical training for both Auto 
Collision Repair and Automotive Refinishing Prep 
Technician. The Automotive Refinishing Prep 
Technician credential is the prerequisite for the 
Automotive Refinishing and Paint apprenticeship. 
Graduates of this program may also be granted 
practical credit from the Industry Training Authority. 

Admissions Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

     CLSN 101A - Use Safe Work Practices 
     CLSN 101B - Use Safe Work Practices 
     CLSN 102A - Process Technical Information 
     CLSN 102B - Process Technical Information 
     CLSN 103A - Tools and Equipment 
     CLSN 103B - Tools and Equipment 
     CLSN 104A - Hardware and Trim 
     CLSN 104B - Hardware and Trim 
     CLSN 105A - Surface Preparation 
     CLSN 105B - Surface Preparation 
     CLSN 106A - Oxy-Acetylene Welding 
     CLSN 106B - Oxy-Acetylene Welding 
     CLSN 107A - MIG Welding 
     CLSN 107B - MIG Welding 
     CLSN 108A - Sheet Metal Repair 
     CLSN 108B - Sheet Metal Repair 

     CLSN 109A - Plastics and Composites 
     CLSN 109B - Plastics and Components 
     CLSN 110A - Undercoats 
     CLSN 110B - Undercoats 
     CLSN 111A - Topcoats 
     CLSN 111B - Topcoats 
     CLSN 112A - Panel Replacement 
     CLSN 112B - Panel Replacement 
     CLSN 113A - Mechanical Components 
     CLSN 113B - Mechanical Components 
     CLSN 114A - Pre-Delivery 
     CLSN 114B - Pre-Delivery 
     CLSN 115A - Preparation for Employment 
     CLSN 115B - Preparation for Employment 
     

 
     CLSN 116 - Collision Repair Level I Exam 
     CLSN 117 - Auto Refinishing Prep Lvl I Ex 
 

Program Schedule: September to May and February 

to October 

Textbooks: $300 approximately 

Automotive Collision Repair 

(please see Automotive 

Collision Repair/Painting and 

Refinishing) 

This 30-week entry-level training program takes 
students with little or no previous experience in the 
automotive collision trade and supplies them with the 
necessary skills to seek employment in this industry. 
Instruction in all subject matters relating to Level I 
Automotive Collision Repair apprenticeship is 
included. Graduates of this program will receive 
Industry Training Authority (ITA) credit for Level I 
Apprenticeship technical training for Automotive 
Collision Repair. Graduates of this program my also 
be granted practical credit from the Industry Training 
Authority. 

Admissions Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 
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Components 

CNRP 101 - Use Safe Work Practices 

CNRP 102 - Process Technical Information 

CNRP 103 - Tools and Equipment 

CNRP 104 - Hardware and Trim  

CNRP 105 - Surface Preparation 

CNRP 106 - Oxy-Acetylene Welding 

CNRP 107 - MIG Welding 

CNRP 108 - Sheet Metal Repair 

CNRP 109 - Plastics and Composites 

CNRP 110 - Undercoats 

CNRP 111 - Panel Replacement 

CNRP 112 - Mechanical Components 

CNRP 113 - Preparation for Employment 

CNRP 114 - Collision Repair Level I Exam 

Automotive Refinishing (please 

see Automotive Collision 

Repair/Painting and Refinishing) 

This 22-week entry-level training program has been 
designed to take a student with little or no previous 
experience in the automotive refinishing/painting trade 
and supplies them with the necessary skills to seek 
employment in this industry. Instruction in all subject 
matters relating to the Automotive Paint Prep 
apprenticeship is included. Graduates of this program 
will receive Industry Training Authority (ITA) credit for 
Level I Apprenticeship technical training for 
Automotive Paint Prep Technician. The Automotive 
Refinishing Prep Technician credential is the 
prerequisite for the Automotive Refinishing Painter 
(Automotive Refinishing Technician) apprenticeship. 
Graduates of this program may also be granted 
practical credit from the Industry Training Authority. 

Admissions Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

     AREF 101 - Use Safe Work Practices 
     AREF 102 - Tools and Equipment 
     AREF 103 - Surface Preparation 

     AREF 104 - Sheet Metal Repair 
     AREF 105 - Plastics and Composites 
     AREF 106 - Undercoats 
     AREF 107 - Topcoats 
     AREF 108 - Spot Repairs 
     AREF 109 - Pre-Delivery 
     AREF 110 - Preparation for Employment 
     AREF 111 - Automotive Paint Prep Level 1 Exam 
 

Program Schedule: Start times vary. 

Motor Vehicle Trades Department 

Automotive Service Technician 

This seven-month (30-week) program take students 
with little or no previous experience in the automotive 
repair trade and supplies them with the necessary 
skills to seek employment in this industry as an 
apprentice mechanic. This program exposes the 
students to many aspects of servicing and repair in 
the automotive repair trade with a focus on developing 
practical skills. Graduates of this program will receive 
450 hours towards Automotive Service Technician 
Year 1 (AST 1) certification and the opportunity to 
write the AST 1 Certificate of Qualification exam. The 
AST 1 Certificate of Qualification and 1500 hours are 
required to proceed into AST 2. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

Components 

     ELMC 101A - Describe Safe Work Practices 
     ELMC 101B - Describe Safe Work Practices 
     ELMC 102A - Describe Employability Skills 
     ELMC 102B - Describe Employability Skills 
     ELMC 103A - Use Tools and Equipment 
     ELMC 103B - Use Tools and Equipment 

     
ELMC 104A - Demonstrate General Automotive 
Maintenance 

     
ELMC 104B - Demonstrate General Automotive 
Maintenance 

     ELMC 105A - Demonstrate General Automotive 
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Practices 

     
ELMC 105B - Demonstrate General Automotive 
Practices 

     ELMC 106A - Service Brakes 
     ELMC 106B - Service Brakes 
     ELMC 107A - Service Steering Systems 
     ELMC 107B - Service Steering Systems 
     ELMC 108A - Service Suspension Systems 
     ELMC 108B - Service Suspension Systems 
     ELMC 109A - Service Electrical/Electronic Systems 
     ELMC 109B - Service Electrical/Electronic Systems 
     ELMC 110A - First Level Final Exam 
 

Program Schedule: September to April and February 

to August (30 weeks) 

Textbooks: $700 approximately 

Heavy Duty and Commercial 

Transport Mechanics 

This 38-week program takes students with little or no 
previous experience in either the Heavy Duty or 
Commercial Transport Mechanic trade and supplies 
them with the necessary skills to seek employment in 
the industry. Instruction in theoretical and practical 
components of Heavy Duty and Commercial 
Transport Mechanics are included, giving students the 
opportunity to enter either trade as an apprentice. The 
program includes a two-week industry work 
placement. Graduates of this program may also be 
granted practical credit from the Industry Training 
Authority. 

Admissions Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

Components 

     ELHD 1A - Safe Work Practices 
     ELHD 1B - Safe Work Practices 
     ELHD 2A - Hand and Tool Skills 
     ELHD 2B - Hand and Tool Skills 
     ELHD 3A - Process Technical Information 

     ELHD 3B - Process Technical Information 
     ELHD 4A - Operating Equipment 
     ELHD 4B - Operating Equipment 
     ELHD 5A - Gas and Electric Welding 
     ELHD 5B - Gas and Electric Welding 
     ELHD 6A - Electricity 
     ELHD 6B - Electricity 
     ELHD 7A - Engine Principles 
     ELHD 7B - Engine Principles 
     ELHD 8A - Engine Support Systems 
     ELHD 8B - Engine Support Systems 
     ELHD 9A - Hydraulics 
     ELHD 9B - Hydraulics 
     ELHD 10A - Braking Systems 
     ELHD 10B - Braking Systems 
     ELHD 11A - Air Controls 
     ELHD 11B - Air Controls 
     ELHD 12A - Wheel Machine Powertrain 
     ELHD 12B - Wheel Machine Powertrain 
     ELHD 13A - Wheel Machine Steering 
     ELHD 13B - Wheel Machine Steering 

     
ELHD 14A - Service Tires, Wheels and 
Suspensions 

     
ELHD 14B - Service Tires, Wheels and 
Suspensions 

     ELHD 15A - Crawler Steering and Powertrain 
     ELHD 15B - Crawler Steering and Powertrain 
     ELHD 16A - Working Attachments 
     ELHD 16B - Working Attachments 
     ELHD 17A - Prepare for Employment 
     ELHD 17B - PR:Prepare for Employment 
     ELHD 18 - Industry Work Placement 
     ELHD 19 - Final Exam 
 

Program Schedule: February to October and 

September to June (38 weeks) 

Textbooks: $800 approximately 

Recreation Vehicle Service 

Technician 

This 28-week program has been designed to take a 
student with little or no previous experience and 
supply him/her with the necessary skills to seek 
employment as an apprentice RV Service Technician. 
The program exposes the student to many aspects of 
servicing and repair in the RV repair trade with a 
focus on developing practical skills. Graduates of this 
program will receive credit for Level 1 Apprenticeship 
technical training and may also be granted practical 
credit from the Industry Training Authority. 
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Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

Components 

     RVTE 101A - TH:Tools & Safety 
     RVTE 101B - PR:Tools & Safety 
     RVTE 102A - TH:Exterior Construction 
     RVTE 102B - PR:Exterior Construction 
     RVTE 103A - TH:Electrical Systems 
     RVTE 103B - PR:Electrical Systems 
     RVTE 104A - TH:Propane Systems 
     RVTE 104B - PR:Propane Systems 
     RVTE 105A - TH:Brakes & Undercarriages 
     RVTE 105B - PR:Brakes & Undercarriages 
     RVTE 106A - TH:Appliances 
     RVTE 106B - PR:Appliances 
     RVTE 107A - TH:Water Systems 
     RVTE 107B - PR:Water Systems 
     RVTE 108A - TH:Welding 
     RVTE 108B - PR:Welding 
     RVTE 109A - TH:Hitching Systems 
     RVTE 109B - PR:Hitching Systems 
     RVTE 110A - TH:Interior Construction 
     RVTE 110B - PR:Interior Construction 
     RVTE 111A - TH:Accessories 
     RVTE 111B - PR:Accessories 
     RVTE 112A - TH:Computer Skills 
     RVTE 112B - PR:Computer Skills 
     RVTE 113A - TH:Hydraulic Systems 
     RVTE 113B - PR:Hydraulic Systems 
     RVTE 114A - TH:Leveling Systems 
     RVTE 114B - PR:Leveling System 
     RVTE 115A - TH:Slide-out Systems 
     RVTE 115B - PR:Slide-out systems 
     RVTE 116A - Prepare for Employment 
     RVTE 117A - First Level Final Exam 
 

Program Schedule: September to March and 
February to August (28 weeks) 

Material Fees: $75 approximately 

Test Fees: $65 approximately 

Textbooks and Supplies: $800 approximately 

Construction Trades Department 

Carpentry/Joinery 

Students enrolled in the 30-week (900 hours) 
Carpentry/Joinery program will learn the skills 
required to seek employment in the trades of 
carpentry and joinery. They will develop the skills 
needed to begin working as carpentry or joinery 
apprentices. Graduates of this program will receive 
credit for Level 1 Apprenticeship technical training for 
both Carpentry and Joinery and may also be granted 
practical credit from the Industry Training Authority. 

Admission Requirements 

¶ Graduation from grade 12 (or equivalent) or 
mature student status (age 19 years of age 
and out of full-time senior secondary for at 
least one year prior to the start of classes). 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

Components 

     ELCJ 101 - Safe Work Practices 
     ELCJ 102 - Trades Mathematics 

     
ELCJ 103 - 
Read/Interpret/Sketch/Draw/Specifications 

     ELCJ 104 - Identify and Use Materials 
     ELCJ 105 - Use Joinery Tools and Equipment 
     ELCJ 106 - Construct Cabinets 
     ELCJ 107 - Use of Carpentry Tools and Equipment 
     ELCJ 108 - Site Layout, Build Concrete Forms 
     ELCJ 109 - Frame Floor, Walls and Roof 
     ELCJ 110 - Joinery First Level Exam 
     ELCJ 111 - Carpentry First Level Exam 
 

Program Schedule: June to January and October to 
May (30 weeks) 

Project Fees: $750 approximately. Students will be 

expected to pay a material fee for their class project. 
This fee is approximately $200 to $600. 

Residential Construction 

This 30-week (900-hour) program provides students 
with the necessary theoretical and practical 
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knowledge to seek employment as a Residential 
Framing Technician or an apprentice carpenter in the 
residential construction industry. The program 
introduces students to all aspects of the trades 
including the use of hand tools, portable power tools 
and other equipment used by residential framing 
technicians and carpenters. Through the construction 
of a residential wood-frame project students are given 
the opportunity to work with a variety of materials 
used by residential wood-frameframing technicians 
and carpenters including lumber, panel products, 
concrete, fasteners and hardware. The focus is on 
developing practical skills for the residential 
construction workplace. Upon successful completion 
of this program graduates are able to write the 
Residential Framing Technician Certification of 
Qualification exam and the Level 1 Carpentry 
challenge exam. Students may also be granted 
practical credit from the Industry Training Authority. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

Components 

     RCST 01 - Work Safe 
     RCST 02 - Trades Mathematics 
     RCST 03 - Drawings & Specifications 
     RCST 04 - Materials 
     RCST 05 - Tools and Equipment 
     RCST 06 - Bldg. Science/Special Const. 
     RCST 09 - Site Layout, Concrete Forms 
     RCST 10 - Frame Residential Housing 
 

Program Schedule: February to August (30 weeks) 

Textbooks: $680 approximately 

Tools: $250 approximately 

Carpentry 

This 24-week (720 hours) program provides students 
with the necessary theoretical and practical 

knowledge to seek entry-level employment as a 
carpentry apprentice. The main focus of this program 
is in the development of practical skills. The program 
introduces students to many aspects of the trade 
including safety, trades math, material identification, 
use of tools and equipment, site layout, concrete 
forms, framing floors, walls and roofs, and interior and 
exterior details. Graduates of this program will receive 
credit for Level 1 Apprenticeship technical training for 
Carpentry and may also be granted practical credit 
from the Industry Training Authority. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

Components 

     ELCA 101 - Safe Work Practices 
     ELCA 102 - Trades Mathematics 

     
ELCA 103 - Read/Interpret/Sketch/Draw 
Specifications 

     ELCA 104 - Identify and Use Materials 
     ELCA 105 - Use of Carpentry Tools and Equipment 
     ELCA 106 - Site Layout, Build Concrete Floors 
     ELCA 107 - Frame Floors, Walls and Roofs 
     ELCA 108 - Interior and Exterior Details 
 

Program Schedule: start times vary (24 weeks) 

Construction Assistant 

This program is currently under review. 

This six-week program is designed to take students 
with little or no previous experience in the construction 
industry and to supply them with the necessary skills 
to seek employment in that industry as a construction 
assistant. The program exposes students to aspects 
of this industry with a focus on developing practical 
skills that will enable students to work safely and 
competently. The program follows industry-
established curriculum and meets the technical 
requirements for "Block 0" for the Canadian Home 
Builders' Association of BC Framing Technician 
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program as approved by the Industry Training 
Authority. 

Graduation Requirement 

Minimum passing grade per component is 70%. 

Components 

CNAS 01 

CNAS 02  

CNAS 03  

CNAS 04  

CNAS 05   

CNAS 06 

Studio Woodworking Certificate 

The Studio Woodworking Certificate Program is a 35-
week (1050 hours) full-time study of woodworking 
from the craftsperson's perspective. With a primary 
focus on furniture, the program will offer a range of 
woodworking skillsets that can be adapted to any of 
the many disciplines within the Cabinetmaker/Joiner 
trade. Inasmuch as this program's focus is 'Art' as well 
as 'Industry', the range of knowledge covered within 
this program will enable the successful student to 
acquire meaningful employment in a range of 'studio' 
or 'custom' environments with confidence, whether 
self-employed or working for others. Those successful 
students who wish to continue in a traditional 
apprenticeship will be granted level one 
apprenticeship technical training credit in the 
Cabinetmaker/Joiner trade by the Industry Training 
Authority in B.C. 

The range of topics taught includes a history of the 
trade, design basics, an understanding of the 
materials, safe work practices, hand and machine 
skills, and joinery techniques. They also include more 
advanced techniques such as design and creating 
curved parts, veneer, inlay, marquetry and banding. 
Basic Computer Numeric Control (CNC) machining 
will be explored. Wood finishing from simple hand 
rubbed to advanced spray booth techniques will be 
practiced. Students will also be introduced to portfolio 
and promotion concepts, including photography of 
product, and how to interact with clients. Students will 
design and build a final project from concept to 
promotion. A public exhibit at the conclusion of the 
program will spotlight the students' achievements and 
provide a showcase for their work. 

Admission Requirements 

¶ B.C. Secondary school graduation or 
equivalent, or 19 years of age and out of 
secondary school for one year as of the first 
day of class. 

¶ Satisfactory standing in basic mathematics 
and reading tests (ABLE at a Grade 10 
level). 

Graduation Requirements 

Completion of all courses in the program with a 
minimum grade of 70% in each. 

Program Outline 

     STWW 101 - Safe Work Practices 
     STWW 102 - Organizational Skills 
     STWW 103 - Materials 
     STWW 104 - Hand Tools 
     STWW 105 - Portable Power Tools 
     STWW 106 - Woodworking Machines 
     STWW 107 - Assemble Products 
     STWW 108 - Apply a Finish 
     STWW 109 - Specialty Techniques 

     
STWW 110 - Professional Presentation and 
Portfolio 

     STWW 111 - Final Exam 
 

Culinary Arts Department 

Culinary Arts Certificate 

Designed for the learner with a demonstrated interest 
in following a career in food preparation and service, 
this 40-week (1200 hours) program provides the 
necessary fundamental knowledge for employment as 
a cook in an institutional, camp or hospitality setting. 
Emphasis is placed on the practical aspects of food 
preparation, presentation and service. 

Based at the Kelowna campus, the modern kitchens, 
cafeteria, restaurant and coffee shop provide a 
realistic training environment. In this program, 
students learn to work within industry time-frame 
expectations. 

Apprenticeship technical training credit for 
Professional Cook Level 1 and Level 2 and 600 work-
based hours for Level 1 and 240 work-based hours for 
Level 2 will be granted by the Industry Training 
Authority upon successful completion of this program. 
Students will also receive credit for FOODSAFE Level 
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1 and WHMIS (Workplace Hazardous Material 
Information System). Apprenticeship practical training 
credit may also be granted by the Industry Training 
Authority as a result of prior practical experience. 

Students must provide proof of completion of an 
additional 400 work-based hours* and successfully 
complete all program components prior to advancing 
to Level 2 components of the program. Upon 
successful completion of Level 1 and 2 requirements, 
students are eligible to challenge the provincial 
Professional Cook Certificate of Qualification 
examinations. 

* Work-based hours must be under the direction or 
supervision of a qualified tradesperson (Red Seal or 
equivalent). 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Okanagan College reserves the right to request a 
certificate of health and fitness if deemed necessary. 

Graduation Requirements 

Completion of all courses in the program with a 

minimum grade of 70% in each. Students must 

provide proof of completion of 400 work-based 

training hours. 

Components 

Completion of all courses in the program with a 
minimum grade of 70% in each. Students must 
provide proof of completion of 400 work-based 
training hours. 
     

 
Level I 

     CA 101 - Lab Kitchen 
     CA 102 - Cold Kitchen  
     CA 103 - Hot Kitchen 
     CA 104 - Bakery 
     CA 105 - Restaurant 
     CA 106 - Cook Level 1 Exam 
     

 
Level II 

     CA 202 - Cold Kitchen  
     CA 203 - Hot Kitchen 
     CA 204 - Bakery 

     CA 205 - Restaurant 
     CA 206 - Cook Level II Exam 
 

Location: Kelowna Campus 

Length: 10 months (40 weeks) 

Other Expenses: Students must provide their own 

closed-toed leather shoes with non-skid soles. 
Students are required to launder their own uniforms. 

Intakes: September and January 

Textbooks and Supplies: Approximately $950 
(includes the cost of uniforms and knives) 

Prior Learning Assessment 

Prior Learning Assessment (PLA) allows adults with 
considerable life and work experience to verify that 
they possess the skills and/or knowledge required in 
some university/college level courses and receive 
credit for those courses. 

Applicants to the Culinary Arts Certificate with 
Foodsafe Basic I and one year professional cooking 
experience can be assessed through a written exam 
and practical assessment and if successful, may 
proceed to the second level of training. It is highly 
recommended that applicants study the course text 
before proceeding with their application. For an 
application, fee schedule and more information on 
Prior Learning Assessment, please contact Bill 
Adams, Culinary Arts Department at (250) 762-5445 
(extension 4591) badams@okanagan.bc.ca. 

Advanced Culinary Arts 

Diploma 

The Advanced Culinary Arts Diploma program 
addresses the developing Okanagan region trend 
toward the combination of fine wineries and excellent 
restaurants. Unique features of the program include 
food and wine pairing and the combination of food, 
wine, and business training that reflects regional 
industry demand.  

The total length of the program is two years, 
beginning with a semester of academic study, 
followed by ten months of practical culinary training, 
and concluding with a semester of academic study. 
Students graduating with this diploma will receive 
technical training credit towards their cooking 
apprenticeship, hours credited toward their 

mailto:badams@okanagan.bc.ca
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apprenticeship and academic credit for the Business 
Administration courses completed.  

Apprenticeship technical training credit for 
Professional Cook Level 1 and Level 2 and 600 work-
based hours for Level 1 and 240 work-based hours for 
Level 2 will be granted by the Industry Training 
Authority upon successful completion of this program. 
Students will also receive credit for FOODSAFE Level 
1 and WHMIS (Workplace Hazardous Material 
Information System). Apprenticeship practical training 
credit may also be granted by the Industry Training 
Authority as a result of prior practical experience.  

Students must provide proof of completion of an 
additional 400 work-based hours* and successfully 
complete all program components prior to advancing 
to Level 2 components of the program. Upon 
successful completion of Level 1 and 2 requirements 
students are eligible to challenge the respective 
provincial Provincial Cook Certificate of Qualification 
examinations.  

* Work-based hours must be under the direction or 
supervision of a qualified tradesperson (Red Seal or 
equivalent).  

Admission Requirements 

Regular Applicants:  

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes.  

¶ Students graduating from secondary school 
in or prior to 2012: Principles of Mathematics 

11 or equivalent Advanced Level Adult Basic 
Education mathematics or a minimum of 
70% in Introductory Mathematics 11 or a 
minimum of 60% in Applications of 
Mathematics 11 or a minimum of 16/25 on 
the math diagnostic test administered by 
Okanagan College. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 11, Foundations of 
Mathematics Grade 11, or Apprenticeship 
and Workplace Mathematics Grade 11. 

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples or TPC 12, or an 
equivalent Provincial Level Adult Basic 
Education English course, or a minimum 
score of level 4 on the Language Proficiency 
Index (LPI). Communications 12 is not 
acceptable.  

Applicants with a minimum grade of 73% in 
Accounting 12 may receive credit for BUAD 111 
Financial Accounting I.  

Mature Students:  

¶ Mature students may be exempt from the 
admission requirements, depending on their 
work experience and educational 
background.  

¶ Mature applicants without Mathematics 11 
will be required to take the math diagnostic 
test administered by Okanagan College. A 
minimum of score of 16/25 is required.  

¶ Mature applicants without English 12 will be 
required to obtain a minimum score of level 4 
on the Language Proficiency Index (LPI).  

Applicants may be exempt from some of the 
admission requirements, depending on their work 
experience and educational background.  

Graduation Requirements 

Students must successfully complete all program 
components and must provide proof of completion of 
400 work-based training hours.  

Successful completion of Business Administration 
courses requires a minimum grade of 50% per course 
and a minimum average grade of 60%. Successful 
completion of Culinary Arts courses requires a 
minimum grade of 70% per course and a minimum 
average grade of 80%. Successful completion of Wine 
courses requires a minimum grade of 60%.  

Components 

Semester I 

     BUAD 111 - Financial Accounting I 
     BUAD 123 - Management Principles 
     BUAD 207 - Restaurant Cost Controls 
     BUAD 209 - Business Law 
     WINE 21 - Introduction to Grapes and Wines 
     

 
10 Month Culinary Arts Training 

     CA 101 - Lab Kitchen 
     CA 102 - Cold Kitchen  
     CA 103 - Hot Kitchen 
     CA 104 - Bakery 
     CA 105 - Restaurant 
     CA 106 - Cook Level 1 Exam 
     CA 202 - Cold Kitchen  
     CA 203 - Hot Kitchen 
     CA 204 - Bakery 
     CA 205 - Restaurant 
     CA 206 - Cook Level II Exam 
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Semester II  

     BUAD 195 - Financial Management 
     BUAD 218 - Restaurant Operations Management 
     BUAD 269 - Human Resources Management 
     WINE 31 - Understanding Food & Wine Pairing 
     Three (3) Credits Business Administration Electives 
 

Other Expenses: Students must provide their own 

leather closed-toed shoes with non-skid soles. 
Students are required to launder their own uniforms.  

Electrical Building Trades 
Department 

Electrician Pre-Apprenticeship 

This 24-week program provides students with little or 
no previous experience in the electrical trade with the 
necessary skills to seek employment in that industry 
as an apprentice electrician. The program exposes 
the student to aspects of residential, commercial and 
industrial systems in this trade with a focus on 
developing practical skills. The curriculum follows the 
B.C. Ministry of Advanced Education and Labour 
Market Development guidelines for the first-year in-
class components of the Electrician Apprenticeship, 
which includes installation procedures in compliance 
with the Canadian Electrical Code for residential, 
commercial and industrial systems. 

The program may include an additional 12-week co-
op work term, however graduation from the program 
is not contingent on finding work placement and not 
all sections will be offered with a work term option. 
Graduates of this program receive credit for Level 
1apprenticeship technical training and may also be 
granted practical credit by the Industry Training 
Authority. 

Admission Requirements 

¶ Graduation from grade 12 (or equivalent) or 
mature student status (age 19 years of age 
and out of full-time senior secondary for at 
least one year prior to the start of classes). 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirements 

Minimum passing grade per component is 70%. 

Components 

     ELEC 101 - Trades Math 
     ELEC 102 - Trades Science Concepts 
     ELEC 103 - Safe Work Practices 
     ELEC 104 - Rigging & Hoisting Equipment 
     ELEC 105 - Hand Tools 
     ELEC 106 - Portable Power Tools 
     ELEC 107 - Principles of Electricity 
     ELEC 108 - Electrical Circuits 
     ELEC 109 - Conductors & Raceways 
     ELEC 110 - Test Equipment 
     ELEC 111 - AC Motor Controls 
     ELEC 112 - Prints & Drawings 
     ELEC 113 - Canadian Electrical Code 
     ELEC 114 - Solid State Devices 
     ELEC 115 - Level One Technical Exam 
 

Location: Kelowna and on a rotating basis in 

Penticton, Vernon and Salmon Arm 

Program Schedule: February to July, February to 

October, August to January, and September to May 
(24 weeks) 

Textbooks and Supplies: Approximately $1,000 

(includes the cost of steel-toed boots and a basic tool 
set). 

Mechanical Building Trades 
Department 

Plumber Pre-Apprenticeship 

Certificate 

This 21-week program (630 hours) is designed to take 
a student with little or no previous experience in the 
plumbing trade and to supply them with the necessary 
skills to seek employment in that industry as an 
apprentice plumber. The program exposes the 
student to aspects of residential, commercial and 
industrial systems in this trade with a focus on 
developing practical skills. The curriculum follows the 
Industry Training Authority's program outline for the 
first-year in-class components of the Plumber 
Apprenticeship, which includes installation procedures 
in compliance with the B.C. Plumbing Code. The 
program may include an additional 12-week co-op 
work term. Graduation from the program is not 
contingent on finding work placement and not all 
sections will be offered with a work-term option. 
Graduates of this program receive credit for Level 1 
apprenticeship technical training and may also be 
granted practical credit for the Industry Training 
Authority. 
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Admission Requirements 

¶ Graduation from Grade 12 (or equivalent) or 
mature student status (age 19 and out of full 
time senior secondary for at least 1 year 
prior to their commencement in the 
program).  

¶ Satisfactory standing in basic mathematics 
and reading tests (ABLE at a Grade 10 
level). 

Graduation Requirements 

Minimum passing grade per component is 70%. 

Components 

     PLMB 101 - Trades Mathematics 
     PLMB 102 - Plumbing Science 
     PLMB 103 - Safety 
     PLMB 104 - Hand Tools and Power Equipment 
     PLMB 105 - Pipes, Valves, & Fitting 
     PLMB 106 - Rigging 
     PLMB 107 - Soldering and Brazing 
     PLMB 108 - Drafting and Blueprint Reading 
     PLMB 109 - Electricity 
     PLMB 110 - Level One Technical Exam 
 

Location: Kelowna and on a rotating basis in 
Penticton, Vernon and Salmon Arm 

Program Schedule: February to July, February to 

October, and August to January (21 weeks) 

Refrigeration and Air 

Conditioning Mechanic Pre-

Apprenticeship Certificate 

This 25-week (750 hours) program is designed to take 
a student with little or no previous experience in the 
heating, air conditioning and refrigeration industry and 
supply the student with the necessary skills to seek 
employment in that industry as an apprentice. It also 
provides a solid foundation in the fundamentals of 
installing, servicing, and troubleshooting all aspects of 
heating, ventilating and airconditioning/refrigeration 
equipment. 

Graduates of this program may receive credit for 
Level 1 apprenticeship technical training and may also 
be granted practical credit from the Industry Training 
Authority. In order to complete the apprenticeship and 
become a journeyperson, graduates would return to 

school to complete Level 2 (six weeks), Level 3 (eight 
weeks) and Level 4 (eight weeks). 

The Refrigeration and Air Conditioning Mechanic 
Apprenticeship program consists of five years of on-
the-job experience combined with four levels of in-
school technical training in order to be eligible to write 
the Interprovincial (Red Seal) Examination through 
the Industry Training Authority. 

Good hand/eye coordination and problem solving 
skills with attention to detail are desirable qualities for 
individuals pursuing a career in this field. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for a minimum of one year 
as of the first day of class. 

¶ Satisfactory standing in basic mathematics 
and reading tests (ABLE at a Grade 10 
level). 

Graduation Requirements 

Completion of all courses in the program with a 
minimum grade of 70% in each. 

Components 

     
RACM 100 - Application of Trades Math for the 
Refrigeration Mechanic Trade 

     RACM 101 - Safety Techniques 
     RACM 102 - Welding and Brazing Techniques 
     RACM 103 - Basic Work Skills 
     RACM 104 - Application of Drafting Skills 
     RACM 105 - Use of Tools 
     RACM 106 - Application of Computers 
     RACM 107 - Basic Electrical Concepts 
     RACM 108 - Electrical Wiring Schematics 
     RACM 109 - Single-Phase Motor Theory 
     RACM 110 - Piping Practices 
     RACM 111 - Fundamentals of Refrigeration 
     RACM 112 - Refrigeration Systems Cycles 
     RACM 113 - Refrigeration System Components 
     RACM 114 - Final Exam 
 

Sheet Metal Worker Pre-

Apprenticeship Certificate 

This 24-week program provides students with little or 
no previous experience in the sheet metal trade with 
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the necessary skills to seek employment in that 
industry as an apprentice sheet metal worker. 
Apprenticeship technical training credit for level one 
will be granted upon successful completion of this 
program. Apprenticeship practical training credit may 
also be granted by the employer as a result of prior 
practical experience. 

The program exposes students to aspects of 
residential, commercial and industrial systems in this 
trade with a focus on developing practical skills. The 
curriculum follows the B.C. Ministry of Advanced 
Education and Labour Market Development 
guidelines for the first-year in-class components of the 
Sheet Metal Worker Apprenticeship. This program 
may include an additional 12-week paid co-op work 
term, however graduation from the program is not 
contingent on finding a work placement and not all 
sections will be offered with a work term option. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirements 

Minimum passing grade per component is 70%. 

Components 

SHMT 101 - Safety  

SHMT 102 - Trades Mathematics 

SHMT 103 - Pattern Development  

SHMT 104 - Materials and Equipment  

SHMT 105 - Shopwork Theory  

SHMT 106 - Shopwork Practical 

SHMT 107 - Field Installations  

SHMT 108 - Welding  

SHMT 109 - Level One Review and Examination 

Program Schedule: Start times vary (24 weeks) 

Textbooks: $350 approximately 

Material Fee: $240 

Welding Department 

Welding Level "C" 

This program prepares the student for employment as 
a welder in industry. Students will be provided with a 
thorough knowledge of various metals; a variety of 
welding processes used in the repair and construction 
of metal products; a knowledge of blueprint reading, 
welding symbols and basic sketching; layout and 
assembly work; oxy-acetylene fusion welding of 
ferrous and nonferrous metals in all positions, braze 
welding of ferrous and nonferrous metals, and 
machine and manual cutting; shielded metal arc 
welding (SMAW) of plate in all positions, carbon arc 
cutting and gouging; basic metallurgy - properties of 
metals, metal identification, heat treatment and the 
effect of heat on metals; gas metal arc welding 
(GMAW); flux core arc welding (FCAW); and the 
operation of wire feed equipment. 

Graduates from this program may qualify for a Level 
"C" certification with five months of practical welding 
experience. 

As welding is a physically demanding trade, students 
should be physically fit and have good vision, hearing 
and respiration. 

Admission Requirements 

¶ Grade 10 or equivalent (ABE Intermediate 
Level), Grade 12 is strongly advised. 

¶ Satisfactory standing in basic mathematics 
and reading tests. 

Graduation Requirements 

Minimum passing grade per component is 70%. 

Components 

     WELD 100A - TH:Safety (P1) 
     WELD 100B - PR: Safety (P1) 
     WELD 101A - TH:Oxy Fuel Cutting (P2) 
     WELD 101B - PR:Oxy Fuel Cutting (P2) 
     WELD 102A - TH:Oxy-Acet Weld/Brazing (P3) 
     WELD 102B - PR:Oxy-Acet Weld/Brazing (P3) 
     WELD 103A - TH:Shielded Metal Arc Weld(P4) 
     WELD 103B - PR:Shielded Metal Arc Weld(P4) 
     WELD 104A - TH:Air Carbon Arc Cutting (P5) 
     WELD 104B - PR:Air Carbon Arc Cutting (P5) 
     WELD 105A - TH:Gas Metal Arc Welding (P6) 
     WELD 105B - PR:Gas Metal Arc Welding (P6) 
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     WELD 106A - TH:Flux Cored Arc Welding (P6) 
     WELD 106B - PR:Flux Cored Arc Welding (P6) 
     WELD 107 - RK-1 Material Handling 
     WELD 108 - RK-2 Blueprint Reading I 
     WELD 109 - RK-3 Metallurgy I 
 

Program Schedule: New intakes start approximately 

every seven weeks (28-week duration) 

Location: Kelowna and on a rotating basis in 
Penticton, Vernon and Salmon Arm 

Textbooks: Approximately $255. Students must 

provide their own steel-toed safety boots, welding 
gloves, helmet, coveralls and additional personal 
safety equipment, 

Welding Level "B" 

This program is for registered Level "C" welders. 
Successful completion of Level "B" with eight months 
of practical welding experience will lead to certification 
as a Level "B" welder. 

Admission Requirements 

¶ Level "C" Welding certification. 

Graduation Requirements 

Minimum passing grade per component is 70%. 

Components 

     WELD 200A - TH:Shielded Metal Arc Weld(P7) 
     WELD 200B - PR:Shielded Metal Arc Weld(P7) 
     WELD 201A - TH:Gas Metal Arc Welding (P8) 
     WELD 201B - PR:Gas Metal Arc Welding (P8) 
     WELD 202A - TH:Fluxed Core Arc Welding(P9) 
     WELD 202B - PR:Fluxed Core Arc Welding(P9) 
     WELD 203A - TH:Gas Tungsten Arc Weld (P10) 
     WELD 203B - PR:Gas Tungsten Arc Weld (p10) 

     
WELD 204 - RK-4 Weld Quality Control and 
Inspection Procedures 

     
WELD 205 - RK-5 Welding Codes, Standards and 
Specifications 

     WELD 206 - RK-6 Blueprint Reading II 
     WELD 207 - RK-7 Welding MetallurgyII 
 

Program Schedule: Three yearly intakes. This is a 

self-paced program and the time required to complete 
the program may vary for each student (16 weeks 
approximately). 

Location: Kelowna 

Textbooks: approximately $75. Students must 

provide their own steel-toed safety boots, welding 
gloves, helmets and coveralls. 

How to Apply: applicants must contact the Welding 
Chairperson at (250) 762-5445 ext. 4433. 

Welding Level "A" 

This program is designed for registered Level "B" 
welders. Successful completion of Level "A" with ten 
months of welding experience will lead to certification 
as a Level "A" welder. 

Admission Requirements 

¶ Level "B" Welding certification. 

Graduation Requirements 

Minimum passing grade per component is 70%. 

Components 

     WELD 300A - TH:Shield Metal Arc Weld (P11) 
     WELD 300B - PR:Shield Metal Arc Weld (P11) 
     WELD 301A - TH:Gas Tungsten Arc Weld (P12) 
     WELD 301B - PR:Gas Tungsten Arc Weld (P12) 
     WELD 302 - RK-8 Welding Metallurgy III 
     WELD 303 - RK-9 Blueprint Reading III 
 

Program Schedule: Various intakes throughout the 

year. This is a self-paced program and the time 
required to complete the program may vary for each 
student (eight (8) weeks approximately). 

Location: Kelowna 

Textbooks: approximately $30. Students must 

provide their own steel-toed safety boots, welding 
gloves, helmets and coveralls. 

How to Apply: applicants must contact the Welding 
Chairperson at (250) 762-5445 ext. 4433. 



Okanagan College Calendar 2011-12 
 

160 Current as of November 1, 2011 

 

Welding Upgrading and Test 

Procedures 

These procedures are for those presently or recently 
employed as welders who wish to improve their 
techniques, become proficient in special processes, or 
upgrade existing qualifications under section nine of 
the code for the American Society of Mechanical 
Engineers (ASME) and code W-47 under the 
Canadian Welding Bureau (CWB). Upgraders will be 
assessed by the Welding department chair who will 
recommend the length of training. Testing procedures 
are based on the standards established by the 
regulatory agencies and will be carried out by the 
Welding department chair. 

Okanagan College is a recognized welder testing 
agency for the Ministry of Municipal Affairs, Boiler and 
Pressure Vessel Safety Branch. 

Admission Requirements 

¶ Previous welding experience 

¶ Minimum Level "B" welding certification for 
ASME and PWP tests 

Other Program Information 

Location: Kelowna 

Length: Varies with each individual depending on the 

time required to achieve desired goals in various 
welding processes. 

Fees: approximately: 

SMAW: $250 per week.  
GMAW/GTAW/FCAW: $250 per week.  

Test Fees: Test fees are subject to change without 

notice. 

¶ Challenge test Level "C", "B" or "A": $150  

¶ ASME: $250  

¶ PWP (Pressure Welding Procedures): 

$150  

¶ Retest: $50  

¶ CWB: $175  

¶ Each position: $25  

¶ Check test: $25  

Additional fees: Booth Rental 

How to Apply: applicants must contact the Welding 
Chairperson at (250) 762-5445 local 4433 

Metal Fabricator (Fitter) 

Certificate 

This 23-week (690-hour) program provides students 
with the necessary theoretical and practical 
knowledge for employment opportunities in the metal 
fabricating and construction industry. Students will 
learn many aspects of the trade including reading 
drawings and layout procedures, as well as a variety 
of fabrication processes required to build products 
with steel plates and structural steel shapes including 
shearing, cutting, punching, drilling, forming, fitting 
and welding. The focus is on developing practical 
skills for the metal fabrication workplace. 

Upon successful completion of the program students 
will receive Level 1 and 2 technical training credit 
towards a Metal Fabricator (Fitter) apprenticeship. 
Apprenticeship practical training credit may also be 
granted by the employer as a result of prior practical 
experience. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Welding Level "C". 

Graduation Requirements 

Minimum passing grade per component is 70%. 

Components 

     MTFB 101A - TH:Safety 
     MTFB 101B - PR:Safety 
     MTFB 102 - Trades and Mathematics 
     MTFB 103A - TH:Hand Tools/Power Equipment 
     MTFB 103B - PR:Hand Tools/Power Equipment 
     MTFB 104A - TH:Blueprint Reading/Sketching 
     MTFB 104B - PR:Blueprint Reading/Sketching 
     MTFB 105A - TH:Patterns and Templates 
     MTFB 105B - PR:Patterns and Templates 
     MTFB 106A - TH:Welding and Cutting 
     MTFB 106B - PR:Welding and Cutting 
     MTFB 107A - TH:Material Handling 
     MTFB 107B - PR:Material Handling 
     MTFB 108A - TH:Fitting-Plate & Structural 
     MTFB 108B - PR:Fitting-Plate & Structural 



Okanagan College Calendar 2011-12 
 

161 Current as of November 1, 2011 

 

     MTFB 109A - TH:Cleaning & Painting 
     MTFB 109B - PR:Cleaning & Painting 
     MTFB 110A - TH:Metal Fabrication Projects 
     MTFB 110B - PR:Metal Fabrication Projects 

     
MTFB 111 - Metal Fabricator (Fitter) Level 1 
Apprenticeship Exam 

     
MTFB 201 - Metal Fabricator (Fitter) Level 2 
Apprenticeship Exam 

 

Program Schedule: September to February (23 

weeks) 

Location: Kelowna 

Textbooks: $200 approximately. 

How to Apply: applicants must contact the Welding 

Chairperson at (250) 762-5445 ext. 4433. 

Trades Technology Teacher 
Education 

Trades Technology Teacher 

Education 

Okanagan College Trades and Apprenticeship and 
Engineering Technologies offer a two-year Trades 
Technology Teacher Education (TTTE) Diploma 
program. This program trains individuals who are on 
the path to becoming public school shop teachers. 
The TTTE program is the first of three components 
necessary to receive a Bachelor of Education degree 
and qualify for a BC Professional Teaching Certificate. 

The 66-credit TTTE program covers the general 
applications of trades technology, including health and 
safety, tools, and shop equipment. In addition, six key 
trades and technology areas of study are covered: 
carpentry and joinery, electronics, metal fabrication 
and machining, industrial design, drafting and design, 
and automotive technology. These areas correspond 
with the BC Ministry of Education's Technology 
Education Integrated Resource Packages (IRPs) 
prescribed learning outcomes. The TTTE program 
also includes six credits of first-year English which is 
necessary to be eligible for admission to the 
Secondary Teacher Education program, with a Trades 
Technology Specialty at UBC Okanagan. 

Training Path 

The three components in the complete training path to 
become a Trades Technology Teacher are: 

1. Technical studies (66 credits): Completion of 
this two-year Trades Technology Teacher 
Education (TTTE) Diploma program at 
Okanagan College (includes six credits of-
first year English courses) 

2. Teaching studies (54 credits): Completion of 
a one-year Secondary Teacher Education 
program with a Trades Technology Specialty 
at UBC Okanagan. 

3. Academic studies (30 credits): Completion of 
30 credits of university courses acceptable to 
the BC College of Teachers 

Students who complete the Technical studies (this 
TTTE Program) and the Teaching studies (the 
Secondary Teacher Education program with a Trades 
Technology Specialty) are eligible for the BC College 
of Teachers (BCCT) Conditional Teaching Certificate, 
which allows the student to begin teaching at a public 
school in the province of B.C. The conditional 
certificate requires completion of 30 credits of 
academic studies, within five years, to be eligible for 
the full BC Professional Teaching Certificate and 
Bachelor of Education degree. 

Admission Requirements 

Regular Applicant: A regular applicant will have a 

B.C. senior secondary graduation or equivalent or will 
be currently completing grade 12. 

¶ A minimum grade of 60% in one of: English 
12, English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications) or an equivalent ABE 
Provincial Level English, or a minimum score 
24/40 (level 4) on the LPI (Language 
Proficiency Index). Note: Communications 12 
is not acceptable. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 60% 
in one of: Principles of Mathematics 11 or 
Applications Mathematics 11 or an 
equivalent Advanced Level ABE Math 
course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% 
in Apprenticeship and Workplace 
Mathematics Grade 12, or a minimum of 
50% in either Foundations of Mathematics 
Grade 11 or Pre-caculus Grade 11. 

¶ A minimum grade of 60% in any Science 11 
course. 
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Mature Applicants: Applicants who do not have 

senior secondary graduation may apply as a mature 
student provided that they are at least 19 years of age 
and have not attended secondary school on a full-time 
basis for a minimum period of one year. Mature 
applicants will be subject to the same academic 
entrance requirements that apply to regular 
applicants. 

Portfolio 

All applicants must submit a portfolio that includes the 
following: 

¶ a resume 

¶ a letter of intent that outlines the applicant's 
interest in the TTTE program and explains 
why he/she should be considered for entry 
into the program 

¶ a letter of reference addressing the 
applicant's technical experience and ability 

¶ a letter of reference addressing the 
applicant's experience and ability working 
with youth 

¶ an overview of the applicant's practical 
experience 

¶ transcripts for secondary and/or post-
secondary training 

Personal Interview 

¶ applicants who meet the academic entrance 
requirements will be selected on the basis of 
their portfolio for a personal interview. 

¶ the selection panel members will choose 18 
program participants based on the 
applicant's portfolio and responses to a 
series of questions in a 20-minute personal 
interview. 

Graduation Requirements 

The requirement for receiving the Trades Technology 
Teacher Education Diploma is completion of 66 
credits with a minimum grade average of 65% in the 
TTTE program. 

Program Outline 

Semester I 

     TTTE 110 - Health and Safety 
     TTTE 113 - Hand Tools 

     
TTTE 114 - Portable Power Tools and Shop 
Equipment 

     TTTE 123 - Stationary Equipment 
     TTTE 118 - Drafting 
     Three credits of first year English* 
     

 
Semester II 

     TTTE 120 - Life and Work 
     TTTE 122 - Basic Electricity and Electronics 

     
TTTE 115 - Materials Identification and 
Management 

     TTTE 124 - Mechanical Fabrication 

     
TTTE 126 - Automotive Tires, Brakes and 
Drivelines 

     Three credits of first year English* 
     

 
Semester III 

     TTTE 212 - Advanced Electricity and Electronics 

     
TTTE 214 - Mechanical Technology and Project 
Development 

     TTTE 216 - Automotive Engine Systems 

     
TTTE 217 - Oxy-acetylene and Shielded Metal Arc 
Welding 

     TTTE 218 - Robotics 
     

 
Semester IV 

     TTTE 211 - Basic Cabinet Construction 
     TTTE 221 - Autobody Basics 

     
TTTE 222 - Automotive Electronic and Electrical 
Systems 

     
TTTE 227 - Gas Metal and Gas Tungsten Arc 
Welding 

     TTTE 228 - Computer Numeric Control Basics 
 

* Two first-year English courses (select from ENGL 
100, ENGL 150, ENGL 151, ENGL 153) that are 
acceptable to the BC College of Teachers are 
required for a successful completion of this program. 
A combined average of 65% is required for admission 
to the Secondary Teacher Education Program at 
UBC-O. 

Credit for PLA (Prior Learning Assessment) may be 
granted for demonstrated knowledge of skills that are 
verifiable, current and consistent with programs and 
courses offered at Okanagan College. Where PLA is 
granted, it shall be in accorance with Okanagan 
College policy and procedures. 
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Trades Interprovincial Refresher 
Certificates 

The Interprovincial Refresher Certificate programs are 
designed for individuals who have previous work 
experience in their respective trade and would like to 
prepare to challenge the Interprovincial exam. 
Approval from the Industry Training Authority is 
required prior to admission to these programs. The 
programs provide both theoretical and hands-on 
experience along with an on-the-job training 
component. 

Automotive Collision Repair 

Interprovincial Refresher 

Certificate 

This program consists of four months of instruction 
and a minimum of 480 hours (approximately four 
months) of on-the-job training and has been designed 
for collision repair technicians who have trained and 
worked internationally and wish to upgrade their skills 
and seek employment in the Canadian collision repair 
industry. Instruction will focus on subject matter 
relating to the profession of Collision Repair 
Technician, as set out by the British Columbia 
Industry Training Authority, for all four levels of 
apprenticeship. Successful graduates of this program 
will receive an Automotive Collision Repair 
Interprovincial Refresher Certificate from Okanagan 
College and will be prepared to write the 
Interprovincial exam administered by the British 
Columbia Industry Training Authority. 

Admission Requirements 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College and be 
pre-qualified by the British Columbia Industry 
Training Authority to write the Interprovincial 
exam that will be offered at the end of the 
program. 

¶ Applicants must provide written confirmation 
of pre-qualification from the British Columbia 
Industry Training Authority. 

Graduation Requirements 

The Automotive Collision Repair Interprovincial 
Refresher Certificate will be granted upon successful 
completion of the 15 program components. Students 
must receive a pass in their on-the-job training 
component and complete the other 14 program 

components with a minimum passing grade of 60% in 
each component and an overall grade average of 
70%. 

Components 

     IPAC 101 - Occupational Skills & Safety 
     IPAC 102 - Tools & Equipment 
     IPAC 103 - Oxy-Acetylene Welding 
     IPAC 104 - MIG Welding 
     IPAC 105 - Basic Sheet Metal Repair 
     IPAC 106 - Plastics & Composites 
     IPAC 107 - Surface Preparation 

     
IPAC 108 - Auto Body Construction and 
Components 

     IPAC 109 - Mechanical Components 
     IPAC 201 - Advanced Sheet Metal Repair 
     IPAC 202 - Structural Repair 
     IPAC 203 - Suspension & Steering 

     
IPAC 204 - Insurance Estimating and Industry 
Liaison 

     
IPAC 205 - Refinishing For Collision Repair 
Technicians 

     IPAC 300 - Four-Month Paid Work Term 
 

Automotive Refinishing 

Interprovincial Refresher 

Certificate 

This program consists of four months of instruction 
and a minimum of 480 hours (approximately four 
months) of on-the-job training and has been designed 
for automotive refinishing technicians who have 
trained and worked internationally and wish to 
upgrade their skills and seek employment in the 
Canadian automobile refinishing industry. Instruction 
will focus on subject matter relating to the profession 
of Automotive Refinishing Technician as set out by 
the British Columbia Industry Training Authority for all 
three levels of Apprenticeship. Successful graduates 
of this program will receive an Automotive Refinishing 
Technician Interprovincial Refresher Certificate from 
Okanagan College and will be prepared to write the 
Interprovincial exam administered by the British 
Columbia Industry Training Authority. 

Admission Requirements 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College and be 
pre-qualified by the British Columbia Industry 
Training Authority to write the Interprovincial 
exam that will be offered at the end of the 
program. 
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¶ Applicants must provide written confirmation 
of pre-qualification from the British Columbia 
Industry Training Authority. 

Graduation Requirements 

The Automotive Refinishing Interprovincial Refresher 
Certificate will be granted upon successful completion 
of the 16 program components. Students must 
receive a pass in their on-the-job training component 
and complete the other 15 program components with 
a minimum passing grade of 60% in each component 
and an overall grade average of 70%. 

Components 

     IPAR 101 - Occuptational Skills & Safety 
     IPAR 102 - Guns & Equipment 
     IPAR 103 - Handling of Vehicle Components 
     IPAR 104 - Surface Preparation 
     IPAR 105 - Undercoats 
     IPAR 106 - Solvents & Chemical Additives 
     IPAR 107 - Restoring Corrosion Protection 
     IPAR 201 - Topcoat Materials 
     IPAR 202 - Color Theory 
     IPAR 203 - Masking Procedures 
     IPAR 204 - Tri-Coat Applications 
     IPAR 205 - Paint Problems 
     IPAR 206 - Pre-delivery 
     IPAR 207 - Treatment of Plastics 
     IPAR 208 - Management of VOC Regulations 
     IPAR 300 - Four-Month Paid Work Term 
 

Automotive Service Technician 

Interprovincial Refresher 

Certificate 

This program consists of six months of instruction and 
a minimum of 300 hours (approximately three months) 
of on-the-job training and has been designed for 
automotive service technicians who have trained and 
worked internationally and wish to upgrade their skills 
and seek employment in the Canadian automobile 
service industry. Instruction will focus on subject 
matter relating to the profession of Automotive 
Service Technician as set out by the British Columbia 
Industry Training Authority for all four levels of 
Apprenticeship. Successful graduates of this program 
will receive an Automotive Service Technician 
Interprovincial Refresher Certificate from Okanagan 
College and will be prepared to write the 
Interprovincial exam administered by the British 
Columbia Industry Training Authority. 

Admission Requirements 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College and be 
pre-qualified by the British Columbia Industry 
Training Authority to write the Interprovincial 
exam that will be offered at the end of the 
program. 

¶ Applicants must provide written confirmation 
of pre-qualification from the British Columbia 
Industry Training Authority. 

Graduation Requirements 

The Automotive Service Technician Interprovincial 
Refresher Certificate will be granted upon successful 
completion of the 26 program components. Students 
must receive a pass in their on-the-job training 
component and complete the other 25 program 
components with a minimum passing grade of 60% in 
each component and an overall grade average of 
70%. 

Components 

IPAST 101 -  Workplace Safety 

IPAST 102 -  Employability Skills 

IPAST 103 -  Tools & Equipment 

IPAST 104 -  General Automotive Maintenance 

IPAST 105 -  General Automotive Repair 

IPAST 106 -  Electrical/Electronic Systems 

IPAST 107 -  Brake Systems 

IPAST 108 -  Steering Systems 

IPAST 109 -  Suspension Systems 

IPAST 201 -  Electrical Systems 

IPAST 202 -  Heating, Ventilation and Air Conditioning 

IPAST 203 -  Gasoline Engines 

IPAST 204 -  Engine Support Systems 

IPAST 205 -  Diesel Engine and Fuel Systems 

IPAST 301 -  Electrical and Electronic Systems 

IPAST 302 -  Fuel Delivery Systems 

IPAST 303 -  Electronic Ignition Systems 

IPAST 304 -  Engine Management Systems 

IPAST 305 -  Emmission Control Systems 

IPAST 401 -  Clutch Systems 

IPAST 402 -  Manual Transmissions 

IPAST 403 -  Automatic Transmissions 

IPAST 404 -  Drivelines 

IPAST 405 -  All-Wheel Drive and Four-Wheel Drive 

Systems 

IPAST 406 -  New Driveline Technology 

IPAST 500 -  On-the-Job Training 
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Carpentry Interprovincial 

Refresher Certificate 

This program consists of four months of instruction 
and a minimum of 480 hours (approximately four 
months) of on-the-job training and has been designed 
for carpentry tradespersons who have trained and 
worked internationally and wish to upgrade their skills 
and seek employment in the Canadian construction 
industry. Instruction will focus on subject matter 
relating to the profession of carpenter as set out by 
the British Columbia Industry Training Authority for all 
four levels of apprenticeship. Successful graduates of 
this program will receive a Carpentry Interprovincial 
Refresher Certificate from Okanagan College and will 
be prepared to write the Interprovincial exam 
administered by the British Columbia Industry Training 
Authority. 

Admission Requirements 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College and be 
pre-qualified by the British Columbia Industry 
Training Authority to write the Interprovincial 
exam that will be offered at the end of the 
program. 

¶ Applicants must provide written confirmation 
of pre-qualification from the British Columbia 
Industry Training Authority. 

Graduation Requirements 

The Carpentry Interprovincial Refresher Certificate will 
be granted upon successful completion of the 11 
program components. Students must receive a pass 
in their on-the-job training component and complete 
the other 10 program components with a minimum 
passing grade of 60% in each component and an 
overall grade average of 70%. 

Components 

IPCA 101 -  Use Safe Work Practices 

IPCA 102 -  Use Documentation and Organizational 

Skills 

IPCA 103 -  Use Tools and Equipment 

IPCA 104 -  Use Survey Instruments 

IPCA 105 -  Use Rigging and Hoisting 

IPCA 106 -  Perform Site Layout 

IPCA 107 -  Build Concrete Formwork 

IPCA 108 -  Frame Residentail Housing 

IPCA 109 -  Apply Finish Materials 

IPCA 110 -  Apply Building Science 

IPCA 200 -  On-The-Job Training 

Cook Training Interprovincial 

Refresher Certificate 

This eight-month program including a four-month paid 
work term has been designed for cooks who have 
trained internationally and wish to upgrade their skills 
and seek employment in the demanding Canadian 
food industry. Instruction will focus on subject matter 
relating to the profession of Cook, as set out by the 
British Columbia Industry Training Authority, for all 
three levels of apprenticeship. Successful graduates 
of this program will receive a Cook Training 
Interprovincial Refresher Certificate from Okanagan 
College and will be prepared to write the 
Interprovincial exam administered by the British 
Columbia Industry Training Authority. 

Admission Requirements 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College and be 
pre-qualified by the British Columbia Industry 
Training Authority to write the Interprovincial 
exam that will be offered at the end of the 
program. 

¶ Applicants must provide written confirmation 
of pre-qualification from the British Columbia 
Industry Training Authority. 

Graduation Requirements 

The Cook Training Interprovincial Refresher 
Certificate will be granted upon successful completion 
of the 25 program components. Students must 
receive a pass in their four-month work term and 
complete the other 24 program components with a 
minimum passing grade of 70% in each component. 

Components 

     IPCO 101 - Human Resources Development I 
     IPCO 102 - Vegetable & Starch Cookery I 
     IPCO 103 - Meat & Poultry Cookery I 
     IPCO 104 - Seafood Cookery I 
     IPCO 105 - Stocks, Soups and Sauces I 
     IPCO 106 - Meat, Poultry and Seafood Cutting I 
     IPCO 107 - Garde Manger I 
     IPCO 108 - Baking, Pastry and Desserts I 

     
IPCO 109 - Basic Food Service and Kitchen 
Management I 

     IPCO 110 - Safety, Sanitation and Equipment I 
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     IPCO 111 - Healthcare and Nutrition I 
     IPCO 112 - Egg & Breakfast Cookery I 
     IPCO 201 - Human Resource Development II 
     IPCO 202 - Vegetable & Starch Cookery II 
     IPCO 203 - Meat & Poultry Cookery II 
     IPCO 204 - Seafood Cookery II 
     IPCO 205 - Stocks, Soups and Sauces II 
     IPCO 206 - Meat, Poultry and Seafood Cutting II 
     IPCO 207 - Garde Manger II 
     IPCO 208 - Baking, Pastry and Desserts II 

     
IPCO 209 - Basic Food Service and Kitchen 
Management II 

     IPCO 210 - Safety, Sanitation and Equipment II 
     IPCO 211 - Healthcare and Nutrition II 
     IPCO 212 - Egg & Breakfast Cookery II 
     IPCO 300 - Four-month Paid Work Term 
 

Commercial Transport Vehicle 

Mechanic Interprovincial 

Refresher Certificate 

This program consists of six months of instruction and 
a minimum of 300 hours (approximately three months) 
of on-the-job training and has been designed for 
commercial transport vehicle mechanics who have 
trained and worked internationally and wish to 
upgrade their skills and seek employment in the 
Canadian commercial transport industry. Instruction 
will focus on subject matter relating to the profession 
of Commercial Transport Vehicle Mechanic, as set out 
by the British Columbia Industry Training Authority, for 
all four levels of apprenticeship. Successful graduates 
of this program will receive a Commercial Transport 
Vehicle Mechanic Interprovincial Refresher Certificate 
from Okanagan College and will be prepared to write 
the Interprovincial exam administered by the British 
Columbia Industry Training Authority. 

Admission Requirements 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College and be 
pre-qualified by the British Columbia Industry 
Training Authority to write the Interprovincial 
exam that will be offered at the end of the 
program. 

¶ Applicants must provide written confirmation 
of pre-qualification from the British Columbia 
Industry Training Authority. 

Graduation Requirements 

The Commercial Transport Vehicle Mechanic 
Interprovincial Refresher Certificate will be granted 

upon successful completion of the 14 program 
components. Students must receive a pass in their 
on-the-job training component and complete the other 
13 program components with a minimum passing 
grade of 60% in each component and an overall 
grade average of 70%. 

Components 

IPCT 101 - Occupactional Skills and Safety 

IPCT 102 - Tools and Equipment 

IPCT 103 - Frame & Chassis 

IPCT 104 - Wheels, Hubs and Brakes  

IPCT 105 - Steering  

IPCT 106 - Electrical and Electronic Systems  

IPCT 107 - Cab Systems  

IPCT 108 - Body Systems  

IPCT 109 - Engine Systems  

IPCT 110 - Engine Support Systems  

IPCT 111 - Fuel Systems  

IPCT 112 - Drive Train  

IPCT 113 - Accessories  

IPCT 200 - On-The-Job Training  

Construction Electrician 

Interprovincial Refresher 

Certificate 

This 48-week program including a 24-week paid work 
term has been designed for construction electricians 
who have trained internationally and wish to upgrade 
their skills and seek employment in the Canadian 
electrical construction industry. Instruction will focus 
on subject matter relating to the profession of 
Construction Electrician, as set out by the British 
Columbia Industry Training Authority, for all four levels 
of apprenticeship. Successful graduates of this 
program will receive a Construction Electrician 
Interprovincial Refresher Certificate from Okanagan 
College and will be prepared to write the 
Interprovincial exam administered by the British 
Columbia Industry Training Authority. 

Admission Requirements 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College and be 
pre-qualified by the British Columbia Industry 
Training Authority to write the Interprovincial 
exam that will be offered at the end of the 
program. 
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¶ Applicants must provide written confirmation 
of pre-qualification from the British Columbia 
Industry Training Authority. 

Graduation Requirements 

The 48-week Construction Electrician Interprovincial 
Refresher Certificate will be granted upon successful 
completion of the 20 program components. Students 
must receive a pass in their 24-week work term and 
complete the other 19 program components with a 
minimum passing grade of 70% in each component. 

Components 

IPCE 101 -  Theory of Installations - General 

IPCE 102 -  Theory of Installations - Residentail 

IPCE 103 -  Theory of Installations - Light Commercial 

IPCE 201 -  Application of CEC and other regulations 

to Installations - General 

IPCE 202 -  Application of CEC to Installations - 

Residential 

IPCE 203 -  Application of CEC to Installations - Light 

Commercial 

IPCE 301 -  Application of Installation Theories - 

General 

IPCE 302 -  Application of Installation Theories - 

Residential 

IPCE 303 -  Application of Installation Theories - Light 

Commercial 

IPCE 401 -  Theory of Installation - Heavy 

Commercial 

IPCE 402 -  Theory of Installation - Industrial 

IPCE 403 -  Theory of Installation - Specialty 

IPCE 404 -  Theory of Installation - Electronic Control 

IPCE 405 -  Theory of Installation - Process Control 

IPCE 501 -  Application of CEC to Installations - 

Heavy Commercial 

IPCE 502 -  Application of CEC to Installations - 

Industrial 

IPCE 503 -  Application of CEC to Installations - 

Specialty 

IPCE 601 -  IP Exam Prep. - Strategies 

IPCE 602 -  IP Exam Prep. - Skills 

IPCE 701 - Twenty-four-week Paid Work Term 

Welding Interprovincial 

Refresher Certificate 

This eight-month program including a four-month paid 
work term has been designed for welders who have 
trained internationally and wish to upgrade their skills 
and seek employment in the Canadian welding 

industry. Instruction will focus on subject matter 
relating to the profession of Welder, as set out by the 
British Columbia Industry Training Authority. 
Successful graduates of this program will receive a 
Welding Interprovincial Refresher Certificate from 
Okanagan College, credit for Welding Level "B" from 
the British Columbia Industry Training Authority and 
will be prepared to write the Interprovincial exam 
administered by the British Columbia Industry Training 
Authority. 

Admission Requirements 

¶ Applicants must provide written confirmation 
of successful completion of Level "C" theory 
challenge exam administered by the British 
Columbia Industry Training Authority. 

¶ Applicants must pass an entrance exam that 
is administered by Okanagan College. 

Graduation Requirements 

The eight-month Welding Interprovincial Refresher 
Certificate will be granted upon successful completion 
of the 11 program components. Students must 
receive a pass in their four-month work term and 
complete the other 10 program components with a 
minimum passing grade of 70% in each component. 

Components 

IPWE 101 -  Practical "C" Level challenge exam 

IPWE 200 -  P-7 Shielded Metal Arc Welding (SMAW) 

II 

IPWE 201 -  P-8 Gas Metal Arc Welding (GMAW) II 

IPWE 202 -  P-9 Flux Core Arc Welding (FCAW) II 

IPWE 203 -  P-10 Gas Tungsten Arc Welding (GTAW) 

IPWE 204 -  RK-4 Welding Quality Control and 

Inspection Procedures 

IPWE 205 -  RK-5 Welding Codes, Standards and 

Specifications 

IPWE 206 -  RK-6 Blueprint Reading II 

IPWE 207 -  RK-7 Welding Metallurgy 

IPWE 208 -  Welding Level "B" Theory and Practical 

exams 

IPWE 209 -  Four-Month Paid Work Term 
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International Trades Programs 

International Welding Level "C" 

Certificate 

This 36-week (1080 hours) program has been 
designed for international students who wish to 
develop their skills and knowledge in order to seek 
employment in the welding industry. Students will be 
provided with a thorough knowledge of various 
metals; a variety of welding processes used in the 
repair and construction of metal products; a 
knowledge of blueprint reading, welding symbols and 
basic sketching; layout and assembly work; oxy-
acetylene fusion welding of ferrous and nonferrous 
metals in all positions; braze welding of ferrous and 
nonferrous metals, and machine and manual cutting; 
shielded metal arc welding (SMAW) of plate in all 
positions; carbon arc cutting and gouging; basic 
metallurgy - properties of metals, metal identification, 
heat treatment and the effect of heat on metals; gas 
metal arc welding (GMAW); flux core arc welding 
(FCAW); and the operation of wire feed equipment. 

Graduates from this program may qualify for a Level 
"C" certification with five months of practical welding 
experience. 

As welding is a physically demanding trade, students 
should be physically fit and have good vision, hearing 
and respiration. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Satisfactory standing in basic mathematics 
and reading tests (ABLE at a Grade 10 
level). 

Graduation Requirements 

Completion of all courses in the program with a 

minimum grade of 70% in each course. 

Components 

WELD 100 - P-1 Safety 

WELD 101 - P-2 Oxy-Fuel Gas Cutting  

WELD 102 - P-3 Oxy-Acetylene Gas Welding and 

Braze Welding 

WELD 103 - P-4 Shielded Metal Arc Welding (SMAW)  

WELD 104 - P-5 Air Carbon Arc/Plasma Arc Cutting 

Gouging 

WELD 105 - P-6 Gas Metal Arc Welding (GMAW)  

WELD 106 - P-6 Flux Core Arc Welding (FCAW) I  

WELD 107 - RK-1 Material Handling  

WELD 108 - RK-2 Blueprint Reading I  

WELD 109 - RK-3 Metallurgy I  

WELD 110 - Applications of Trades Math for Welding  

WELD 111 - Trades Communication for Welders  

WELD 112 - Welding Industry Orientation for 

International Students  

Location: Kelowna 

Business and Trades Certificate 

for International Students 

The Business and Trade Certificate program provides 
students with the opportunity to develop technical 
trades skill along with applied business skills and 
knowledge. This program is designed to broaden 
employment opportunities including self-employment. 
As a one-year program, international students will 
comply with the special provisions for employment 
related to education. The Business and Trades 
Certificate will normally take 38-44 weeks to complete 
depending on the trades certification students choose. 

Program Outline 

Trades Portion: Students must complete one of the 

following entry-level training programs: 

¶ Carpentry/Joinery Option: Fall & Winter 
semesters: 30-week Carpentry/Joinery 
Program from the Construction Trades 
Department (followed by Summer Session I 
& II: Business Portion). 

¶ Residential Construction Option: Fall & 
Winter semesters: 30-week Residential 
Construction Program from the Construction 
Trades Department (followed by Summer 
Session I & II: Business Portion). 

¶ Electrician Pre-Apprenticeship Option: 
Winter & Summer semesters: 24-week 
Electrician Pre-Apprenticeship Program from 
the Electro Mechanical Building Trades 
Department (followed by Fall Semester: 
Business Portion). 
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¶ Plumbing Pre-Apprenticeship Option: Fall & 
Winter semesters: 24-week Plumbing Pre-
Apprenticeship Program from the Electro 
Mechanical Building Trades Department 
(followed by Summer Session I & II: 
Business Portion). 

Business Portion: Students must complete a minimum 
of twelve (12) credits in Business Administration 
courses from the following list: 
     BUAD 111 - Financial Accounting I 
     BUAD 116 - Marketing 
     BUAD 123 - Management Principles 
     BUAD 128 - Computer Applications I 
     BUAD 195 - Financial Management 
     BUAD 209 - Business Law 
     BUAD 262 - Organizational Behaviour 
     BUAD 269 - Human Resources Management 
 

Admission Requirements 

¶ B.C. Secondary School graduation or 
equivalent; or mature student status (at least 
19 years of age and out of full-time high 
school for at least one year prior to the start 
of classes). 

¶ A minimum grade of 70% in one of: English 
12, English 12 First Peoples or TPC 12, or 
an equivalent Provincial Level Adult Basic 
Education English course (Communications 
12 is not acceptable); or a minimum score of 
30/40 (Level five) on the Language 
Proficiency Index (LPI). 

¶ Satisfactory standing in basic mathematics 
and reading tests consistent with the 
Business Administration Diploma program 
admission requirements. 

¶ Secondary School graduation can be waived 
for mature applicants (defined as at least 19 
years of age and out of full time high school 
study for at least one year). 

¶ Consistent with Okanagan College 
International Student Admission policy, 
applicants whose first language is not 
English can meet the admission requirement 
by submitting documentary evidence of a 
TOEFL score of at least 550 (paper based), 
213 (computer based), or 79 (internet 
based); a band score of 6.5 on the academic 
version of IELTS, a score exceeding level 6 
on the Okanagan College English Language 
Assessment (OCELA), or by the other 

procedures outlined in the Okanagan 
College Calendar. 

Graduation Requirements 

Students must complete twelve (12) credits of 
selected Business Administration courses with a 
minimum graduating grade average of 60% and must 
complete the selected Trades program with a 
minimum passing grade per component of 70%. 

Foundational Programs 

Foundational programs offer adults the opportunity to 
acquire skills necessary to competently and 
independently function in a modern society. 
Competencies in curriculum areas, such as life skills, 
mathematics, and communication skills including 
speaking, reading, writing, and listening are provided, 
in addition to pre-vocational and academic training. 

Regularly scheduled programs are offered by the 
departments of Adult Academic and Career 
Preparation (AACP) and Adult Special Education 
(ASE). Programs are offered at several centres 
including Kalamalka (Vernon), Kelowna, Penticton, 
Salmon Arm and Revelstoke. Programs are 
occasionally offered in Armstrong, Oliver/Osoyoos, 
and Summerland. 

English as a Second Language (ESL) programs are 
available to domestic and International students and 
are now being administered by the International 
Education department. 

Foundational - Meet the 
Instructors and Staff 

Adult Academic and Career Preparation 

Adult Special Education (coming soon) 

English as a Second Language (coming soon) 

 

You may also want to visit the departments' websites 

accessible through the Foundational Programs 

homepage: 

www.okanagan.bc.ca/departments/foundational.html.  

Adult Academic and Career 

Preparation Programs 

The Adult Academic and Career Preparation 
department offers courses for adult learners with a 
wide range of backgrounds and needs for educational 

http://www.okanagan.bc.ca/departments/International_Education.html
http://www.okanagan.bc.ca/departments/International_Education.html
http://www.okanagan.bc.ca/departments/foundational/aacp/Instructors_and_Staff.html
http://www.okanagan.bc.ca/departments/foundational.html
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upgrading. Courses provide students with basic 
literacy skills, prerequisites for admission to post-
secondary programs, and requirements for the B.C. 
Adult Graduation Diploma. Support services are 
available for students with disabilities. 

Admission Requirements 

¶ Canadian citizen, permanent resident, 
landed immigrant, or student authorization 
issued by Immigration Canada. 

¶ Age Requirement: Applicants must: be at 
least 19 years of age, or 18 years of age and 
have been out of the public school system 
for at least 12 months, or have a senior 
secondary graduation diploma. 

¶ Any applicant not meeting these 
requirements must be recommended for 
admission by a secondary school principal or 
counsellor and be referred to the Adult 
Academic and Career Preparation Underage 
Committee of the campus which the 
applicant wishes to attend. The Committee 
will interview the applicant who will be 
admitted only if recommended by the 
Committee and space is available. 

While no specific academic background is required, 
students entering some Adult Academic and Career 
Preparation courses may be required to complete a 
skills assessment if they do not meet specific course 
prerequisites. 

AACP Mathematics Courses: 

Students must have completed the prerequisites 
within the five years prior to the start date of the 
AACP mathematics course in which they wish to 
register. Any student not meeting this requirement will 
be required to write a mathematics skills assessment 
to determine their Math Skills Indicator (MSI) level. 
The MSI level is determined by a score on the Adult 
Basic Learning Examination (ABLE), the Penticton 
Adult Academic and Career Preparation Mathematics 
Skills Assessment, or the Basic Algebra Skills Test. 

AACP English and Science Courses:  

Students may gain admission to the AACP English 
courses and science courses with an English 
competency requirement based on a score on the 
Adult Basic Learning Examination (ABLE) and writing 
assessment. Interviews may also be conducted to 
help determine the appropriate level. 

Hours of Study: Both day and evening classes may 

be offered, Monday through Friday. Adult Academic 
and Career Preparation full-time students are those 
enrolled in three or more courses, or receiving 15 
hours or more of instruction per week, or enrolled in a 
two-month Spring or Summer semester course 
requiring 96 hours or more of instruction. 

Course Advising: Before registration, prospective 

students are encouraged to discuss course and 
program concerns with an advisor or instructor from 
the department. Appointments for course advising can 
be made by contacting the Advising office at each OC 
campus. 

Semester Length: Semesters vary from four to five 

months, depending on centre. Summer semesters are 
two months. 

Semester Start Dates: 

Kelowna 

September, January, May and July 

Penticton, Salmon Arm and Revelstoke  

September and January 

Vernon 
September, January and May 

Financial Assistance: Financial assistance may be 

available to students from Human Resources and 
Skills Development Canada, the B.C. Ministry of 
Employment and Income Assistance, the Adult Basic 
Education Student Assistance Program and local 
Indian bands for First Nation students. Contact the 
Financial Awards Office for more information. 

Adult Basic Education (ABE) 

Program 

The AACP department offers four Adult Basic 
Education certificate programs: 

Fundamental Level Certificate 

This level is for students wishing to improve their 
basic skills or to prepare for the Intermediate Level 
program. 

Intermediate Level Certificate 

This level prepares students for the Advanced Level 
program or for entry into post-secondary programs 
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that have an admission requirement of Grade 10 or 
equivalent. 

Advanced Level Certificate 

This level prepares students for the Provincial Level 
and, with completion of English 012, for entry into 
many post-secondary programs that have an 
admission requirement of Grade 12 or equivalent. 

Provincial Level Diploma 

This is the highest level of the Adult Basic Education 
program and requires rigorous study. The Provincial 
Level prepares students for admission to post-
secondary programs. The student who completes this 
level is eligible for a British Columbia Adult 
Graduation Diploma. Students should consult an 
Educational Advisor and carefully select their courses 
if they plan further study at the post-secondary level. 

Adult Basic Education (ABE) 

Program Outline 

Fundamental Level Certificate: 

Level A: 

Two subjects required: 
     ENGL 050 or ENGL 051/ENGL 052 
     MATH 051/MATH 052 
Level B: 

Two subjects required: 
     ENGL 060 or ENGL 061/ENGL 062 
     MATH 061/MATH 062 
     

 
ENGL: English 
MATH: Mathematics 
 

Intermediate Level Certificate: 

Four subjects required: 

     ENGL 070 or ENGL 071/ENGL 072 
     MATH 071/MATH 072 or MATH 071/MATH 073 
     Plus two (2) of the following: 
     COST 070 

     
EDCP 070 or EDCP 071/EDCP 072/EDCP 
073/EDCP 074/EDCP 075 

     SCIE 070 
     SOST 070 
     

 
COST: Computer Studies 
EDCP: Education and Career Planning  
ENGL: English 
MATH: Mathematics 
SCIE: Science 

SOST: Social Studies 
 

Advanced Level Certificate: 

Four subjects required: 
     ENGL 080 
     ENGL 081 
     ENGL 082 
plus one from List A, a minimum of one and a 
maximum of two from List B, and (if needed) a 
maximum of one from List C: 
List A: 
     IALG 011 

     
MATH 084/MATH 085 or MATH 084/MATH 086 or 
MATH 084/MATH 087 

     MATH 011 
List B: 
     BIOL 011 
     CHEM 011 
     COST 011 
     SCIE 080 
     PHYS 011 
List C: 
     COMP 011 
     SOST 011 

     
EDCP 080 or EDCP 081/EDCP 082/EDCP 
084/EDCP 083/EDCP 085 

     
 

BIOL: Biology 
COMP: Composition 
COST: Computer Studies 
CHEM: Chemistry 
EDCP: Education and Career Planning  
ENGL: English 
IALG: Introductory Algebra 
MATH: Mathematics 
PHYS: Physics 
SCIE: General Science 
SOST: Social Studies 
 

Adult Graduation Diploma: 

Five subjects required: 

     Advanced Level Mathematics or Higher 
     ENGL 012 
     Plus three (3) courses from the following: 
     BIOL 012 
     CHEM 012 
     COSC 012 
     COST 012 
     ECON 012 
     GEOG 012 
     HIST 012 
     LAW 012 
     MATH 012 
     PHYS 012 
     SOST 011 
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BIOL: Biology 
CHEM: Chemistry 
COSC: Computer Science 
COST: Computer Studies 
ECON: Economics 
ENGL: English 
GEOG: Geography 
HIST: History 
LAW: Law 
MATH: Mathematics 
PHYS: Physics 
SOST: Social Studies 
 

Transfer Credit for Adult Basic 

Education Courses 

The following transfer credit guidelines from the B.C. 
Ministry of Advanced Education apply toward an Adult 
Basic Education certificate or diploma. 

Fundamental Certificate: At the Fundamental Level, 

transfer credit will not be given for work completed in 
the public school system. Transfer credit may be 
given for courses at the Fundamental level with a 60% 
(C) grade or better from British Columbia colleges. 

Intermediate Certificate: Transfer credit may be 

given for previous study for up to two courses, with a 
60% (C) grade or better, at the Intermediate or Grade 
10 level or higher. 

Advanced Certificate: Transfer credit may be given 

for previous study for up to two courses, with a 60% 
(C) grade or better, at the Advanced or Grade 11 level 
or higher. 

Provincial Diploma: Transfer credit may be given for 

previous study for courses, with a 60% (C) grade or 
better, at the Provincial or Grade 12 level or higher. In 
addition to the courses listed below, transfer credit 
may be approved for courses chosen from (but not 
limited to) such programs as entry-level occupational 
trades training; business administration; applied 
business technology; consumer education; university 
courses; visual, graphic and performing arts. 

Adult Academic and Career 

Preparation Correspondence 

Courses 

Persons interested in correspondence programs 
should contact Continuing Studies, Distance 
Education at Okanagan College, or the South Central 

Interior Distance Education School (see below). 
Distance education offerings vary by semester. 

Continuing Studies, Distance Education 
Okanagan College 
1000 KLO Road 
Kelowna, BC V1Y 4X8 
Tel: (250) 862-5458 or 1-800-836-5499 

or 

South Central Interior Distance Education School 
PO Box 4700, 
Merritt, BC V1K 1B8 
Tel: 1-800-663-3536 

Adult Special Education 

Okanagan College offers five certificate programs for 
adults with special learning needs (personal and 
social development underlie all aspects of these 
programs). Two semesters, approximately five 
months long, are offered each year. Programs are 
currently offered at the Salmon Arm, Kalamalka, 
Kelowna and Penticton centres. Offerings vary from 
centre to centre as student demand warrants and 
resources permit. 

Courses are scheduled from Monday to Friday, 
between 8:30 am and 4:30 pm. 

See fees. 

Application Procedures: To apply or to receive 

further information contact the Adult Special 
Education instructor at any Okanagan College centre. 

Admission Requirements 

Age Requirement 

¶ Applicants must be at least 19 years of age, 
or be at least 18 years of age and have been 
out of the secondary school system for at 
least 12 months, or have a school leaving 
certificate. 

¶ Any applicant not meeting the age 
requirements must be recommended for 
admission by a secondary school principal or 
counsellor and be interviewed by the ASE 
instructor at the campus which the applicant 
wishes to attend. 

http://www.okanagan.bc.ca/calendar/fees.html
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¶ The recommendation and interview 
information will be referred to the ASE 
underage committee. The applicant will be 
admitted only if recommended by the 
committee and space is available. 

¶ In cases of underage admission, continued 
registration and attendance is dependent on 
the achievement of specific educational and 
behavioural standards outlined in an 
individual performance contract. 

Students must participate in an intake interview with 
the instructor. The instructor will determine eligibility 
based on the following criteria. All students must: 

¶ Have the ability to learn and participate in a 
group setting, and 

¶ Be emotionally stable - have no behavioural 
or emotional problems that would 
significantly interfere with the learning or 
safety of self or others, and 

¶ Have an identified cognitive disability. 

Evidence of the above requirements must include at 
least two of the following (students must provide 
documentation at their own effort and expense): 

¶ Psycho-educational assessment 

¶ Records of previous participation in special 
or supported programs in a public institution 
or school 

¶ Educationally specific documentation from a 
physician or medical specialist 

¶ Referral from Community Living BC 

¶ Recommendation from an instructor in Adult 
Academic and Career Preparation, another 
college, or senior secondary school 

Students who lack appropriate documentation may be 
admitted conditionally on the recommendation of the 
instructor with the approval of the department chair. In 
cases of conditional admission, continued registration 
and attendance is dependent on the achievement of 
specific educational and behavioural standards 
outlined in an individual performance contract. A 
student who is non-verbal or multi-disabled and 
requires special accommodations can only be 
accepted into the program when those specific 
accommodation needs have been addressed and 

met. The student may be required to attend with a 
qualified support person who will be required to 
participate in a learning contract. Each of the three 
Independent Living Skills Certificate Programs have 
specific reading requirements. The PACE and SAME 
programs have additional requirements. 

Independent Living 

Adult Special Education at Okanagan College 
provides three independent living skills certificate 
programs for students with special needs. Course 
work focuses on basic literacy and math skills, 
interpersonal and self-management skills, creativity 
and self-expression, and workplace awareness. 

Fall Semester: September to the end of January 

Winter Semester: February to the end of June 

Hours: Hours will vary according to student need and 
resources. 

Also see Admissions Requirements. 

Basic Skills Certificate - A 

The Basic Skills Certificate - A (BSCA) Program 
supports Level One students in an individualized 
course of study to achieve their educational and 
personal development goals. This program is for 
students who wish to develop academic and 
independent living skills. Program content includes 
courses which focus on basic literacy and math skills, 
interpersonal and self-management skills, creativity 
and self-expression, workplace awareness, and skills 
for increasing independence. The program will be 
offered full-time or part-time in order to accommodate 
the needs of students for whom part-time participation 
is most appropriate. Students will be supported by 
ASE instructors to develop an Individual Learning 
Plan that will take two to four years to complete. 
Students will have a maximum of four years to 
complete the program (under special circumstances 
the department will give permission for this maximum 
to increase). 

Admission Requirements 

Age Requirement: Applicants must be at least 19 

years of age, or be at least 18 years of age and have 
been out of the public school system for at least 12 
months, or have a school leaving certificate. Any 
applicant not meeting the age requirements must be 
recommended for admission by a secondary school 
principal or counsellor and be interviewed by the ASE 

http://webapps-1.okanagan.bc.ca/ok/calendar/Calendar.aspx?page=AdmissionRequirements
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instructor at the campus which the applicant wishes to 
attend. The recommendation and interview 
information will be referred to the ASE underage 
committee. The applicant will be admitted only if 
recommended by the committee and space is 
available. In cases of underage admission, continued 
registration and attendance is dependent on the 
achievement of specific educational and behavioural 
standards outlined in an individual performance 
contract. 

General Requirements: Students must participate in 

an intake interview with the instructor. The instructor 
will determine eligibility based on the following criteria. 
All students must: 

¶ Complete a level one reading assessment 
demonstrating recognition of the alphabet, a 
sight vocabulary of at least 25 words, and 
the ability to read pre-primer material at the 
level of instruction according to the Silvaroli 
Classroom Reading Inventory or 
demonstrate mature listening capacity and 
ability to communicate ideas by listening to a 
level 2 story from the Silvaroli Classroom 
Reading Inventory and responding to 
comprehension questions at the level of 
instruction. 

¶ Have the ability to learn and participate in a 
group setting 

¶ Be emotionally stable - have no behavioural 
or emotional problems that would 
significantly interfere with the learning or 
safety of self or others. 

¶ Have a commitment to learning 

¶ Have an identified cognitive disability 

Evidence of the above requirements must include at 
least two of the following (students must provide 
documentation at their own effort and expense): 

¶ Psycho-educational assessment 

¶ Records of previous participation in special 
or supported programs in a public institution 
or school 

¶ Documentation of disability from a physician 
or medical specialist 

¶ Referral from Community Living B.C. 

¶ Recommendation from an instructor in 
AACP, another college, or high school 

¶ Referral from a community agency 

Prior Learning Assessment: Students who are 

accepted into the BSCA Program in 2008, will have 
prior OC ASE course work from September 2005 
through June 2008 credited toward their program. 

Special Circumstances: Students who lack 

appropriate documentation may be admitted 
conditionally on the recommendation of the instructor 
with the approval of the department chair. In cases of 
conditional admission, continued registration and 
attendance is dependent on the achievement of 
specific educational and behavioural standards 
outlined in an individual performance contract. A 
student who is non-verbal or multi-disabled and 
requires special accommodations can only be 
accepted into the program when those specific 
accommodation needs have been addressed and 
met. The student may be required to attend with a 
qualified support person who will be required to 
participate in a learning contract. Students who have 
attended Okanagan College ASE courses between 
September 2005 and June 2008 will be given 
admission priority in order to complete their program. 

Graduation Requirements 

Completion of six core courses and six courses 
selected in consultation with the student to form an 
Individualized Learning Plan. Courses must be 
completed within a maximum of four years unless 
there are special circumstances and approval of the 
department. Students must achieve a minimum 
passing grade of 50% in each course with an overall 
average of 70%. 

Program Outline 

Students will be supported by ASE instructors and 
their parents/caregivers to develop an Individual 
Learning Plan containing six core courses and six 
courses selected to meet individual interests and 
needs. Courses within the BSCA Program are not in a 
required sequence. Courses will be offered in a 
variety of combinations at each centre. Students will 
be able to enter at any point and will graduate when 
they have completed the required combination of 
courses. ASE courses are skills-based and are 
adjusted to meet individual student need. Course 
work begins at each student's level of competency. 
Skills aimed at and achieved will vary according to the 
needs, goals, and abilities of the students. To 
continue skills development, and to complete the 
BSCA program, students are required to take core 
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courses more than once. Each course of study will 
take two to four years to complete unless there are 
special circumstances and approval of the department 
to extend the program time. Students may attend full-
time (three courses per semester) or part-time. On 
approval from the department, students may add one 
additional course per semester. Individual, stand-
alone courses will still be available. 

Special Circumstances: Under special 

circumstances students will be allowed to take longer 
than four years to complete their program. 
Circumstances may include: 

¶ Lengthy illness - supported by medical 
documentation 

¶ Disability-related barriers 
(mobility/strength/ability to sustain work 
focus) which necessitate a slower pace 

¶ Lack of necessary disability-related support 
(Individualized Support Worker and/or 
equipment) which causes a break in 
attendance. 

¶ Lack of available courses at the centre 

BSCA students must complete: 

¶ Two courses of any combination of LSIN 009 
Visual and Verbal Literacy for the Real World 
and LSIN 010 Basic Academic I: Literacy 

¶ Two courses of LSIN 010A Basic Academic 
I: Math 

¶ One course of LSIN 020 Human Relations 

¶ One course of LSIN 017 Workplace 
Awareness I: Literacy 

The remaining six courses will be an individualized 
combination of: 
     LSIN 010 - Basic Academics I 

     
LSIN 009 - Visual and Verbal Literacy for the Real 
World 

     LSIN 010A - Basis Academics I:Mathematics 
     LSIN 020 - Human Relations 
     LSIN 017 - Workplace Awareness I 
     LSIN 012A - Basic Computer Skills A 
     LSIN 015 - Express Yourself 
     LSIN 022 - Rights and Responsibilities of an Adult 
     LSIN 023 - Health and Safety 
     LSIN 026 - Community Awareness 
     LSIN 027 - Social Communication 

     LSIN 030 - Cooking 
 

Basic Skills Certificate - B 

The Basic Skills Certificate - B (BSCB) program 
supports level two and three students to achieve their 
educational and personal development goals. This 
program is for students who wish to work on 
academic skills and independent living skills. Program 
content includes courses which focus on literacy and 
math, interpersonal and self-management skills, 
creativity and self-expression, workplace awareness, 
and skills for increasing independence. 

The program will be offered full-time or part-time to 
accommodate the needs of students for whom part-
time participation is most appropriate. Part-time 
students will have a maximum of four years to 
complete the program (under special circumstances 
the department will give permission for this maximum 
to increase). 

Admission Requirements 

Age Requirement: Applicants must be at least 19 

years of age, or be at least 18 years of age and have 
been out of the public school system for at least 12 
months, or have a school leaving certificate. Any 
applicant not meeting the age requirements must be 
recommended for admission by a secondary school 
principal or counsellor and be interviewed by the ASE 
instructor at the campus which the applicant wishes to 
attend. The recommendation and interview 
information will be referred to the ASE underage 
committee. The applicant will be admitted only if 
recommended by the committee and space is 
available. In cases of underage admission, continued 
registration and attendance is dependent on the 
achievement of specific educational and behavioural 
standards outlined in an individual performance 
contract. 

General Requirements: Students must participate in 

an intake interview with the instructor. The instructor 
will determine eligibility based on the following criteria. 
All students must: 

¶ Complete the level two reading assessment 
(Beginner One Reading Tasks) with a 90% 
or better in accuracy and 75% or better in 
comprehension. 

¶ Have the ability to learn and participate in a 
group setting. 
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¶ Be emotionally stable - have no behavioural 
or emotional problems that would 
significantly interfere with the learning or 
safety of self or others. 

¶ Have a commitment to learning. 

¶ Have an identified cognitive disability. 

To enter directly into level three courses, students 
must complete the level three reading assessment 
(Intermediate One Reading Tasks) with 90% or better 
in accuracy and 75% or better in comprehension 
Evidence of the above requirements must include at 
least two of the following (students must provide 
documentation at their own effort and expense): 

¶ Psycho-educational assessment 

¶ Records of previous participation in special 
or supported programs in a public institution 
or school 

¶ Documentation of disability from a physician 
or medical specialist 

¶ Referral from Community Living B.C. 

¶ Recommendation from an instructor in 
AACP, another college, or high school 

¶ Referral from a community agency 

Prior Learning Assessment: Students who are 

accepted into the BSCB Program in 2008, will have 
prior OC ASE course work from September 2005 
through June 2008 credited toward their program. 

Special Circumstances: Students who lack 

appropriate documentation may be admitted 
conditionally on the recommendation of the instructor 
with the approval of the department chair. In cases of 
conditional admission, continued registration and 
attendance is dependent on the achievement of 
specific educational and behavioural standards 
outlined in an individual performance contract. A 
student who is non-verbal or multi-disabled and 
requires special accommodations can only be 
accepted into the program when those specific 
accommodation needs have been addressed and 
met. The student may be required to attend with a 
qualified support person who will be required to 
participate in a learning contract. Students who have 
attended Okanagan College ASE courses between 
September 2005 and June 2008 will be given 
admission priority in order to complete their program. 

Graduation Requirements 

Completion of 10 core courses and two electives (12 
courses). Courses must be completed within a 
maximum of four years unless there are special 
circumstances and approval of the department. 
Students must achieve a minimum passing grade of 
50% in each course with an overall average of a 
minimum of 70%. 

Program Outline 

Students must apply for admission to the Advanced 
Skills Certificate program before the beginning to their 
final semester of this program. Students have a 
maximum of two years to complete the Advanced 
Skills Certificate program. 

Core Courses 
     LSIN 011B - Basic Academics II: Literacy 
     LSIN 013 - Basic Academics III: Literacy 
     LSIN 018 - Workplace Awareness II 
     LSIN 019 - workplace Awareness III 
     LSIN 010A - Basis Academics I:Mathematics 
     LSIN 011A - Basic Academics II: Mathematics 
     LSIN 020 - Human Relations 
Core or Elective 
     LSIN 012A - Basic Computer Skills A 
     LSIN 034 - Banking, Budgeting and Bill Paying 
Electives 
     LSIN 012A - Basic Computer Skills A 
     LSIN 012B - Basic Computer Skills B 
     LSIN 015 - Express Yourself 
     LSIN 016 - Writing Your Life 
     LSIN 022 - Rights and Responsibilities of an Adult 
     LSIN 023 - Health and Safety 
     LSIN 024 - Safety and Driver Training 
     LSIN 026 - Community Awareness 
     LSIN 027 - Social Communication 
     LSIN 029 - Consumer Awareness 
     LSIN 030 - Cooking 
     LSIN 034 - Banking, Budgeting and Bill Paying 
 

Advanced Skills Certificate 

This full-time, two-year program is for students who 
have successfully completed the Basic Skills 
Certificate - B (BSCB) program, have demonstrate 
continued growth in their learning, and are committed 
to full-time attendance. ASC students are expected to 
demonstrate maturity, independence, and personal 
responsibility as learners and members of the OC 
community. In the Advanced Skills Certificate (ASC) 
Program, course work continues to focus on literacy 
and math skills, self-management and interpersonal 
skills, creativity and self-expression, workplace 
awareness, and skills for increasing independence. 
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Admission Requirements 

¶ Successful completion of the BSCB 
certificate. 

Graduation Requirements 

Completion of nine core courses and three electives 
(12 courses). Courses must be completed within a 
maximum of two years unless there are special 
circumstances and approval of the department. 
Students must achieve a minimum passing grade of 
60% in each course with an overall minimum average 
of 75%. 

Program Outline 

Students are required to complete twelve courses, 
nine core courses and three electives. Courses within 
the ASC program are not in a required sequence. 
Courses will be offered in a variety of combinations 
and a variety of lengths at different centres. Eligible 
students will be able to enter at the beginning of any 
semester if space is available. ASE courses are skills-
based and are adjusted to meet individual student 
need. Course work begins at each student's level of 
competency. Skills aimed at and achieved will vary 
according to the needs, goals, and abilities of the 
students. To continue skills development, and to 
complete the ASC program, students are required to 
take core courses more than once. Students must 
attend full-time (three courses per semester). With 
permission from the department, and as courses are 
available, students may choose up to four additional 
electives. Students will have a maximum of two years 
to complete the ASC Program.  

Special Circumstances: Under special 

circumstances students will be allowed to take longer 
than two years to complete their program. 
Circumstances may include: 

1. Lengthy illness - supported by medical 
documentation 

2. Lack of available courses 

ASC Students must complete: 

Three courses of any combination of: 
     LSIN 011B - Basic Academics II: Literacy 
     LSIN 013 - Basic Academics III: Literacy 
     LSIN 016 - Writing Your Life 
     LSIN 018 - Workplace Awareness II 
     LSIN 019 - workplace Awareness III 
One course of either: 
     LSIN 018 - Workplace Awareness II 
     LSIN 019 - workplace Awareness III 

Four courses of Basic Academics II: Math 
     LSIN 011A - Basic Academics II: Mathematics 
Up to two (2) courses of Math II (may be replaced by 
two courses of:  
     LSIN 034 - Banking, Budgeting and Bill Paying 
One course of: 
     LSIN 020 - Human Relations 
 

Optional Electives 

Additional electives will be available at some centres. 
Students may choose to take up to four optional 
electives on permission of the department. The 
department will consider the following: 

¶ If there is space, priority will be given to 
students who require this course to complete 
their program. 

¶ If the course content is appropriate for the 
student at this stage of their learning. 

¶ If the course load is reasonable for this 
student given their circumstances and 
disability/abilities and will not cause 
overload/burnout. 

¶ If addition of this course does not make 
contact hours exceed 24 hours per week. 

PACE Students 

PACE students may use the following six LSPM 
courses as replacements for the following six ASC 
courses: 

ASC Course PACE Course 

One of 

Workplace 

Awareness II or 

III 

LSPM Career Exploration 

Two Human 

Relations 

courses 

LSPM 003 Workplace Interpersonal 

Skills A and LSPM 004 Workplace 

Interpersonal Skills B 

One Basic 

Academics II or 

III 

LSPM 001 Strategies for Success 

A 

Two Electives 
LSPM 022 Strategies for Success 
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B and LSPM 007 Working World A 

or LSPM 008 Working World B 

Students must apply for admission to the ASC 
(Advanced Skills Certificate) Program before the 
beginning to their final semester of BSCB. Students 
have a maximum of two years to complete the ASC 
Program. 

PACE (Preparing for Access to 

Careers and Education) 

This certificate program supports students to achieve 
their own educational, vocational, and personal 
development goals. The educational focus is on 
developing student success skills and, if appropriate, 
choosing a modified and supported specialty within 
the SAME Program (Supported Access to Modified 
Education). The vocational focus is on career 
awareness and the development of appropriate 
workplace attitudes, values, and behaviours. All 
students benefit in a personal development sense 
through participation in course work which develops 
communication, assertiveness, stress management, 
and conflict resolution skills. Students will also 
participate in career exploration and work experience 
in the community. The program is offered over one or 
two years depending on the centre. 

Successful completion of this program will prepare 
students for: 

¶ The SAME program, and inclusive, modified 
form of a regular Okanagan College 
program, or 

¶ Competitive entry-level employment, or 

¶ Supported employment 

Admission Requirements: 

Age Requirement: Applicants must be at least 19 

years of age, or be at least 18 years of age and have 
been out of the secondary school system for at least 
12 months, or have a school leaving certificate. Any 
applicant not meeting these requirements must be 
recommended for admission by a secondary school 
principal or counsellor and be interviewed by the ASE 
instructor at the campus which the applicant wishes to 
attend. The recommendation and interview 
information will be referred to the ASE underage 
committee. The applicant will be admitted only if 
recommended by the committee and space is 

available. In cases of underage admission, continued 
registration and attendance is dependent on the 
student's achievement of specific educational and 
behavioural standards outlined in an individual 
performance contract. All students must participate in 
an intake interview with the instructor. The instructor 
will determine eligibility based on the following criteria. 

Students must: 

¶ Have the ability to learn and participate in a 
group setting 

¶ Be emotionally stable - have no behavioural 
or emotional problems that would 
significantly interfere with the learning or 
safety of self or others. 

¶ Have an identified cognitive disability. 
Students wishing to progress into the SAME 
Program must have specific documentation 
of disability which indicates that the student 
cannot meet the entry criteria for a regular 
Okanagan College program and/or cannot 
be successful in an unmodified form of a 
regular program, even with support. 

¶ Have the ability to make routine decisions 
independently 

¶ Have basic literacy skills (Grade four reading 
and/or listening comprehension) 

¶ Have the ability to use public transportation 
or have alternate transportation 

¶ Have the desire to explore vocational options 

¶ Be motivated to participate in this program 

Evidence of the above requirements must include at 
least two of the following (students must provide 
documentation at their own effort and expense): 

¶ Psycho-educational assessment 

¶ Participation in special or supported 
programs in a public institution or school 

¶ Documentation from a physician or medical 
specialist 

¶ Referral from Community Living B.C. (CLBC) 
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¶ Recommendation from an instructor from 
AACP, another college or high school 

¶ Referral from a community agency. 

In addition, PACE applicants must have one letter of 
reference commenting on the student's suitability for 
the PACE Program from a work-related source such 
as an employment counsellor, a work experience 
coordinator or teacher, or an employer. 

Special Circumstances: Students who lack 

appropriate documentation may be admitted 
conditionally at the discretion of the department chair 
upon consultation with the instructor. In cases of 
conditional admission, continued registration and 
attendance is dependent on the student's 
achievement of specific educational and behavioural 
standards outlined in an individual performance 
contract. 

A student who is non-verbal or multi-disabled and 
requires special accommodations can only be 
accepted into the program when those specific 
accommodation needs have been addressed and 
met. The student may be required to attend with a 
qualified support person who will be required to 
participate in a learning contract. 

Program Outline 

Participation Standard - overall average of 50%. 

Minimum 50% per course with an overall average of a 
minimum of 70%. 

Successful students at each level are eligible for 
graduation and will receive the PACE certificate with 
recognition of Participation, PACE, or SAME 
standard. Students, who wish to ladder into the SAME 
program, must meet the standard of the SAME 
program to be eligible for appropriate inclusive 
programs. With permission of the department, 
students may repeat a semester to meet standards. 

Semester I 
     LSPM 001 - Strategies for Success A 
     LSPM 031 - PACE Applied Skills I 
     LSPM 005 - Career Exploration 
Semester II 
     LSPM 003 - Workplace Interpersonal Skills A 
     LSPM 007 - Working World A 
     LSPM 032 - PACE Applied Skills 2 
Semester III 
     LSPM 004 - Workplace Interpersonal Skills B 
     LSPM 008 - Working World B 
     LSPM 033 - PACE Applied Skills 3 
Semester IV 

     LSPM 006 - Job Search Skills 
     LSPM 002 - Strategies for Success B 
     LSPM 034 - Pace Applied Skills 4 
 

SAME (Supported Access to 

Modified Education) 

This program enables students with cognitive 
disabilities, who cannot meet entry criteria for regular 
Okanagan College programs, to access modified 
versions of those programs. Students will be 
supported to develop specific vocational skills in a 
program that has been modified to meet their learning 
needs. They will also attend a weekly student support 
class. Successful students will receive an anecdotal 
grade and a modified certificate. 

Admission Requirements 

Students who have completed the PACE program 

Students may continue into the SAME program based 
on successful completion of PACE at the SAME 
standard (80% average) and recommendation of the 
ASE instructor and the receiving instructor. 

Applicants without PACE Completion 

Students may enter directly into the SAME program 
on the recommendation of the ASE instructor and the 
receiving instructor provided that they meet the PACE 
Admission Requirements, have an established record 
of student success behaviours, have a clear and 
realistic vocational goal based on prior work 
experience in a field directly related to the chosen 
SAME Program, and that space is available. Students 
who are enrolled in or have completed the PACE 
Program will be given priority access. 

Students wishing to enter the SAME program must 
have specific documentation of disability which 
indicates that the student cannot meet the entry 
criteria for a regular Okanagan College program 
and/or cannot be successful in an unmodified form of 
a regular program, even with support. Documentation 
must include one of the following: 

¶ Psycho-educational assessment 

¶ Educationally specific documentation from a 
physician or medical specialist 

Applicants without PACE Completion must also 
provide two letters of recommendation, one letter 
from: 
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¶ A previous instructor in ABE or ASE, or from 
a senior secondary teacher. This 
recommendation must comment on the 
student's behaviours and attitudes including: 

o Attendance and punctuality 
o Ability to complete work in an 

accurate and timely manner 
o Response to criticism 
o Interactions with instructors and 

peers 
o Strategies for coping with stress. 
o Willingness to participate in class 

activities and group work. 

Another letter from: 

¶ An employment-related agency, advocacy 
group, employer or workplace supervisor. 
This recommendation must outline related 
work experience and comment on: 

o The suitability of the student for the 
chosen SAME Program based on 
strengths and abilities 
demonstrated in the workplace over 
a period of at least eight weeks. 

o Employability skills such as 
attendance and punctuality, 
willingness to work, ability to follow 
instructions, ability to cope with 
constructive criticism, and 
teamwork skills. 

Students applying for direct admission into second 
year must apply eight months prior to the start date of 
their chosen program. 

Employment Connection 

     LSPM 027 - Employment Connection 
 

Employment Connection will provide individualized 
and small group community access and employment 
support for Adult Special Education students in their 
next environment as they bridge the College ASE 
program and the workplace. The focus will be 
practical application of skills taught in the PACE 
program and/or the SAME program. Students will be 
supported by individualized support to continue their 
development of the attitudes, values, and behaviours 
of successful employees. Students may register in 
this course for a maximum of three semesters. 

Prerequisite or corequisite: completion of or 
registration in either the PACE or SAME program. 

English as a Second Language 

(for Domestic Students) 

This program offers students interested in pursuing 
post-secondary studies in Canada an opportunity to 
develop their language skills. Students enrol in core 
courses in English Essentials, Reading, Writing and 
optional courses such as speaking, pronunciation 
and/or grammar skills depending on their goals and 
interests. 

Admission Requirements 

¶ All general age and study permit 
prerequisites apply - see Admissions and 
International Education.  

¶ An assessment examination (OCECLA). 
Based on the results of this examination, 
applicants will be placed in the program level 
and courses which will best suit their needs.  

Students at the lower levels will study basic language 
skills. Upper-level students may be required to 
complete more advanced work such as preparing 
longer essays, reports and research papers, or 
engage in debates and make longer presentations.  

Successful completion of the ESL Level 06 courses 
allows students to progress into full-time 
baccalaureate degree, associate degree, diploma or 
vocational programs at Okanagan College. 
Completion of ESL Level 06 does not guarantee 
admission into programs at Okanagan College.  

A minimum 60% grade must be attained to progress 
to the next level.  

A minimum grade of 60% in each of the ESL Level 6 
courses must be attained to progress to the (Arts and 
Science) university or diploma courses. A minimum 
grade of 70% in each of the ESL Level 6 courses 
must be attained to enter into the Business 
Administration diploma or degree. 

Program Outline 

Courses: Students must choose from the 
following, depending on their OCELA results. 
ESL Level 01: 

     ESLE 010 - English Essentials - Level I 
     ESLR 012 - Introduction to Reading - Academic 
     ESLS 013 - Introduction to Conversation 
     ESLW 011 - Introduction to Writing 
ESL Level 02: 

http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=Admissions
http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=InternationalEducation
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     ESLE 020 - English Essentials - Level II 
     ESLR 022 - Reading Improvement 
     ESLS 023 - Conversational Improvement 
     ELSW 021 -  
ESL Level 03: 

     ESLE 030 - English Essentials - Level III 
     ESLR 032 - Reading for Meaning 
     ESLS 033 - Non-Stop Speaking 
     ESLW 031 - Newspaper Network 
ESL Level 04: 

     
ESLB 041 - Introduction to Business English as a 
Second Language I 

     
ESLB 042 - Introduction to Business English as a 
Second Language II 

     ESLE 040 - English Essentials - Level IV 

     
ESLR 042 - Introduction to Reading for Academic 
Purposes 

     ESLS 043 - Speak Your Mind 
     ESLW 041 - Composition Concepts 
ESL Level 05: 

     ESLE 050 - English Essentials - Level V 
     ESLR 052 - Reading for Academic Purposes 
     ESLS 053 - Popular Culture 
     ESLW 051 - Writing for Academic Purposes 
ESL Level 06: 

     ESLE 060 - English Essentials - Level VI 

     
ESLR 062 - Advanced Reading Skills for Academic 
Purposes 

     ELSW 061 -  
Additional Courses: 

     ESLP 025 - Pronunciation Improvement 
     ESLP 035 - Advanced Pronunciation 
     ESLG 036 - Introduction to English Grammar 
 

Ministry of Education 

Development Testing Services 

(GED) 

The General Educational Development (GED) Tests 
are five multiple-choice tests in the areas of language 
arts writing, language arts reading, social studies, 
science, and mathematics. The language arts writing 
test also requires the writing of an essay. 

The GED is primarily a reading test that is designed to 
measure the skills that you would have normally 
gained through twelve years of formal education: the 
ability to understand and apply information; to 
evaluate, analyze, and draw conclusions; and to 
express ideas and opinions in writing. When you have 
passed the five tests, you will receive a British 
Columbia Secondary School Equivalency 
Certificate. 

By passing the tests, GED certificate holders 
demonstrate they possess academic abilities that are 
equivalent to those of senior secondary graduates. It 

will show that you have the potential of a secondary 
school graduate to succeed in further study or job 
situations; however, specific knowledge 
(mathematical and scientific formulas, specific literary 
works, etc.) is not tested. Your results on the GED 
tests will demonstrate how well you have done 
compared to the performance of recent secondary 
school graduates. 

The British Columbia Secondary School 
Equivalency Certificate is not the same as 
secondary school graduation and cannot be 
considered as a substitute for it. 

The GED Testing Service in Washington, D.C. 
originally developed the tests but the Canadian 
version has been adapted to Canadian standards. 

GED certificates are awarded in all of the Canadian 
provinces and territories, except Quebec, and all of 
the American states and its territories. 

Why write the GED Tests? 

These tests are intended to help adults who did not 
graduate from secondary school improve their 
academic or vocational standing. By successfully 
completing the GED tests, you will indicate that you 
have the necessary skills, ability, and determination to 
pursue a high level of achievement. People write the 
GED tests for many reasons: 

¶ to qualify for a better job; 

¶ to gain promotion within their own 
organization; 

¶ to apply for admission to educational and 
training institutions; and 

¶ for personal satisfaction. 

Who accepts the GED Certificate? 

In some jurisdictions, GED test scores are accepted 
as being equivalent to secondary school graduation 
requirements for the purpose of employment, 
promotion, and licensing. Some post-secondary 
institutions also accept GED test scores in place of 
completed secondary school transcripts for admission 
purposes. 

However, if you plan to use the GED certificate for 
college/university entrance or for a job application, 
you should first determine that it will be acceptable 
and meet the necessary standards or specific 
prerequisites before you apply to write the GED tests. 
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Distance Education 

Okanagan College offers credit courses by distance 
education (print-based and online) allowing students 
throughout the Okanagan College region and beyond 
to complete courses independently. Credits earned 
may be applied to Okanagan College degree, diploma 
and certificate programs. 

The delivery system for courses may include printed 
materials, Internet, Blackboard, CD ROM, audio or 
video tapes. Each student is assigned a tutor who will 
maintain regular contact with the student by 
telephone, mail and e-mail, and will evaluate all 
course work. Attendance at an Okanagan College 
centre for a seminar, laboratory or supervised 
examination may be required. 

Students may register for distance education courses 
online, by mail, by fax, or in person at any Okanagan 
College campus (provided an application for 
admission to Okanagan College has been processed 
and any course prerequisites have been satisfied). 
Courses begin in September, November, January, 
March and May. However, not all courses may be 
available at these times. Some courses have 
continuous registration. 

Okanagan College's usual application, registration 
and refund policies apply to distance education 
students. 

Okanagan College plans to expand the distance 
education program in an attempt to meet the 
educational needs of people in the Okanagan College 
region. Further information is available from any 
Okanagan College centre or by phoning or writing to: 

Distance Education 
Okanagan College 
1000 KLO Road 
Kelowna, BC V1Y 4X8 
Telephone Kelowna: (250) 862-5480 
Toll Free within B.C.: 1-888-638-0058 

Email: distanceed@okanagan.bc.ca 

Website address: www.okanagan.bc.ca/distance 

Visit www.okanagan.bc.ca/distance for a complete list 
of courses and programs offered through distance 
education. 

Courses 

Visit www.okanagan.bc.ca/distance for a complete list 
of courses and programs offered through distance 
education. 

Summer Session 

Okanagan College offers a summer session from May 
to August. Classes for summer session commence 
approximately two weeks after the end of the winter 
semester final exam period. All courses offered are 
listed in a separate brochure available in the spring 
from any Okanagan College centre. This brochure 
offers details on admission, registration policies and 
procedures, course offerings, timetable and fees. 
Additional services available to summer session 
students are included. This information is also posted 
on the College website at 
www.okanagan.bc.ca/Page26431.aspx. 

Summer session courses are offered on a minimum-
enrolment basis and may be cancelled due to low 
enrolment. Please consult the Summer Session 
brochure for more information. 

Bookkeeping Bridging 

Certificate (Distance) 

The Bookkeeping Bridging Certificate program is 
designed for students who have already acquired 
some financial accounting knowledge, and who wish 
to add to their employable accounting skills. In this 
program, students will learn two computerized 
accounting software programs (Simply Accounting 
and ACCPAC for Windows), plus Payroll 
Administration. 

Admission Requirements 

     BUAD 111 - Financial Accounting I 
or: 
     BUAD 131 
or: 
     EABT 141 
or: 
     OADM 140 - Accounting 
 

Graduation Requirements 

Students must complete each course with a minimum 
grade of 70% to receive the certificate. 

mailto:distanceed@okanagan.bc.ca
http://www.okanagan.bc.ca/distance
http://www.okanagan.bc.ca/distance
http://www.okanagan.bc.ca/distance
http://www.okanagan.bc.ca/Page26431.aspx
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Program Outline 

     BACC 241
 *
 - Simply Accounting 

     BACC 242
 *
 - ACCPAC Accounting 

     BACC 243
 *
 - Payroll Administration 

* available online 
 

Career Facilitator Certificate 

(Distance) 

The goal of the program is to enable participants to 
gain a skill base in the following areas: knowledge 
and understanding of career facilitation theories and 
their vocational implications; career and life 
assessments; functional program planning, with a 
focus on job search and career and life planning; 
effective placement planning; researching and 
applying labour market information and knowledge of 
supports needed for effective career planning. The 
program consists of seven courses totaling 252 hours 
of instruction, and is targeted to professionals and 
para-professionals currently employed in the human 
and social service fields. 

Admission Requirements 

¶ A minimum of three years full-time equivalent 
related work experience. 

¶ Successful completion of Grade 12 or 
equivalent (including English 12 or an 
equivalent Provincial Level ABE course) plus 
completion of further post-secondary 
education (certificate, diploma or degree) in 
related helping, teaching or social service 
profession. 

¶ Presentation of at least two references 
identifying personal suitability for the 
program. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive the certificate. 

Components 

     
LSF 01 - Introduction to Interpersonal 
Communications 

     CF 01 - Foundations in Career Facilitation 
     CF 02 - Career Assessment 
     CF 03 - Group Facilitation 

     
CF 04 - Professional Development & Labour 
Market Research 

     CF 05 - Support Development 
     CF 06 - Placement & Followup 
 

Community Brain Injury 

Services Certificate (Distance) 

The Community Brain Injury Services Certificate is a 
108-hour program that educates students to work in a 
frontline capacity with individuals with brain injury, 
their families, and other rehabilitation professionals. 
The program is designed as a post-certificate or post-
diploma program for individuals working in or with a 
desire to work in the field of brain injury. This program 
will be of interest to those with training in social 
sciences or health-related fields such as: psychology, 
sociology, social work, occupational therapy, 
education, or nursing, or as a Human Service Worker, 
Therapist Assistant, Home Support Resident Care 
Attendant, Health Care Assistant or nursing. 

The community brain injury services provider is a 
critical member of the rehabilitation team and works 
directly with individuals with brain injury under the 
direct supervision of the clinical case manager or 
medical team which may include the physiotherapist, 
occupational therapist; physician, etc. The service 
provider is responsible for a wide range of services in 
the post-acute, community re-integration stage of 
rehabilitation. This course is designed as a part-time 
program for practitioners with a desire to improve their 
clinical skills. 

Admission Requirements 

¶ B.C secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for one year as of the first 
day of classes. 

¶ A minimum grade of 60 in one of English 12, 
English 12 First Peoples, Technical and 
Professional Communications (TPC) 12 or 
an equivalent Provincial Level ABE English 
course; or a minimum score of 24/40 (Level 
4) on the Language Proficiency Index (LPI) 
test. Note: Communications 12 is not 
acceptable. 

¶ Evidence of a minimum of certificate or 
diploma training in a health or social science 
discipline and a minimum two years 
(equivalent to full-time) work experience in a 
related field. Individuals who do not have the 
relevant certificate or diploma but have been 
working in a related field for a minimum of 
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three years (equivalent to full-time) may be 
considered. 

¶ Applicants must complete a criminal record 
check no more than three months before 
their date of admission. The form will be 
mailed to the applicants by Continuing 
Studies in Kelowna. Applicants with a 
criminal record who are seeking a pardon 
are advised that this can be a lengthy 
process; they should initiate the criminal 
record check procedure at their local police 
detachment six months prior to date of 
admission. Prospective students who have 
been convicted of a criminal offence may be 
denied admission. 

Graduation Requirements 

Students must pass each course with a minimum 

grade of 70% to receive the certificate. 

Program Outline 

     CBI 01 - Understanding Brain Injury 
     CBI 02 - Professionalism in Community Care 

     
CBI 03 - Program Planning and Rehabilitation 
Strategies 

 

Pharmacy Technician 

Certificate (Distance) 

Please see Pharmacy Technician Certificate. 

Learner Centred Instructor 

Certificate 
The Learner Centred Instructor Certificate Program 

(LCIC) is a 60-hour program. It is designed to be 

accessible for instructors who are currently working in 

an educational institution, or individuals with an 

educational focus who have access to a 

teaching/training position. 

 

The LCIC program provides new instructors the 

opportunity to increase their teaching skills while 

developing a learner centred philosophy of instruction. 

An integrated approach which merges practical 

training with theoretical learning will be used in the 

program to assist students in developing practical 

instructional skills for use in the classroom. By the end 

of the program participants will be able to create an 

engaging learner centred environment, and develop 

and deliver effective learner centred instructional 

strategies. Successful graduates of the program will 

receive an Okanagan College Learner Centred 

Instructor Certificate. 

Admission Requirements 

Applicants must be instructors who are currently 

working in an educational institution, or individuals 

with an educational focus who have access to a 

teaching/training position. Applicants must submit a 

letter of introduction describing their educational 

background, their teaching/training role, and their 

instructional goals. 

Graduation Requirements 

The Learner Centred Instructor Program Certificate 

will be granted upon successful completion of the six 

courses in the program. Students must receive a 

minimum passing grade of 60 in each of the six 

courses. 

Program Outline 

     LCI 101 - Building a Learner Centred Culture 
     LCI 102 - Instructional Planning 
     LCI 103 - Teaching Techniques 
     LCI 104 - Multi Media and Technology 

     
LCI 105 - Learning Assessment and Course 
Evaluation 

     LCI 106 - Instructional Evaluation and Development 
 

Continuing Studies 

Continuing Studies is responsible for creating and 
administering courses and programs throughout the 
Okanagan College region. Annually, more than 
22,000 students enrol in Continuing Studies courses 
at Okanagan College. Courses are administered 
through the campuses and centres. For further 
information visit our website at 
www.okanagan.bc.ca/cs.  

Semi-annual Continuing Studies brochures are 
published at most Continuing Studies centres. These 
brochures contain information on semester offerings, 
fees and registration. For copies of current brochures 
see contact information below. 

http://webapps-1.okanagan.bc.ca/ok/calendar/calendar.aspx?page=PharmacyTechnicianCertificate
http://www.okanagan.bc.ca/cs
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Programs and Services 

Continuing Studies is responsible for creating and 
administering courses and programs throughout the 
Okanagan College region. Annually, more than 
22,000 students enrol in Continuing Studies courses 
at Okanagan College. Courses are administered 
through the campuses and centres. For further 
information visit our website at 
www.okanagan.bc.ca/cs. 

Semi-annual Continuing Studies brochures are 
published at most Continuing Studies centres. These 
brochures contain information on semester offerings, 
fees and registration. For copies of current brochures 
see contact information below. 

Part-time Vocational Certificate Programs: 

Continuing Studies offers a wide range of job 
preparation and job upgrading programs leading to 
certificates. Programs consist of a minimum of 60 
hours of instruction and are usually offered at varying 
OC centres. For location, start dates and times, 
consult your local Continuing Studies brochure, call 
your local Okanagan College campus, or visit our 
website www.okanagan.bc.ca/cs. Tuition fees are 
subject to revision without notice.  

Minimum passing grade (part-time vocational 
certificate programs): 60% unless otherwise stated.  

Vocational Short Courses: Offered usually in the 

evenings or on weekends, these courses are tailored 
to meet local job market and skill needs. Please check 
the OC centre in your area.  

General Interest Courses: A variety of non-credit 

courses in leisure, recreation and hobbies. Each OC 
centre offers a variety of courses tailored to meet the 
needs of the local community. These courses are 
offered on a cost-recovery basis.  

Contract Training: Continuing Studies can provide 

varied programs of vocational, career and 
professional development training by contract to 
companies or organizations. These programs are 
designed to suit the educational needs of employees, 
employers or organizations.  

Inter-institutional Co-operation: Continuing Studies 

co-operates with other post-secondary institutions to 
enhance the range of credit and non-credit courses 
available to Okanagan residents. Other institutions 
include the University of British Columbia, Simon 
Fraser University, the University of Victoria, Gonzaga 
University, SAIT and Vancouver Island University.  

Aboriginal Health Worker 

Certificate 

This program is currently under review. 

The Aboriginal Health Worker certificate is a 36-week 
program that trains individuals to work with others in 
healthcare teams to improve and maintain the 
cultural, spiritual, physical, intellectual and emotional 
well being of individuals, families and their 
communities. The training program incorporates the 
foundation of Aboriginal culture and its importance in 
the health promotion, community development and 
prevention fields. The inter-disciplinary approach will 
increase the awareness of the diversity of Aboriginal 
cultures. 

The Aboriginal Health Worker's (AHW) primary role is 
to provide health education and promotion to 
culturally-diverse groups and to encourage awareness 
and responsibility for health-related programs. The 
AHW plays an active role in the provision of a wide 
range of health services. The program includes twelve 
weeks of practicum placements in a community-based 
health centre, outreach centre, Metis, Inuit, First 
Nation or Aboriginal health or wellness organization. 
Practica sites are arranged by OC. This certificate is 
offered in collaboration with Community Health 
Associates of BC. 

American Sign Language (ASL) 

Certificate 

Three certificates in American Sign Language at the 
Preparatory, Basic and Intermediate levels include a 
total of 360 hours of instruction, or 120 hours per 
certificate. They are designed so participants can 
achieve progressively greater understanding of sign 
language and proficiency in its use. The programs are 
intended for hearing people who are working with deaf 
people in such capacities as parents, professionals, 
relatives, instructors and interpreters. 

The three certificates are part of a standardized and 
articulated provincial training program in ASL. 
Students are required to pass a provincial mastery 
examination to determine their readiness to advance 
to the next level of training. Students who complete 
the intermediate level have the option of participating 
in an employment proficiency interview conducted by 
an evaluation team in the Greater Vancouver area, 
and may apply for admission to the ASL Instructor 
Diploma program offered by Douglas College. The 
three levels of training may not be available at every 
Okanagan College centre. 

http://www.okanagan.bc.ca/cs
http://www.okanagan.bc.ca/cs
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Admission Requirements 

¶ Grade 12 or Advanced Level certificate or 
GED. 

Components 

Preparatory Certificate 

     ASL 11 - Preparatory Level I 
     ASL 12 - Preparatory Level II 
     ASL 13 - Preparatory Level III 
     ASL 14 - Preparatory Level IV 
Basic Certificate 

     ASL 21 - Basic Level I 
     ASL 22 - Basic Level II 
     ASL 23 - Basic Level III 
     ASL 24 - Basic Level IV 
Preparatory Certificate 

     ASL 31 - Intermediate Level I 
     ASL 32 - Intermediate Level II 
     ASL 33 - Intermediate Level III 
     ASL 34 - Intermediate Level IV 
 

Audio Engineering and Music 

Production Certificate 

This 700-hour program provides the training required 
for successful employment in the various technical 
positions in audio engineering and music production 
for recording arts, music, theatre, concerts, 
broadcasting, video and film. The ten courses develop 
the skills needed to operate analog and digital audio 
recording, programming and processing equipment. 
The program provides a foundation in the principles of 
sound, hearing, music, basic electronics, signal flow, 
processing devices, live sound reinforcement, analog 
tape recording, MIDI programming, digital audio 
recording, professional communications and audio 
production. Students will work with recording and 
audio equipment and will benefit from having prior 
music and/or audio experience. 

Admission Requirements 

¶ Grade 12 or Advanced Level certificate or 
GED, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60% in English 12, 
English 12 First Peoples or TPC 12 or an 
equivalent Provincial Level ABE English 
course, or a minimum score of 24/40 (level 
four) on the LPI (Language Proficiency 

Index) test. Note Communications 12 is not 
acceptable. 

¶ Students graduating from secondary school 
in or prior to 2012: Mathematics 10. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 50% 
in Apprenticeship and Workplace 
Mathematics Grade 10, or the equivalent 
Intermediate Level Adult Basic Education 
Mathematics course. 

¶ Computer Fundamentals or equivalent 
(challenge Computer Fundamentals test or 
computer courses completed in school) 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 70% to receive the certificate. 

Components 

     AEP 001 - Introduction to Sound 
     AEP 002 - Hearing and Music 
     AEP 003 - Basic Audio Electronics 
     AEP 004 - Signal Flow and Processing 
     AEP 005 - Live Sound Reinforcement 
     AEP 006 - Analog Tape Recording 
     AEP 007 - MIDI and Electronic Music Programming 
     AEP 008 - Digital Audio Recording 
     AEP 009 - Professional Communications 
     AEP 010 - Audio Production 
 

Autism Spectrum Certificate 

This 81-hour program is for persons who work, 
interact and live with persons with Autism Spectrum 
Disorder (ASD). Courses will provide a thorough 
overview of ASD focusing on both theory and practical 
skills that will be useful for professionals, parents 
and/or caregivers. Multiple strategies, examples and 
tips, as well as concrete suggestions and in-depth 
resource listings that can be used to greatly enhance 
the quality of interactions with persons with autism in 
home, educational, daycare, social work or caregiver 
settings will be presented. 

Admission Requirements 

¶ B.C. secondary school graduation or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes.  
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¶ A minimum grade of 60% in one of English 
12 or Technical & Professional 
Communications (TPC) 12 or an equivalent 
Provincial Level Adult Basic Education 
English course, or a minimum score of 24/40 
(Level 4) on the Language Proficiency Index 
(LPI).  Note: Communications 12 is not 
acceptable.  

Graduation Requirements 

Students must complete each course in the program 
with a minimum passing grade of 70% in each course. 

Components 

     AUSP 111 - An Overview of the Spectrum 
     AUSP 121 - Every Day on the Autism Spectrum 

     
AUSP 131 - How to Information Share and Provide 
Good Care 

     AUSP 141 - Education and the Social Side of Life 

     
AUSP 151 - Making Plans and Finding Facts 
Across a Person's Lifetime 

 

AutoCAD Skills Certificate 

This 160-hour certificate program introduces students 
to the tools and applications of AutoCAD software. 
Emphasis will be on learning the concepts and 
practical uses of the program as well as developing 
acceptable practices for electronic file management. 
Concentrating on two-dimensional drafting, this 
program teaches the use of AutoCAD using examples 
of drawings from various industries. A hands-on 
approach emphasizing practical working techniques is 
applied to exercises and assignments. This program 
is suitable for individuals with previous background 
within residential construction, carpentry, drafting or 
manufacturing who are wishing to advance or expand 
upon their skills into computer-aided design. 

Admission Requirements 

¶ Computer Fundamentals or equivalent. 
Students will be required to take an 
assessment test and pass with 60% or better 
if they have not taken Computer 
Fundamentals previously. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive the certificate. 

Components 

     AD 001 - Introduction to AutoCAD Skills 
     AD 002 - Applied AutoCAD Skills 
     MSFD 101 - File and Desktop Management 
 

Banking Customer Service 

Certificate 

This program is currently under review. 

This program provides an introduction to the range of 
products and services offered by banks, trust 
companies and credit unions. It includes basic training 
in procedures used in financial institutions by a 
customer service representative or financial services 
assistant. Ninety hours of classroom and practical 
training is provided, along with an optional 30-hour 
observation or work experience in a financial 
institution. 

Bartending Certificate 

This program provides 80 hours of training in the 
knowledge and skills required to work effectively in a 
bar or lounge. Bartending knowledge and bar 
management are taught in the classroom, while 
bartending skills are introduced in a bar setting. The 
practicum provides for additional on-the-job 
experience. 

Before receiving the Bartending program certificate, 
students must present certification that they have 
completed the mandatory "Serving It Right" server's 
course. This course is offered occasionally at 
Okanagan College or it may be taken by 
correspondence. 

Admission Requirements 

¶ Nineteen years of age or older 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive the certificate. 

Components 

     BC 10 - Bartending Knowledge 
     BC 11 - Bartending Skills 
     BC 12 - Bartending Practicum 
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Basic Accounting Certificate 

This introductory program is designed for persons 
seeking entry-level employment in accounting, for 
those wishing to maintain a set of books for a small 
business, or for those wanting an understanding of 
basic accounting principles before studying computer-
based accounting systems. The two courses in the 
program total 66 hours of instruction, and are 
supplemented by individual assignments requiring the 
application of material presented in class sessions. 

Admission Requirements 

¶ No admission requirements 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive the certificate. 

Components 

     BAC 11 - Introduction to Accounting Level I 
     BAC 12 - Introduction to Accounting Level II 
 

Career Facilitator Certificate 

The goal of the program is to enable participants to 
gain a skill base in the following areas: knowledge 
and understanding of career facilitation theories and 
their vocational implications; career and life 
assessments; functional program planning, with a 
focus on job search and career and life planning; 
effective placement planning; researching and 
applying labour market information and knowledge of 
supports needed for effective career planning. The 
program consists of seven courses totaling 252 hours 
of instruction, and is targeted to professionals and 
para-professionals currently employed in the human 
and social service fields. 

Admission Requirements 

¶ A minimum of three years full-time equivalent 
related work experience. 

¶ Successful completion of Grade 12 or 
equivalent (including English 12 or an 
equivalent Provincial Level ABE course) plus 
completion of further post-secondary 

education (certificate, diploma or degree) in 
related helping, teaching or social service 
profession. 

¶ Presentation of at least two references 
identifying personal suitability for the 
program. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive the certificate. 

Components 

     
LSF 01 - Introduction to Interpersonal 
Communications 

     CF 01 - Foundations in Career Facilitation 
     CF 02 - Career Assessment 
     CF 03 - Group Facilitation 

     
CF 04 - Professional Development & Labour 
Market Research 

     CF 05 - Support Development 
     CF 06 - Placement & Followup 
 

Computer Animation Certificate 

This program is currently under review. 

The Computer Animation certificate program expands 
artists' opportunities into the digital realm. Besides 
building natural artistic talent, this program enables 
students to bring their imagination to life through two- 
and three-dimensional animation. In this 724-hour 
program, students will learn design and layout 
techniques, artistic approach, marketing and business 
skills, two- and three-dimensional animation, photo 
manipulation, life drawing, cartooning, video editing, 
special effects, and sound mixing. Upon successful 
completion of the program, students will obtain two 
certificates, the Computer Animation certificate and 
the Entrepreneurial Skills certificate. Upon graduation, 
students may begin careers within the animation, 
gaming and film industries. 

Computer Basics for Business 

Certificate 

This program introduces participants to common 
application programs that are essential in today's 
workforce and at home. Emphasis will be on learning 
the concepts and practical uses of the programs as 
well as developing acceptable practices for electronic 
file management and the use of the Internet. This 
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program is suitable for anyone wishing to develop 
entry-level skills, and the foundation needed to 
advance to other IT programs such as the Computer 
Proficiency for Business certificate. To be successful 
in this program, students should be prepared to work 
on assignments outside the regular classroom 
schedule. 

Admission Requirements 

¶ Grade 12 or Advanced Level certificate or 
GED. 

¶ Computer Keyboarding Level I and 
Computer Fundamentals or equivalent. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     MSFD 101 - File and Desktop Management 
     MSIN 102 - Internet Fundamentals 
     MSWP 101 - Word Processing Introduction - Word 
     MSSS 101 - Spreadsheets Introduction - Excel 
     MSWP 201 - Word Processing Intermediate - Word 
 

Computer Proficiency for 

Business Certificate 

This program builds on the competencies introduced 
in the Computer Basics for Business program by 
focusing on more advanced tasks in the application 
programs. Coursework will include the integrated use 
of data within applications, the development of basic 
web pages, and the use of an electronic presentation 
management program. Emphasis will be placed on 
improving productivity and effectiveness while 
increasing the quality of the work produced by 
students. To be successful in this program, students 
should be prepared to work on assignments outside 
the regular classroom schedule. 

Admission Requirements 

¶ Grade 12 or equivalent (Advanced Level 
certificate or GED). 

¶ Computer Basics for Business or equivalent 
experience, with a minimum grade of 60% in 
assessment tests. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     MSWP 301 - Word Processing Advanced - Word 
     MSSS 201 - Spreadsheets Intermediate - Excel 
     MSIN 103 - Basic Web Page Development 
     MSMS 103 - Microsoft Office Integration 
 

Custodial Worker Certificate 

This program prepares students for entry into the 
building service industry in custodial work, and 
upgrading those who are currently employed in the 
industry. Divided into four courses (94 hours of 
instruction), this program is carried out in the 
classroom and in appropriate work areas. Optional 
on-the-job work experience of up to two weeks may 
be arranged at some centres. Although completion of 
the work experience is not required for the certificate, 
it is a useful part of training for people seeking 
employment in the building service industry. 

Admission Requirements 

¶ Students are strongly encouraged to take 
WorkSafeBC Occupational First Aid Level I 
and Transport Canada Transportation of 
Dangerous Goods Regulations (TDG) as 
these certificate courses are a requirement 
for employment in some positions. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     CW 03 - Floor Care and Maintenance 
     CW 04 - Carpet Cleaning and Maintenance 
     CW 05 - Work Experience 
     CW 06 - Basic Cleaning Procedures 
     CW 07 - Special Cleaning and Maintenance 
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Dental Office Administrative 

Assistant Certificate 

This 120-hour program is an introduction to the basic 
skills necessary for employment as a dental office 
administrative assistant, including front-desk skills. 
Students will receive an introduction to dentistry and 
routine dental procedures, and learn maintenance of 
patient records, insurance forms, appointment control, 
and record keeping within a computerized 
environment. Emphasis is on effective oral and written 
communication and professionalism in the dental 
office. 

Admission Requirements 

¶ BC Secondary school graduation or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Minimum typing speed of 35 net words per 
minute. 

¶ Computer Fundamentals or equivalent 
(students may take a challenge test to 
access their 
fundamental skills). 

¶ Documented proof of successful completion 
of a Cardiopulmonary Resuscitation (CPR) 
Level C certification 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     DAA 100 - Communication Skills 
     DAA 101 - Introduction to Dentistry 

     
DAA 102 - Dental Office Procedures and 
Computers 

 

Desktop Support Technician 

Certificate 

This program is currently under review. 

This 12-week, 352-hour entry-level program prepares 
students to work in the helpdesk field. The program 
provides solid basic technical background with the 
emphasis on the people skills required for the job. 
Students develop the skills to successfully support 

end users and troubleshoot Windows-based desktop 
environments. 

The program is intended for students new to the IT 
(Information Technology) industry or technicians with 
less than seven months experience. 

Education Assistant Certificate 

This 447-hour program prepares students to work as 
Education Assistants in a school setting with an 
emphasis on working as part of a team. The 
Education Assistant works under the instructional 
supervision of classroom teachers and employment 
supervision of other School and District level staff. 
Duties include helping to implement the Individualized 
Education Plan (IEP) that has been developed by the 
team for individual children with exceptionalities in the 
areas of: cognitive abilities, physical challenges, 
severe health issues, behavioural challenges, autism 
and related disorders.  

This program includes both theoretical studies and 
practical applications in such areas as understanding 
school curriculum, and developing strong observation 
and related skills while working with children who 
have severe challenges. As well, it will encourage the 
imagination and creative ability of each student in the 
program.  

Graduates of this program are well-prepared to 
facilitate and support the learning and independence 
of children who require extra assistance in meeting 
their educational goals. 

Admission Requirements 

¶ BC secondary school graduation or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Computer Fundamentals or equivalent. 
Students will be required to take an 
assessment test and pass with 60% or better 
if they have not taken Computer 
Fundamentals previously. 

¶ A minimum grade of 60% in one of English 
12, Technical and Professional 
Communications (TPC) 12 or an equivalent 
Provincial Level ABE English course; or a 
minimum score of 24/40 (Level 4) on the 
Language Proficiency Index (LPI) test. Note: 
Communications 12 is not acceptable. 
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¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 60% 
in Principles of Math 10 or equivalent, 
completed within the last seven years, or 
completion of an assigned proficiency exam 
with a minimum score of 70%.* 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in 
Foundations of Mathematics & Pre-calculus 
Grade 10 or an equivalent Intermediate 
Level Adult Basic Education Mathematics 
course.* 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

Reading comprehension will be tested.  

* This admission requirement is currently under 
review - please contact your local centre for more 
information. 

Graduation Requirements 

Students must pass each course with a minimum 

grade of 60% to receive a certificate. 

Components 

     EA 111 - School Organization 

     
EA 112 - An Introduction to Exceptional School 
Children 

     EA 113 - Workshop I 
     EA 114 - Behaviour Management 
     EA 115 - Implementing and Integrating Curriculum 
     EA 116 - Technology in Special Education 
     EA 121 - Issues in Education 
     EA 122 - Exceptional School Children 
     EA 123 - Workshop II 
 

Electronic Publishing Certificate 

This program is currently under review. 

This program introduces students to the fundamental 
techniques of desktop publishing, web site design, 
and electronic presentation. In this 120-hour program, 
students will learn tangible design techniques and use 
current software to create publication materials such 
as newsletters, brochures, reports, web pages, and 
electronic presentations. 
  

Entrepreneurial Skills 

Certificate 

This program is currently under review. 

Starting or buying a small business can be a risky 
undertaking, however, training in key business skills 
can significantly lower the risk. To provide training and 
encourage the growth of small businesses in the OC 
region, OC has developed a certificate program which 
trains participants in the skills critical for survival for 
both existing business owners and their employees, 
and for those interested in buying or starting a small 
business. The program consists of five classroom 
segments totalling 78 hours of instruction and requires 
the preparation of a business plan. 

Esthetician Certificate 

This 800-hour program gives students the skills and 
knowledge to seek employment in the field of 
professional Esthetics. Students will be provided 
theoretical and practical skills in the key areas of 
Esthetics including spa level pedicures and 
manicures, skin analysis, skin care, professionalism 
and ethics, sanitation, introductory anatomy and 
physiology, cosmetics, spa relaxation-level massage, 
facials and body treatments, hard and soft wax hair 
removal, product knowledge and the business 
elements of esthetics. 

In addition to obtaining Okanagan College 
certification, students successfully completing the 
program will have the opportunity to write the 
Cosmetology Industry Association of British Columbia 
(CIABC) exam. While in the program students must 
also hold and maintain in good standing an annual 
CIABC student membership. 
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Admission Requirements 

¶ Grade 12 or equivalent (BC Adult Graduation 
Diploma), or mature student status (at least 
19 years of age and out of full-time school for 
at least one year). 

Graduation Requirements 

Students must pass each component with a minimum 

grade of 60% to receive a certificate. 

Components 

     ESTH 101 - Introduction to Esthetics 
     ESTH 102 - General Sciences 
     ESTH 103 - The Skin Sciences 
     ESTH 104 - The Principles of Esthetic Procedures 
     ESTH 105 - The Business of Skin Care 
 

Experiential Education 

Facilitator Certificate 

This program is currently under review. 

This program introduces participants to the concepts 
and practices of Experiential Education as they apply 
to leadership and teamwork development and it 
prepares participants for leading learning groups in a 
variety of settings such as businesses, volunteer 
agencies, youth clubs and service organizations. 

Four courses cover 81 hours of: experiential 
education theory; experiential education activities 
(located primarily in the outdoors); applications of 
theory through design, delivery and intervention; and 
assessment and development of self as a facilitator. 

Floral Design Certificate 

This 150-hour certificate program prepares students 
to work as floral designers and to upgrade the abilities 
and skills of those currently working in the field. 
Emphasis is on retail floristry including small 
businesses and franchise retail outlets. Program 
content concentrates on the basic principles of plant 
care, floral design, and floral arrangements for special 
events. Students will be eligible to write the Basic 
Florist Skills accreditation examination with Flowers 
Canada, after successfully completing this program 
along with six months of practical experience in a 
retail florist business. 

Program Outline 

     FD 01 - Basic Plant Care Principles 
     FD 02 - Principles of Floral Design 
     FD 03 - Basic Floral Arrangements 
     FD 04 - Designing Funeral Arrangements 
     FD 05 - Designing Wedding Arrangements 
     FD 06 - Floral Marketing 
 

Geographical Information 

Systems Certificate 

This 500-hour certificate program provides students 
with little to no previous knowledge in Geographical 
Information Systems software the skills and 
knowledge needed for an advanced level of 
competence using industry-standard software.   

Admission Requirements 

¶ BC secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60 in Computer 
Fundamentals or equivalent. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive the certificate. 

Components 

     GISS 101 - GIS Basics and Applications 
     GISS 102 - Programming and Automation 
     GISS 103 - Advanced GIS 
 

Gerontology Certificate 

The Gerontology certificate program provides a 
comprehensive, interdisciplinary vision of aging as a 
natural process, and examines the concepts, theories 
and research that addresses the issues and 
perspectives related to aging in contemporary society. 
The certificate requires completion of six core courses 
and an elective for a minimum of 230 hours of 
instruction. 
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Admission Requirements 

¶ Applicants should have an educational 
background in a health or human service 
discipline such as nursing, social work, 
therapy, counselling, pastoral care, or 
teaching, and be currently working with or 
planning to work with older adults. 

¶ Applicants must provide a current resume 
with their application. Participants may enrol 
in one or more courses without applying for 
admission to the program or intending to 
complete all courses for the certificate. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

Core courses 

All certificate program participants must complete the 
following six courses: 
     GER 11 - Introduction to Gerontology 
     GER 12 - Multidisciplinary Issues in Aging 
     GER 13 - Physical Dimensions of Aging 
     GER 14 - Common Conditions of Aging 
     GER 15 - Guided Independent Study 

     
GER 16 - Intrapersonal and Intergenerational 
Communication 

Elective courses 

All certificate program participants must complete at 
least one of the following seven courses: 
     GER 21 - Gender and Aging 
     GER 22 - Geriatric Issues in Aging 
     GER 23 - Psychogeriatric Issues in Aging 
     GER 24 - Counselling Older Adults 
     GER 25 - Teaching Older Adults 
     GER 26 - Shifting Relationships 
     GER 27 - Culture and Aging 
 

Golf Course Maintenance 

Certificate 

This program prepares students for employment as 
golf course maintenance workers, or upgrades those 
already in the field. The four courses totaling 92 hours 
of instruction in basic botany, soils, turf grass and 
trees. The use of appropriate maintenance equipment 
is included. 

The WorkSafeBC Occupational First Aid Level I 
course must be completed before the certificate will 
be awarded. 

Admission Requirements 

¶ No admission requirements. 

Components 

     HT 11 - Botany and Soil Science 
     GCM 21 - Trees and Turfgrasses 
     GCM 22 - The Golf Course 
     GCM 23 - Golf Course Trees and Their Care 
 

Green Building Design and 

Construction Certificate 

As the economy and population continue to expand, 
the design, construction and operation community will 
face  increasing challenges to meet the new demands 
for facilities that are accessible, secure, healthy, and 
productive while minimizing their impact on the 
environment. For the design, construction/renovation, 
operation, and decommissioning of a facility, there is 
an important relationship between the indoor and 
outdoor environments - the building connection.  

This 360-hour certificate program gives students the 
skills and hands on experience to design and create 
building envelopes with a sustainable focus on the 
main functions of the design and construction of the 
building envelope, including solar and thermal control, 
moisture control, indoor air quality, acoustics, 
aesthetics, construction waste management and cost 
effectiveness. All phases of facility life cycle are 
examined, balancing environmental stewardship with 
mission and function of the facility. 

Admission Requirements 

¶ BC Secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for one year on the first 
day of classes. 

¶ Educational or work experience background 
in construction, engineering, architecture, or 
building design. 

¶ Mathematics: Students graduating from 
secondary school in or prior to 2012: A 
minimum of 60 in one of: Principles of 
Mathematics 10 or equivalent Adult Basic 
Education mathematics, Introductory 
Mathematics 10, Applications of 
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Mathematics 10; or a minimum of 60 on the 
ABLE mathematics test administered by 
Okanagan College.  Students entering Grade 
10 in or after 2010 and/or completing the 
new mathematics curriculum: a minimum of 

60 in either Foundations of Mathematics 
Grade 10, or Apprenticeship and Workplace 
Mathematics Grade 10; or a minimum of 60 
on the ABLE mathematics test administered 
by Okanagan College. 

¶ A minimum grade of 60 in one of: English 12, 
English 12 First Peoples, Technical and 
Communications (TPC) 12 or an equivalent 
Provincial Level ABE course; or a minimum 
score of 24/40 (Level 4) on the Language 
Proficiency Index (LPI) test.  Note: 
Communications 12 is not acceptable. 

Graduation Requirements 

Students must complete the five courses with a 

minimum passing grade of 60 in each course. 

Program Outline 

     GBDC 100 - Building Sciences Basics 
     GBDC 110 - Concepts and Design Principles 
     GBDC 120 - Building Concepts 
     GBDC 125 - Existing Buildings 
     GBDC 130 - Building Envelope Project 
 

Healthcare Services Certificate 

This program is currently under review. 

An introduction to healthcare work focusing on skills 
required for entry-level positions in the areas of linen 
services, nutrition services and housekeeping in 
hospitals and other healthcare facilities. The program 
consists of 138 hours of instruction and practicum. 

Hearing Assistant Certificate 

This 246-hour certificate program prepares 
paraprofessionals to work in the school and preschool 
settings with children who are deaf or hard-of-hearing. 
This program introduces students to various 
communication options, such as American Sign 
Language or Conceptually Accurate Signed English, 
builds a fundamental knowledge of language and 
speech development and technology, including 
cochlear implants, as it applies to deaf or hard-of-
hearing children, and further expands upon skills 
necessary to work with deaf or hard-of-hearing 
children in a classroom or pre-school setting. 

Students are expected to have a background as an 
Education Assistant, Early Childhood Educator, 
Human Service Worker or other relevant post-
secondary education. 

Admission Requirements 

¶ Applicants must have graduated from an 
Education Assistant program, a Human 
Service Work diploma or Early Childhood 
Education diploma, or a relevant education 
program. Applicants who have graduated 
from one of the above listed programs more 
than seven years ago must currently be 
working in a relevant position. 

¶ B.C. secondary school graduation or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ Computer Fundamentals or equivalent. 
Students will be required to take an 
assessment test and pass with 60% or better 
if they have not taken Computer 
Fundamentals previously. 

¶ A minimum grade of 67% in one of English 
12, or Technical and Professional 
Communications (TPC) 12, or an equivalent 
Provincial Level Adult Basic Education 
English course, or completion of the 
Language Proficiency Index (LPI) with a 
minimum score of 26/40 (Level 4). 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 67% 
in Essentials of Math 11, or equivalent, or 
successful completion of Principles of Math 
11, or an equivalent Advanced Level Adult 
Basic Education Mathematics course. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 67% in one of Pre-

calculus Grade 11 or an equivalent 
Advanced Level Adult Basic Education 
Mathematics course. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
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lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

 

Graduation Requirements 

Students must pass each component with a minimum 
grade of 60% to receive a certificate. 

Components 

     HEA 100 - Introduction to Audiology 

     
HEA 120 - Social and Emotional Development of 
Children with a Hearing Loss 

     
HEA 130 - Hearing Loss in Children with 
Developmental Issues 

     HEA 140 - Introduction to Sign Language Level I 
     HEA 150 - Introduction to Sign Language Level II 
     HEA 160 - Working as a Language Facilitator 
     HEA 170 - Final Project* 
* Final Project is not a practicum. 
 

Home Inspection Certificate 

This 355-hour certificate program combines 
classroom instruction with field training and will enable 
students to develop the skills and knowledge required 
to perform comprehensive visual inspections of a 
house and its systems and prepare professional 
reports of the findings. 

Successful students will learn how to review a house 
as a system and how one component of a house 
might affect the operability or lifespan of another. 
Students will learn to determine the components of a 
house that are not performing properly or where 
repairs may be needed as well as components that 
are beyond their useful life or are unsafe. 

Graduates will learn to inspect key inspection points in 
residential plumbing systems, evaluate possible 
electrical problems, inspect gas, oil, and electric 
heating and cooling systems, and inspect physical 
conditions of the structure. A hands-on approach 
emphasizing practical working techniques, 
appropriate communication skills and report writing, 
professional practice, and safety will be emphasized 
and applied to exercises and assignments. 

Upon successful completion of this program, students 
will be prepared to write membership exams for the 
Canadian Association of Home and Property 

Inspectors (CAHPI) (BC) (an accreditation process 
leading toward the Registered Home Inspector (RHI) 
designation); and the National Association of Certified 
Home Inspectors (NACHI). Experience in the 
residential housing industry will be an asset to 
students entering the program. 

Admission Requirements 

¶ B.C. secondary school graduation or 
equivalent, or 19 years of age or older and 
out of full-time school for at least one year 
prior to the start of the program. 

¶ English 12 or an equivalent Provincial Level 
ABE English course, or a Language 
Proficiency Index (LPI) score of 24/40 or 
better (Level four) or TPC (Technical and 
Professional Communications) 12. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 60% 
in Mathematics 10 or an equivalent 
Intermediate Level ABE Mathematics course 
or ABLE exam with a minimum score of 
26/40. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% 

in Foundations of Mathematics & Pre-
calculus Grade 10 or Apprenticeship and 
Workplace Mathematics Grade 10, or an 
equivalent Intermediate Level Adult Basic 
Education mathematics course. Foundations 
of Mathematics & Pre-calculus Grade 10 is 
preferred. 

¶ Computer Fundamentals or equivalent. 
Students will be required to take an 
assessment test and pass with 60% or better 
if they have not taken Computer 
Fundamentals previously. 

Graduation Requirements 

Students must pass each course with a minimum 

grade of 60% to receive a certificate. 

Components 

     HINS 101 - Building Science 
     HINS 102 - Safety 
     HINS 103 - Defect Recognition 
     HINS 104 - Home Inspection - The Interior 
     HINS 105 - Home Inspection - The Exterior 
     HINS 106 - Professional Practice - Ethics and Law 
     HINS 107 - Communications and Reporting 

     
HINS 108 - BC Building Code: Building Envelope, 
Health & Safety, Green Buildings 
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     HINS 109 - Practical Inspections 
 

Interior Decorating Certificate 

This 162-hour program provides students with 
comprehensive training in interior decorating and 
planning for residential and commercial environments. 
Students will learn to analyze, develop, coordinate 
and implement interior decorating plans with style and 
confidence. This program may lead to entry-level 
positions in retail sales or interior decorating. 

Admission Requirements 

¶ Grade 12 or equivalent, or mature student 
status (at least 19 years of age and out of 
full-time senior secondary study for at least 
one year), or completion of the GED, or the 
Adult Basic Education Advanced Level 
certificate. 

Graduation Requirements 

Students must pass each component with a minimum 
grade of 60% to receive a certificate. 

Components 

     IND 01 - Introduction to Interior Decorating 
     IND 02 - Working With Floor Plans 
     IND 03 - Perspective Drawing 
     IND 04 - Drawing and Colour Rendering 
     IND 05 - Using Colour in Your Home 
     IND 06 - Fabrics and Furnishings 
     IND 07 - Lighting, Accessories and Art 
     IND 08 - Materials for Surface Finishes 
     IND 09 - The Final Project 
 

Introduction to Office 

Administration Certificate 

Combining computer and non-computer courses, this 
program will offer basic business and administrative 
skills training. This program is designed to prepare 
students for modern entry-level administrative 
positions, or to upgrade the skills of individuals who 
are already employed in an administrative capacity. 
Coursework will include technology training and basic 
office accounting, both manual and computer-based. 

Admission Requirements 

¶ Minimum grade 10 or equivalent (ABE 
Intermediate level) 

¶ Computer Keyboarding Level I or a minimum 
of 20 net words per minute 

¶ Computer Fundamentals 

Graduation Requirements 

Students must pass each component with a minimum 
grade of 60% to receive a certificate. 

Components 

     OA 90 - Communication Skills 
     OA 92 - Basic Office Procedures 
     OA 98 - Basic Supervisory Skills 
     OA 93 - Business Math 
     OA 94 - Basic Accounting 
     OA 99 - Simply Accounting for Windows 
     MSWP 101 - Word Processing Introduction - Word 
     MSWP 201 - Word Processing Intermediate - Word 
     MSSS 101 - Spreadsheets Introduction - Excel 
 

Introduction to Programmable 

Logic Controls Certificate 

This program is currently under review. 

Programmable Logic Controls (PLC's) are used 
extensively in plant automation and robotics. This 
four-course program consists of 118 hours of 
instruction that gives students the basic knowledge 
required to operate a programmable controller and 
systems operation. The program consists of content 
specific to the 5/30 and 5/40 Allen-Bradley 
processors. 

Introductory Conveyancing and 

Litigation 

This program is designed for people who have an 
understanding of basic office procedures but wish to 
specialize in legal applications. Consisting of two 
courses (90 hours of instruction), the conveyancing 
course introduces basic concepts and procedures in 
conveying title to real property, as would be 
performed in the office of a lawyer or notary public. 
The litigation course provides a working knowledge of 
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procedures involved in the conduct of litigation, with 
emphasis on civil litigation in the Supreme Court. 

Admission Requirements 

¶ Grade 12 completion or Advanced Level 
certificate or GED 

¶ Keyboarding skills of 35 net words per 
minute 

¶ Prior office experience 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     ILS 01 - Introduction to Conveyancing 
     ILS 02 - Introduction to Litigation 
 

Introductory Silviculture - 

Nursery Production Certificate 

This program is currently under review. 

This 60-hour introduction to the silviculture nursery 
trade covers horticulture terminology and theory; 
information on disease and pest management; plant 
nutrition; soils and soilless media; crop management; 
production timelines and greenhouse equipment and 
management. Examples and studies are from the 
Okanagan region. 

Landscape Horticulture 

Certificate 

The landscape industry has seen increased consumer 
demand for professional landscape services. This 
120-hour program provides the core skills required for 
employment in this growing industry, as well as 
upgrading for those currently involved with the various 
phases of landscape horticulture. Persons with 
responsibilities for administering landscape 
construction or maintenance contracts will also find 
the program beneficial. The Landscape Horticulture 
Certificate program also provides a solid foundation 
for individuals interested in pursuing advanced studies 
in specialized horticulture disciplines such as turf 

grass maintenance, landscape design, and nursery 
propagation. 

Admission Requirements 

¶ No admission requirements. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     HT 11 - Botany and Soil Science 
     HT 12 - Plant Identification 
     HT 13 - Landscape Construction 
     HT 14 - Landscape Maintenance 
 

Life Skills Facilitator Certificate 

The overall goal of this program is to enable 
participants to acquire the theoretical knowledge in 
interpersonal communications, work with groups, 
learn instructional techniques and life skills. 
Graduates of this program will have successfully 
demonstrated the ability to facilitate and monitor 
group processes, and to guide others to utilize 
effective communication, decision making and 
problem solving techniques. The program will be of 
interest to professionals and para-professionals 
currently employed in the human and social service 
fields. 

Admission Requirements 

¶ Successful completion of Grade 12 or 
equivalent (including English 12) plus further 
post-secondary education (certificate, 
diploma or degree) in a related helping or 
social service profession 

¶ Minimum three years related work 
experience 

¶ Submission of two professional references 
(forms are available from the Continuing 
Studies offices) 

¶ Submission of a detailed resume including 
education and work experience 
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¶ Submission of personal statement of 
rationale for program participation 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

¶ Participation in a selection interview 

Graduation Requirements 

Students must pass each component with a minimum 
grade of 60% to receive a certificate. 

Components 

     
LSF 01 - Introduction to Interpersonal 
Communications 

     LSF 02 - Group Skills 
     LSF 03 - Career and Employment Counselling 
     LSF 04 - Instructional Techniques 
     LSF 05 - Introduction to Life Skills Programming 
     LSF 06 - Life Skills Facilitation Techniques 
     LSF 11 - Practicum 
 

Management Skills for 

Supervisors Certificate 

This program includes 90 hours of training covering a 
broad range of supervisory skills. The program is 
practical and emphasizes the development of skills 
through videotape analysis, films, lectures, group 
discussions, practice sessions, case studies and self-
scoring inventories. Each course consists of 30 hours 
of instruction usually offered over a four-day period. 

Admission Requirements 

¶ No admission requirements. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     MSS 01 - Interpersonal Skills for Supervisors 
     MSS 02 - Team Building 
     MSS 03 - Performance Management Skills 
 

Medical Device Reprocessing 

Certificate 

The Medical Device Reprocessing Certificate is an 
805-hour program that trains individuals to work in 
settings where knowledge of aseptic techniques, 
infection control, cleaning, sterilization, handling and 
storage of sterile supplies and patient transfer is 
required. The program includes a 400-hour practicum 
at accredited facilities. The course content prepares 
the graduates to write the exams for the Certified 
Medical Device Reprocessing Technician (CMDRT) 
Personnel Certification through the Canadian 
Standards Association, as well as the International 
Association of Healthcare Central Service Material 
Management (IAHCSMM), an international certifying 
agency. 

Practicum Experiences 

Practicum experiences are an integral component of 
this program. Locations are throughout the province. 
Okanagan College will assign the placement. While 
every effort will be made to accommodate a student's 
preference for locations of practicum experiences, 
Okanagan College reserves the right to determine the 
appropriateness of any placement. All agencies and 
institutions serving as practicum sites must be 
approved by Okanagan College. Okanagan College 
reserves the right to change a student's practicum 
placement. The student has the right to be informed in 
writing of the reasons for a change in placement. 

Practicum host sites may require students to work all 
shifts and therefore, students must plan to make the 
necessary time adjustments with daycare, part-time 
employment or other commitments. 

Students must arrange for their own transportation to 
and from practicum sites. Travel and accommodation 
expenses associated with practicum experiences are 
entirely the student's responsibility. Attendance at 
practicum sites is mandatory. 
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A student may be denied a practicum if their 
preparatory work is deemed unsatisfactory or if their 
participation in a practicum puts the receiving agency 
or its clients at unreasonable risk. A student may be 
required to withdraw from a practicum on the basis of 
poor performance or poor attendance in a practicum 
setting, or if the state of her/his health impairs ability 
to perform competently or poses a potential risk to the 
practicum host or its clients. 

A student may be suspended from a practicum site if 
her/his behaviour contravenes that of the established 
code of conduct for the site or if her/his behaviour is 
deemed to compromise the normal functioning of the 
practicum site. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60% in one of English 
12, English 12 First Peoples or TPC 12 
(Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course; or a 
minimum score of 24/40 (level 4) on the LPI 
(Language Proficiency Index) test. Note: 
Communications 12 is not acceptable. 

¶ Occupational First Aid Level I and CPR Level 
C certifications or Standard First Aid and 
CPR Level C (no more than 12 months 
before admission) 

¶ Applicants must undergo a medical 
screening to determine any pre-existing 
medical conditions that could be 
compromised by working in this field 

¶ Colour blindness test results from an 
Ishihara test cannot indicate colour blindness 

¶ Evidence of the following immunizations 
before admission: tetanus and diphtheria 
immunizations within the past 10 years, polio 
immunization (childhood series), and MMR 
(measles, mumps, rubella) or rubella 
immunization 

¶ Evidence of a negative tuberculin skin test 
(no more than 6 months before admission) or 
evidence of appropriate follow-up if the test 
was positive 

¶ A vaccination for Hepatitis B (completed prior 
to starting MEDR 119 - Practicum) 

¶ Evidence of influenza immunization for the 
current influenza season (prior to starting 
MEDR 119 - Practicum) 

¶ Applicants must complete a criminal record 
check no more than three months before 
their date of admission. The form will be 
mailed to the applicants by the Continuing 
Studies office offering the program. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and that they should initiate 
the criminal record check procedure at their 
local police office six months prior to date of 
admission. Failure to submit all required 
documentation by a specified deadline may 
result in denial of admission.  

¶ Applicants must attend an orientation 
session. 

Graduation Requirements 

Students must pass the practicum and attain a 
minimum grade of 70% in all other courses in the 
program. 

Components 

     MEDR 110 - Anatomy and Physiology 
     MSCW 110 - Computers in the Workplace 
     MEDR 111 - Human Workplace Relations 
     MEDR 112 - Introduction to Medical Terminology 

     
MEDR 113 - Microbiology and Infection Control 
Concepts 

     
MEDR 114 - Decontamination Procedures and 
Recommended Practices 

     
MEDR 115 - Packaging Instruments and Patient 
Care Equipment 

     MEDR 116 - Sterilization Concepts and Techniques 

     
MEDR 117 - Quality Assurance and Introduction to 
Surgical Instrumentation 

     MEDR 118 - MEDR Workshop 
     MEDR 119 - Practicum 
 

Medical Laboratory Assistant 

Certificate 
As a member of the healthcare team, medical 

laboratory assistants provide support in the field of 

laboratory medicine by performing tasks at the pre-
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analytical level in public, private, and hospital 

laboratories, and other clinical environments such as 

community clinics, residential care facilities, research, 

forensic, pharmaceutical, and industrial laboratories. 

 

The Medical Laboratory Assistant program will 

provide students with a six-month program of study, 

including a clinical practicum of a minimum of 150 

hours in a Canadian laboratory. The program is based 

on the competencies set forth by the Canadian 

Society for Medical Laboratory Science (CSMLS) and 

the British Columbia Society of Laboratory Science 

(BCSLS) in order to fulfill the certification 

requirements of a medical laboratory assistant. 

 

The program outlines the role of the medical 

laboratory assistant and introduces the disciplines of 

laboratory science. The program includes 

components on safety, confidentiality, ethics, quality 

assurance, clinical math and lab equipment. The 

curriculum includes a solid foundation of introductory 

study in anatomy and physiology and medical 

laboratory terminology. Students will learn principles, 

theories and practices in the areas of blood and body 

fluid collection, pre-analytical specimen preparation, 

processing and transportation of dangerous goods 

(TDG). Cardiology and electrocardiogram (ECG) 

studies are also included in this program.  

 

Integrated throughout the program, students will 

develop skills for general employability and academic 

success including information literacy, written and oral 

communication, numeric and computer skills, critical 

and creative thinking, leadership and interpersonal 

skills, and professional skills. The educational 

program provides the theory necessary to develop the 

knowledge base of the student in laboratory medicine. 

The clinical practicum provides opportunity for the 

student to develop the skills necessary to perform the 

various duties expected of a medical laboratory 

assistant in the healthcare 

setting.  

 

Graduates may register as members of the national 

body, the Canadian Society for Medical Laboratory 

Science (CSMLS), and provincially with the British 

Columbia Society of Laboratory Science (BCSLS). 

Please note that application for these industry 

credentials is made to external agencies that may 

require students to complete additional written 

examinations and/or practical competency evaluations 

and to pay additional fees. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60% in one of: English 
12 or Technical & Professional 
Communications (TPC) 12 or an equivalent 
Provincial Level Adult Basic Education 
English, or a minimum score of 24/40 (Level 
four) on the Language Proficiency Index 
(LPI). Note: Communications 12 is not 
acceptable. 

¶ A minimum grade of 67% in Biology 12 or an 
equivalent Provincial Level Adult Basic 
Education Biology course which includes 
human anatomy and physiology. 

¶ A minimum grade of 60% in one of: 
Applications of Mathematics 11, Applications 
of Mathematics 12, an equivalent Advanced 
Level Adult Basic Education Mathematics 
course, or the Okanagan College 
Mathematics Competency Test for 
healthcare programs. 

¶ Passing grade (60%) on Computer 
Fundamentals Test. 

¶ Typing speed of at least 40 net words per 
minute. 

¶ Medical Examination: Applicants are 
required to submit a physician©úÊs report 
confirming good health. The medical exam 
must be undertaken not more than twelve 
months prior to enrolment in the program. 
Applicants must be capable of engaging in 
physical activities, including but not restricted 
to: repeated bending, manual dexterity and 
fine motor skills, stamina and endurance to 
keep up to an active schedule, and 
responding to emergency situations. 

¶ Tuberculin Test: Applicants must submit 
evidence of a negative tuberculin test taken 
no more than six months prior to the start of 
the program or evidence of an appropriate 
follow-up in the event of a positive test result. 

¶ Ishihara Test: Applicants must submit 
evidence they have completed an Ishihara 
test with no indication of colour blindness. 

¶ Hepatitis B vaccination prior to entering the 
practicum. 

¶ Evidence of influenza immunization for the 
current influenza season prior to entering the 
practicum. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
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convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

¶ Attendance at an Orientation Session. 

¶ Failure to submit all required documentation 
by a specified deadline may result in denial 
of admission. 

Recommended: 

¶ Chemistry 11 or an equivalent Advanced 
Level Adult Basic Education Chemistry 
course 

¶ Previous related experience/training in a 
healthcare setting 

¶ A caring and professional approach to 
people 

¶ Freedom from latex allergies and dermatitis 

¶ Attention to detail, the ability to work quickly 
and accurately under pressure in a team 
setting 

¶ Several computer-based assignments are 
included throughout the program. Students 
should be comfortable using computers 
before entering the program. 

Graduation Requirements 

The Medical Laboratory Assistant Certificate is 
granted upon successful completion of the courses 
listed below. The practicum is graded as a pass or 
fail. The minimum passing grade is 70% in all other 
courses. 

Program Outline 

MLA 101 Introduction to Medical Laboratory Science 

(80 hours)  

MLA 102 Professional Practices of the Medical 

Laboratory (80 hours)  

MLA 103 Pre-analytical Procedures - Theory (120 

hours)  

MLA 104 Pre-Analytical Procedures - Laboratory (120 

hours)  

MLA 105 Electrocardiology for the Medical Laboratory 

Assistant (100 hours)  

MLA 106 Clinical Practicum (150 hours) 

Medical Office Assistant 

Certificate 

This 254-hour program prepares students for 
employment in reception, clerical or assisting 
positions in medically-oriented facilities such as 
hospitals and doctors' offices. Students will acquire 
skills to use effective oral and written communication 
techniques, demonstrate office procedures and time 
management, apply medical terminology in all 
courses, obtain a good understanding on the use of 
computers in the business environment, perform 
computerized medical billing, and apply medical office 
guidelines and standards. Students will also learn to 
understand and adhere to medical/legal aspects. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60% in one of English 
12, Technical and Professional 
Communications (TPC) 12 or an equivalent 
Provincial Level ABE English course or a 
minimum score of 24/40 (Level four) on the 
Language Proficiency Index (LPI) test. Note: 
Communications 12 is not acceptable. 

¶ Standard First Aid and CPR Level C. 

¶ Keyboarding speed of 40 net wpm. 

Graduation Requirements 

Students must complete the five core courses with a 
minimum passing grade of 70% on each course and 
receive a pass on MOA 03 (Medical Office 
Observation). 

Components 

     MOA 01 - Medical Terminology 
     MOA 02 - Medical Office Procedures 
     MOA 03 - Medical Office Observation 

     
MOA 104 - Medical Office Practice Management 
Systems 

     MSCW 110 - Computers in the Workplace 
     MOA 06 - Medical and Surgical Transcription 
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Nail Technician Certificate 

This 400-hour program introduces students to the 
latest nail enhancement procedures and products; 
general sciences; disinfection and sterilization 
techniques; business practices and allows hands-on 
practice to develop their skills. Under the guidance of 
a professional, students will learn the techniques 
needed for entry into this industry. 

In addition to obtaining Okanagan College 
certification, students successfully completing the 
program will have the opportunity to write the 
Cosmetology Industry Association of British Columbia 
(CIABC) exam. While in the program students must 
also hold and maintain in good standing an annual 
CIABC student membership. 

Admission Requirements 

¶ Completion of Grade 12 or equivalent or 
mature student status (19 years of age and 
out of full-time secondary school for at least 
one year prior to the start of the program) 

Graduation Requirements 

Students must pass each course with a minimum 

grade of 60% to receive a certificate. 

Components 

     NATE 101 - Introduction to Nail Technologies 
     NATE 102 - General Sciences 
     NATE 103 - Nail Care 
     NATE 104 - Business Skills 
 

Nursing Unit Assistant 

Certificate 

This 424-hour program prepares students to work in a 
nursing unit, usually in a hospital setting. The Nursing 
Unit Assistant is a key member of the hospital 
healthcare team and has frequent contact with 
nursing and medical staff. Nursing Unit Assistants 
should be able to: communicate effectively with 
patients, visitors and other members of the healthcare 
team; understand the organization, structure and 
function of the various departments in a hospital; 
function effectively in a fast-paced environment; 
process physicians' orders; perform clerical duties 
related to the hospital nursing unit and patient 
records; identify, pronounce and spell the names of 

commonly used drugs; perform clerical duties related 
to the overall care of patients; perform standard 
receptionist duties; and have a knowledge of and the 
ability to work within a general code of ethics. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60% in one of English 
12, Technical and Professional 
Communications (TPC) 12 or an equivalent 
Provincial Level ABE English course or a 
minimum score of 24/40 (Level four) on the 
Language Proficiency Index (LPI) test. Note: 
Communications 12 is not acceptable. 

¶ A minimum grade of 60% in Computer 
Fundamentals or equivalent as approved by 
the department head. 

¶ Successful completion of a Standard First 
Aid and CPR Level C course no more than 
12 months before admission. Document 
proof required. 

¶ Applicants must provide evidence of a 
negative tuberculin test, taken no more than 
six months before the date of application (or 
evidence of an appropriate follow-up if the 
test was positive.) 

¶ Keyboarding speed of 50 net wpm. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 
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Graduation Requirements 

Students must complete the ten core courses with a 
minimum passing grade of 60% on each course and 
receive a pass on NUC 21 (Practicum). 

Components 

     MOA 01 - Medical Terminology 

     
NUC 01 - Communication Skills for Nursing Unit 
Clerks 

     NUC 02 - Patient Chart Records 
     NUC 03 - Admissions, Transfers, and Discharge 
     NUC 04 - Pharmacology I 
     NUC 05 - Processing Medication Orders 
     NUC 06 - Processing Laboratory Orders I 
     NUC 07 - Processing Laboratory Orders II 
     NUC 08 - Processing Diagnostic Orders 

     
NUC 09 - Processing Surgical and Treatment 
Orders 

     NUC 21 - Practicum 
 

Palliative Care Certificate 

This 60-hour certificate program follows provincial 
curriculum which provides participants with enhanced 
knowledge and skills to care for individuals (and their 
support persons) who are experiencing dying, death 
and bereavement, and to function effectively as part 
of a palliative-care team. 

Admission Requirements 

¶ Participants should have an educational 
background in a health or human service 
discipline, and be working as a home support 
attendant, resident care attendant, or 
licensed practical nurse providing palliative 
care for people residing in their own homes 
or care facilities. The program would be of 
interest to clergy or hospice society 
volunteers. 

Graduation Requirement 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     PAL 01 - Understanding Palliative Care 
     PAL 02 - Caring for the Terminally Ill 
 

Pharmacy Technician 

Certificate 
The Pharmacy Technician Certificate program is a 

940-hour program which prepares students for 

employment as technicians in community and hospital 

pharmacies. Students gain knowledge and skills 

relevant to the technical and clerical aspects of the 

pharmacy profession. 

 

Topics covered include: job orientation, pharmacy 

equipment, prescription preparation, mathematical 

skills in pharmacy, inventory maintenance, record 

keeping, pharmaceutical products, compounding, 

sterile product handling, hospital pharmacy 

procedures, computer skills, communication skills and 

the law as it applies to pharmacies, and the legal 

relationship between a pharmacist and technician. 

 

The program includes theory, demonstrations, and 

practice in the classroom. Students will be assigned 

both a community pharmacy and a hospital pharmacy 

practicum. Students are required to have a lab coat or 

nurse©úÊs uniform for the labs and practicum. 

Please note that practicum placements may be 

anywhere in BC, so travel may be required. 

Admission Requirements 

Regular Applicants: 

¶ BC secondary school graduation or 
equivalent, or currently enrolled in Grade 12, 
or 19 years of age and out of secondary 
school for one year as of the first day of 
classes. 

¶ A minimum grade of 60% in Biology 11 or an 
equivalent Advanced Level ABE Biology 
course, or Biology 12 or an equivalent 
Provincial Level ABE Biology course or a 
passing grade of 60% on the Pharmacy 
Technician Biology Competency Test. 

¶ For applicants whose first language is 
English: A minimum grade of 60% in one of 
English 12, English 12 First Peoples or TPC 
12 (Technical and Professional 
Communications), or an equivalent 
Provincial Level ABE English course, or a 
minimum score of 24/40 (level 4) on the LPI 
(Language Proficiency Index). Note: 
Communications 12 is not acceptable. 
For applicants whose first language is not 
English: A TOEFL score of at least 91 
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(Internet-based), or an overall band score of 
6.5 on the academic version of IELTS. 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 60% 

in Principles of Mathematics 12 or an 
equivalent Provincial Level ABE 
Mathematics course. Applicants who have 
not satisfied this requirement within the last 
seven (7) years may write the Okanagan 
College Mathematics 12 competency exam 
and must receive a minimum grade of 60%. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% in one of Pre-
calculus Grade 12, Foundations of 
Mathematics Grade 12, or Apprenticeship 
and Workplace Mathematics Grade 12, or 
the equivalent Provincial Level Adult Basic 
Education mathematics course. Applicants 
who have not satisfied this requirement 
within the last seven (7) years may write the 
Okanagan College Mathematics 12 
competency exam and must receive a 
minimum grade of 60%. 

¶ Minimum keyboarding speed of 35 net words 
per minute. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

Graduation Requirements 

¶ PHARM 03 Pharmaceutical Calculations has 
a minimum passing grade of 80% 

¶ PHARM 14 Community Practicum and 
PHARM 15 - Hospital Practicum are graded 
as either pass or fail 

¶ Students must complete each other course 
with a minimum of 60%. 

¶ Students must complete this program within 
2.5 years (30 months) to receive the 
certificate. 

Program Outline 

     PHAR 01 - Communications in Pharmacy 
     PHAR 02 - Pharmacy Practice I 
     PHAR 03 - Pharmaceutical Calculations 
     PHAR 04 - Pharmaceutical Products I 
     PHAR 05 - Pharmacy Laws and Agreements 
     PHAR 06 - Computer Skills (Lab) 
     PHAR 07 - Dispensing I (Lab) 
     PHAR 08 - Community Pharmacy 
     PHAR 09 - Pharmaceutical Products II 
     PHAR 10 - Pharmacy Practice II 
     PHAR 11 - Hospital Pharmacy 
     PHAR 12 - Dispensing II (Lab) 
     PHAR 13 - Aseptic Technique (Lab) 
     PHAR 14 - Pharmacy Technician Practicum 
     PHAR 15 - Hospital Practicum 
 

The practica are used to provide the student with 
practical experience as a Pharmacy Technician.  

Please contact the Distance Education department for 
more information or to receive an application form. 

Production and Inventory 

Management Certificate 

This program allows students to develop specialized 
technical knowledge and expertise in the latest 
production and inventory management techniques 
and trends, including production planning, material 
and capacity requirements planning, manufacturing 
excellence, Just-in-Time, and systems and 
technologies. With this increased expertise, students 
will enhance their ability to predict outcomes 
accurately and apply actions that achieve results and 
lead to improved productivity and increased 
competitiveness. The program is directed toward 
those who desire an in-depth understanding of 
production and inventory management. 

This certificate program prepares students to write 
exams associated with the internationally recognized 
CPIM professional designation. CPIM (Certified in 
Production and Inventory Management) is a program 
of APICS, the Educational Society for Resource 
Management. 

This certificate is divided into five complementary 
curriculum modules. Certification in production and 
inventory management confirms the understanding of 

http://www.okanagan.bc.ca/departments/cs/distance-education.html
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design, operation, and control of systems for the 
manufacture and distribution of products and services. 

Admission Requirements 

¶ No admission requirements. 

Graduation Requirements 

Total required course hours: 192 (excludes APICS 
exam). 

Students must pass each course with a minimum 
grade of 65% to receive a certificate. 

Components 

     PIM 07 - Basics of Supply Chain Management 
     PIM 27 - Master Planning of Resources 
     PIM 28 - Detailed Scheduling and Planning 
     PIM 29 - Execution and Control of Operations 
     PIM 30 - Strategic Management of Resources 
 

Residential Building Drafting 

Technician Certificate 

This 168-hour certificate program builds upon 
knowledge of AutoCAD for work in the field of building 
design. Students will gain general knowledge of the 
building design process for residential projects, 
beginning with the initial client meeting to the creation 
of final working drawings. Coursework provides 
students with a basic understanding of working 
drawing components, residential and property design, 
an introduction to construction theory, and building 
code and local building bylaw requirements. Topics 
include site plan, room layout, floor plans, roof design, 
joist layouts, foundations, plumbing layout, electrical 
standards, section details, and elevations. Upon 
successful completion, students will be able to design 
and create basic working drawings for a single-family 
residential dwelling. Experience in the construction 
and/or building design industry is an asset for 
students entering the program. 

Admission Requirements 

¶ AutoCAD Skills certificate or equivalent 
experience 

¶ Completion of Grade 12 or equivalent, 
Advanced Level Certificate or GED or 
mature student status (19 years of age or 

older and out of full-time secondary school 
for at least one year prior to the start of the 
program). 

¶ Students graduating from secondary school 
in or prior to 2012: A minimum grade of 60% 
in Mathematics 10 or an equivalent 
Intermediate Level ABE Mathematics course 
or ABLE exam with a minimum score of 
26/40. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: A minimum of 60% 
in Foundations of Mathematics & Pre-
calculus Grade 10 or Apprenticeship and 
Workplace Mathematics Grade 10, or the 
equivalent Intermediate Level Adult Basic 
Education Mathematics course or an ABLE 
exam with a minimum score of 26/40. 
Foundations of Mathematics & Pre-Calculus 
Grade 10 is preferred 

Graduation Requirement 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     BDA 01 - AutoCAD Upgrade 
     RBDT 100 - Residential Blueprint Reading 
     RBDT 110 - Residential Site Plans 
     RBDT 120 - Building and Construction Theory 
     RBDT 130 - Working Drawing Package 
     RBDT 140 - Residential Building Design 
     RBDT 150 - Blueprint Design - Final Project 
 

Simply Accounting Certificate 

Many small and medium-sized businesses use 
microcomputers for accounting. This program trains 
students in the popular Simply Accounting integrated 
accounting software used to maintain general ledger, 
accounts receivable, accounts payable and payroll 
records. 

Admission Requirements 

These requirements can be satisfied by completing 
the appropriate courses or by the satisfactory 
completion of a skills test. 

¶ Prior course work or experience in manual 
bookkeeping systems. 

¶ Basic keyboarding skills. 
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¶ Computer Fundamentals or equivalent. 
Applicants will be required to complete a 
Computer Fundamentals skills test. 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     
MSAC 105 - Simply Accounting for Windows - 
Introduction 

     
MSAC 201 - Simply Accounting for Windows - 
Intermediate 

     MSSS 101 - Spreadsheets Introduction - Excel 
 

Special Needs Worker 

Certificate 

The Special Needs Worker certificate program 
provides training for people who support children and 
adults with disabilities in the community. To meet the 
demands of the work and to provide quality support 
and services, graduates must have a strong 
foundation of knowledge, skills and abilities including 
an understanding of the values, attitudes and beliefs 
of community living. Emphasis is placed on 
understanding and practicing the community living 
philosophy and utilizing a person-centred approach. 
Graduates of this program will be prepared to practice 
professionally as part of a team in entry-level 
positions in homes, workplaces, educational, 
recreational and social settings. 

This program consists of eight courses totaling 288 
hours of instruction and lab time. There are two 60-
hour field experiences with 20 hours of seminars. 

Admission Requirement 

¶ Attendance at an orientation session prior to 
admission 

¶ Grade 12 or equivalent (GED or ABE 
Provincial Level Diploma), or mature student 
status (at least 19 years of age and out of 
full-time senior secondary study for at least 
one year) 

¶ English 12 or an equivalent Provincial Level 
ABE English course, or a Language 
Proficiency Index (LPI) score of 24/40 or 
better (Level four). 

¶ Students graduating from secondary school 
in or prior to 2012: Math 10 or ABLE test 

score of 25/40 or better in the math 
component. 
Students entering Grade 10 in or after 2010 
and/or completing the new mathematics 
curriculum: no mathematics prerequisites.  

¶ Occupational First Aid Level I and BLS-C 
certification (no more than 12 months before 
admission) 

¶ FOODSAFE certification 

¶ Evidence of a negative tuberculin skin test 
(no more than six months prior to admission) 

¶ A vaccination for Hepatitis B completed prior 
to the practicum 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

Failure to submit all required documentation by a 
specified deadline may result in denial of admission. 

Graduation Requirements 

Students must pass each course with a minimum 

grade of 60% to receive a certificate. 

Components 

     ISW 01 - Foundations of Community Living 
     ISW 02 - Health, Safety and Wellness 

     
ISW 03 - Interpersonal Skills for the Human 
Services Professional 

     
ISW 04 - Human Development/Lifespan 
Development 

     ISW 05 - Individualized Supports and Services 

     
ISW 06 - Professional Practice in the Human 
Services 

     
ISW 07 - Relationship Development with and for 
People with Disabilities 

     
ISW 08 - Augmentative and Alternative 
Communication 

     ISW 09 - Special Needs Worker Field Experience I 
     ISW 10 - Special Needs Worker Field Experience II 
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Staffing Services Clerk 

Certificate 

The Staffing Services Clerk certificate is designed for 
students who have no prior scheduling experience 
and includes 132 hours theory and a 100-hour 
practicum. Students will learn how to manage staffing 
in hospitals and community health environments. 
Students will also learn how to use computerized 
staffing systems, and will gain a basic understanding 
of collective agreements, healthcare-industry 
standards, staffing services procedures, and 
workplace relations skills. 

Admission Requirements 

¶ B.C. secondary school graduation, or 
equivalent, or 19 years of age and out of 
secondary school for at least one year as of 
the first day of classes. 

¶ A minimum grade of 60% in one of English 
12, Technical and Professional 
Communications (TPC) 12 or an equivalent 
Provincial Level ABE English course; or a 
minimum score of 24/40 (Level 4) on the 
Language Proficiency Index (LPI) test. Note: 
Communications 12 is not acceptable. 

¶ Keyboarding speed of at least 45 net wpm. 

¶ Applicants must complete, no more than 
three months before their date of admission, 
a criminal record check. Students should 
only initiate their criminal record check when 
instructed by the Admissions office. 
Prospective students who have been 
convicted of a criminal offense may be 
denied admission. Please Note: applicants 
who have a criminal record and are seeking 
a pardon are advised that this can be a 
lengthy process and they should initiate the 
pardon procedure six months prior to date of 
admission. Failure to submit all required 
documentation by the specified deadline may 
result in denial of admission. 

Graduation Requirements 

Students must pass the practicum and attain a 
minimum grade of 70% in all other courses in the 
program. 

Components 

     SPD 22 - Computers in the Workplace 
     STSC 110 - Workplace Relations 
     STSC 120 - Workplace Skills 
     STSC 130 - Environment for Scheduling Personnel 
     STSC 140 - Practicum 
 

Steel Work Certificate 

This program is currently under review. 

This 240-hour program provides the skills required for 
employment in the production and manufacturing 
fields. The eight courses concentrate on the required 
shop floor skills needed in steel fabrication. These 
courses provide a foundation in the basics of shop 
drawing interpretation including Geometrical 
Dimensioning and Tolerancing (GD&T), Metrology, 
and metal cutting and bending. During the program 
students will discuss quality concepts and learn 
statistical process control methods. 

Teaching English as a Second 

Language Certificate 

This 140-hour certificate program conists of six core 
modules and the choice of a supervised practicum or 
a project. The program is designed to meet the needs 
of future English as a Second Language (ESL) 
teachers who are looking to work with adult learners 
of ESL both overseas and within Canada. The 
program is comprehensive in education theory and 
methodology and provides a hands-on approach to 
learning various second-language-teaching strategies. 
It also offers training in language principles and 
patterns, and addresses the application of this 
knowledge to the teaching of language skills, 
grammar, vocabulary, and pronunciation. 

Admission Requirements 

B.C. secondary school graduation or equivalent. 

Applicants who do not hold an undergraduate degree 
must submit documentation of one of the following: 

¶ English 12 with a minimum grade of 70%, 

¶ Technical and Professional Communications 
12 with a minimum grade of 70%, or an 
equivalent Provincial Level ABE English 
course, or 
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¶ completion of the Language Proficiency 
Index (LPI) exam with a minimum score of 
Level 5. 

Applicants who are non-native speakers of English 
must also submit documentation of one of the 
following: 

¶ TOEFL score of at least 550 (paper based) 
or 213 (computer based), or a band score of 
6.5 on academic version of IELTS, 

¶ a score exceeding level six on the Okanagan 
College English Language Assessment 
(OCELA), 

¶ a minimum grade of 70% in each of ESLE 
060, ESLW 061, and ESLR 062, or 

¶ a transcript showing completion of an 
English literature or composition course at a 
recognized university or college in Canada 
with minimum grade of 60%. 

Graduation Requirements 

Students must complete the six core courses with a 
minimum passing grade of 60% on each course and 
receive a pass on the practicum or project courses. 

Components 

     
TESL 151 - Teaching English as a Second 
Language 

     TESL 141 - Cross-Cultural Communication 

     
TESL 123 - Language Skills Development: Reading 
and Writing 

     
TESL 132 - Language Skills Development: 
Speaking and Listening 

     
TESL 114 - Teaching Pronunciation and 
Vocabulary 

     TESL 115 - Teaching Grammar 
     TESL 116 - Supervised Practicum 
     TESL 117 - Project 
 

Viticulture Certificate 

The Viticulture program provides individuals with the 
skills and knowledge to manage a vineyard or seek 
employment in viticulture. Course work will emphasize 
the scientific principles underlying grape growing for 
the purpose of wine production, the various influences 
on grape quality, terminology, vineyard management 
including human resource and financial management, 
vineyard equipment operation and maintenance, and 

safety. The program consists of 267 hours of 
classroom instruction and 40 hours of work 
experience at a vineyard. 

Admission Requirements 

¶ Grade 12 or equivalent. 

¶ English 12, English 12 First Peoples or TPC 
12, or an equivalent Provincial Level ABE 
English course, or a LPI score of Level 4 or 
better. Note: Communications 12 is not 
acceptable. 

¶ 19 years or older at the time of admission to 
the program 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     WINE 21 - Introduction to Grapes and Wines 
     VIT 22 - Introduction to Grape Growing 
     VIT 23 - Vineyard Management 

     
VIT 04 - Operation, Management and Safety of 
Vineyard Equipment 

     VIT 13 - Practicum 
 

Wine Sales Certificate 

This program provides individuals interested in 
employment in the area of wine sales with an 
introduction to grape growing and winemaking, an 
understanding of legal regulations and standards 
within the industry, marketing and sales strategies, 
and knowledge of wine shop management and winery 
promotions. Coursework involves a variety of projects 
and field trips. The program consists of 147 hours of 
coursework and practical experience in the industry. 

Admission Requirements 

¶ Grade 12 or equivalent. 

¶ Successful completion of English 12, or an 
equivalent Provincial Level ABE English 
course, or a score of level four on the 
Language Proficiency Index (LPI) 
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¶ 19 years or older at the time of admission to 
the program 

¶ Serving it Right certificate 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     WINE 21 - Introduction to Grapes and Wines 
     WS 01 - Introduction to Wine Sales 
     WS 02 - Retail Sales 
     WS 03 - Wine Shop and Winery Promotions 
     WS 04 - Wine Sales Class Project 
     WS 11 - Wine Sales Work Experience 
 

Winery Assistant Certificate 

The Winery Assistant program provides individuals 
with the skills and knowledge to work in an entry-level 
position within the wine industry. Coursework will 
emphasize the scientific principles underlying grape 
and wine production, influences on wine quality, 
terminology, winery equipment operation and 
maintenance, harvest and crush, sanitation and 
safety, winery sensory evaluation, marketing and 
sales practices. The program consists of 258 hours of 
classroom instruction and 50 hours of work 
experience in a winery. 

Admission Requirements 

¶ Grade 12 or equivalent 

¶ English 12, English 12 First Peoples or TPC 
12, or an equivalent Provincial Level ABE 
English course, or a LPI score of Level 4 or 
better 

¶ 19 years or older at the time of admission to 
the program 

Graduation Requirements 

Students must pass each course with a minimum 
grade of 60% to receive a certificate. 

Components 

     WINE 21 - Introduction to Grapes and Wines 
     WINE 22 - Introduction to Winemaking 
     WINE 23 - Cellar Management 

     WINE 24 - Quality Control and Public Relations 

     
Students are required to successfully complete the 
FOODSAFE and Serving it Right certificates before 
enrolling in WINE 14. 

     WINE 14 - Practicum 
 

Xeriscape Certificate 

This program is currently under review. 

This waterwise gardening course provides an 
opportunity to explore a different approach to planting 
and landscaping. Xeriscaping is an increasingly 
important and healthy alternative to standard 
landscaping that focuses on achieving harmony with 
the environment by minimizing the use of water. With 
the potential onset of permanent water shortages, it is 
important to redesign gardens to minimize water use 
while maximizing pleasure. This 60-hour program 
deals with the principles and practices of waterwise 
gardening. 
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COURSE DESCRIPTIONS 

Not all centres offer all courses listed in the 
calendar and courses may vary each semester. 
Contact your local Okanagan College campus for 
up-to-date course offerings.   

 

 

Definitions for understanding course 
descriptions 

Concurrent Registration: Compulsory registration 

for credit (audit registration is specifically precluded) 
in two or more courses at the same time even though 
one or more of the courses may have been previously 
successfully completed.  

Corequisite: A course required to be taken at the 

same time as another course (audit registration is 
precluded) unless the course has been successfully 
completed before.  

Prerequisite: A course that must be successfully 

completed before registration in a given course. 
Courses without a prerequisite statement indicate that 
no prerequisite is required for enrolment.  

Second-year Standing: Second-year standing 

requires successful completion of a minimum of 24 
credits at the 100 level or above.  

Third-year Standing: Students will be granted third-

year standing after completing 48 credits towards a 
diploma or degree program.  

Fourth-year Standing: Students will be granted 

fourth-year standing after completing 78 credits 
towards a degree program.  

Prerequisite Waiver: Students who wish to have the 

course prerequisite waived, as indicated in this 
calendar, must receive permission from the 
department offering the course. A prerequisite waiver 
form must be signed by the department and 
forwarded to the Registrar's Office.  

Credit: A credit is an assigned unit of value granted 

for successful completion of a course, which are used 
for diploma, and degree graduation requirements 
and/or transfer credit to another institution.  

Elective: A course freely chosen from a restricted list 

of all Okanagan College courses, which is used to 
fulfill credit requirements in addition to the courses 
specified in the program outline.  

First-year Student (associate degree and diploma 
programs): A student who meets the admission 

requirements for a specific program; has applied and 
been formally admitted to that program; is registered 
in one or more courses which are identified as 
constituting the first-year requirements of that 
particular program; and has completed fewer than 
80% of the credits or hours toward the first-year 
requirements of that program.  

Second-year Student (associate degree and 
diploma programs): A student who meets the 

entrance requirements for a specific program; has 
applied and been formally admitted to that program; is 
registered in one or more of the courses which are 
identified as constituting the first-year or second-year 
requirements of that particular program; and has 
completed 80% or more of the credits or hours 
towards the first-year requirements of that program.  

Full Course Load: For degree programs (years one 

to four), 15 credits per semester. For diploma and 
vocational programs, all courses listed in the program 
outline in this calendar on a semester basis.  

Full-time Enrolment:  

¶ Associate of Arts or the Associate of 
Science: nine credits  
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¶ Adult Academic and Career Preparation: 
three or more courses or 15 hours of 
instruction per week.  

¶ International Education: one ESL course  

¶ Business Administration diploma program: 
four or more courses  

¶ Business Administration certificate programs: 
four or more courses  

¶ Civil Engineering Technology: five or more 
courses  

¶ Computer Information Systems: four or more 
courses  

¶ Electronic Engineering Technology: five or 
more courses  

¶ Water Quality and Environmental 
Engineering Technology: five or more 
courses  

This definition is for statistical and registration 
purposes only. Financial Aid recipients must comply 
with definitions required by Federal and Provincial 
guidelines.  

Part-time Enrolment: Enrolment in any number of 

courses that is less than that indicated under the 
definition for Full-time Enrolment.  

Registered Student: A registered student is one who 

has completed the admission and registration 
procedure and who has paid or made appropriate 
arrangements to pay the required fees.  

Transfer Credit: Credit given by an institution for 

work successfully completed at a different institution.  

University Transfer: Credit programs of study, 

generally arts and science courses, which are 
transferable toward degree programs at Okanagan 
College and other institutions.  

Letter of Permission: A document issued by a dean, 

which permits an Okanagan College student to take 
one or more courses at another institution to be used 
for credit toward an Okanagan College degree or 
diploma.  

Transferability of Okanagan College courses: 

Students planning on transferring Okanagan College 
courses to another institution are encouraged to 
check the calendar of the institution to which they plan 
to transfer, to determine the amount of transfer credit 
permitted in any chosen program.  

Students should visit the online transfer guide at 
http://www.bctransferguide.ca/ for complete transfer 
information.  

Sustainabilty and Courses at 
Okanagan College 

Sustainability ©úîincorporates economic and social 

change to protect the natural systems of the planet, 

so that current and future generations may maintain 

or improve their quality of life.©ú•  

                Sustainability definition, Okanagan College 

Strategic Plan 2010-2015 

  

Sustainability-focused courses either concentrate 

on the concept of sustainability, including its social, 

economic, and environmental dimensions, or examine 

an issue or topic using sustainability as a lens. 

  

Sustainability-related courses incorporate 

sustainability as a distinct course component or 

module or concentrate on a single sustainability 

principle or issue.  

Aboriginal Studies 

Prerequisites may be waived by the Interdisciplinary 
Studies department. See prerequisite waiver.  

ABST 100-3-3 
Introduction to Aboriginal Studies 

This course provides students with an overview of the 
discipline of Aboriginal Studies including the history, 
cultures and experiences of Aboriginal people. (3,0,0) 

 

Anthropology 

Prerequisites may be waived by the Anthropology 
department. See prerequisite waiver.  

ANTH 103-3-3 
Introduction to Archaeology 

An introduction to the theory and methods of studying 
humans through the recovery, analysis, and 
interpretation of their material remains. (3,0,0) 

ANTH 111-3-3 
Introduction to Biological Anthropology 

An examination of the place of humans in nature. 
Topics include human genetics, biologically 
determined variation in contemporary populations, 
human growth and development, comparative 
primatology, human evolution and human disease. 
(3,0,0) 

http://www.bctransferguide.ca/
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ANTH 121-3-3 
Introduction to Cultural Anthropology 

Topics include the history of anthropology, problems 
in anthropological fieldwork and the definition of 
culture. The social, economic, political and religious 
systems of non-industrial societies will be presented, 
with examples from around the world. (3,0,0) 

 

Also offered by Distance Education 

ANTH 170-3-3 
Introduction to Linguistic Anthropology 

This course is an exploration of human 
communication, both verbal and non-verbal. The 
structure, cognitive role, and social functions of the 
spoken languages of the world will be emphasized. 
(3,0,0) 

ANTH 180-3-3 
Communicating Across Cultures 

This course provides an applied approach to 
improving cross-cultural interactions. It is useful to 
students in human services, health, business, and 
education who require cross-cultural competence. 
This course also provides International students with 
a supportive atmosphere and interactive opportunity 
to share their cultural and linguistic knowledge. (3,0,0) 

ANTH 211-3-3 
Native People: North America 

This course is designed to provide an ethnographic 
and ethnohistoric study of North American native 
peoples, with primary reference to Canada. 
Prehistoric lifeways of indigenous inhabitants 
including a survey of the people and cultures found in 
North America at the time of contact are examined. 
Technology, art, religion and social organization will 
be emphasized. A short discussion of contact and 
acculturation as well as current native issues will be 
presented. (3,0,0) 

Prerequisites: 

¶ ANTH 121 

ANTH 212-3-3 
Native People: BC Coast 

This course is an introduction to the Native cultures of 
the BC coast. Topics to be discussed include 
prehistory, language, subsistence and settlement 
patterns, material culture, social organization, religion, 
ceremonialism and traditional art forms. (3,0,0) 

Prerequisites: 

¶ ANTH 121 

ANTH 213-3-3 
Women in Cross-cultural Perspective 

This course includes an exploration of topics from 
anthropology focusing on explanations, in current and 
historical perspective, for variations in the situation of 
women. This course is also offered as WMST 213. 
Students with credit for WMST 213 cannot take ANTH 
213 for further credit. (3,0,0) 

 

Prerequisites: 

¶ ANTH 121 or WMST 100 

ANTH 214-3-3 
The Family in Cross-cultural Perspective 

This course provides a cross-cultural comparison of 
family and kinship to give students an understanding 
of variations in the structure and meaning of marriage 
relations; forms of domestic organization; and the 
sexual division of labour, property and inheritance. 
(3,0,0) 

Prerequisites: 

¶ ANTH 121 

ANTH 222-3-3 
Native People: BC Interior 

An introduction to the traditional cultures of the BC 
Interior: the Athapaskans, the Kutenai and the Interior 
Salish. Topics include prehistory, language, 
subsistence and settlement patterns, material culture, 
social organization, religion and ceremonialism, and 
traditional art forms. (3,0,0) 

ANTH 227-3-3 
Culture, Health and Illness 

This course is an introduction to the discipline of 
Medical Anthropology and provides an overview into 
the relationship of ecology, evolution, biology, and 
culture as each contributes to issues such as what it 
means to be healthy, why people become ill, and how 
people respond to sickness and disease. The course 
examines health as a human adaptation to the 
environment. (3,0,0) 

Prerequisites: 

¶ second-year standing 

ANTH 230-3-3 
Anthropology of Art 

This course provides an introduction to the 
anthropological study of visual arts, including pictorial 
and sculptural arts, verbal arts, music, dance and 
theatre. Through lectures, discussions and films, 
students will be introduced to the forms and meanings 
of art across a wide variety of cultures. (3,0,0) 



Okanagan College Calendar 2011-12 
 

213 Current as of November 1, 2011 

 

Prerequisites: 

¶ ANTH 121 

Also offered by Distance Education 

ANTH 231-3-3 
Archaeology Field School I 

An eight-week summer course on archaeological field 
techniques. Practical application of archaeological 
inquiry including reconnaissance survey, 
photography, mapping, excavation and artifact 
analysis. (3,0,0) 

Corequisites: 

¶ ANTH 232 

ANTH 232-3-3 
Archaeology Field School II 

A continuation of ANTH 231. Further techniques of 
archaeological excavation and artifact analysis. 
(3,0,0) 

Corequisites: 

¶ ANTH 231 

ANTH 241-3-3 
Archaeology of the Americas 

This course introduces prehistoric cultures in North 
and South America up to the time of European 
settlement, emphasizing the overall patterns of 
prehistoric culture change. Topics may include: 
evidence for early humankind in North and South 
America; the significance of plant and animal 
domestication; the rise of civilizations in Mesoamerica 
and the Andes; prehistoric British Columbia and 
northern Canada. (3,0,0) 

Prerequisites: 

¶ ANTH 103 

ANTH 245-3-3 
Culture and the Environment 

This course addresses contemporary and historical 
environmental issues arising from the relationship of 
human societies to the physical landscapes in which 
they live. Foraging adaptations, agriculture, fishing, 
trade, industrialization, urbanization, tourism, 
conservation and biotechnology are examined in their 
global and local contexts. Environmentalism is 
examined as a global social movement. (3,0,0) 

 

Prerequisites: 

¶ ANTH 121 

ANTH 251-3-3 
World Prehistory 

This is a general-interest survey course of the peoples 
and cultures of prehistory. Topics include the 
Paleolithic, Mesolithic, and Neolithic as well as the 
dispersal of humans over the world and resultant 
cultural diversity. The course concludes with the 
transition to civilization at the emergence of state level 
societies. (3,0,0) 

Prerequisites: 

¶ ANTH 103 

ANTH 260-3-3 
Ethnobotany: Plants and People 

This course introduces students to the discipline of 
ethnobotany, the study of people's use, classification 
and management of plants. It traces the beginnings of 
ethnobotany, examines fundamental principles and 
practices, and explores the diverse relationship 
between people and plants, including the use of 
plants for food, medicine and materials, and the role 
of plants in ritual and religion. (3,0,0) 

 

Prerequisites: 

¶ ANTH 121 

¶ second-year standing 

ANTH 270-3-3 
Phonology 

This course is a cross-cultural exploration of how the 
sounds of language are produced (articulatory 
phonetics), and how sounds are organized into the 
sound systems of individual languages (phonemics). 
The history of phonological theory, and the method for 
discovering the phonemic system of individual 
languages (phonological analysis) will be studied. 
(3,0,0) 

Prerequisites: 

¶ ANTH 170 

ANTH 295-3-3 
Special Topics in Anthropology 

This course covers current issues in specific topics in 
Anthropology. With different topics, this course may 
be taken more than once for credit. (3,0,0) 

Prerequisites: 

¶ will vary with the topic, contact the department 
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Astronomy 

Prerequisites may be waived by the Physics and 
Astronomy department. See prerequisite waiver.  

ASTR 110-3-5.5 
Astronomy for the Physical Sciences I 

with laboratory component 
 
This course is for students entering the physical 
sciences or engineering and is an introduction to 
contemporary astronomy emphasizing the solar 
system. This course begins with topics in physics 
used by astronomers which include general principles 
of the celestial sphere, laws of motion, light and 
optics. Observational techniques using earth-based 
telescopes, artificial satellites and inter-planetary 
probes will be discussed. The second part of the 
course is an examination of the planets, moons and 
smaller bodies in our solar system. Throughout the 
course historical perspectives will be added. Students 
may have the opportunity for some observational 
work. This course has a three-hour bi-weekly 
laboratory and satisfies the three credits of science 
lab requirement for graduation in Arts. The one-hour 
seminar will cover mathematical astrophysics. 
 
(Credit will only be granted for one of ASTR 110, 111 
or 112.) 
 
A three-hour lab is offered on alternate weeks. 
(3,1.5,1) 

Prerequisites: 

¶ ABE MATH 012 or Principles of Mathematics 12 

¶ ABE PHYS 011 or Physics 11 

ASTR 111-3-4.5 
Astronomy I 

with laboratory component 
 
This course is an introduction to contemporary 
astronomy emphasizing the solar system and begins 
with topics in physics used by astronomers including 
general principles of the celestial sphere, laws of 
motion, light and optics. Observational techniques 
using earth-based telescopes, artificial satellites and 
interplanetary probes will be discussed. The second 
part of the course is a detailed examination of the 
planets, moons and smaller bodies in our solar 
system. Throughout the course historical perspectives 
will be added. Students may have the opportunity for 
some observational work. This course has a three-
hour bi-weekly laboratory and satisfies the three 
credits of the science lab requirement for graduation 
in Arts. 
 
(Credit will only be granted for one of ASTR 110, 111 
or 112.) (3,1.5,0) 

Prerequisites: 

¶ Mathematics 11 is strongly recommended 

ASTR 112-3-3 
Astronomy I 

without laboratory component 
 
This course is an introduction to contemporary 
astronomy emphasizing the solar system and begins 
with topics in physics used by astronomers including 
general principles of the celestial sphere, laws of 
motion, light and optics. Observational techniques 
using earth-based telescopes, artificial satellites and 
interplanetary probes will be discussed. The second 
part of the course will examine the planets, moon and 
smaller bodies in our solar system. Throughout the 
course historical perspectives will be added. This 
course does not satisfy the science lab requirement 
for graduation in Arts. Science students cannot use 
this course for science credit towards their degree. 
 
(Credit will only be granted for one of ASTR 110, 111 
or 112.) (3,0,0) 

Prerequisites: 

¶ Mathematics 11 is strongly recommended 

ASTR 120-3-5.5 
Astronomy for the Physical Sciences II 

with laboratory component 
 
This course is for students entering the physical 
sciences or engineering and is an introduction to 
contemporary astronomy emphasizing modern stellar, 
galactic and extragalactic astronomy. Topics include 
stars and stellar evolution from protostars to black 
holes; galaxies, clusters of galaxies and quasars; the 
large-scale structure of the universe and cosmology. 
Special and general relativity are discussed in an 
elementary fashion. Throughout the course historical 
perspectives will be added. Students may have the 
opportunity for some observational work. This course 
has a three-hour bi-weekly laboratory and satisfies 
three credits of the science lab requirement for 
graduation in Arts. The one-hour seminar will cover 
mathematical astrophysics. (Credit will only be 
granted for one of ASTR 120, 121 or 122.) (3,1.5,1) 

Prerequisites: 

¶ ASTR 110 

ASTR 121-3-4.5 
Astronomy II 

with laboratory component 
 
This course is an introduction to contemporary 
astronomy emphasizing modern stellar, galactic and 
extragalactic astronomy. Topics include stars and 
stellar evolution from protostars to black holes; 
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galaxies, clusters of galaxies and quasars; the large-
scale structure of the universe and cosmology. 
Special and general relativity are discussed in an 
elementary fashion. Throughout the course historical 
perspectives will be added. Students may have the 
opportunity for some observational work. This course 
has a three-hour bi-weekly laboratory and satisfies 
three credits of the science lab requirement for 
graduation in Arts. 
 
(Credit will only be granted for one of ASTR 120, 121 
or 122.) (3,1.5,0) 

Prerequisites: 

¶ Mathematics 11 and ASTR 111 or 110 are 
strongly recommended 

ASTR 122-3-3 
Astronomy II 

without laboratory component 
 
This course is an introduction to contemporary 
astronomy emphasizing modern stellar, galactic and 
extragalactic astronomy. Topics include stars and 
stellar evolution from protostars to black holes; 
galaxies, clusters of galaxies and quasars; the large-
scale structure of the universe and cosmology. 
Special and general relativity are discussed in an 
elementary fashion. Throughout the course historical 
perspectives will be added. There is no laboratory 
with this course and this course does not satisfy the 
science lab requirement for graduation in Arts. 
Science students cannot use this course for science 
credit towards their degree. 
 
(Credit will only be granted for one of ASTR 120, 121 
or 122.) (3,0,0) 

Prerequisites: 

¶ Mathematics 11 and ASTR 110, 111 or 112 are 
strongly recommended. 

ASTR 220-3-3 
Astrobiology 

In this course, students will address the three great 
questions of astrobiology: Where do we come from? 
Where are we going? Are we alone in the Universe? 
We now have the framework and technological tools 
to grapple with these ancient questions scientifically. 
The Copernican and Darwinian revolutions forever 
altered our view of Earth's place in the solar system 
and role in sustaining and promoting life. The 
discovery of planets beyond our solar system and the 
discovery of life in extreme environments on Earth 
have greatly expanded our understanding of habitable 
zones in the Universe. Students will use the 
disciplines of astronomy, biology, chemistry, geology 
and physics in a truly interdisciplinary way to examine 
the conditions required for the evolution of life in the 
Universe. (3,0,0) 

Prerequisites: 

¶ second-year standing 

ASTR 230-3-3 
History of the Universe 

This course traces the evolution of rational cosmology 
from the ancient Greeks to the present day. There are 
no specific mathematics and physics prerequisites, 
but students must have second-year standing. This 
course may be taken by Science and non-Science 
students. (3,0,0) 

Prerequisites: 

¶ second-year standing 

Aviation (Commercial) 

AVIA 112-3-3 
Navigation and Air Regulations I 

Topics include the principles and techniques of air 
navigation and map reading, the use of a flight 
computer, aircraft performance, and the Canadian 
Aviation Regulations. 
(3,0,0) 

Prerequisites: 

¶ admission to the Commercial Aviation program 

AVIA 113-1.5-1.5 
Meteorology I 

The basics of meteorology including weather 
forecasts, weather flight planning, the atmosphere, 
atmospheric stability/instability, air pressure, air 
circulation, air masses and frontal systems. 
(1.5,0,0) 

Prerequisites: 

¶ admission to the Commercial Aviation program 

AVIA 114-1.5-1.5 
Flight and Aircraft Systems I 

A study of aircraft airframes, aircraft piston engines, 
propellers, and aircraft systems such as oxygen, 
hydraulics, pressurization, and fire suppression. A 
weekend of practical crash site survival training is 
included. 
(1.5,0,0) 

Prerequisites: 

¶ admission to the Commercial Aviation program 

AVIA 115-3-9 
Flight Lab I 

This lab consists of both dual- and solo-flying and an 
evening seminar once a week. The flight instruction 
includes mountain, cross-country, night, GPS and 
radio navigation, and basic instrument flying 
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techniques. This course includes an introduction to 
grass strip operations. Dual flights are with two 
students and one instructor, solo flights are with two 
students. 
(0,9,0) 

Prerequisites: 

¶ admission to the Commercial Aviation program 

AVIA 122-1.5-1.5 
Navigation and Air Regulations II 

A continuation of AVIA 112. Topics include low level 
en route charts, basic radio navigation, and 
commercial air services regulations. As part of this 
course students will be expected to pass the 
Navigation and Air Regulation sections of the 
Transport Canada Commercial Pilot Licence written 
exam. (1.5,0,0) 

Prerequisites: 

¶ AVIA 112 

AVIA 123-3-3 
Meteorology II 

A continuation of AVIA 113. Topics include clouds, 
precipitation, aircraft icing, visibility, low-level winds 
and turbulence, jet streams, altimetry, wind shear, 
thunderstorms and mountain waves. As part of this 
course students will be expected to pass the 
Meteorology section of the Transport Canada 
Commercial Pilot License written exam. (3,0,0) 

Prerequisites: 

¶ AVIA 113 

AVIA 124-1.5-1.5 
Flight and Aircraft Systems II 

A continuation of AVIA 114. Topics include flight 
instruments, theory of flight, aircraft surface 
contamination, pilot decision making and human 
factors. As part of this course students will be 
expected to pass the General Knowledge section of 
the Transport Canada Commercial Pilot License 
written exam. (1.5,0,0) 

Prerequisites: 

¶ AVIA 114 

AVIA 125-3-9 
Flight Lab II 

This lab consists of both dual- and solo-flying, and an 
evening seminar once a week. The flight instruction 
includes cross-country, radio and GPS navigation and 
basic instrument flying techniques. Upon completion 
of this course, students will be expected to pass the 
Transport Canada Commercial Pilot Licence flight 
exam. (0,9,0) 

Prerequisites: 

¶ AVIA 115 

AVIA 212-1.5-1.5 
Advanced Flight Operations I 

Provides students with a basic comprehensive 
working knowledge of advanced aviation topics 
ranging from light twin aerodynamics to high level 
piston and jet operations. 
(1.5,0,0) 

Prerequisites: 

¶ AVIA 122 

¶ AVIA 123 

¶ AVIA 124 

¶ AVIA 125 

AVIA 213-3-3 
Instrument Procedures 

The regulations and procedures required for flying 
under Instrument Flight Rules (IFR) and meteorology 
pertaining to IFR flying. As part of this course students 
will be expected to pass a Transport Canada written 
INRAT examination. 
(3,0,0) 

Prerequisites: 

¶ AVIA 122 

¶ AVIA 123 

¶ AVIA 124 

¶ AVIA 125 

AVIA 214-1.5-1.5 
Advanced Avionics 

A study of the avionics systems including gyros, 
inertial navigation systems, low and medium 
frequency navigation systems, satellite navigation 
systems, instrument landing systems, microwave 
landing systems, transponders, electronic cockpits, 
displays and flight management systems. 
(1.5,0,0) 

Prerequisites: 

¶ AVIA 122 

¶ AVIA 123 

¶ AVIA 124 

¶ AVIA 125 

AVIA 215-3-7 
Flight Lab III 

Lab consists of both dual- and solo-flying as well as 
an evening seminar once a week. Flight instruction 
includes dual multi-engine flying, instrument 
procedures training in simulators and solo single 
engine flying. 
(0,7,0) 
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Prerequisites: 

¶ AVIA 122 

¶ AVIA 123 

¶ AVIA 124 

¶ AVIA 125 

AVIA 222-1.5-1.5 
Advanced Flight Operations II 

formerly AVIA 223 
 
A continuation of AVIA 212. Topics include advanced 
aviation topics ranging from light twin aerodynamics to 
high level piston and jet operations. Upon course 
completion students will be expected to write the 
Transport Canada (IATRA) exam. (1.5,0,0) 

Prerequisites: 

¶ AVIA 212 

AVIA 225-3-7 
Flight Lab IV 

This lab consists of both dual- and solo-flying, and an 
evening seminar once a week. The flight instruction 
includes dual multi-engine instrument flying, 
instrument procedures training in simulators and Crew 
Resource Management training. Upon course 
completion, students will be expected to pass the 
Transport Canada Instrument rating flight test. (0,7,0) 

Prerequisites: 

¶ AVIA 215 

AVIA 226-3-3 
Human Factors 

An introduction to aviation medicine, cockpit resource 
management, and a review of aviation accidents and 
the human factors related to aircraft accidents. Topics 
include the physiological, psychological and 
engineering aspects of ergonomics. 
(3,0,0) 

Prerequisites: 

¶ AVIA 122 

¶ AVIA 123 

¶ AVIA 124 

¶ AVIA 125 

AVIA 227-1.5-1.5 
Aviation Skills 

Topics include transportation of dangerous goods, 
pilot decision making, job placement skills, 
commercial air services and high altitude 
physiological training. Guest lecturers are used 
extensively in the course. A practical session of winter 
survival in the local mountains is included. 
(1.5,0,0) 

Prerequisites: 

¶ AVIA 122 

¶ AVIA 123 

¶ AVIA 124 

¶ AVIA 125 

Biology 

Prerequisites may be waived by the Biology 
department. See prerequisite waiver.  

BIOL 111-3-6 
Biology for Science Majors I 

This course is the first of a pair of courses which 
introduces students to the biological concepts 
necessary to continue into second-year biology. It 
covers evolutionary theory and its underlying genetic 
basis, basic cell biology, plant and animal nutrition 
and energy acquisition. (3,3,0) 

 

Prerequisites: 

¶ Chemistry 11 or ABE CHEM 011 

¶ Biology 11 or ABE BIOL 011 or Biology 12 or 
ABE BIOL 012 

¶ Corequisite: Recommended: CHEM 111 or 112 

BIOL 112-3-6 
Evolution and Ecology 

This course discusses evolutionary theory and its 
underlying genetic basis, and population, community, 
ecosystem and behavioural ecology. Specific case 
studies and current environmental concerns are used 
as illustrations. This course, in conjunction with BIOL 
122, is recommended for Arts or Education students.  
 
Students with credit for BIOL 111, or BIOL 114 cannot 
take BIOL 112 for further credit. (3,3,0) 

 

Also offered by Distance Education 

BIOL 121-3-6 
Biology for Science Majors II 

A continuation of BIOL 111 with an introduction to the 
biological concepts necessary for second-year 
biology. Topics include the physiology of reproduction, 
gas exchange, inter-organ transport and inter-organ 
coordination in plants and animals, and excretion and 
movement in animals. Ecosystem, population, 
community and behavioral ecology are discussed. 
(3,3,0) 

Prerequisites: 
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¶ BIOL 111 

BIOL 122-3-6 
Physiology of Multicellular Organisms 

This course is a discussion of the physiological 
adaptations of plants and animals to their 
environments. The structure/function relationships of 
some of the organ systems of the human body will be 
described. This course, in conjunction with BIOL 112, 
is recommended for Arts or Education students. 
Students with credit for BIOL 121 or BIOL 124 cannot 
take BIOL 122 for further credit. (3,3,0) 

Also offered by Distance Education 

BIOL 131-3-6 
Human Anatomy and Physiology I 

formerly BIOL 113 
 
This course is an introduction to human structures 
and functions emphasizing basic physiological 
principles plus cell and tissue structure. Laboratory 
work will include gross and microscopic human 
anatomy and will demonstrate underlying 
physiological processes. 
(3,3,0) 

Prerequisites: 

¶ Chemistry 11 or ABE CHEM 011 

¶ Biology 11 or ABE BIOL 011 or Biology 12 or 
ABE BIOL 012 or BIOL 122 or BIOL 124 

¶ Biology 12 or ABE BIOL 012 or BIOL 122 is 
strongly recommended 

BIOL 133-3-6 
Human Anatomy and Physiology II 

formerly BIOL 123 
 
The continuation and completion of the 
comprehensive survey of human structures and 
functions started in BIOL 131. (3,3,0) 

Prerequisites: 

¶ BIOL 131 

BIOL 150-3-38 
Natural History of the Okanagan 

This course is a three-week (114 hours) introduction 
to the geology, physical and human geography, and 
ecology of the Okanagan. Five to eight hours will be 
spent daily on field experiments to introduce the basic 
skills and techniques for studying these aspects of 
natural history. Students will be expected to provide 
their own transportation to field locations. (8,30,0) 

BIOL 175-3-6 
Environmental Biology 

formerly BIOL 118 

 
An introduction for Water Engineering Technology 
students that will provide the ecological theory 
underlying the management of water quality. 
Environmental topics include: principles of ecosystem 
ecology (interactions, tolerances, energy relations); 
pollution biology; evolution and diversity (introduction 
to taxonomy of aquatic plants, animals and micro-
organisms), basic microbiology and basic human 
physiology (emphasis on water-borne diseases and 
other health hazards). Laboratory sessions will 
emphasize diversity and basic microbiology. Some 
field trips and water testing will be included. (3,3,0) 

 

BIOL 202-3-4 
Elementary Applied Statistics 

An introductory course in applied statistics with a 
focus on life sciences for students with a first-year 
calculus background. Topics include estimation and 
testing of hypotheses about population parameters, 
an introduction to analysis of variance, linear 
regression, chi-square analysis, and some non-
parametric tests. Esstential prelimiary topics in 
descriptive statistics and probabililty are presented as 
a basis for such procedures. Emphasis includes 
problem formulation, models, assumptions and 
interpretation of results. This course is alo offered in 
the Department of Mathematics and Statistics as 
STAT 230. Students will receive credit for only one of 
BIOL 202, STAT 230, STAT 121, STAT 124. (4,0,0) 

Prerequisites: 

¶ MATH 122 or MATH 142 

BIOL 203-3-4 
Introduction to Ecology 

This course is an introduction to the different 
disciplines in the field of ecology. Topics include: the 
ecology of individuals, physiological and behavioural 
ecology, the ecology of populations, predator/prey 
dynamics, mimicry systems, competition, territoriality 
and symbiosis, community ecology, succession, 
trophic dynamics and nutrient cycling. 
(3,0,1) 

 

Prerequisites: 

¶ BIOL 121 
or BIOL 112 and BIOL 122 
or BIOL 175 and BIOL 275 

BIOL 211-3-4 
Cell Biology 

This course introduces cell structure and physiology, 
ultra structure of plant and animal cells, cellular 
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development, cytogenetics, boundary phenomena 
and related topics. 
Seminars will focus on problem solving, data analysis 
and experimental techniques. (3,0,1) 

Prerequisites: 

¶ BIOL 121 

¶ CHEM 121 or CHEM 122 

BIOL 220-3-4 
Introductory Biochemistry 

This course is an introduction to cell biomolecules and 
metabolism. Topics include the aqueous environment 
of cells, protein structure, and the kinetics of enzyme-
catalyzed reactions. Selected metabolic pathways and 
their regulation will be studied. (3,0,1) 

Prerequisites: 

¶ BIOL 211 

¶ CHEM 212 

BIOL 224-3-7 
Principles of Genetics 

This course is an introduction to the basic principles of 
classical and molecular genetics. Topics will include 
Mendelian inheritance, recombination and linkage, 
structure and function of the gene, regulation of gene 
expression, molecular techniques and population 
genetics. 
 
Students attend a three-hour lab and a one-hour 
seminar on alternate weeks. (3,3,1) 

Prerequisites: 

¶ BIOL 121 

BIOL 228-3-6 
Introductory Microbiology 

An introductory course providing a broad background 
in microbiology. Topics include structure, metabolism, 
diversity of micro-organisms, microbial genetics, 
virology, and immunology. Laboratory work will 
include techniques and experiments relevant to 
lectures. 
(3,3,0) 

Prerequisites: 

¶ BIOL 121 

BIOL 231-3-3 
Health Science I 

formerly BIOL 233 
 
An overview of basic health science including the 
interrelationships among pathobiology, immunology, 
microbiology and pharmacology. Topics covered are 
coordinated with topics covered in nursing courses 
but may be of interest to other students. (3,0,0) 

Prerequisites: 

¶ BIOL 131 

¶ BIOL 133 

BIOL 235-3-3 
Health Science II 

formerly BIOL 243 
 
Continuation and completion of the overview of basic 
Health Science started in BIOL 231. (3,0,0) 

Prerequisites: 

¶ BIOL 231 

BIOL 251-3-6 
Vascular Plants 

formerly BIOL 225 
 
A study of the evolutionary history, reproduction and 
morphology of representatives of the seedless 
vascular plants, gymnosperms and angiosperms. The 
structure and functions of plant organs are included. 
(3,3,0) 

 

Prerequisites: 

¶ BIOL 121 
or BIOL 112 and BIOL 122 

BIOL 254-3-6 
Vertebrate Biology 

formerly BIOL 253 
 
An examination of structure, phylogeny and diversity 
of vertebrate animals. (3,3,0) 

 

Prerequisites: 

¶ BIOL 121 
or BIOL 112 and BIOL 122 

BIOL 263-3-6 
Developmental Biology I 

An introduction to plant and animal development and 
their underlying causal principles; introductory 
embryology; meristem development. (3,3,0) 

Prerequisites: 

¶ BIOL 211 

BIOL 275-3-6 
Freshwater Plants and Animals 

formerly BIOL 218 
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This course is an introduction to the major groups of 
organisms found in inland waters, including 
cyanobacteria, algae, plants and animals. Lectures 
will focus on the ecology and evolution of these 
organisms, and their use in biomonitoring. Students 
will learn how to collect samples of aquatic biota, and 
how to preserve and identify these organisms. (3,3,0) 

 

Prerequisites: 

¶ BIOL 175 
or BIOL 112 and BIOL 122 
or BIOL 121 

BIOL 278-3-5 
Microbiology of Water and Wastewater 

formerly BIOL 219 
 
An introduction, for Water Engineering Technology 
students, to the major types of microbial organisms in 
water and wastewater, while focusing on the diverse 
and sometimes conflicting use of water for human 
consumption, waste disposal, irrigation, recreation 
and wildlife. Lectures and lab sessions will emphasize 
sampling techniques pertaining to work in water 
treatment plants and environmental monitoring 
agencies, and laboratory techniques for culturing, 
identifying and enumerating micro-organisms. (2,3,0) 

 

Prerequisites: 

¶ BIOL 175 

BIOL 279-3-6 
Limnological Methods 

formerly BIOL 229 
 
An introduction, for Water Engineering Technology 
students, to the common methods used by 
limnologists to monitor lakes and rivers. Students will 
learn how to describe the physical, chemical and 
biological characteristics of water and to use basic 
statistical techniques to compare data between and 
among study sites. Participation in two one-day 
weekend trips in September or early October is 
required. Lectures will focus on trophic interactions in 
lake and stream ecosystems. 
(3,3,0) 

Prerequisites: 

¶ BIOL 175 

Biology - ABE 

Prerequisites may be waived by the Adult Academic 
and Career Preparation department. See prerequisite 
waiver.  

BIOL 011-96 hours 
Biology - 011 

This course is an introduction to the study of biological 
organisms and their ecological role. Specific 
organisms will be examined to illustrate the 
development that occurs as a result of natural 
selection within a changing environment. A laboratory 
component is included. 

Prerequisites: 

¶ Corequisites: ABE ENGL 080 or ABE ENGL 011 
or ABE COMP 011 or Composition 11 or English 
11 or a minimum ABLE test score of 68/80 and 
an Advanced Level writing sample. 

Also offered by Distance Education 

BIOL 012-96 hours 
Biology - 012 

Designed to prepare students for studies at the post-
secondary level. Three major components are 
included: cell biology, bioenergetics, and human 
anatomy and physiology. A laboratory component is 
included. 

Prerequisites: 

¶ ABE BIOL 011
1
 or Biology 11

2
 

¶ Chemistry 11 or ABE CHEM 011 is 
recommended 

1
 minimum grade of 60 required 

2
 minimum score of 60 required 

Also offered by Distance Education 

Business Administration 

BUAD 100-3-3 
Introduction to Business 

This course will provide a non-business student 
insight into how business functions and business as a 
career. Students will be introduced to the disciplines 
of accounting, finance, management, marketing and 
human resources management. Students will develop 
a business vocabulary and gain critical thinking, 
problem solving, team building and communication 
skills. Business students cannot take this course for 
credit toward their Business Administration diploma or 
degree. (3,0,0) 
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BUAD 111-3-3 
Financial Accounting I 

This course is an introduction to the system in which 
information is collected by the accounting process and 
presented by financial statements. Accounting cycle, 
statement preparation, special journals, internal 
control and the accounting for cash, inventory, payroll, 
merchandising and sales tax are examined. Basic 
financial reporting will be reviewed.  
 
CA, CGA, CMA, CIB, PMAC credit. Credit may be 
received by passing a challenge exam. (3,0,0) 

Also offered by Distance Education 

BUAD 113-3-4 
Canadian Business 

This course provides an overview of Canadian 
business, industry and government and their 
interactions with local, national and international 
economies. Topics include resource allocation and 
the impact of current events upon public and private 
financial decisions.  
 
CA, CGA, CMA credit. (4,0,0) 

Also offered by Distance Education 

BUAD 116-3-3 
Marketing 

This course introduces students to the principles and 
practices of marketing and how they can be applied to 
organizations. Marketing processes are considered 
from consumer and business perspectives in a 
Canadian context. Topics include identifying needs, 
monitoring changes in the environment, managing 
products or services, distribution, promotion and 
pricing.  
 
PMAC credit. Credit may be received by passing a 
challenge exam. (3,0,0) 

Also offered by Distance Education 

BUAD 121-3-3 
Financial Accounting II 

This course is a continuation of BUAD 111. Topics 
include accounting for receivables, inventory, long-
term assets and their amortization, bonds and other 
long-term liabilities, partnership equity, shareholders' 
equity and investment in corporate securities. 
Generally Accepted Accounting Principles, ratio 
analysis of financial statements, and the preparation 
of the statement of cash flow will also be studied. 
 
CA, CGA, CMA, CIB, PMAC credit together with 
BUAD 111. Credit may be received by passing a 
challenge exam. (3,0,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

Also offered by Distance Education 

BUAD 123-3-3 
Management Principles 

A study of the universal functions of management: 
planning, organizing, leading and controlling. This 
course emphasizes strategic business planning and 
decision making; organizing resources and work 
scheduling; leading and motivating individuals and 
groups to achieve objectives; and controlling worker 
output and productivity so that goals are achieved 
effectively and efficiently.  
 
PMAC credit. (3,0,0) 

 

Also offered by Distance Education 

BUAD 128-3-4 
Computer Applications I 

This course includes the use of computers in the 
business environment, including word processing, 
presentation graphics and spreadsheets. Computer 
concepts including hardware, software and data 
communications are covered at the intermediate level. 
Students will be expected to use their computer skills 
in other business courses.  
 
CA, CMA, CIB, PMAC credit. Credit may be received 
by passing a challenge exam. (2,2,0) 

Also offered by Distance Education 

BUAD 176-3-3 
Professional Selling 

formerly BUAD 276 
 
This course teaches students the sales process as it 
applies to the selling of both goods and services. 
Through role playing and lectures, students acquire 
basic selling skills and an appreciation for the 
analytical, interpersonal, and professional skills 
needed to ensure successful client/seller 
relationships.  
 
Credit may be received by passing a challenge exam. 
(2,1,0) 

Also offered by Distance Education 

BUAD 195-3-3 
Financial Management 

formerly BUAD 295 
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The fundamentals of financial management - using 
financial information to make sound business 
decisions. Topics include interpretation and analysis 
of financial statements, budgeting and cash flow 
forecasting, financial and operating leverage, and the 
management of cash, receivables and inventory.  
 
CA, CMA, CGA, PMAC credit with BUAD 296 (3,0,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

Also offered by Distance Education 

BUAD 201-3-3 
Conflict Resolution and Negotiation 

This course focuses on interpersonal communication 
theory and skills required to interact effectively with 
others, plan and conduct interviews and meetings, 
develop relationships with diverse clients and 
colleagues, resolve conflict, manage and respond to 
anger, and negotiate effectively in the work 
environment. Students will learn to approach the client 
relationship and the resolution of conflicts 
cooperatively and collaboratively. (1.5,0,1.5) 

Also offered by Distance Education 

BUAD 206-3-3 
The Business of Tourism 

Formerly HOSP 210 
 
This course is an introduction to the tourism industry. 
It provides students with an understanding of the 
complex nature of tourism including economic, 
environmental and social impacts. Topics include: 
components of the tourism industry; linkages between 
tourism and hospitality; the size, scope and 
infrastructure of the tourism industry; trends and 
issues in the industry; travel motivators; career 
opportunities and the role of management.  
 
Students with credit for HOSP 210 cannot take BUAD 
206 for further credit. (3,0,0) 

Also offered by Distance Education 

BUAD 207-3-3 
Restaurant Cost Controls 

Formerly HOSP 238 
 
This course introduces students to the concept and 
practice of product and wage cost controls in the food 
and beverage sector. Students will study the role 
management plays in developing and implementing 
control systems throughout the inventory cycle. 
Particular emphasis is placed on the production and 
revenue phases of the cycle. Other topics include 
determination of accurate cost prices, establishing 

profitable selling prices and overall performance 
analysis.  
 
Students with credit for HOSP 230, HOSP 232 or 
HOSP 238 cannot take BUAD 207 for further credit. 
(3,0,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

BUAD 208-3-4 
Canadian Income Tax I 

Formerly BUAD 280 
 
This course is an introduction to Canadian income 
taxation. Topics include liability for tax, the calculation 
of Net Income for Tax Purposes for both individual 
and corporate taxpayers, and the calculation of taxes 
for individual taxpayers.  
 
Students with credit for BUAD 280 cannot take BUAD 
208 for further credit. (4,0,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

Also offered by Distance Education 

BUAD 209-3-4 
Business Law 

formerly BUAD 119 
 
An overview of the law as it relates to business, 
including an examination of the fundamentals of tort 
law, contract law and special types of contracts 
commonly encountered by small business. A basic 
understanding of the law of torts and contracts, will 
assist students to recognize and resolve simple legal 
problems of small businesses.  
 
CA, CGA, CMA, PMAC credit. 
 
Students with credit for BUAD 119 cannot take BUAD 
209 for further credit. 
(4,0,0) 

Also offered by Distance Education 

BUAD 210-3-3 
Introduction to Marketing Research 

This course introduces research theory and 
methodology as they relate to effective decision-
making in business. Emphasis is on research design 
in exploratory and qualitative research. Topics include 
secondary research and primary and qualitative 
research concentrating on interviewing, focus groups 
and observational research. Students develop the 
knowledge and skills necessary for research proposal 
writing, research design and report presentation.  
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Students with credit for BUAD 268 cannot take BUAD 
210 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 116
1
 

1
 minimum grade of 60 required 

Also offered by Distance Education 

BUAD 218-3-3 
Restaurant Operations Management 

Formerly HOSP 236 
 
This course provides students with an opportunity to 
study a restaurant business through the technical 
processes of site selection and facility design. The 
less technical aspects of product knowledge and 
menu design, service definition and delivery, and 
management roles in an efficient operation are also 
examined. Current merchandising trends are 
included.  
 
Students with credit for HOSP 236 cannot take BUAD 
218 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 207 or HOSP 238 

BUAD 220-3-3 
Hotel Management 

Formerly HOSP 220 
 
This course presents an overview of the operation 
and management of a hotel property. Topics include: 
travel patterns affecting the industry; types of 
lodgings; functions and practices of the key 
departments; and management issues specific to 
hotels including guest safety and security. Current 
trends in guest services and amenities are examined. 
The principles of front-desk management are covered 
including the reservations process, hotel revenue 
cycle, establishing room rates, preparation of the night 
audit and the use of technology in Property 
Management Systems. Students with credit for HOSP 
220 cannot take BUAD 220 for further credit. (3,0,0) 

BUAD 221-3-3 
Aboriginal Law and Business 

This course introduces students to basic concepts of 
business law and First Nation ventures in Canada. 
Emphasis is placed on cultural awareness, First 
Nations diversity and overlapping business law. 
Students will learn about the numerous laws and 
challenges for First Nations enterprises. (3,0,0) 

BUAD 228-3-3 
Aboriginal Programs and Systems Management 

In this course students will apply knowledge and skills 
to five areas of Aboriginal programs and systems 
management, including economic planning and 
business development, computer systems, social 
service programs, human systems, and public works. 
Students will develop an understanding in each of 
these areas with regard to traditional values and 
contemporary realities in First Nations communities. 
(3,0,0) 

Prerequisites: 

¶ BUAD 209 

¶ BUAD 221 

¶ BUAD 264 

¶ BUAD 269 

¶ BUAD 283 

BUAD 231-3-4 
Project Management in an Information 
Technology Environment 

This course is an introduction to project management 
in an information technology context. Theory and 
practice will be blended into a term project and 
managed through the use of project management 
software. 
(2,2,0) 

Prerequisites: 

¶ admission to the Network and 
Telecommunications Engineering Technology or 
Computer Information Systems (diploma or 
degree) programs 

BUAD 232-3-4 
E-Commerce for Network and 
Telecommunications Engineering Technology 

This course will examine the role of management in 
an electronic commerce context. Topics include 
Internet technology for business advantage, electronic 
business models, Internet marketing, building and 
implementing electronic commerce systems, and legal 
and ethical issues associated with electronic 
commerce. (2,2,0) 

Prerequisites: 

¶ BUAD 231 

BUAD 233-3-3 
Financial Planning Fundamentals 

This course introduces important fundamentals in the 
practice of financial planning. Topics include the 
applications of mathematics of finance in financial 
planning calculations, issues in contract and family 
law, and an analysis of government-sponsored benefit 
programs. (3,0,0) 
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Prerequisites: 

¶ BUAD 251 

¶ MATH 114 

BUAD 234-3-3 
Risk and Retirement Planning: Comprehensive 
Practices 

This course examines the issues related to risk 
management and retirement. Topics include risk 
management and retirement processes, the steps in 
the risk management process, and products, issues 
and practices in the areas of insurance and 
retirement.  
 
Students with credit for BUAD 252 or BUAD 254 
cannot take BUAD 234 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 251 

¶ MATH 114 

BUAD 235-3-3 
Wealth Management and Estate Planning 

This course examines market indicators in relation to 
wealth management and estate planning and 
progresses to an understanding of investment 
products. Investment planning, cash and debt 
management and estate planning are also explored.  
 
Student with credit for BUAD 253 or BUAD 254 
cannot take BUAD 235 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 251 

¶ MATH 114 

BUAD 236-3-3 
Accounting Computer Applications 

This course provides an in-depth study of accounting 
software with application to general ledger, 
receivables, payables, inventory, payroll, and special 
projects. (0,3,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

¶ BUAD 128 

BUAD 245-3-3 
Compensation and Benefits 

formerly part of BUAD 270 
 
This course provides an in-depth study of 
compensation and benefits. Legislation, union and 
non-union environments, direct and indirect 
compensation systems, and current topics are 
included.  
 

Students who have received credit for BUAD 270 
cannot take BUAD 245 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 269 

Also offered by Distance Education 

BUAD 246-3-3 
Recruitment and Selection 

formerly part of BUAD 271 
 
This course provides an in-depth study of recruitment 
and selection. Topics include legislation, screening 
devices, assessment techniques, and interviewing.  
 
Students who have received credit for BUAD 271 can 
not take BUAD 246 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 269 

Also offered by Distance Education 

BUAD 247-3-3 
Training and Development 

formerly part of BUAD 271 
 
This course provides an in-depth study of training and 
development. Topics include legislation, needs 
analysis, program development, cost/benefit analysis, 
and principles of discipline and discharge.  
 
Students who have received credit for BUAD 271 
cannot take BUAD 247 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 269 

Also offered by Distance Education 

BUAD 248-3-3 
Occupational Health and Safety 

This course provides an in-depth study of 
occupational health and safety. Topics include 
legislation, the WCB, safety disability management, 
the recognition, assessment and control of workplace 
hazards, accident investigations, safety training and 
managing occupational health and safety, and 
wellness programs. (3,0,0) 

Prerequisites: 

¶ BUAD 269 

Also offered by Distance Education 
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BUAD 250-3-3 
Canadian Securities 

This Canadian Securities Institute course examines all 
aspects of business and the securities industry 
necessary to prepare students to write the Canadian 
Securities Licensing exam. Topics include: capital 
markets, financial statements, the Canadian 
economy, investment products, regulation, taxation 
issues, financial planning and portfolio management. 
Note: in addition to tuition fees, students are expected 
to pay an additional fee levied by the Canadian 
Securities Institute. This fee provides each student 
with one attempt at the Canadian Securities Licensing 
exam at any time up to one year after enrolment in 
BUAD 250. Please contact the Business department 
for more information. The institutional version of 
Canadian Securities is open to all students. (3,0,0) 

BUAD 251-3-3 
Personal Financial Planning 

This course introduces the tools and strategies of 
personal financial planning. Topics include goal 
setting, savings, investments, insurance, taxation, 
budgeting and financing. (3,0,0) 

Also offered by Distance Education 

BUAD 262-3-3 
Organizational Behaviour 

formerly BUAD 162 
 
This course examines management of human 
behaviour in organizations. Individual and 
interpersonal behaviour related to perception, 
learning, communication, motivation and job 
satisfaction are included. Leadership, ethics, the 
effective management of work groups, decision 
making, and the implementation of organizational 
development processes will be discussed.  
 
Students with credit for BUAD 162 cannot take BUAD 
262 for further credit. CA, CMA, PMAC credit (3,0,0) 

Prerequisites: 

¶ BUAD 123 

Also offered by Distance Education 

BUAD 263-3-4 
Intermediate Accounting I 

This course is a continuation of the study of financial 
accounting theory and practice. Topics include 
financial statement presentation, revenue and 
expense recognition, the treatment of current 
monetary assets and liabilities, inventory, capital 
assets and intangible assets. Generally Accepted 
Accounting Principles will be emphasized.  
 
CA, CGA, CMA credit (4,0,0) 

Prerequisites: 

¶ BUAD 121
1
 or BUAD 132

1
 

1
 minimum grade of 60 required 

Also offered by Distance Education 

BUAD 264-3-3 
Management Accounting 

This course refines and extends the range of financial 
models developed in BUAD 111 with changes from 
the past to the future. The budget replaces the 
balance sheet, performance and analysis replaces the 
income statement and the cash flow forecast replaces 
the cash flow statement. Break-even analysis, and 
make-or-buy, pricing and capital investment decisions 
are studied.  
 
CA, CGA, CMA, CIB, PMAC credit (3,0,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

Also offered by Distance Education 

BUAD 266-3-3 
Advertising and Sales Promotion 

This course examines marketing communication. The 
interaction of media, advertisers, advertising 
professionals and the consumer to develop a basic 
understanding of the role of advertising in planning 
and executing a marketing communication plan are 
studied. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

Also offered by Distance Education 

BUAD 269-3-3 
Human Resources Management 

This course examines the role of the Human 
Resources manager and the principal functions of 
personnel administration; human resources planning; 
recruitment and selection; training and development; 
health and safety; promotions, transfer, discipline and 
discharge; compensation (pay and benefits); 
performance evaluation; collective bargaining and 
administration of collective agreements. The 
personnel functions, carried out by managers, are 
examined from an operating and a departmental 
specialization point of view. 
 
Corequisite: BUAD 123 (3,0,0) 

Also offered by Distance Education 
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BUAD 272-3-4 
Business Simulation 

In this course the student will experience the 
decisions and interactions a manager in a typical 
business would face. Through the use of computer 
simulation, the student will work with other students 
as a member of a business team. Each team will 
make the necessary decisions to enable their 
business to prosper under changing competitive 
situations.  
 
Students with credit for HOSP 272 can not take BUAD 
272 for further credit. (2,0,2) 

Prerequisites: 

¶ BUAD 111 

¶ BUAD 116 

¶ BUAD 123 

¶ BUAD 128 

¶ BUAD 195 

Corequisites: 

¶ BUAD 264 

BUAD 273-3-4 
Intermediate Accounting II 

A continuation of BUAD 263, this course includes 
areas of concentration including liabilities, equities, 
pensions, leases and taxes, while emphasizing 
Generally Accepted Accounting Principles used in 
recording and presenting financial statements.  
 
CA, CGA, CMA credit (4,0,0) 

Prerequisites: 

¶ BUAD 263 

Also offered by Distance Education 

BUAD 278-3-3 
Marketing Management 

Through the use of practical cases this course aids 
the marketer and manager in establishing a rational 
process to approach marketing issues. Greater depth 
and relationship between the marketing areas of 
production, people, promotion and distribution and 
pricing are explored and developed into a complete 
marketing plan. (3,0,0) 

Prerequisites: 

¶ BUAD 116
1
 

1
 minimum grade of 60 required 

BUAD 279-3-3 
Industrial Relations 

An examination of the nature of labour relations in 

Canada; its history, objectives and philosophy. The 
structure and functions of the Canadian labour 
movement are studied as well as legislation governing 
industrial relations in the private and public sectors 
are studied. Particular emphasis is placed on the 
collective bargaining process and negotiations and 
management roles in the administration of the 
collective agreement. Related issues covered in the 
course include third-party processes such as 
arbitration and mediation, grievance procedures, 
discipline, strikes and lockouts, picketing and union 
certification. (3,0,0) 

Prerequisites: 

¶ BUAD 123 

Also offered by Distance Education 

BUAD 283-3-3 
Management Information Systems 

This course is an introduction to computer systems 
and to the analysis, design and implementation of 
computer based management information. Specific 
technologies will be explored, including databases, 
decision support systems, networks, electronic 
commerce, and emerging technologies. Computer 
software will be used to illustrate MIS (Management 
Information Systems) concepts.  
 
CA, CGA, CMA credit (2,1,0) 

Prerequisites: 

¶ BUAD 128 

Also offered by Distance Education 

BUAD 289-3-3 
Purchasing and Materials Management 

An introduction to the development of basic 
purchasing skills for commercial, government, 
industrial and institutional organizations. Quality 
assurance, standardization, sources of supply, 
negotiation, pricing practices, make-or-buy decisions, 
surplus materials and inventory management will be 
covered. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

BUAD 290-3-3 
Introduction to Merchandising 

This course introduces students to current issues in 
the retail economy and in society that affect the 
different merchandising approaches used by retailers. 
By directly observing merchandising strategies and 
discussing the underlying causes of those strategies, 
students will understand the need for different 
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approaches to achieve financial results and satisfying 
customer needs. (3,0,0) 

BUAD 291-3-3 
Designing the Retail Environment 

This course focuses on the theory and application of 
retail site location and design elements needing 
consideration in the setting up of retail stores and 
store layouts. Emphasis will be on factors used in 
analysis of the trading area and site selection as well 
as the concepts involved in interior and exterior retail 
outlet design. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

BUAD 292-3-3 
Merchandise Display Strategy 

Planning, managing, and displaying fashion and 
merchandise in a variety of retail business 
environments is integral to retail sales. This course 
emphasizes planning, management, and evaluation 
display strategies used by retailers for effectively 
presenting and promoting their merchandise. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

BUAD 293-3-3 
Entrepreneurship 

This course is an investigation into the role of the 
entrepreneur in business and economic development. 
The personality/character traits that are associated 
with the entrepreneurial spirit are examined. Students 
will identify business opportunities, develop a 
business plan for their own small business and pitch 
their venture idea to stakeholders who will evaluate its 
potential viabnility. Credit may be received by passing 
a challenge exam. (3,0,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

¶ BUAD 116 

¶ BUAD 123 

¶ BUAD 128 

¶ BUAD 195 

Corequisites: 

¶ BUAD 264 

Also offered by Distance Education 

BUAD 296-3-3 
Long-term Capital Management 

An introduction to the long-term treasury functions of 
business: namely, the raising of long-term capital and 
the evaluation of proposals for the investment of this 

capital. Topics include the time value of money; risk 
versus return; the cost of capital; capital budgeting; 
leasing versus purchasing; capital markets; financing 
with common stock, preferred stock, bonds, and 
retained earnings; convertible securities and warrants.  
 
CA, CGA, CMA, PMAC credit with BUAD 195 (3,0,0) 

Prerequisites: 

¶ MATH 114 

Also offered by Distance Education 

BUAD 297-3-3 
Retailing 

This course covers strategic retail management and 
orients students to the dynamic and competitive 
nature of the industry. Topics include current issues in 
retail, managing the retail operation, pricing, inventory 
management and control, store design and location. 
(3,0,0) 

Prerequisites: 

¶ BUAD 116 

Also offered by Distance Education 

BUAD 298-3-4 
Small Business Management 

The case study method will be used in this course. 
Students will be instructed in the use of rational 
problem solving and decision making in marketing, 
HR management, purchasing and inventory 
management, financial control, and areas facing the 
small business manager. Computers will be used to 
analyze cases using simulations, business planning 
and other common business software. (3,1,0) 

Prerequisites: 

¶ BUAD 111 or BUAD 131 

¶ BUAD 116 

¶ BUAD 123 

¶ BUAD 128 

¶ BUAD 195 

Also offered by Distance Education 

BUAD 299-3-3 
Conventions Management 

Formerly HOSP 250 
 
This course focuses on the convention, meeting and 
trade show industry. Topics include the size and 
scope of the industry; industry trends; the 
characteristics of the corporate, association and other 
market segments; and preparation of a marketing 
plan. How to plan, organize, direct and control the key 
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aspects of a successful convention will also be 
covered.  
 
Students with credit for HOSP 251 will require 
permission of the department before taking this 
course. Students with credit for HOSP 250 cannot 
take BUAD 299 for further credit. (3,0,0) 

BUAD 305-3-3 
Logistics and Supply Chain Management 

Business inputs are sourced from many, increasingly 
global, sources. Supply chain managers must not only 
optimize the decisions of their own firms, but also try 
to improve the interactions of the various levels in the 
supply chain. Fundamental concepts, strategies, and 
planning techniques for logistics and supply chain 
management will be reviewed. (3,0,0) 

Prerequisites: 

¶ BUAD 264 

¶ third-year standing 

BUAD 306-3-3 
Managing Professional Service Firms 

This course explores the challenges of leading 
professional service firms by exploring the unique 
characteristics of professional service firms and their 
implications for strategy, leadership, management, 
governance and organization. The course will also 
introduce frameworks and methods for analyzing 
professional service firms as well as provide an 
overview of the skills required to succeed in such 
firms. (3,0,0) 

 

Prerequisites: 

¶ third-year standing 

Corequisites: 

¶ BUAD 340 

BUAD 307-3-3 
Managing for Innovation 

Innovation is a basic element of business growth and 
success. Innovation, like many business functions, is 
a management process that requires specific tools, 
rules and discipline. It requires measurement and 
incentives to deliver sustained, high yields. 
Organizations can use innovation to redefine an 
industry by employing combinations of business 
model innovation and technology innovation. This 
course goes beyond ideas and inspiration to offer 
practical, tested advice on how to create value from 
the innovation investment on the level of day-to-day 
processes, as well as at the strategic level.  
 
Students with credit for BUAD 339 Topic: Managing 

for Innovation cannot take BUAD 307 for further 
credit. (3,0,0) 

Prerequisites: 

¶ third-year standing 

BUAD 308-3-3 
Multicultural Management 

In today's global environment, success or failure in 
business can depend on awareness of the cultural 
differences among people and countries. 
Consideration will be given to those issues and 
problems associated with management in different 
cultures and in particular to those issues that arise in 
international business. The course will examine the 
application of theory and research in multiculturalism 
including cross-cultural communication, culturally-
biased assumptions, contrasting cultural values and 
culture shock. (3,0,0) 

 

Prerequisites: 

¶ BUAD 269 

¶ BUAD 272 or BUAD 293 

¶ third-year standing 

Also offered by Distance Education 

BUAD 309-3-3 
Social Entrepreneurship 

Organizations that focus their product or service on 
sustaining and developing their communities are 
increasing in number. These organizations can take 
the form of non-profits, co-operatives and social 
enterprise businesses. This course takes a very 
hands-on approach to understanding and learning 
about the challenges that these organizations face. 
Through a service learning approach, class seminars 
and guest speakers, students will explore topics such 
as challenges in the non-profit sector, volunteer 
management, social entrepreneurship, corporate 
social responsibility, corporate philanthropy, and 
ethics. Students will be required to complete an 
applied community (service learning) project as a 
major component of the course. S 
tudents with credit for BUAD 339 will require 
permission of the department before taking this 
course. (3,0,0) 

 

Prerequisites: 

¶ third-year standing 

¶ 6 cr CMNS or ENGL or 3 of each 
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BUAD 315-3-3 
Management Science 

Management science is a discipline that aids 
decision-making by applying a scientific approach to 
managerial problems. This course discusses 
quantitative methods and their extensive applications 
in business. Topics include linear programming, 
project scheduling, waiting line models, inventory 
management, simulation, Markov process, decision 
analysis, and forecasting. Use of computer software is 
an integral part of this course. (3,0,0) 

Prerequisites: 

¶ STAT 124 or STAT 121 

¶ third-year standing 

Also offered by Distance Education 

BUAD 325-3-3 
Business and Canadian Government Policy 

This course examines Canadian government 
institutions, structures and practices that impact 
business planning and operations. Industry 
associations will be studied with a special focus 
relating to government agencies and programs that 
offer assistance and services to small and medium 
sized businesses. Decision-making models are 
introduced to understand government policy 
formation. Key federal, provincial and municipal 
legislation and policies are examined. (3,0,0) 

 

Prerequisites: 

¶ BUAD 113 
or ECON 115 and ECON 125 

¶ third-year standing 

Also offered by Distance Education 

BUAD 330-3-3 
International Business 

This course examines small business operation in an 
international context and includes cultural, economic, 
financial, legal and political environments. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

¶ BUAD 123 

¶ BUAD 195 

¶ third-year standing 

Also offered by Distance Education 

BUAD 332-3-3 
Selected Topics: Hospitality and Tourism 

Management 

This course will focus on specialized topics in 
hospitality and tourism management. With different 
topics this course may be taken more than once for 
credit. 
(3,0,0) 

Prerequisites: 

¶ third-year standing 

¶ will be determined by the topic area 

BUAD 333-3-3 
Internet Marketing 

This course will provide a framework for 
understanding the forces driving the Internet 
revolution in marketing and business. From this 
foundation students will see how many new tools, 
challenges, and techniques fit with current marketing 
approaches. The course will also survey how the 
Internet has produced organizational challenges such 
as distribution conflict, legal issues, and new skill 
requirements in marketing. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

¶ BUAD 128 

¶ third-year standing 

BUAD 334-3-3 
Sports and Events Marketing 

This course includes an intensive examination of the 
marketing plan as it pertains to marketing of sports 
and events. It explores the characteristics of 
consumer behaviour in terms of spectators and 
participants. The contribution and importance of 
sponsorship exchanges to the traditional marketing 
mix is the focus of the course.  
 
Students with credit for BUAD 338 will require 
permission of the department before taking this 
course. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

¶ third-year standing 

BUAD 335-3-3 
Electronic Commerce 

This course focuses on the recent growth of buying 
and selling goods and services over the Internet. It will 
examine Internet technology relevant to areas of 
existing marketing knowledge. A framework of 
understanding internet marketing and associated 
business models, online marketing possibilities, and 
implementation issues are covered. (3,0,0) 
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Prerequisites: 

¶ BUAD 128 or COSC 119 

¶ third-year standing 

Also offered by Distance Education 

BUAD 336-3-3 
Services Marketing 

formerly BUAD 294 
 
This course includes the marketing of intangible 
offerings by both profit and non-profit organizations 
(including financial institutions), the hospitality 
industry, professionals, government agencies, and 
charities. Included is the application of marketing 
principles when the marketer's offerings are services, 
not goods. Emphasis will be placed on current 
marketing practices employed by regional, national 
and international firms.  
 
Students with credit for BUAD 294 can not take BUAD 
336 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

¶ second-year standing 

BUAD 338-3-3 
Selected Topics: Marketing 

This course will focus on specialized topics in 
marketing.  
 
With different topics this course may be taken more 
than once for credit. 
(3,0,0) 

Prerequisites: 

¶ third-year standing 

¶ will be determined by the topic area 

BUAD 339-3-3 
Selected Topics: Management 

This course will focus on specialized topics in 
management.  
 
With different topics this course may be taken more 
than once for credit. 
(3,0,0) 

 

Prerequisites: 

¶ third-year standing 

¶ will be determined by the topic area 

Also offered by Distance Education 

BUAD 340-3-3 
Strategic Management I 

This is the first of two courses in strategic 
management. It will draw upon critical thinking 
concepts and techniques to evaluate alternatives in a 
strategic management context. The case method will 
be used extensively. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

¶ BUAD 128 

¶ BUAD 195 

¶ BUAD 262 

¶ BUAD 264 

¶ third-year standing 

Also offered by Distance Education 

BUAD 341-3-3 
Introduction to Non-Profit Management 

This course introduces students to the areas of 
responsibility of managers of non-profit organizations, 
and provides a broad overview of the management 
challenges of the non-profit sector. Topics include 
scope and function of the non-profit sector, an 
overview of financial management, human resources 
management, strategic planning, and marketing 
functions within the non-profit sector. Specific issues 
are emphasized, including accountability, board 
selection, volunteer management, and fundraising. 
Students with credit for BUAD 339 Topic: Introduction 
to Non-Profit Management can not take this course for 
further credit. (3,0,0) 

 

Prerequisites: 

¶ third-year standing in the BBA program 

Also offered by Distance Education 

BUAD 343-3-3 
Strategies for Personal Success 

This course is an examination of a wide variety of 
strategies used by individuals who have achieved 
exceptional personal success in social, political or 
financial terms, and is aimed at articulating the 
students personal definition of success. (1.5,0,1.5) 

Prerequisites: 

¶ third-year standing 

BUAD 344-3-4 
Applied Marketing Research 

This course provides students the skills and 
knowledge to conduct primary marketing research. 
The focus is on acquiring information, assembling the 
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information into a usable database, conducting data 
analysis, and accurately reporting findings. Students 
engage in experiential learning by completing a 
research project supported by theory and practice 
from both industry and academic sources. (2,2,0) 

Prerequisites: 

¶ BUAD 210 

¶ the corequisite of STAT 121 or STAT 124 

BUAD 345-3-3 
Consumer Behaviour 

This course examines how decisions are made in the 
marketplace by consumers. The study of consumer 
behaviour allows marketers to anticipate reactions to 
changes in the marketing mix and responses to new 
products. In addition, the course covers group 
influence, consumerism and branding. (3,0,0) 

Prerequisites: 

¶ BUAD 116 

¶ third-year standing 

BUAD 346-3-3 
Environmentally Sustainable Enterprise 

Formerly BUAD 339 
 
Operating a business in an environmentally 
sustainable manner is a consumer demand, and 
employee retention strategy and a financial 
imperative. This course will explore ways to minimize 
emissions, energy use, waste and environmental 
impacts, using marketing, accounting, human 
resource and management strategies. Students with 
credit for BUAD 339 Topic - Environmentally 
Sustainable Enterprise cannot take BUAD 346 for 
addidtional credit. 
 
(3,0,0) 

Prerequisites: 

¶ third-year standing 

BUAD 350-3-3 
Capital Markets 

This course studies financial institutions and 
instruments, with the Canadian and the U.S. markets 
serving as a basis for understanding the rest of the 
world. Among financial intermediaries, the key role of 
investment banking will be stressed. Traditional 
instruments such as equity and debt securities, along 
with their derivatives and asset securitization will be 
discussed. The rationale is to provide the student with 
a contemporary view of capital markets faced in the 
business world. Current events will be discussed. 
(3,0,0) 

Prerequisites: 

¶ BUAD 296 

¶ third-year standing 

Also offered by Distance Education 

BUAD 353-3-3 
Derivative Securities 

This course discusses the valuation methods and 
hedging strategies of options, futures, swaps and 
other financial derivatives. It presents a balance of the 
institutional details, theoretical foundations, and 
practical applications. (3,0,0) 

Prerequisites: 

¶ BUAD 350 

¶ third-year standing 

BUAD 356-3-3 
Contemporary Practices in Financial Planning 

This course examines the financial planning process, 
income tax legislation, and advanced areas related to 
the practice of financial planning. Professional and 
ethical responsibilities of financial planners are 
explored. Different forms of business structures, 
including trusts, are examined in relation to financial 
planning implications.  
 
Students with credit for BUAD 252 cannot take BUAD 
356 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 251 

¶ MATH 114 

Corequisites: 

¶ BUAD 208 

BUAD 359-3-3 
Accounting Theory 

This course emphasizes theory relevant to financial 
accounting and reporting. It examines research on the 
role of financial reporting in capital markets and 
develops a conceptual framework to evaluate 
accounting standards. Students with credit for BUAD 
368 will require permission from the department 
before taking this course. (3,0,0) 

Prerequisites: 

¶ BUAD 362 or BUAD 364 

BUAD 360-3-3 
Canadian Financial Institutions 

This course will examine the role of banks and credit 
unions, trust companies, insurance companies and 
stock markets (the four pillars of Canadian finance) in 
financing and supporting small business. (3,0,0) 
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Prerequisites: 

¶ BUAD 116 

¶ BUAD 128 

¶ BUAD 195 

¶ BUAD 264 

¶ third-year standing 

BUAD 361-3-3 
Selected Topics: Financial Services 

This course will focus on specialized topics in financial 
services.  
 
With different topics this course may be taken more 
than once for credit. 
(3,0,0) 

Prerequisites: 

¶ third-year standing 

¶ will be determined by the topic area 

BUAD 362-3-4 
Advanced Financial Accounting 

This course will cover advanced financial accounting. 
Topics such as financial reporting and standard 
setting, financial instruments and income tax 
allocation, business combinations and consolidations, 
foreign currency translation, accounting for not-for-
profit and government organizations are included. 
(4,0,0) 

Prerequisites: 

¶ BUAD 273 

Also offered by Distance Education 

BUAD 364-3-3 
Internal Control and Audit 

This course examines the principles of internal control 
and how to develop and evaluate an internal control 
system. Internal and external auditing and how to 
conduct an audit are included. (3,0,0) 

Prerequisites: 

¶ BUAD 273 

Also offered by Distance Education 

BUAD 365-3-3 
Cost Accounting 

formerly BUAD 274 
 
This course provides an in-depth analysis of 
management and cost accounting issues. Costing 
methods for manufacturing and service businesses 
are examined, including job costing, process costing, 
joint product and byproduct costing, plus activity-
based costing. Other topics include service 

department cost allocation, variance analysis and 
profitability analysis.  
 
Students with credit for BUAD 274 cannot take BUAD 
365 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 264 

¶ BUAD 121 or BUAD 132 

Also offered by Distance Education 

BUAD 366-3-3 
Advanced Managerial Accounting 

This is the final course in the managerial accounting 
sequence. It covers problems, techniques and 
implications of managerial accounting. Topics include 
cost/volume/profit analysis, pricing theory, product 
costing, variance analysis, management control 
systems, capital budgeting, cost management, 
decentralization and transfer pricing, activity-based 
accounting and agency theory. Managerial accounting 
concepts for not-for-profit and government or public 
organizations, and the ethical considerations in 
managerial accounting are included. (3,0,0) 

Prerequisites: 

¶ BUAD 274 or BUAD 365 

Also offered by Distance Education 

BUAD 367-3-3 
Fraud Examination 

This course will provide a basic understanding of 
occupational fraud and the methods of detection and 
prevention. Topics included in the course are asset 
misappropriation, bribery and corruption, and 
fraudulent financial statements. (3,0,0) 

Prerequisites: 

¶ BUAD 263 

BUAD 368-3-3 
Selected Topics: Advanced Accounting 

This course will focus on specialized topics in 
advanced accounting.  
 
With different topics this course may be taken more 
than once for credit. 
(3,0,0) 

Prerequisites: 

¶ will be determined by the topic area 

BUAD 369-3-4 
Canadian Income Tax II 

formerly BUAD 281 
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This course builds upon topics introduced in BUAD 
208. It explores tax treatment of complex transactions 
with respect to various sources of taxable income, tax 
planning for small business, calculation of tax liability 
and integration of the tax system. Both corporate and 
personal taxes are examined.  
 
Students with credit for BUAD 281 cannot take BUAD 
369 for further credit. (4,0,0) 

Prerequisites: 

¶ BUAD 208 

BUAD 370-3-3 
Leadership 

This course will examine advanced skills in 
organizational leadership including motivation, 
delegation, team building and negotiation. It will 
explore leadership as a constituent part of 
management and consider leadership vs. 
followership, leadership vs. management, leadership 
and mentorship, leadership and expertise, leadership 
and change, and leadership and innovation. (3,0,0) 

Prerequisites: 

¶ third-year standing 

BUAD 375-3-3 
Strategic Human Resource Planning 

formerly part of BUAD 270 
 
This course focuses on the strategic nature of human 
resource planning. Topics include forecasting 
employee demand and supply; evaluating the need, 
design and applications of Human Resource 
Information Systems (HRIS); identifying changes to 
human resources functions; planned and unplanned 
change; and change management and innovation.  
 
Students who have credit for BUAD 270 can not take 
BUAD 375 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 269 

¶ BUAD 340 

Also offered by Distance Education 

BUAD 379-3-3 
Selected Topics: Human Resources 

This course will focus on specialized topics in human 
resources management.  
 
With different topics this course may be taken more 
than once for credit. 
(3,0,0) 

Prerequisites: 

¶ third-year standing 

¶ will be determined by the topic area 

BUAD 380-3-3 
Strategic Management II 

As the second of two courses in strategic 
management, this course examines the role of 
strategic management in achieving company goals 
while coping with globalization, free trade, technology, 
environmentalism and increasing government 
bureaucracy. (3,0,0) 

Prerequisites: 

¶ BUAD 340
1
 

1
 minimum grade of 60 required 

BUAD 382-3-3 
Operations Management 

Providing goods or services requires considerable 
management effort in selecting appropriate 
processes, determining inventory needs and 
procedures, sizing productive capacity, determining 
workforce levels, and assuring quality in the end 
product or service. This course investigates the 
decisions required by management and the 
quantitative and qualitative techniques applicable to 
the decision process. Emphasis is on forecasting, 
resource planning, lean systems, project 
management, process selection, layout, location, and 
planning.  
 
Students with credit for BUAD 282 may not take 
BUAD 382 for additional credit. (3,0,0) 

Prerequisites: 

¶ BUAD 128 

¶ BUAD 264 

¶ MATH 114 

¶ STAT 121 or STAT 124 

BUAD 390-3-3 
Properties Management 

This course examines the management and 
maintenance of hotel facilities and building services 
including managerial methods and systems in 
housekeeping and engineering departments, key 
building systems and environmental issues relating to 
the management of lodging facilities. It examines the 
challenges of balancing revenue issues with demands 
and constraints imposed by regulations and other 
health, safety and security. (3,0,0) 

Prerequisites: 

¶ BUAD 111 

¶ BUAD 116 
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¶ BUAD 123 

¶ BUAD 195 

¶ third-year standing 

Also offered by Distance Education 

BUAD 392-3-3 
Adventure & Eco Tourism 

Students will examine the supply and demand 
aspects of the adventure and tourism business sector. 
Risk Management is a critical business skill in this 
sector and students will prepare a Risk Management 
Plan. Factors that make adventure and eco 
businesses different from typical businesses are 
researched. Students may be required to provide for 
their own travel and other expenses for field trips. 
Student with credit for HOSP 251 Topic: Adventure 
and Eco Tourism cannot take BUAD 392 for additional 
credit. (3,0,0) 

 

Prerequisites: 

¶ HOSP 210 or BUAD 206 

¶ third-year standing 

BUAD 401-3-3 
International Trade Management 

This course introduces students to the process of 
globalization and its implications for business firms 
and managers involved in international trade. It will 
analyze the factors involved in operating a business 
internationally, international competitiveness, 
international marketing, and international logistical 
issues. The attendant financial political, economic and 
operating risks will also be examined. Strategies that 
businesses can use to compete in such an 
environment will be developed. (3,0,0) 

Prerequisites: 

¶ BUAD 330 

BUAD 410-3-3 
Organization Change and Development 

Organizational Development is an applied behavioural 
science dedicated to improving organizations and 
their human resources through planned change and 
renewal processes. It involves systematic, planned 
interventions using behavioural science knowledge to 
improve organizational health and effectiveness. In 
this course students learn organization change 
consultancy models, facilitate seminars and use 
advanced critical thinking and case analysis skills. 
(3,0,0) 

Prerequisites: 

¶ BUAD 262 

¶ BUAD 269 

¶ BUAD 340 

¶ fourth-year standing 

¶ 6 credits of CMNS or ENGL 

BUAD 412-3-3 
Strategic Performance Management 

Students will gain experience in assessing 
performance from a multiple of perspectives. To 
begin, students will learn the "planning, doing and 
reviewing" components inherent in performance 
management processes. Further, they will gain 
experience with the integration of strategy execution 
and performance measurement. Students will engage 
in the delivery of meaningful performance feedback.  
 
Students with credit for BUAD 379 Topic: Strategic 
Performance Management cannot take BUAD 412 for 
further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 269 

¶ BUAD 340 

Also offered by Distance Education 

BUAD 415-3-3 
New Product Development 

This course explores the process of taking a product 
from the idea stage to the commercialization stage. 
Using a go/no go approach to decision-making, it 
examines the role of competitive intelligence, 
intellectual property, venture capital, prototyping, and 
technology transfer in the new product development 
process. During the course students will use case 
study analysis and computer simulations, and will 
develop a new product development strategy for an 
actual product. (2,1,0) 

Prerequisites: 

¶ BUAD 340 

BUAD 420-3-3 
Audit Practice Set 

Students will apply audit techniques learned in BUAD 
364 to specific areas of the financial statement audit. 
The course will use a well-known working paper 
software program to prepare a year-end audit 
engagement file. (3,0,0) 

Prerequisites: 

¶ BUAD 364 

BUAD 430-3-3 
Institutions of International Trade 

This course examines foundation topics in 
international business law. It broadens student 
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understanding of the divergent legal systems and 
legislative regimes that they will encounter in 
international business. It creates an understanding of 
how and why these divergent systems affect business 
risks, opportunities and profitability of international 
business. Students study effective international 
business strategies and the instruments used in 
international business transactions. (3,0,0) 

Prerequisites: 

¶ BUAD 209 

¶ BUAD 330 

BUAD 440-3-4 
Advanced Business Strategy 

Students will experience the decisions and 
interactions a manager in a typical mid- to large-scale 
international business would face. Through the use of 
an advanced computer simulation, students will works 
as members of a business team to formulate a 
successful international business strategy and then 
make the necessary decisions to enable their 
business to prosper under the challenging economic 
and competitive situations. (2,2,0) 

Prerequisites: 

¶ BUAD 340 

BUAD 450-3-3 
Investment Management 

In this course students will gain the knowledge and 
skills required for success as an investment 
professional or an individual investor. Topics include 
investment and portfolio theory, techniques for 
security analysis (fundamental and technical), 
valuation and management of various investment 
products, international investing, and portfolio 
management and performance evaluation. Careers 
and ethics in investment management will be 
discussed. (3,0,0) 

Prerequisites: 

¶ BUAD 350 

¶ third-year standing 

Also offered by Distance Education 

BUAD 470-3-4 
Customer Relationship Management 

This course provides marketing students with the 
concepts and analytical tools needed to understand 
the emerging field of Customer Relationship 
Management. Students will focus on developing skills 
in data mining, quantitative analysis and research. 
Additional areas of focus include procuring new 
information for decision making, creating a database 
and accurately reporting findings. Course emphasis is 
on experiential learning. (2,2,0) 

Prerequisites: 

¶ BUAD 268 or BUAD 210 

Corequisites: 

¶ BUAD 336 

BUAD 491-3-3 
Business Research Methods 

formerly part of BUAD 490 
 
This course prepares students to work closely with 
businesses or organizations in an "entry-level" 
consulting capacity. Students will study research 
methodology and consulting practices used in the 
business community. Students will complete a project 
proposal, which meets the academic standards of the 
department and the requirements of the business 
client.  
 
BUAD 491 is a capstone course in the BBA degree 
and is required for the BBA honours degree. This 
course is to be taken in the final year of the program. 
Students who have credit for BUAD 490 can not take 
BUAD 491 for further credit. 
(3,0,0) 

Prerequisites: 

¶ BUAD 315 

¶ completion of 90 credits towards the BBA degree  

¶ permission of the department 

BUAD 492-3-3 
Business Research Project 

formerly part of BUAD 490 
 
This course implements the research methodology 
and consulting practices learned in BUAD 491. 
Project work outlined in the research proposal 
(prepared in BUAD 491) provides the basis for the 
client's business proposal and the final project report. 
Student-led seminars provide opportunities for dealing 
collectively with project problems, and for presenting 
individual progress reports. A final project 
presentation involving students and invited business 
guests is required.  
 
BUAD 492 is a capstone course in the BBA degree 
and is required for the BBA honours degree. This 
course is to be taken in the final year of the program. 
Students who have credit for BUAD 490 can not take 
BUAD 492 for further credit. (3,0,0) 

Prerequisites: 

¶ BUAD 491 

BUAD 498-3 
Directed Studies in Business 

This course is open to students in the BBA program 
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and may consist of supervised reading, participation 
in a seminar, and one or more applied research 
projects.  
 
This three-credit course may be taken over one or two 
semesters. A student may receive credit for this 
course twice with a different topic. 

Prerequisites: 

¶ third-year standing 

¶ permission of the department chair  

¶ agreement of a Business faculty member to 
supervise the directed study 

Certified Dental Assistant 

CDA 100-85 hours 
Anatomy, Histology, Embryology & Pathology 

This course teaches students the theory and practical 
application of oral health sciences. Students will learn 
how these dental sciences apply to CDA practice. To 
meet the clinical application of this course students 
will be expected to identify oral tissues in a clinical 
setting. 

Concurrent Registration: CDA 101, CDA 102, CDA 
103, CDA 104 

CDA 101-50 hours 
Infection Prevention and Control 

This course presents the principles and techniques of 
disease transmission and the background knowledge 
of bacteria and microbial characteristics of infection 
control. This course includes an orientation to the 
identification, function and maintenance of equipment 
found in dental offices. In clinic the students will 
demonstrate effective infection-control techniques to 
prevent transmission in the dental setting. 

Concurrent Registration: CDA 100, CDA 102, CDA 
103, CDA 104 

CDA 102-100 hours 
Preparation for Clinical Practice 

This course introduces theoretical, pre-clinical and 
clinical application knowledge and dexterity to provide 
preventive dental care. This course also provides both 
dental assisting theory and practice, and behavioural 
sciences as it relates to the history and practice of the 
dental profession. 

Concurrent Registration: CDA 100, CDA 101, CDA 
103, CDA 104 

CDA 103-70 hours 
Pharmacology, Emergencies and Pain Control 

This course provides foundation knowledge in basic 

pharmacology and the use of drugs, medications, and 
pain control in dental practice. Students will 
demonstrate the preparation, management and 
assisting skills in the administration of anesthetics. 

Concurrent Registration: CDA 100, CDA 101, CDA 
102, CDA 104 

CDA 104-145 hours 
Restorative Fundamentals 

This fundamentals course focuses on the theory, 
principles and practical application of restorative 
dentistry. 

Concurrent Registration: CDA 100, CDA 101, CDA 
102, CDA 103 

CDA 200-105 hours 
Dental Radiography 

This course introduces the knowledge and theoretical 
considerations of dental radiographic procedures. The 
clinical application of material will be presented and 
practiced to achieve competence in radiographic 
techniques. 

Concurrent Registration: CDA 201, CDA 202, CDA 
203 

CDA 201-140 hours 
Dental Specialties 

This course provides basic knowledge of the special 
disciplines of dentistry including Pedodontics, 
Periodontics, Endodontics, Oral and Maxillofacial 
Surgery, Orthodontics and Forensic Odontology. 

Concurrent Registration: CDA 200, CDA 202, CDA 
203 

CDA 202-115 hours 
Preventive Dental Procedures 

This oral health sciences course focuses on the 
theoretical, pre-clinical, and clinical application 
knowledge and dexterity needed to allow students to 
provide direct preventive patient care. 

Concurrent Registration: CDA 200, CDA 201, CDA 
203 

CDA 203-34 hours 
Dental Office Practicum 

This course is a supervised, practical experience 
placement emphasizing level I duties. Each student is 
assigned to a general dental office for a minimum of 
34 hours. 

Concurrent Registration: CDA 200, CDA 201, CDA 
202 
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CDA 300-60 hours 
Dental Office and Employment Skills 

This course provides the student with the information 
and practical knowledge related to the business 
procedures of a dental practice. This course includes 
a review of employment skills and interview 
techniques. 

Concurrent Registration: CDA 301 

CDA 301-90 hours 
Fixed and Removable Prosthodontics 

This course presents basic information about 
prosthetic dental procedures intended to return 
damaged or missing dentition to normal function. 
Students learn the clinical procedures and related 
dental materials associated with prosthodontic 
procedures. 

Concurrent Registration: CDA 300 

CDA 302-90 hours 
Direct Patient Care 

This course gives students the opportunity to provide 
preventive dental services to patients. Students will 
demonstrate competency in the intra-oral skills that 
are legislated for Certified Dental Assistants in BC. 

Concurrent Registration: CDA 300, CDA 301 

CDA 303-136 hours 
Dental Office Practicum 

This course is a supervised, practical experience 
placement emphasizing level II services. Each student 
is assigned to a general dental office for a minimum of 
105 hours. The student is required to work complete 
business days and as such may exceed the minimum 
number of hours. 

Concurrent Registration: CDA 302 

Chemistry 

Prerequisites may be waived by the Chemistry 
department. See prerequisite waiver.  

CHEM 111-3-7 
Principles of Chemistry I 

This course is intended for physical science and 
engineering students. Content includes: a study of the 
fundamental principles of chemistry with particular 
reference to stoichiometry, atomic structure and 
periodic properties, chemical bonding and the 
physical properties of solids, liquids and gases. A lab 
component will illustrate the behaviour of chemical 
systems and the precise techniques of quantitative 
analysis. (4,3,0) 

Prerequisites: 

¶ ABE CHEM 012
1
 or Chemistry 12

2
 

¶ ABE MATH 012
1
 or Principles of Mathematics 12

2
 

1
 minimum grade of 60 required 

2
 minimum score of 60 required 

CHEM 112-3-7 
Introductory Chemistry I 

An introduction to the study of chemistry with 
particular reference to stoichiometry, atomic structure 
and periodic properties, chemical bonding and the 
physical properties of solids, liquids, gases and 
solutions. The lab component will emphasize the 
techniques of quantitative and qualitative analysis. 
(4,3,0) 

Prerequisites: 

¶ ABE CHEM 011 or Chemistry 11 

¶ Principles of Mathematics 12 is strongly 
recommended 

Also offered by Distance Education 

CHEM 115-3-7 
Introductory Chemistry for Water Engineering 
Technology I 

An integrated lecture and laboratory course 
emphasizing the language and quantitative aspects of 
analytical chemistry, stoichiometry, nomenclature, the 
states of matter and the structure of atoms and 
molecules. The lab component introduces the student 
to techniques of gravimetric and volumetric analyses. 
(4,3,0) 

Prerequisites: 

¶ ABE CHEM 011 or Chemistry 11 

¶ Principles of Mathematics 12 is strongly 
recommended 

CHEM 117-3-6 
Introduction to Forensic Science 

This course is an introduction to the major areas of 
forensic science including techniques used in the 
collection, preservation, and analysis of evidence. The 
theory and analysis behind biological (blood, saliva, 
DNA), chemical (drugs, poisons, toxicology), and 
physical (fire, firearms) evidence introduced in 
criminal proceedings will be evaluated including their 
uses, interpretation, and limitations. The laboratory 
component will provide practical experience with 
several basic forensic techniques. (3,3,0) 

CHEM 118-3-6 
Introductory Chemistry for Water Engineering 
Technology 

This course will provide students with an introduction 
to the study of chemistry with particular reference to 
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the practical applications of stoichiometry, solutions, 
atomic structure and periodic properties, chemical 
bonding, molecular structure, and equilibrium. The lab 
component will emphasize the techniques of 
quantitative and qualitative analyses. Students with 
credit for CHEM 115 cannot take CHEM 118 for 
further credit. (3,3,0) 

 

Prerequisites: 

¶ ABE CHEM 011 or Chemistry 11 

¶ Principles of Mathematics 12 or Pre-Calculus 12 
or a Provincial Level Adult Basic Education 
Mathematics course is strongly recommended. 

CHEM 121-3-7 
Principles of Chemistry II 

A continuation of CHEM 111 with particular reference 
to organic chemistry, thermodynamics, chemical 
equilibrium and chemical kinetics. The laboratory 
program introduces a series of experiments in organic 
and physical chemistry illustrating concepts discussed 
in lectures. 
(4,3,0) 

Prerequisites: 

¶ CHEM 111 or CHEM 112 with permission of the 
department 

CHEM 122-3-7 
Introductory Chemistry II 

A continuation of CHEM 112 including topics in 
organic and biological chemistry, thermodynamics, 
chemical equilibrium, and chemical kinetics. The 
laboratory program complements the lecture material. 
(4,3,0) 

Prerequisites: 

¶ CHEM 112 or CHEM 111 

Also offered by Distance Education 

CHEM 125-3-7 
Introductory Chemistry for Water Engineering 
Technology II 

An introduction to general chemistry topics for WET 
students, specifically chemical equilibrium, solubility 
products, acids and bases, oxidation and reduction, 
spectrophotometric analysis, chemical energetics, 
chemical kinetics and organic chemistry. (4,3,0) 

Prerequisites: 

¶ CHEM 115 or CHEM 112 or CHEM 111 

CHEM 128-3-6 
Water Chemistry 

This course introduces students to the study of 
aqueous environmental chemistry with reference to 
the essential role of water in environmental 
sustainability. The composition and properties of 
natural water systems, as well as phase interactions, 
redox reactions, complexation, ion exchange and 
microbial transformations within aquatic systems will 
also be examined. The lab component will emphasize 
the techniques of quantitative and qualitative analyses 
of natural waters. Students with credit for CHEM 125 
cannot take CHEM 128 for further credit. (3,3,0) 

 

Prerequisites: 

¶ CHEM 118 

CHEM 161-2-2 
Industrial Chemical Processes I 

This course introduces chemical processes involved 
in major industrial settings. Topics covered include the 
chemical industry and larege-scale chemical 
manufacturing, inorganic and fermentation process, 
the conversion of petroleum into purified chemical 
substances, and the environmental impact of these 
and other processes. (2,0,0) 

Prerequisites: 

¶ admission to the Analytical Chemistry 
Technology diploma program 

CHEM 162-3-6 
Environmental Chemistry 

This course is an introduction to the fundamental 
chemical principles that govern environmental 
processes. Topics will include the interaction of the 
atmosphere, hydrosphere, lithosphere, and biosphere, 
fate and transport of environmental pollutants, 
greenhouse gases and global warming, and 
environmental remediation processes. The laboratory 
component will include methods commonly used in 
laboratory analysis for a variety of environmental 
parameters. (3,3,0) 

 

Prerequisites: 

¶ admission to the Analytical Chemistry 
Technology diploma program 

CHEM 163-3-3 
Analysis Quality Assurance and Quality Control 

This course overs the practical aspects of analytical 
chemistry including the principles of quality 
assurance/quality control (QA/QC) as well as 
sampling, sample preparation, method development, 
calibration methods, and LIMS. The student will gain a 
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detailed understanding of requirements necessary to 
obtain chemical data of proven and known quality. 
Students will apply QA/QC principles to actual data in 
a statistical manner. (3,0,0) 

Prerequisites: 

¶ STAT 121 

¶ admission to the Analytical Chemistry 
Technology diploma program 

Corequisites: 

¶ CHEM 226 

CHEM 211-3-6.5 
Physical Chemistry 

Designed for science majors. Topics include 
thermodynamics and kinetics as they apply to 
chemical and physical systems. An accompanying 
laboratory program illustrates instrumental analytical 
techniques and measurement of specific physical and 
chemical properties.  
 
Students should note that CHEM 211 and 221 are 
distinct and independent one-semester courses. 
 
Students attend a one-hour tutorial on alternate 
weeks. (3,3,0.5) 

Prerequisites: 

¶ CHEM 121 or CHEM 122 

¶ a minimum grade of 65% in CHEM 122 is 
strongly recommended. 

Corequisites: 

¶ MATH 212 

CHEM 212-3-6 
Organic Chemistry I 

A study of the fundamental principles of the chemistry 
of carbon compounds including mechanism of 
reactions for the main classes of compounds, their 
molecular conformation and their stereochemistry. 
The laboratory component will introduce techniques 
for the synthesis, purification and identification of 
compounds, and will include a problem based 
learning approach. 
(3,3,0) 

Prerequisites: 

¶ CHEM 121 or CHEM 122 

¶ a minimum grade of 65% in CHEM 122 is 
strongly recommended 

CHEM 214-3-6 
Quantitative Chemical Analysis I 

This course is for Water Engineering Technology 
students and covers classical wet-lab techniques, with 

emphasis on those of particular relevance to water 
quality testing and wastewater analysis. It includes 
gravimetric, and titration techniques, along with data 
analysis. Students may receive credit for only one of 
CHEM 214 and 226. (3,3,0) 

 

Prerequisites: 

¶ CHEM 125 or CHEM 121 or CHEM 122 

CHEM 221-3-6.5 
Inorganic Chemistry 

This course is a study of the unique chemistry of 
transition metals and their compounds. Topics will 
include inorganic synthesis, structure, properties and 
reaction mechanisms. The laboratory component 
involves the synthesis and analysis of some 
interesting and colourful compounds as well as a 
minor project. 
(3,3,0.5) 

Prerequisites: 

¶ CHEM 121 or CHEM 122 

¶ a minimum grade of 65% in CHEM 122 is 
strongly recommended 

CHEM 222-3-6 
Organic Chemistry II 

A continuation of CHEM 212 including such topics as 
the chemistry of aromatic and carbonyl compounds, 
and the determination of structure using various 
spectral methods. The laboratory component will 
illustrate various types of organic syntheses and will 
include a problem-based-learning approach. (3,3,0) 

Prerequisites: 

¶ CHEM 212 

CHEM 224-3-6 
Quantitative Chemical Analysis II 

This course for Water Engineering Technology 
students is a continuation of CHEM 214, focusing on 
instrumental techniques of analytical chemistry, 
including chromatography, potentiometry and 
spectroscopy. Emphasis will be on application of 
these techniques to water quality testing and 
wastewater analysis. Sampling techniques and the 
environmental fate and transport of pollutants will also 
be covered. Students may receive credit for only one 
of CHEM 224 and 226. (3,3,0) 

 

Prerequisites: 

¶ CHEM 214 
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CHEM 226-3-6 
Introduction to Analytical Chemistry 

This course covers data evaluation, quality control 
and sampling methods, classical methods of analysis 
and an introduction to instrumental techniques. (3,3,0) 

Prerequisites: 

¶ CHEM 121 or CHEM 122 

CHEM 251-3-4.5 
Industrial Chemical Process II 

A continuation of CHEM 161, this course investigates 
the main aspects involved with chemical processing 
industries. Basic engineering principles involved in the 
operation of these industries including the selection of 
various unit operations and equipment will be 
investigated. The laboratory component (three hours 
every second week) will investigate common 
laboratory procedures used in these industries. 
(3,1.5,0) 

Prerequisites: 

¶ CHEM 161 

¶ CHEM 163 

CHEM 252-3-6 
Chromatographic Analysis I 

This course introuces the basic theory and 
instrumentation of chromatographic separation 
techniques. Topics include column theory, methods of 
qualitative and quantitative analysis, and the 
application of these techniquest to various separation 
problems. The experiments performed in the 
laboratory will emphasize hands-on instrument set-up, 
operaiton, maintenance, trouble shorrting, and 
method development. (3,3,0) 

Prerequisites: 

¶ CHEM 226 

¶ CHEM 163 

CHEM 253-3-6 
Physical Chemical Processes 

This course covers topics in thermodynamics, 
kinetics, catalysis, and kinetic theory of gases. These 
concepts will be used to predict the probability of a 
chemical reaction or process occurring. The 
laboratory will illustrate measurement of specific 
physiochemical properties. (3,3,0) 

Prerequisites: 

¶ CHEM 163 

¶ CHEM 122 

CHEM 254-3-6 
Spectroscopic Analysis 

This course introduces the general principles, 

instrumentation, and applications of spectroscopic 
techniques. The experiments performed in the 
laboratory will emphasize hands-on instrument set-up, 
operation, maintenance, trouble shooting, and method 
development. (3,3,0) 

Prerequisites: 

¶ CHEM 163 

¶ CHEM 226 

CHEM 255-3-4.5 
Applied Organic Chemistry 

This course introduces the fundamentals of structure, 
bonding, and properties of the main functional groups 
found in the organic molecules. The laboratory(three 
hours every second week) will introduce basic organic 
techniques as well as applications of spectroscopic 
techniques of analysis to investigate chemical and 
biochemical problems. (3,1.5,0) 

Prerequisites: 

¶ CHEM 122 

¶ CHEM 163 

CHEM 261-3-4 
Laboratory Instrumentation 

This course covers the basics of applications of 
instrumental measurements. The theory, applications, 
and limitations associated with various 
electrochemical analysis methods, specialized 
spectroscopy methods, and surface microscopy are 
covered. Thermal analysis methods, radiochemical 
analysis methods, and flow injuction analysis are also 
introduced. (0,4,0) 

Prerequisites: 

¶ CHEM 163 

¶ CHEM 226 

CHEM 262-3-6 
Chromatographic Analysis II 

A continuation of CHEM 252, this course introduces 
the applications of chromatographic separation 
techniques in relation to electrophoresis, Gas 
Chromatography - Mass Spectrometry(GC-MS), 
Liquid Chromatography-Mass Spectrometry(LC-MS), 
and other methods. The experiments performed in the 
laboratory include extractive techniques, ion 
exchange, size exclusion, affinity chromatography, 
electrophoresis, GC-MS, LC-MS, and biopolymer 
purifications. Hands on strument set-up, operation, 
maintenance, trouble shooting, and method 
development will be emphasized. (3,3,0) 

Prerequisites: 

¶ CHEM 252 
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CHEM 263-3-6 
Applied Biochemistry 

This course combines the study of the most important 
aspects of biological chemistry such as protens, 
nucleic acids, lipids, and carbohydrates and how 
these are metabolized in the body with a study of the 
instrumental methods used to analyze substances of 
biological importance. (3,3,0) 

Prerequisites: 

¶ CHEM 225 

CHEM 264-3-4.5 
Mineral Processing and Assaying 

This course introduces inorganic nomenclature and 
bonding as applied to mineral processing and 
analysis. Sample preparation, common unit 
operations, and the determination of a variety of 
elements in ores, concentrates, and industrial process 
streams will be covered. Laboratory work (three hours 
every second week) provides exposure to practical 
bench scale experiments dealing with numerous unit 
operations and the simulation of manufacturing 
processes. (3,1.5,0) 

Prerequisites: 

¶ CHEM 163 

¶ CHEM 226 

CHEM 265-3-4.5 
Petroleum Chemistry 

This course deals with the production and processing 
of conventional crudes, natural gas, heavy oils, 
bitumen, and coal. The production, properties, and 
uses of fuels and lubricants from these sources is 
emphasized. Laboratory work(three hours every 
second week) includes the standard ASTM tests on 
gasolines, diesel fuels, aviation fuels, lubricating oils, 
bitumens, greases, and some of the representative 
tests on coal. (3,1.5,0) 

Prerequisites: 

¶ CHEM 225 

CHEM 266-2-2 
Laboratory Management 

The management practices necessary to operate a 
laboratory will be covered including laboratory 
information management systems(LIMS), budgeting, 
and employee relations. The management aspects of 
work place safety, government regulations, WHMIS, 
and Quality Assurance/Quality Control will also be 
addressed. (2,0,0) 

Prerequisites: 

¶ CHEM 163 

Chemistry - ABE 

Prerequisites may be waived by the Adult Academic 
and Career Preparation department. See prerequisite 
waiver.  

CHEM 011-96 hours 
Chemistry - 011 

This course is an introduction to the study of 
chemistry with an emphasis on mathematical 
concepts. Topics include measurement, physical and 
chemical nature of matter, quantitative composition of 
compounds, stoichiometry and solution chemistry, 
periodic table, the gaseous nature of matter, gas 
stoichiometry and the chemistry of carbon. A 
laboratory component is included. 

Prerequisites: 

¶ ABE MATH 084 (minimum grade of 60 required) 
or ABE IALG 011 (minimum grade of 60 required) 
or Principles of Mathematics 10 (minimum grade 
of 60 required) or Introductory Algebra 11 
(minimum grade of 60 required) or Foundations 
and Pre-Calculus Mathematics 10 (minimum 
grade of 60 required).  

¶ Corequisites: ABE ENGL 080 or ABE ENGL 011 
or ABE COMP 011 or Composition 11 or English 
11 or a minimum ABLE test score of 68/80 and 
an Advanced Level writing sample.  

Also offered by Distance Education 

CHEM 012-96 hours 
Chemistry 012 

A continuation of Chemistry 011, this course includes 
chemical energetics, chemical and gaseous 
equilibrium, acids, bases and salts and properties of 
solutions, and electro-chemistry. A laboratory 
component is included. 

Prerequisites: 

¶ Chemistry 11
1
 or ABE CHEM 011

2
 

Corequisites: 

¶ ABE MATH 011 

1
 minimum score of 60 required 

2
 minimum grade of 60 required 

Also offered by Distance Education 

Civil Engineering Technology 

Prerequisites may be waived by the Civil Engineering 
Technology department. See prerequisite waiver.  
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CIEN 131-3-4 
Drafting I 

This course familiarizes students with the 
fundamentals of graphical communications using 
pencil sketching and computer aided drafting. 
Students will become familiar with the current version 
of AutoCAD as it applies to civil engineering drawings. 
Topics covered include: orthographic projection, 
geometric construction, scales, sections, 
dimensioning, pictorial drawings, plotting and file 
management. 
(2,2,0) 

 

Prerequisites: 

¶ admission to the Civil Engineering Technology 
program 

CIEN 132-3-4 
Construction Surveying I 

An introduction in surveying and field practice as it 
relates to construction. The care and use of basic 
surveying instruments for the measurement of 
horizontal, vertical and angular distances will be 
included. Proper note-keeping techniques and 
computations are studied. 
(1,3,0) 

Prerequisites: 

¶ admission to the Civil Engineering Technology 
program 

CIEN 133-3-4 
Concrete Technology 

An introduction to the study of Portland cement 
concrete, both fresh and hardened, the function and 
properties of its components and additives. These 
studies will be supplemented with laboratory testing 
on properties of aggregates and fresh concrete. 
(2,2,0) 

 

Prerequisites: 

¶ admission to the Civil Engineering Technology 
program 

CIEN 134-3-4 
Statics and Strength of Materials I 

A study of the basic static forces on structures, 
analysis of vectors, couples, and moments in two 
dimensions (coplanar). Simple stress and strain, and 
thermal affects are included. 
(2,2,0) 

Prerequisites: 

¶ admission to the Civil Engineering Technology 
program 

CIEN 136-3-5 
Applications for Engineering Principles 

This course covers topics in measurements, force and 
motion, energy, simple harmonic motion, thermal 
energy, fluids at rest, fluids in motion and electricity. 
Emphasis is placed on using an engineering problem-
solving approach to subject material. 
(3,2,0) 

Prerequisites: 

¶ admission to the Civil Engineering Technology 
program 

CIEN 141-3-4 
Drafting II 

A continuation of CIEN 131 with emphasis on civil 
drafting. Course work will be completed using 
AutoCAD. Topics include typical X-sections, plan and 
profiles, and building plans. Graphic presentation for 
reports, mapping, and structural detailing. (2,2,0) 

 

Prerequisites: 

¶ CIEN 131 

CIEN 142-3-4 
Construction Surveying II 

A continuation of CIEN 132. Basic surveying theory 
and practice relating particularly to construction 
surveying, traversing, area and volume determination, 
municipal surveying and building layout are studied. 
Use of computer assistance in surveying note 
reduction and computation will be included. (2,2,0) 

 

Prerequisites: 

¶ CIEN 132 

CIEN 143-3-4 
Highway Material Testing I 

A continuation of CIEN 133. Lecture material includes 
the handling, placing, consolidating, finishing, curing 
of concrete, and types and uses of concrete mixtures. 
The laboratory portion includes concrete compression 
testing, concrete mix design, and adjustment and 
evaluation. Introductory engineering soils: soil types, 
phase relationships, consistency, classification and 
compaction, with laboratory testing of moisture 
content, washed sieve analysis, index properties, 
moisture-density relationships and in-place density 
are covered. (2,2,0) 
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Prerequisites: 

¶ CIEN 133 

CIEN 144-3-4 
Statics and Strength of Materials II 

Topics include centroid, moments of inertia, section 
moduli of standard structural members, torsion, bolted 
and welded joints, shear and moments in beams, 
stresses in beams, design of beams and columns in 
timber and steel. (2,2,0) 

Prerequisites: 

¶ CIEN 134 

CIEN 145-3-6 
Elementary Hydraulics 

This course includes classical hydraulic phenomena: 
liquid and fluid characteristics; viscosity, static and 
dynamic pressures; energy and momentum principles; 
continuity; energy loss in pipes and open channels. 
(3,3,0) 

CIEN 147-2-3 
Software Applications for Engineering 
Technology 

This course familiarizes students with computer 
software used in industry. Students will acquire skills 
in word processing, spreadsheets and presentation 
software as applied to engineering applications. The 
course will introduce students to industry standard 
software including land development, hydraulics and 
structures. (1,2,0) 

Prerequisites: 

¶ COSC 115 

CIEN 148-3-4 
Structural Design 

This course applies Limits States Design to 
occupancy and environmental loads for buildings. It 
also introduces students to practical structural design 
methods using steel. Students will gain an 
understanding of the basic structural properties of 
steel. (3,1,0) 

Prerequisites: 

¶ CIEN 136 

CIEN 152-3-45 
Construction Surveying III 

A continuation of CIEN 142. An intensive two-week 
course covering traversing, tacheometry, topographic 
surveying, circular curve layout, cross-sectioning and 
slope staking. Introduction to the care and use of 
electronic distance measuring (E.D.M.) equipment 
and data collectors, and computer assistance in note 
reduction and calculation. (22.5,22.5,0) 

Prerequisites: 

¶ CIEN 142 

CIEN 231-3-4 
Watershed Management 

Physical watershed characteristics and how they 
relate to watershed processes will be examined in this 
course. Topics covered include geology, groundwater 
hydrology, slope processes, fish habitat, water quality 
and restoration. This course provides the students 
with a background in watershed management. (2,2,0) 

 

Prerequisites: 

¶ CIEN 143 

¶ CIEN 145 

CIEN 232-3-4 
Construction Estimating 

This course familiarizes students with the reading of 
construction drawings and specifications. The 
students will obtain a working knowledge of 
construction estimating methods, quantity take offs, 
costs, price determination and the compilation of a 
complete tender package. (2,2,0) 

Prerequisites: 

¶ CIEN 141 

CIEN 233-3-3 
Engineering Soils 

An introductory course on soils including the nature, 
classification, and properties of soils, the effects of 
moisture, stress, consolidation, seepage and frost 
action. (3,0,0) 

 

Prerequisites: 

¶ CIEN 143 

Corequisites: 

¶ CIEN 236 

CIEN 234-3-4 
Structural Design in Wood 

The application of practical structural design using 
wood is covered in this course. Students will gain an 
understanding of the basic properties of wood and the 
principles of wood design. (3,1,0) 

Prerequisites: 

¶ CIEN 148 
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CIEN 235-3-4 
Municipal Design 

In this course, a strong emphasis is placed on how 
civil engineering hydraulic software is used in 
municipal design and analysis. Where possible, 
computational results are confirmed using analytical 
calculations. Upon completion of this course, the 
student should have a basic understanding of the 
engineering principles behind the design and analysis 
of wastewater collection systems, water distribution 
systems, storm sewers, culverts and detention ponds. 
(2,2,0) 

Prerequisites: 

¶ CIEN 145 

CIEN 236-3-4 
Highway Materials Testing II 

A continuation of CIEN 143. The theory and testing 
required for the determination of the engineering 
properties of soils which includes moisture content, 
grain-size analysis, consistency limits, classification, 
moisture-density relationships, in-place density and 
compaction control, specific gravity, consolidation and 
shear will be studied. The collection and handling of 
disturbed and undisturbed soil samples are included. 
(2,2,0) 

Prerequisites: 

¶ CIEN 143 

Corequisites: 

¶ CIEN 233 

CIEN 237-3-4 
Design of Urban Road Systems 

Topics covered in this course include aspects of 
urban road system design including layout, geometric 
requirements, safety considerations and 
intersections.The impact of current urban hydrologic 
analysis models on general drainage considerations 
are included. (2,2,0) 

Prerequisites: 

¶ CIEN 152 

CIEN 240-2-3 
Project 

formerly CIEN 226 
 
This course is a supervised project on an advanced 
topic related to Civil Engineering Technology. It 
includes research, problem analysis, project 
comparisons and solutions, presentation, defense and 
a final report. Students with credit for CIEN 226 can 
not take CIEN 240 for further credit. (1,2,0) 

Prerequisites: 

¶ completion of eight CIEN courses  

CIEN 241-2-2 
Project Management 

This course studies different forms of project 
management. The student will learn a number of 
programs and systems to manage a project from 
concept to completion, including project tracking. 
Computer programs (MS Project, etc.) will be used to 
reinforce the theory. (2,0,0) 

 

Prerequisites: 

¶ completion of eight CIEN courses  

CIEN 242-3-4 
Steel Detailing and Estimating 

In this course students will study prints of construction 
drawings in the areas of structural and reinforcing 
steel to develop a working knowledge of construction 
estimating methods, quantity take offs, costs, and 
pricing for structural and reinforcing steel. Structural 
detailing and shop drawings will be completed. Theory 
will be emphasized with tours of local construction 
sites and steel fabrication firms. (2,2,0) 

Prerequisites: 

¶ CIEN 141 

CIEN 244-3-5 
Structural Design in Concrete 

This course covers the design of simple reinforced 
concrete and steel structures, including beams, 
columns, retaining walls and footings. The role of 
computer structural design models in the design 
process are included. (3,2,0) 

Prerequisites: 

¶ CIEN 148 

CIEN 245-3-5 
Municipal Engineering  

An overview of current methods and equipment used 
in the treatment of potable water and wastewater. 
Topics include pump selection, pipeline construction 
and testing, treatment plant design, advanced 
treatment processes and plant operation. (3,2,0) 

Prerequisites: 

¶ CIEN 145 

CIEN 246-3-5 
Pavements 

This course studies highway construction materials 
and methods of construction. The lab portion of this 
course will include the evaluation and testing of 
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asphalt and asphalt mix designs. The main focus of 
the course is the design/production/handling of 
asphalt and concrete pavement mixtures as well as 
the design for the pavement support structure. The 
design, repair, recycling, rehabilitation and inspection 
of highway construction is included. (2,3,0) 

 

Prerequisites: 

¶ CIEN 143 

CIEN 248-3-5 
Construction Law 

In this course basic contract law and its application to 
construction contracts from the engineering 
technologist's viewpoint are examined. Major 
Canadian contractual litigation cases will be explored. 
(3,2,0) 

Prerequisites: 

¶ completion of eight CIEN courses  

CIEN 249-3-5 
Computer Applications for Civil Engineering 

This course covers Civil Engineering computer 
applications in the following subject areas: structural 
design in concrete, municipal, hydraulics, subdivision 
design drawings, surveying and construction 
estimating. Use of the CAD system AutoCAD will be 
integrated into the structure of the course. All final 
designs and sketches will be drawn using AutoCAD. 
(2,3,0) 

Prerequisites: 

¶ CIEN 147 

College Studies (Introduction) - ABE 

Prerequisites may be waived by the Adult Academic 
and Career Preparation department. See prerequisite 
waiver.  

ICS 099-25 hours 
Introduction to College Studies 

This non-credit course is an introduction to the 
knowledge, skills, and attitudes that contribute to 
student success in college. Students are invited to 
explore and apply strategies to enhance their 
personal management and learning skills and to learn 
to effectively use Okanagan College resources. A 
mentorship component is included. 

Communications 

Prerequisites may be waived by the Communications 
department. See prerequisite waiver. 

CMNS 100-3-3 
Introduction to Communications 

This course provides students with an introduction to 
communications theory. Surveying historical and 
contemporary theories, the course will offer a critical 
examination of the ways people communicate with 
each other via print and/or new media, orally, 
interpersonally, and visually. Students will analyse 
meaning-making in a range of mediated contexts, 
including advertising, television, film, popular culture, 
and the Internet. (3,0,0) 

CMNS 110-3-3 
Introduction to Mass Communication 

This course examines the history, structure, 
institutions, and processes of the print, audio, visual, 
and digital sectors of the mass media. Central to our 
examination is the interrelation between mass media, 
technology, culture, and power. Students will explore 
issues related to regulation, freedom of expression, 
globalization, and commodification of meaning. (3,0,0) 

CMNS 112-3-3 
Business Communication I 

formerly ENGL 112, PCOM 112 
 
This course is for Business Administration students 
who, in developing business writing and editing skills, 
must consider their audience and purpose and then 
adjust their style accordingly to produce high-quality 
documents. Students will learn efficient writing 
techniques, to produce summaries, letters, memos, 
job-search documents, and a report. Students will 
also develop their speaking skills.  
 
Students with credit for ENGL 112 or PCOM 112 
cannot complete CMNS 112 for further credit. CGA, 
CMA credit (3,0,0) 

Prerequisites: 

¶ ABE ENGL 012
1
 or English 12

2
 or English 12: 

First People
2
 or Language Proficiency Index

3
 

1
 minimum grade of 70 required 

2
 minimum score of 70 required 

3
 minimum score of 30 required 

Also offered by Distance Education 

CMNS 113-3-3 
Technical Communication for Information 
Technology 

formerly PCOM 113 
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This course develops technical writing and speaking 
skills. Students will apply elements of style, 
awareness of audience, and clarity of purpose to 
summaries, memos, letters, employment applications, 
instructions, and technical manuals. They will learn to 
plan, draft, and edit efficiently, and will develop the 
confidence and skills required for speaking in job-
related situations. Students with credit for ENGL 112, 
PCOM 112, CMNS 112 or PCOM 113 cannot 
complete CMNS 113 for further credit. (3,0,0) 

CMNS 120-3-3 
Introduction to Journalism Studies 

This course examines the history of journalism, the 
evolution of the role of the journalist in society, and 
the interrelationship between the practice of 
journalism and the broader social, cultural, political, 
and economic structures of society. Students will 
explore issues concerning the decline of the public 
sphere, and claims for its reinvention through 
participatory digital means. They will also learn, and 
begin to practice, a range of journalistic writing styles. 
Students will leave the class armed with the critical 
tools necessary to engage in discussions regarding 
the history, present condition and future of journalism. 
(3,0,0) 

CMNS 122-3-3 
Business Communication II 

formerly ENGL 122, PCOM 122 
 
Business Administration students will apply the skills 
learned in CMNS 112 to the forms and strategies of 
proposals, progress reports, research reports, and 
case analyses. Students will conduct research, apply 
standard methods of documentation, produce 
professional-quality reports, and design and deliver 
oral presentations using current presentation 
software.  
 
Students with credit for ENGL 122 or PCOM 122 
cannot complete CMNS 122 for further credit. CGA, 
CMA credit (3,0,0) 

Prerequisites: 

¶ CMNS 112 or PCOM 112 or PCOM 113 or ENGL 
112 

Also offered by Distance Education 

CMNS 123-3-3 
Analysis and Reporting for Information 
Technology 

formerly PCOM 123 
 
In this course students further develop their individual 
writing and speaking skills and apply research 
techniques and documentation standards to produce 

case analyses, proposals, progress and technical 
reports, and oral presentations. Students will also 
work in groups to develop collaborative writing and 
project management skills. Students with credit for 
ENGL 130 or PCOM 123 cannot complete CMNS 123 
for further credit. (3,0,0) 

Prerequisites: 

¶ CMNS 113 or PCOM 113 

CMNS 132-3-4 
Technical Communication I for Engineering 
Technology 

formerly ENGL 132, PCOM 132 
 
This course develops technical writing and speaking 
skills. Students will write summaries, memos, letters, 
employment applications, instructions, and technical 
manuals. They will apply elements of style, 
awareness of audience and clarity of purpose to 
produce high quality work. They will learn to plan, 
draft, and edit efficiently. Students will also develop 
confidence and skills required for speaking in job-
related situations. Students with credit for ENGL 132 
or PCOM 132 cannot complete CMNS 132 for further 
credit. (2,2,0) 

CMNS 133-3-3 
Technical Writing and Communications I 

This course develops technical writing and speaking 
skills. Students will write a range of documents, 
including summaries, memos, letters, employment 
applications, instructions, and technical manuals. 
They will learn to consider their audience and their 
reason for communicating and to adapt their style to 
reach that audience and achieve their purpose. They 
will also learn to plan, draft, and edit efficiently. 
Students with credit for CMNS 132 cannot take this 
course for further credit. (3,0,0) 

Prerequisites: 

¶ ABE ENGL 012
1
 or English 12

2
 or English 12: 

First People
2
 or Language Proficiency Index

3
 

1
 minimum grade of 60 required 

2
 minimum score of 60 required 

3
 minimum score of 24 required 

CMNS 142-3-4 
Technical Communication II for Engineering 
Technology 

formerly ENGL 142, PCOM 142 
 
Students will further develop their writing skills and 
apply research techniques to produce informal and 
formal reports, proposals, and case analyses. Oral 
reports will reflect their research reports. Besides 
improving individual writing and speaking skills, 
students will work in groups to develop collaborative 






















































































































































































































































































































































































